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Date: 01/06/2018

Mr. Atul Omprakash Yadav
Room No. 144, Patel Compound
W F Society Kurar Village Malad (E),
Mumbai -400097.
Letter of Appointment

Mr. Atul Omprakash Yadav

It is our pleasure to welcome you to be a part of Shri G.P.M. Degree College at Vile Parle - East for the position
of Principal. We would like to avail your service with effect from 01/06/2018. The terms and conditions of
your assignment are as follows:

1. Your assignment for a fixed period commences from 01/06/2018 and ends on 30/04/2019. Unless and until
the assignment is renewed in writing (based on mutually accepted scope and terms), the same will
automatically end on the above mentioned date and separate notice will not be issued in this behalf.

2. Your accountabilities and deliverables will be based on the discussions we had with you and as would be
specified from time to time by the Competent Authority of the Organization.

3. During the period of the assignment, your all-inclusive cost to organization, also termed as Cost to Company
i.e., CTC, hereinafter referred as emoluments will be Rs. 22,000/ (Twenty-Two Thousand Only) per month.
Statutory deductions will be as applicable by the law.

4. Your emoluments etc. are strictly confidential and should not be shared or informed to others.

5. The Paid leave for the entire Academic year is maximum of 8 days. In case if you join after commencement
of the academic year, you would be entitled for leave purely and only on a Prorate basis. You are entitled for
availing the leave after 3 months of your joining the organization. Leave has to be applied sufficiently in advance
and sanctioned by the Principal. The employee cannot proceed on leave till it is sanctioned. Leave cannot be
encased. The same cannot be claimed as matter of right.

6. You understand and accept that during the middle of academic year, you will not terminate the assignment
and leave the institution without written consent of the competent / designated authority.

7. This assignment may be terminated by the Institution sub-moto by giving a notice period of at least thirty
working days or proportionate assignment amount in lieu thereof without assigning any reason thereof

8. Letter of resignation should be submitted in the form of hardcopy. Resignation without a requlred notice
period is not acceptable.

9. In case where your request for termination of assignment is accepted during the academic vear, it is
mandatory that you should give a notice period of at least thirty working days or proportionate assignment
amount in lieu of notice under any reason thereof.

10. Any unauthorized absence from duty for 02 days or more will be considered as abandonment of your
services and no further notice will be required to be given to you in this behalf. Your services will be terminated
on account of abandonment and no claim will be entertained in this behalf.

11. You will be working from the Institution premises for 6 days in a week as per the schedule laid by your
Principal or the Person authorized / designated by the Principal / Management. You will attend the Institution

punctually and be present in the Institution during the prescribed hours including Saturdays of each month and
if required on weekly off / during Holidays.

12. This assignment and your continuation are subject to your having been found medically (physically and
mentally) fit by an authorized and recognized Medical Practitioner.

13. You will prepare annual plans in the beginning of your tenure, in accordance with the Institution policy. In
addition, you are expected to prepare course material and undertake research related to the curriculum /
needs of the students and the Institution.

14. You will be responsible in the general organization of all activities including holding periodical examination,
assessment, Non-Teaching Assignments etc.
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15. You will, in cooperation with other institution authorities, share the responsibility of setting up and
maintaining a learning environment suitable to the task and students.

16. You will help organize and partake in the various co-curricular activities, programs and events organized
by the institution.

17. You will partake in appraisals and review of your work and instruction methods arranged by the
administration and respond positively to such evaluations and make changes as appropriate.

18. You will prepare and provide oral / written assessments relating to the learning and development of
students.

19. You will carry out student assessment work and record their progress and attainment of grades in an
appropriate manner and in a timely fashion based on the norms laid by the institution.

20. You will not abuse your professional position for personal profit in money, goods or services from
students or their families by indulging in activities such as Private tuitions / Coaching Class / any other
assignments etc.

21. You will inculcate positive attributes including that of cleanliness, neatness and respect for orderly
behavior in the students.

22. You will build and maintain cooperative relationships with students, parents and/or other staff and
communicate with them on students’ progress and attainment, drawing attention to special skills and
talents as well as to problems or difficulties.

