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Strategies
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INDEX 6.3.1

The institute has effective welfare measures and performance appraisal system
for teaching and non-teaching staff.

Sr.No. Particulars

1 Performance Appraisal for Staffs.

2 Motivation to Staff through Awards.

3 Study Leave is given for preparation of NET/SET exams.

4 Employee Provident Fund.

5 First Aid Box is available in the college.

6 Nutrition and Health Awareness: Guidance lectures are arranged in
respect of Diet, Health Care & Mental & Spiritual Peace.
Uniforms — Non-Teaching Staffs.

Job Securities by HEI’s.
Manual — Rule Book.

10 Spacious Ambience.

11 Holistic Development.

12 Educational Environment.

13 Staff Picnic.

14 Travelling Allowances.

15 Work Culture.
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Smt. Shyampatidevi Mishra Educational Trust’s, with huge and valuable experience
and contribution to education opened the Institute of Commerce at Vile Parle (E),
Mumbai.

Smt. Shyampatidevi Mishra Educational Trust's Shri G.P.M Degree College (Vile
Parle) is HEI who has effective welfare for staffs.

1. Performance appraisal for staff: Employees behavior and performance is final
outcome to invest in the pillars of betterment policies of HELI.
2. Motivation to Staff: HEI motivates staff members through awards and
appreciation.
Study Leave is given for preparation of NET/SET exams.
EPF for staff: Management contributes the amount.
First Aid Box is available in the college.
Nutrition and Health Awareness: Guidance lectures are arranged in respect of
Diet, Health Care & Mental & Spiritual Peace.
7. Uniforms — Non-Teaching Staffs: HEI provides uniforms to all non - teaching
staff.
8. Job Securities by HEI’s: Approvals, permanent orders to employees.
9. Manual — Rule Book: Manual — Rule Book for services, leaves, promotions, etc.
by rule book.
10. Spacious Ambience infrastructure for staff: Up to mark ambience for staff.
11. Scope of Holistic Development: HEI motivates for research, book writing,
book writing, book publications, teaching facilities, library, gym, help each
staff for its holistic development.

o0k w

12. Educational Environment: HEI has educational environment which includes
curriculum enrichment, teaching and learning, innovation, ecosystem, cultural,
sports, social involvement of staff for the students.

13. Staff Picnic: Management contributes the amount for staff picnic.

14. Travelling Allowances: HEI contributes in travelling allowance during official
work
15. Work Culture: HEI encourages healthy atmosphere for better work output.
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Performance Appraisal for Teaching Staff

S, Shy=mpatideys Masdaa Foocaticmal Truesa's
SHRI G.P.M. DEGREE COLLEGE
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Performance Appraisal of Teaching Stafl

ANSated 10 Usswer sy of Mo e WN"""‘W S onet oo
MG Roas Ve Pacte (E) Lcrroas — S00057

PERFORMANCE APPRAISAL OF FACULTY

Period From Junc 2022 to May 2023

1 | Name of the faculty Mrss. Shawnd: e _
2 Date of Birth 3 Qualification at the time of ™. Ceomy
joining in Shri G.P_M. 0. ]
Degrec College of Science
& Commerce
4 | Designation in Shri 0‘ 3
G.P.M. Degree College A-‘S}: ‘2"9550"
of Scicence & Commerce
5 Date of Joining in Shri
G.P.M. Degree College 19/72/Re1 2 4
of Science & Commerce :
6 | Teaching/lLeamning assignments handled during the year ‘
Subject | Class Semester 1'

») -

Academic Achievement /

Accomplishments (if any) during the year (Book published/articles Published.
Additional Qualification obtained / Reorganization) {

Faculty Development (Scminars/Programs Attended)

8
13: Title of Seminar / Programme Period from Period to Venue Conducted By
ke (. P07 Sha.. o FPp7.