23. You will promote harmony and goodwill among the pupils and ensure no discrimination of any kind is
imposed on any pupil on the ground of religion, caste, creed, nationality or community etc.

24. You will not indulge in consumption of intoxicant of any kind whatsoever. You will not smoke / chew
tobacco / gutka / pan inside the institution premises and / or n the presence of students.

25. The institution expects you to follow a dress code, which helps you to work comfortably and at the same
time project a professional image to our students, parents, colleagues and community we are a part of.
Hence, it is essential that you take pride in your appearance and maintain proper dress code and general
appearance during the working hours. You are expected to dress neatly and in a manner consistent with the
duties being discharged.

26. You will observe and adhere to all rules & regulations, office orders and / or settlements of the
organization as may be applicable. You will discharge such duties as may be assigned to you including non-
teaching duties.

27.In case there is any change in your qualification/s, residential address, landline number, mobile number,
you will intimate the same in writing to the office within three days from the date of such change and get
such change/s recorded; not providing the updated information would amount to an act of indiscipline.
28. You agree not to engage yourself directly or indirectly in any service or be concerned in any manner in
any work / business other than that of the institution and shall not associate yourself or let your work, name,
image or personality be used by any media or other organization / Institution without the expressed consent
of this management in writing.

29. You will maintain all information, documents and / or materials gathered by you during the course of
your engagement in strict confidence. You will not copy or make notes of such information / documents
expect in conjunction with your work for the organization. You will not, at any time, disclose or divulge or
make public, expect on legal obligation, any information regarding the organization’s affairs or work carried
out whether the same made known / available to you or become known / available to you during the term
of your assignment.

30. You may be issued some materials such as business stationery, documents, etc. which will remain the
property of the organization. You agree to return them in good shape and condition to the organization
upon the separation.

31. This letter expresses the understanding between you and the organization with respect to the subject
matter and supersedes all prior proposals, agreements, representations and understandings.

32. This letter is being issued to you on the basis of information provided by you in the application and also
at the time of interview. Original copies of the certificates, testimonials and previous employment records
should be submitted along with the photocopies for verification. If any declaration given by you provestobe
false or if you are found to have willfully suppressed any material information, this assignment will be liable
to be terminated without any notice.

33. Nothing in this letter shall be deemed to create any relationship or partnership, or joint venture between
you and the organization.
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34. You will be required to follow the conduct and discipline rules and regulations as prescribed by the
management from time to time and any breach of the conditions shall entail action, which may include
termination. If at any time, in the opinion of the organization’s management, which is final in this matter,
you are insolvent or found guilty of dishonesty, disobedience, disorderly behavior, negligence,
insubordination, indiscipline, absence from duty without permission or any other conduct considered by us
detrimental to our interest or violation of one or more terms of this letter, this assignment may be
terminated without notice and / or reason without any assignment amount as mentioned in clause 7.

35. Your services are transferable to any other Institution run by the same Management anywhere in India.
You can also be sent on deputation to other Institutions by the management & you are bound to accept it.
36. You agree that the emoluments / cost to organization are incurred for specific performance, which is
mandatory. You agree to perform such other duties and conform to such other instructions relating to your
assignment as may be required or be issued to you from time to time by the competent / designated
authority.

37. In case of all dispute / confusion / clarification related to the terms of this letter, the decision of the
organization shall be final and binding. All legal disputes would be strictly under jurisdiction of Mumbai
Court’s only.

38. The above terms and conditions of assignment are subject to change & you will be communicated as
and when the changes are effected which will be binding on you.

39. This assighment is made on the basis of information provided by you in the application and also at the
time of interview and your representation that you are qualified and competent to be engaged as Principal
in our Institution under rules and regulations prescribed by AICTE / DTE / NCTE / Mumbai University /
Maharashtra State Board of Secondary & Higher Secondary or any other applicable statutory / deemed
authorities.

40. We have biometric system of attendance and every teacher has to compulsorily, mark his attendance
through biometric device by punching every day at the time of arrival in the college and departure from the
college. Salary shall be calculated as per the biometric attendance. 03 late remark will be treated as one
day’s absence from college. Every employee of the College shall check his attendance daily basis and in case
of any discrepancy due to his lapses or otherwise, immediately bring it to the knowledge of management,
otherwise college will not be responsible for the same. Any attendance dispute will not be entertained after
the end of the said day.

41. Your performance shall be reviewed on semester basis. If your performance is found to be
unsatisfactory, then your services may be terminated in mid-session also.

If the above terms and conditions are acceptable to you, please communicate the acceptance of the
assignment terms, by signing and returning one copy, for our records. Please also include a self-attested
photocopy of government photo identification (such as driving license / passport) along with the signed
copy of the letter. If no reply accepting the assignment terms is submitted, this letter shall be deemed as
cancelled and void.

We look forward to working with you in an institution that is challenging, stimulating and striving towards
excellence in the field of education.

Your's truly,

For, Smt Shyampatidevi Mishra Educational Trust.

(Lntdhan

Mr. Rajkumar Mishra
(President)

| have read, understood and have agreed to all terms and conditions as mentioned in the above Letter of

Appointment. —

e g
Mr. Atul Omprakash Yadav
Date: 01/06/2018
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Smt. Shyampatidevi Mishra Educationai Trust's

SHRI G.P.M. DEGREE COLLEGE

Degree College : Affiliated to University of Mumbai. ) ‘
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Date: 01/06/2018

Ms. Anita Shrivastava
602, Highland building no.05,
Lokhandwala complex, Kandivali (E)
Mumbai-400093.
Letter of Appointment

Ms. Anita Shrivastava

It is our pleasure to welcome you to be a part of Shri G.P.M. Degree College at Vile Parle - East for the position
of Asst. Professor. We would like to avail your service with effect from 01/06/2018. The terms and conditions
of your assignment are as follows:

1. Your assignment for a fixed period commences from 01/06/2018 and ends on 30/04/2019. Unless and until
the assignment is renewed in writing (based on mutually accepted scope and terms), the same will
automatically end on the above mentioned date and separate notice will not be issued in this behalf.

2. Your accountabilities and deliverables will be based on the discussions we had with you and as would be
specified from time to time by the Competent Authority of the Organization.

3. During the period of the assignment, your all-inclusive cost to organization, also termed as Cost to Company
i.e.,, CTC, hereinafter referred as emoluments will be Rs. 18,500/ (Eighteen Thousand Five Hundred Only) per
month. Statutory deductions will be as applicable by the law.

4. Your emoluments etc. are strictly confidential and should not be shared or informed to others.

5. The Paid leave for the entire Academic year is maximum of 8 days. In case if you join after commencement
of the academic year, you would be entitled for leave purely and only on a Prorate basis. You are entitled for
availing the leave after 3 months of your joining the organization. Leave has to be applied sufficiently in advance
and sanctioned by the Principal. The employee cannot proceed on leave till it is sanctioned. Leave cannot be
encased. The same cannot be claimed as matter of right.

6. You understand and accept that during the middle of academic year, you will not terminate the assignment
and leave the institution without written consent of the competent / designated authority.

7. This assignment may be terminated by the Institution sub-moto by giving a notice period of at least thirty
working days or proportionate assignment amount in lieu thereof without assigning any reason thereof.

8. Letter of resignation should be submitted in the form of hardcopy. Resignation without a required notice
period is not acceptable.

9. In case where your request for termination of assignment is accepted during the academic year, it is
mandatory that you should give a notice period of at least thirty working days or proportionate assignment
amount in lieu of notice under any reason thereof.

10. Any unauthorized absence from duty for 02 days or more will be considered as abandonment of your
services and no further notice will be required to be given to you in this behalf, Your services will be terminated
on account of abandonment and no claim will be entertained in this behalf.

11. You will be working from the Institution premises for 6 days in a week as per the schedule laid by your
Principal or the Person authorized / designated by the Principal / Management. You will attend the Institution
punctually and be present in the Institution during the prescribed hours including Saturdays of each month and
if required on weekly off / during Holidays.