Tz _
y 4 Im
/4

T
A‘}"\_?A'
__/C Principal
Shri GPM. Degree College

M. G Road, Vile Paric i),
Mumbai-400 057.
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Performance Appraisal of Teaching Staff

PERFORMANCE APPRAISAL OF FACULTY
Period From June 2022 to May 2023
1 Name of the faculty Slixes I A
2 | Datec of Birth A ”’;k 6unliﬁcalion at the time of | 772. COr77
joining in Shri G.P.M. B &
Degree College of Science -
& Commerce
4 Designation in Shri .
G.P.M. Degree College AssiTand- 1?61/50"'
of Science & Commerce
5 Date of Joining in Shri
G.P.M. Degree College /4/02'/ 2oL
of Science & Commerce
6 | Teaching/Leaming assignments handled during the ycar
Class Semester
Pt ‘;C ‘g_ v
o 75 - B E—
7 | Academic Achicvement / Accomplishments (if any) during the year (Book published/articles Published.
Additional Qualification obtained / Reorganization)
8 Faculty Development (Seminars/Programs Attended)
:2 Title of Seminar / Programme Period from Period 10 Venue Conducted By
e : <ha G207 e G217
77 FF = , <
i
Arrg=d

WO Principad
St LA PN Degree Colles -
Al GG toad, Ve Parle «
AMumbai-400 057,
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Performance Appraisal for Non-Teaching Staff

S SEyrepanag, afistus Fducasonal Trust's
SHRI G.PAL ppGREE COLLEGE
._\\“-’. AStated 10 Lnrverady of Moty St a0t > p— o Eagrradt com
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Performance Appraisal of pjon - Teaching Staff

Performance Appraisal of on - 1 caching Staff

1
PERFORMANCE APPRAISAL OF STAFF \
Period From June 2022 10 May 2023 \‘
1| Name of the faculty Monisha C- Humbrei -
2 | Date of Birth 3 Qualification at lhpe;:'me of ——_— \
joining in Shri G.P.M. M.
e \o'}\ A Jl;,eg.tez College of Scicnce Corm
& Commerce

& Designation in Shri

G.P.M. Degree College Cle\«

of Science & Commerce
5 Date of Joining in Shri

G.P.M. Degree College Qln\20\3

of Science & Commerce
6 Departm
7 Objective of Performance Appraisal 2
a To review the performance of the employees for the past academic year.
b | To judge the gap between actual and the desired performance. —=
c To diagnose the strengths and weakness of the individuals so as to id ify the tra s and

development needs of the future.
d To provide feedback to the employeces regarding their past performance.
< To red the gricvance of the employees,
8

Key Result Areas (Dutics & Responsibilities)

A s -

9 Daily Task Completion

< s Colleges
M. G Rood.._vile Parlc trg.,
Mumbai-$00 057,
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. S'l'{' "-' sy Al daa FAscatcmal Tru's
) AITE )

; 5 ooy b My GREE COLLEGE
— i MO finns Yeae ay R rR s awi aay  Savgen ARt cxen
ey Womtyd - AP V RORRTI

L)
Porixmancs /\ppr-h.' of Nan - Teaching Staff
— l'crlon gm.c Al‘l"m .........

“""Nﬂ ~“Teaching Staff
PERFORMANCI: Appr o .
P
l'mudlmm n FRAISAL OF STAFF

Name of the faculty

ane Zttzz 10 May 2023

| ¥oidna Kumar Gam
@ [ meat Nt uunlir.(m'ium at the time of
joining in Shri (;.:-'.sh:.
Degree College of Science
\S % ‘ommerce
4 | Designation in Shri 9 R Com B Lom
G.P.M, Degree College
of Science & Commerce |"T-T Lﬂb—ék&w
5 | Date of Joining in Shri
G.P.M. Degree College
of Scicnce & Commerce | 215 Job /| 20] 8
6__| Department T lah . )
7 | Objective of Performance Appraisal
a | To review the performance of the employecs for the past academic year.
b | To judge the gap between actual and the desired performance.
¢ | To diagnose the strengths and weakness of the individuals so as to identify the training and
development necds of the future.
d | To provide feedback 1o the employces regarding their past performance.
¢ | To reduce the gricvance of the employccs,
8 Kcy Result Arcas (Duhcs & Responsibilitics)
—
9

Daily Task Compliction

Qv
1,\:

C Pancipal

Sho GUEEA L Pegree College
M. (R Roid, Vile Pasle = 35),
Adambai-400 057,
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Motivation to Staff through Awards

Smt. Shyampatidevi Mishra Educational Trust's

Shri G.P.M. Degree College(; 33

MG Road, Vile Parle East, Mumbai -

Certificate

of Appreciation

\_,»".' oln -'W-H'

Proudly Prsesnted to

Ms. Siddbi Sawant

This certificate has been awarded for achievement in the field of education
for the academic year 2022-23 and proves that he is competent in his field

Shri G P M. Degree College
M. G. Road, Vile Parfe (E),
Mumbai-400 057,
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Study Leave is given for Preparation of NET/SET Exams

Tt SRyt bilon § Atesties ¥ tene whuninal l::-‘l'-:
¥ SHRI G prGRrEE COLLEGE
. vy B T I I “__’__,‘,,,....o..-u--; POV T ereed « s
Gy e ARCE TRt Ve F'ibe 815 Adarrdend Anoosr W SRR II00

Study Leave is ghiven for Prepavation of NICT/SET Examinntion

Shri GLIPM, Degree Collepe
Application for Cousal Lenve (Teaching)

Name: Mo, < Fddhy < .coacinl
No. of days of leave required @ One <day on _G)f.oi’;_—_?j leave required O] day
Form O01/-02-23 _w oh-02-23 .

Reason: (NET Exeuna © U opPared itnn
Days of C.L.. taken so lir : 0%« c-fay
lecavetnkenon: ot~ a02-23

Is this leave combined with any other lcave : NoO

Datc: D22 - 22 (Si c licant

Adjustment of Lectures

Period Class
5 =Y BBl
= TY&MsS
- SYRAF
o TYBBL
5‘
Head of Department
Date: 63 ~-02- 273 Principal cv)y

A&u%?"

LT Pancipal
Shrs GUPELM. Degenvc o Cosfloee
M3 Road, Vil Card £).
Mueznbai-S00 057,

ped e
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M. G. Road, Vile Parfe (E),
Mumbai-400 057,




St Shpsrvpatides BMishrs Edacational Trast’s
SHEI G.P.M. DEGREE COLLEGE

Affiliated to Unprersity of bMumbai - veoa shrigpmeollegevileparle.arg  shrigpmwileparle@gmail.com
bz Road, Wile Parle (E), Mumbai — 400057 . £ : 2028387200

Study Leave is given for Preparation of NET/SET Examination

Shri G.P.M. Degree College

3 Application for Causal Leave (Teaching)
1. Name: 6&’«_{0;_\@0(0\/

No. of days of leave required : One day on _() L4- 42 -2 3 leave required _ 0 | day
Form OL4-:03-22 w©_ON4-03-23 .

3. Reason: ANET FEXana < [AeParahor
4. DaysofC.l.takenso far: Ohe clay

5. Leavewkenon: gly- 03— 2 3

6. Is this leave combined with any other leave : nNJ )

é,,.ééig'

__ Dae: 02-03-2.3 (Signature of Applicant)

Adjustment of Lectures

Period Class

™ = BRAF
2~ T BAF
2 SYBBI
* TYBBI
50 -

Head of Departmens

A yod

Principal

YC Principal
i _ Degree College
%ng l‘:::d. vile Parle (E),
" Mumbai-400 057.
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Zs  UNIMEQPOrtal-emp.eprinaia.gov.in/epro; x u g
Wel : A- nployerfeedback{at)epfindia[dot]govdot]in
JYEES' PROVIDENT FUND ORGANISATION, INDIA eome A B e