12. This assignment and your continuation are subject to your having been found medically {physically and
mentally) fit by an authorized and recognized Medical Practitioner.

13. You will prepare annual plans in the beginning of your tenure, in accordance with the Institution policy. In
addition, you are expected to prepare course material and undertake research related to the curriculum /
needs of the students and the Institution.

14. You will be responsible in the general organization of all activities including holding periodical examination,
assessment, Non-Teaching Assignments etc.
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15. You will, in cooperation with other institution authorities, share the responsibility of setting up and
maintaining a learning environment suitable to the task and students.

16. You will help organize and partake in the various co-curricular activities, programs and events organized
by the institution.

17. You will partake in appraisals and review of your work and instruction methods arranged by the
administration and respond positively to such evaluations and make changes as appropriate.

18. You will prepare and provide oral / written assessments relating to the learning and development of
students.

19. You will carry out student assessment work and record their progress and attainment of grades in an
appropriate manner and in a timely fashion based on the norms laid by the institution.

20. You will not abuse your professional position for personal profit in money, goods or services from
students or their families by indulging in activities such as Private tuitions / Coaching Class / any other
assignments etc.

21. You will inculcate positive attributes including that of cleanliness, neatness and respect for orderly
behavior in the students.

22. You will build and maintain cooperative relationships with students, parents and/or other staff and
communicate with them on students’ progress and attainment, drawing attention to special skills and
talents as well as to problems or difficulties.

23. You will promote harmony and goodwili among the pupils and ensure no discrimination of any kind is
imposed on any pupil on the ground of religion, caste, creed, nationality or community etc.

24. You will not indulge in consumption of intoxicant of any kind whatsoever. You will not smoke / chew
tobacco / gutka / pan inside the institution premises and / or n the presence of students.

25. The institution expects you to follow a dress code, which helps you to work comfortably and at the same
time project a professional image to our students, parents, colleagues and community we are a part of.
Hence, it is essential that you take pride in your appearance and maintain proper dress code and general
appearance during the working hours. You are expected to dress neatly and in a manner consistent with the
duties being discharged.

26. You will observe and adhere to all rules & regulations, office orders and / or settlements of the
organization as may be applicable. You will discharge such duties as may be assigned to you including non-
teaching duties.

27.In case there is any change in your qualification/s, residential address, landline number, mobile number,
you will intimate the same in writing to the office within three days from the date of such change and get
such change/s recorded; not providing the updated information would amount to an act of indiscipline.
28. You agree not to engage yourself directly or indirectly in any service or be concerned in any manner in
any work / business other than that of the institution and shall not associate yourself or let your work, name,
image or personality be used by any media or other organization / Institution without the expressed consent
of this management in writing.

29. You will maintain all information, documents and / or materials gathered by you during the course of
your engagement in strict confidence. You will not copy or make notes of such information / documents
expect in conjunction with your work for the organization. You will not, at any time, disclose or divulge or
make public, expect on legal obligation, any information regarding the organization’s affairs or work carried
out whether the same made known / available to you or become known / available to you during the term
of your assignment.

30. You may be issued some materials such as business stationery, documents, etc. which will remain the
property of the organization. You agree to return them in good shape and condition to the organization
upon the separation.

31. This letter expresses the understanding between you and the organization with respect to the subject
matter and supersedes all prior proposals, agreements, representations and understandings.

32. This letter is being issued to you on the basis of information provided by you in the application and also
at the time of interview. Original copies of the certificates, testimonials and previous employment records
should be submitted along with the photocopies for verification. If any declaration given by you provestobe
false or if you are found to have willfully suppressed any material information, this assignment will be liable
to be terminated without any notice.