Est. Id: KDMALISS3731000 @ Logout
RY OF LABOUR & EMPLOYMENT, GOVERNMENT OF INDIA

Name : SMT SHYAMPATI DEVI M... Tug 16Jan 2024 (P 445)

ber ~  Establishment ~  Payments »  Dashboards +  User~  Admin~  Online Services »  ABRY ~

nd To Do Tasks Employer Profile

SMT SHYAMPATI DEVI MISHRA EDUCATIONAL TRUST

Est. Id KDMAL1553731000
lear Employer, You are liable to pay damages(14B) on belated payment of dues. To avoid inquiries under section
re to pay. LIN 1332283908
PAN AAGTS2312D
lear Employer, You are liable to pay interest(7Q) on belated remittance of contribution, Click here to pay.
PF Un-Exempted
Pension Un-Exempted
lear Employer, Kindly note, the existing digital signature process has been changed. Click here to know the EDLI Un-Exempted
icess.
National Update NIC2008 Code
N Industrial
0 you wish to register at National Career Service (NCS5) Portal 7 (L YES 0 Classification
Code (NIC)
Address 7, BHAGWAT| PRASAD SHUKLA CHAWL, MALPA
st Date for registration under Atmanirbhar Bharat Rozgar Yojana(ABRY) is 31.03.2022. Please register yourself to avail DONGRI NO.1,ANDHERI EAST ANDHERI EAST,

Dist: MUMBAI SUBURBAN, State:
MAHARASHTRA, Pin: 400093

Click here for details.

here to search y ; & 28°C Haze
ral
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EPF Challan
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First Aid Box is Available in the College

ALL IN ONE FIRST AID KIT
CARE
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Nutrition and Health Awareness
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Uniforms for Non — Teaching Staff
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Job Securities by HEI’s

Smt Shyampatidevi Mishra Educational Trust's

SEIRI .. N1 DEGCREE COLLEGE

Degree e . Affiated 1o University of Mumbal
Junior é:;lcgs:: Affilisted to Maharasnira State Scarc of Secondary & Higher Secondary SEdusaticn Pune

« Mahatma Gandhi Road, Viie-Pare (E). Mumpbai - a00057 ~ 2612 2586/ 87

Ourtward No..

Date: 12/05/3022
Ny, Suresh Patrappa Rokkadkatti

Shree Green Village Agarwal Complex

3/ ¥ashimara Kashigaon,

tMira Road —east, Mumbai 201107

Letter of Appointment
NMr. Suresh Patrappa Rokkagxkati .

It is our pleasure 10 welcome you 10 be 3 part of Shri G.P.M. Degree College at Vvilg Parle - East for thne position
of Asst. Professor. We would like to avad your service with effect from 14/06/2022. The terms and conditions
of your assignment are as follows:

1. Your assignment for a fixed period commences from 14/06/2022 and ends on 30/048/2023. Unless angd until
the assignment is renewed in writing (based on mutually accepted scope and terms), the same wall
automatically end on the above mentioned date and separate notice will not be issued in this benalf
2. Your accountabilities and deliverables will be based on the discussions we had with you and 33 wo
specified from time to time by the Competent Authority of the Organization.

3. During the period of the assignment, your all-inclusive cost to organization, also termed as Cost to Company

i.e.. CTC. hereinafter referred as emoluments will be Rs. 30,000/ (Thirty Thousand Only) per month. Statuzory
deductions will be as applicable by the law,

wid be

4. Your emoluments etc, are strictly confidential and should not be shared or informed 1o others,

5. The Paid leave for the entire Academic year is maximum of 8 days. In case if you join after commaencement
of the academic year, you would be entitled for leave purely and only on a Prorate basis. You are enutled for
availing the Jeave after 3 months of your joining the organization. Leave has to be applied sufficiently in advance
and sanctioned by the Principal. The employee cannat proceed on leave till it is sanctiongd. Leave cannot be
encased. The same cannot be clabmed as maner of right.

6. You understand and accept that during the micddie of academic year, you will not terminate the assignment
and leave the institution without written consent of the competent / designated authority.

7. This assignmen: may be terminated by the Institution sub-moto by giving 3 natice period of at least thirty
warking days Or proportionate assignment amount in ligu thereof without assigning any reason thereof,

E. Letter of resignation should be submitted in the form of hardcopy. Resignation withous a required nolice
period is not acceptable.

a. In case where your reguest far termination of assignment is accepied curing the acadernic year, Tt is

mandatory that you should give a notice period of at least thirty working days or proportionate assignment
amount in lieu of notice undér any reason thereof.

10. Any unauthorized absence from duty for 02 days or more will be id

ed as ab iment of your
services and no further notice will be required to be given to you in this behalf. Your services will be terminated

on account of abandonment and no daim will be entertained in this behalf.
11. You will be working from the Institution premises for 6 days in 3 week as per the scheduls laid by your
Principal or the Person authorized / designated by the Principal / Management. You will attend the Institution

punciually and be present in the Institution during the prescribed hours including Saturdays of each month and
if required on weekly off / during Holldays.

12. This assignment and your continuation are subject to your having been found mediczlly (physically and
mentally) fit by an authorized and recagnized Medical Practitioner.

13. You will prepare annual plans in the beginning of your tenure, in accordance with the Institution poficy. In
addition, you are expected to prepare course material and undertake research related 10 the curriculum /
needs of the students and the Institution.

14. You will be responsible in the general organization of all activities including holding periodical examination.
assessment, Non-Teaching Assignments etc. /3

Bl ot
Principal
Shri G.P.M. Degree Collegs

M. G. Road, Vile Parle (E),
Murnbai-400 057,
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14. You will be responsible in the general organization of all activities including holding periodical
examination, assessment, Nan-Teachin, tc.
15. You will, in cooperation wn:: :(’:\z‘:! ;ii'l?::;:)c:‘ai:h;rnlcs, chare the responsibility of setting up and
maintaining a learning environment suitable to the task and students. y

16. You will help organize and partake in the various co-curricular activities, programs and events organized
by the institution.

17. You will partake in appraisals and review of your work and instruction methods arrange
administration and respond positively to such evaluations and make changes as appropriate.

18. You will prepare and provide oral / written assessments relating to the learning and development of
students.

19. You will carry out student assessment work and record their progress and attainment of grades in an
sppropriaste manner and in a timely fashion based on the norms laid by the institution. .

20. You will not abuse your professional position for personal profit in money, goods or services from
students or their families by indulging in activities such as Private tuitions / Coaching Class / any other
neatness and respect for orderly

d by the

assignments etc
21. You will inculcate positive attributes incduding that of cleanliness,

behavior in the students.
22. You will build and maintain cooperative relationships with students, parents and/or other staff and
communicate with them on students’ progress and attainment, drawing attention to special skills and

talents as well as to problems or difficulties.
23. You will promote harmony and goodwill among the pupils and ensure no discrimination of any kind is

imposed on any pupil on the ground of religion, caste, creed, nationality or community etc.

24. You will not indulge in consumption of intoxicant of any kind whatsoever. You will not smoke J/ chew
tobacco / gutka / pan inside the institution premises and / or n the presence of students.

25. The institution expects you to follow a dress code, which helps you to work comfortably and at the same
time project a professional image to our students, parents, colleagues and community we are a part of.
Hence, it is essential that you take pride in your appearance and maintain proper dress code and general
appearance during the working hours. You are expected to dress neatly and in 2 manner consistent with the
duties being discharged.

26. You will observe and adhere to all rules & regulations, office orders and / or settlements of the
organization as may be applicable. You will discharge such duties as may be assigned to you including non-

teaching duties.

27. In case there is any change in your qualification/s, residential address, landiine number, mobile number,
you will intimate the same in writing to the office within three days from the date of such change and get
such change/s recorded; not providing the updated information would amount to an act of indiscipline.

28. You agree not to engage yourself directly or indirectly in any service or be concerned in any manner in
any work / business other than that of the institution and shall not associate yourself or let your work, name,
image or personality be used by any media or other organization / Institution without the expressed consent
of this management in writing.