33. Nothing in this letter shall be deemed to create any relationship or partnership, or joint venture between
you and the organization.
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34. You will be required to follow the conduct and discipline rules and regulations as prescribed by the
management from time to time and any breach of the conditions shall entail action, which may include
termination. If at any time, in the opinion of the organization’s management, which is final in this matter,
you are insolvent or found guilty of dishonesty, disobedience, disorderly behavior, negligence,
insubordination, indiscipline, absence from duty without permission or any other conduct considered by us
detrimental to our interest or violation of one or more terms of this letter, this assignment may be
terminated without notice and / or reason without any assignment amount as mentioned in clause 7.

35. Your services are transferable to any other Institution run by the same Management anywhere in India.
You can also be sent on deputation to other Institutions by the management & you are bound to accept it.
36. You agree that the emoluments / cost to organization are incurred for specific performance, which is
mandatory. You agree to perform such other duties and conform to such other instructions relating to your
assignment as may be required or be issued to you from time to time by the competent / designated
authority.

37. In case of all dispute / confusion / clarification related to the terms of this letter, the decision of the
organization shall be final and binding. All legal disputes would be strictly under jurisdiction of Mumbai
Court’s only.

38. The above terms and conditions of assignment are subject to change & you will be communicated as
and when the changes are effected which will be binding on you.

39, This assignment is made on the basis of information provided by you in the application and also at the
time of interview and your representation that you are qualified and competent to be engaged as Principal
in our Institution under rules and regulations prescribed by AICTE / DTE / NCTE / Mumbai University /
Maharashtra State Board of Secondary & Higher Secondary or any other applicable statutory / deemed
authorities.

40. We have biometric system of attendance and every teacher has to compulsorily, mark his attendance
through biometric device by punching every day at the time of arrival in the college and departure from the
college. Salary shall be calculated as per the biometric attendance. 03 late remark will be treated as one
day’s absence from college. Every employee of the College shall check his attendance daily basis and in case
of any discrepancy due to his lapses or otherwise, immediately bring it to the knowledge of management,
otherwise college will not be responsible for the same. Any attendance dispute will not be entertained after
the end of the said day.

41. Your performance shall be reviewed on semester basis. If your performance is found to be
unsatisfactory, then your services may be terminated in mid-session also.

If the above terms and conditions are acceptable to you, please communicate the acceptance of the
assignment terms, by signing and returning one copy, for our records. Please also include a self-attested
photocopy of government photo identification (such as driving license / passport) along with the signed
copy of the letter. If no reply accepting the assignment terms is submitted, this letter shall be deemed as
cancelled and void.

We look forward to working with you in an institution that is challenging, stimulating and striving towards
excellence in the field of education.

Your’s truly,

For, Shri G.P.M. Degree College.

M’*?"&MC
(Mr. Atul Yadav)

Principal

| have read, understood and have agreed to all terms and conditions as mentioned in the above Letter of
Appointment.

A Th

Ms. Anita Shrivastava
Date: 01/06/2018
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Smt. Shyampatidevi Mishra Educational Trust's

SHRI G.P.M. DEGREE COLLEGE

Degree College : Affiliated to University of Mumbai.
Junior College : Affiliated to Maharashtra State Board of Secondary & Higher Secondary Education Pune.
Mahatma Gandhi Road, Vile-Parle (E), Mumbai - 400057. ©:2612 2586 / 87

Date: 01/06/2018

Ms. Florency Dsouza
House no. 203/C, Sarojani Road,
Vile Parle west,
Mumbai-400056,
Letter of Appointment

Ms. Florency Dsouza

It is our pleasure to welcome you to be a part of Shri G.P.M. Degree College at Vile Parle - East for the position
of Asst. Professor. We would like to avail your service with effect from 01/06/2018. The terms and conditions
of your assignment are as follows:

1. Your assignment for a fixed period commences from 01/06/2018 and ends on 30/04/2019. Unless and until
the assignment is renewed in writing (based on mutually accepted scope and terms), the same will
automatically end on the above mentioned date and separate notice will not be issued in this behalf.

2. Your accountabilities and deliverables will be based on the discussions we had with you and as would be
specified from time to time by the Competent Authority of the Organization.

3. During the period of the assignment, your all-inclusive cost to organization, also termed as Cost to Company
i.e., CTC, hereinafter referred as emoluments will be Rs. 20,000/ (Twenty Thousand only) per month. Statutory
deductions will be as applicable by the law.