29. You will maintain all information, documents and / or materials gathered by you during the course of
your engagement in strict confidence. You will not copy or make notes of such information / documents
expect in conjunction with your work for the organization. You will not, at any time, disclose or divulge or
make public, expect on legal obligation, any information regarding the organization’s affairs or work carried
out whether the same made known / available to you or become known / available to you during the term

of your assignment.
30. You may be issued some materials such as business stationery, documents, etc. which will remain the

property of the organization. You agree to return them in good shape and condition to the organization

upon the separation.
31. This letter expresses the understanding between you and the organization with respect to the subject

matter and supersedes all prior proposals, agreements, representations and understandings.
32. This letter is being issued to you on the basis of information provided by you in the application and also
at the tirme of interview. Original copies of the certificates, testimonials and previous employment records
should be submitted along with the photocoples for verification. If any declaration given by you provestobe
false or if you are found to have willfully suppressed any material information, this assignment will be liable

to be terminated without any notice.
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e loox forward To WOTKing with you in an institution lh!t is ¢
escelience in the field of educat.ion.

Your's wuly,

For, Snri G.P.1/A. Degree College.

S
A s
- qtar. Atul Yadav)
Principal

hallenging, stimulating and striving tcwarcs

Apsointment.

*ir sb- Patrappa Rokkadkatti

Date:13 L6 2022

i have read, understood and have agreed to all terms and conditions as menticned in the abowve tester of
.
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Manual- Rule Book
Rules and Regulations of Institution

1. Service Rules
Faculty position is full time employment with institute and faculty shall

devote himself/herself exclusively to the affairs of the institute. In addition to
the duties that may be assigned to faculty from time to time by the
management faculty will be responsible for discharging the following specific
duties:
a. Students Assessment and Evaluations
b. Assisting in Consultancy, Research and Development Services
c. Instructions in Computer Laboratory
d. Developing Resource Materials and Computer Laboratory
Development
e. Co-curricular and Extra-curricular Activities
f. Assisting in Departmental Activities
g. Any additional duties assigned by the principal or the higher authorities
2. Leaves
Total casual leave granted to a teacher shall not exceed Eight days in an academic
year.

3. Resignation
If an employee, at any time after confirmation, intends to resign, he/she shall give

1 month notice on either side in writing.

4. Termination
In the event of employee being involved in any criminal conduct/activities for

which employee may be arrested or charge by any law enforcement or judicial
authorities, the institute has rights to terminate employee’s service without any
notice (or payment of salary in lieu thereof). The institute decision in this regard
shall be final and binding. On termination of this appointment letter of employee
immediately give to the institute all correspondences, specifications, documents,
etc. belonging to the institute and shall not retain or make copies of these items.
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5. Address

Employee should provide their complete address to the institute. Any
communication sent on that address through registered post/speed post/courier
shall be considered to be sufficient served on an employee’s for all the purposes.

6. Duties of the Teacher

a. The teacher shall devote his time and energy to develop and improve his
academic and professional competence by availing of all opportunities to
attend and participate in academic Programmes, such as Seminars, Orientation
Programmes, Refresher Courses, In-service Training Programmes, etc.

b. The teacher shall perform his academic duties such as preparation of lectures,
demonstrations, tutorials, assessment, research, guidance to research fellows,
institute examinations etc. and shall encourage pursuit of learning in the students.

c. The teacher shall engage the classes regularly and punctually and impart such
lessons and instructions as allotted by the Head from time to time, and shall
not ordinarily remain absent from work without prior permission or grant of
leave.

d. The teacher shall follow rules and regulations of institute for time to time.

e. In addition to the duties of teaching and allied activities, the teacher shall,
when required, attend to extra-curricular, co-curricular activities organized by
the institute, and administrative and supervisory work and maintenance of
records and Assessment Reports or any other duties befitting the status of a
teacher assigned to him/her by the Principal or Higher Authority of the
institution). A teacher shall help the institute authorities to enforce and
maintain discipline and good habits among the student.

A teacher shall assist the institute in smooth conduct of the institute
Examination.
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Spacious Ambience
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Holistic Development
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Education Environment
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Staff Picnic
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Travelling Expenses
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