4. Your emoluments etc. are strictly confidential and should not be shared or informed to others.

5. The Paid leave for the entire Academic year is maximum of 8 days. In case if you join after commencement
of the academic year, you would be entitled for leave purely and only on a Prorate basis. You are entitled for
availing the leave after 3 months of your joining the organization. Leave has to be applied sufficiently in advance
and sanctioned by the Principal. The employee cannot proceed on leave till it is sanctioned. Leave cannot be
encased. The same cannot be claimed as matter of right.

6. You understand and accept that during the middle of academic year, you will not terminate the assignment
and leave the institution without written consent of the competent / designated authority.

7. This assignment may be terminated by the Institution sub-moto by giving a notice period of at least thirty
working days or proportionate assignment amount in lieu thereof without assigning any reason thereof.

8. Letter of resignation should be submitted in the form of hardcopy. Resignation without a required notice
period is not acceptable.

9. In case where your request for termination of assignment is accepted during the academic vyear, it is
mandatory that you should give a notice period of at least thirty working days or proportionate assighment
amount in lieu of notice under any reason thereof.

10. Any unauthorized absence from duty for 02 days or more will be considered as abandonment of your
services and no further notice will be required to be given to you in this behalf. Your services will be terminated
on account of abandonment and no claim will be entertained in this behalf.

11. You will be working from the Institution premises for 6 days in a week as per the schedule laid by your
Principal or the Person authorized / designated by the Principal / Management. You will attend the Institution
punctually and be present in the Institution during the prescribed hours including Saturdays of each month and
if required on weekly off / during Holidays.

12. This assignment and your continuation are subject to your having been found medically (physically and
mentally) fit by an authorized and recognized Medical Practitioner.

13. You will prepare annual plans in the beginning of your tenure, in accordance with the Institution policy. In
addition, you are expected to prepare course material and undertake research related to the curriculum /
needs of the students and the Institution.

14. You will be responsible in the general organization of all activities including holding periodical examination,

assessment, Non-Teaching Assignments etc.
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15. You will, in cooperation with other institution authorities, share the responsibility of setting up and
maintaining a learning environment suitable to the task and students.

16. You will help organize and partake in the various co-curricular activities, programs and events organized
by the institution.

17. You will partake in appraisals and review of your work and instruction methods arranged by the
administration and respond positively to such evaluations and make changes as appropriate.

18. You will prepare and provide oral / written assessments relating to the learning and development of
students.

19. You will carry out student assessment work and record their progress and attainment of grades in an
appropriate manner and in a timely fashion based on the norms laid by the institution.

20. You will not abuse your professional position for personal profit in money, goods or services from
students or their families by indulging in activities such as Private tuitions / Coaching Class / any other
assignments etc.

21. You will inculcate positive attributes including that of cleanliness, neatness and respect for orderly
behavior in the students.

22. You will build and maintain cooperative relationships with students, parents and/or other staff and
communicate with them on students’ progress and attainment, drawing attention to special skills and
talents as well as to problems or difficulties.

23. You will promote harmony and goodwill among the pupils and ensure no discrimination of any kind is
imposed on any pupil on the ground of religion, caste, creed, nationality or community etc.

24. You will not indulge in consumption of intoxicant of any kind whatsoever. You will not smoke / chew
tobacco / gutka / pan inside the institution premises and / or n the presence of students.

25. The institution expects you to follow a dress code, which helps you to work comfortably and at the same
time project a professional image to our students, parents, colleagues and community we are a part of.
Hence, it is essential that you take pride in your appearance and maintain proper dress code and general
appearance during the working hours. You are expected to dress neatly and in a manner consistent with the
duties being discharged.

26. You will observe and adhere to all rules & regulations, office orders and / or settlements of the
organization as may be applicable. You will discharge such duties as may be assigned to you including non-
teaching duties.

27. In case there is any change in your qualification/s, residential address, landline number, mobile number,
you will intimate the same in writing to the office within three days from the date of such change and get
such change/s recorded; not providing the updated information would amount to an act of indiscipline.
28. You agree not to engage yourself directly or indirectly in any service or be concerned in any manner in
any work / business other than that of the institution and shall not associate yourself or let your work, name,
image or personality be used by any media or other organization / Institution without the expressed consent
of this management in writing.

29. You will maintain all information, documents and / or materials gathered by you during the course of
your engagement in strict confidence. You will not copy or make notes of such information / documents
expect in conjunction with your work for the organization. You will not, at any time, disclose or divulge or
make public, expect on legal obligation, any information regarding the organization’s affairs or work carried
out whether the same made known / available to you or become known / available to you during the term
of your assignment.

30. You may be issued some materials such as business stationery, documents, etc. which will remain the

property of the organization. You agree to return them in good shape and condition to the organization
upon the separation.

31. This letter expresses the understanding between you and the organization with respect to the subject
matter and supersedes all prior proposals, agreements, representations and understandings.

32. This letter is being issued to you on the basis of information provided by you in the application and also
at the time of interview. Original copies of the certificates, testimonials and previous employment records
should be submitted along with the photocopies for verification. If any declaration given by you provestobe
false or if you are found to have willfully suppressed any material information, this assignment will be liable
to be terminated without any notice.

33. Nothing in this letter shall be deemed to create any relationship or partnership, or joint venture between
you and the organization.
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34. You will be required to follow the conduct and discipline rules and regulations as prescribed by the
management from time to time and any breach of the conditions shall entail action, which may include
termination. If at any time, in the opinion of the organization’s management, which is final in this matter,
you are insolvent or found guilty of dishonesty, disobedience, disorderly behavior, negligence,
insubordination, indiscipline, absence from duty without permission or any other conduct considered by us
detrimental to our interest or violation of one or more terms of this letter, this assignment may be
terminated without notice and / or reason without any assignment amount as mentioned in clause 7.

35. Your services are transferable to any other Institution run by the same Management anywhere in India.
You can also be sent on deputation to other Institutions by the management & you are bound to accept it.
36. You agree that the emoluments / cost to organization are incurred for specific performance, which is
mandatory. You agree to perform such other duties and conform to such other instructions relating to your
assignment as may be required or be issued to you from time to time by the competent / designated
authority.

37. In case of all-dispute / confusion / clarification related to the terms of this letter, the decision of the
organization shall be final and binding. All legal disputes would be strictly under jurisdiction of Mumbai
Court’s only.

38. The above terms and conditions of assignment are subject to change & you will be communicated as
and when the changes are effected which will be binding on you.

39, This assignment is made on the basis of information provided by you in the application and also at the
time of interview and your representation that you are qualified and competent to be engaged as Principal
in our Institution under rules and regulations prescribed by AICTE / DTE / NCTE / Mumbai University /
Maharashtra State Board of Secondary & Higher Secondary or any other applicable statutory / deemed
authorities.

40. We have biometric system of attendance and every teacher has to compulsorily, mark his attendance
through biometric device by punching every day at the time of arrival in the college and departure from the
college. Salary shall be calculated as per the biometric attendance. 03 late remark will be treated as one
day’s absence from college. Every employee of the College shall check his attendance daily basis and in case
of any discrepancy due to his lapses or otherwise, immediately bring it to the knowledge of management,
otherwise college will not be responsible for the same. Any attendance dispute will not be entertained after
the end of the said day.

41. Your performance shall be reviewed on semester basis. If your performance is found to be
unsatisfactory, then your services may be terminated in mid-session also.

If the above terms and conditions are acceptable to you, please communicate the acceptance of the
assignment terms, by signing and returning one copy, for our records. Please also include a self-attested
photocopy of government photo identification (such as driving license / passport) along with the signed
copy of the letter. If no reply accepting the assignment terms is submitted, this letter shall be deemed as
cancelled and void.

We look forward to working with you in an institution that is challenging, stimulating and striving towards
excellence in the field of education.

Your’s truly,

For, Shri G.P.M. Degree College.

roge”

(Mr. Atul Yadav)
Principal

| have read, understood and have agreed to all terms and conditions as mentioned in the above Letter of
Appointment.

ff BL‘ »/}
Mskf-'lo ency Dsouza
Date:01/06/2018
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Smt. Shyampatidevi Mishra Educational Trust's

SHRI G.P.M. DEGREE COLLEGTE

Degree College : Affiliated to University of Mumbai.
Junior College : Affiliated to Maharashtra State Board of Secondary & Higher Secondary Education Pune.
Mahatma Gandhi Road, Vile-Parle (E), Mumbai - 400057. @#:2612 2586 / 87

Date: 03/07/2018
Mr. Chandrabhan Tejnrayan Singh
Room No 396, Jan Shakti Nagar,
Opp Hanjar Nagar, Malpa Dongri No 2, Pump House,
Andheri East, Mumbai-400093
Letter of Appointment

Mr. Chandrabhan Tejnrayan Singh

It is our pleasure to welcome you to be a part of Shri G.P.M. Degree College at Vile Parle for the position of
Asst. Professor. We would like to avail your service with effect from 03/07/2018. The terms and conditions of
your assignment are as follows:

1. Your assignment for a fixed period commences from 03/07/2018 and ends on 30/04/2019. Unless and until
the assignment is renewed in writing (based on mutually accepted scope and terms), the same will
automatically end on the above mentioned date and separate notice will not be issued in this behalf.

2. Your accountabilities and deliverables will be based on the discussions we had with you and as would be
specified from time to time by the Competent Authority of the Organization.

3. During the period of the assignment, your all-inclusive cost to organization, also termed as Cost to Company
i.e., CTC, hereinafter referred as emoluments will be Rs. 20,000/ (Twenty Thousand only) per month. Statutory
deductions will be as applicable by the law.

4. Your emoluments etc. are strictly confidential and should not be shared or informed to others.

5. The Paid leave for the entire Academic year is maximum of 8 days. In case if you join after commencement
of the academic year, you would be entitled for leave purely and only on a Prorate basis. You are entitled for
availing the leave after 3 months of your joining the organization. Leave has to be applied sufficiently in advance
and sanctioned by the Principal. The employee cannot proceed on leave till it is sanctioned. Leave cannot be
encased. The same cannot be claimed as matter of right.

6. You understand and accept that during the middle of academic year, you will not terminate the assignment
and leave the institution without written consent of the competent / designated authority.

7. This assignment may be terminated by the Institution sub-moto by giving a notice period of at least thirty
working days or proportionate assignment amount in lieu thereof without assigning any reason thereof.

8. Letter of resignation should be submitted in the form of hardcopy. Resignation without a required notice
period is not acceptable.

9. In case where your request for termination of assignment is accepted during the academic year, it is
mandatory that you should give a notice period of at least thirty working days or proportionate assignment
amount in lieu of notice under any reason thereof.

10. Any unauthorized absence from duty for 02 days or more will be considered as abandonment of your
services and no further notice will be required to be given to you in this behalf. Your services will be terminated
on account of abandonment and no claim will be entertained in this behalf.

11. You will be working from the Institution premises for 6 days in a week as per the schedule laid by your
Principal or the Person authorized / designated by the Principal / Management. You will attend the Institution
punctually and be present in the Institution during the prescribed hours including Saturdays of each month and
if required on weekly off / during Holidays.

12. This assignment and your continuation are subject to your having been found medically (physically and
mentally) fit by an authorized and recognized Medical Practitioner.

13. You will prepare annual plans in the beginning of your tenure, in accordance with the Institution policy. In
addition, you are expected to prepare course material and undertake research related to the curriculum /
needs of the students and the Institution.

14. You will be responsible in the general organization of all activities including holding periodical examination,
assessment, Non-Teaching Assignments etc. 1/3




15. You will, in cooperation with other institution authorities, share the responsibility of setting up and
maintaining a learning environment suitable to the task and students.

16. You will help organize and partake in the various co-curricular activities, programs and events organized
by the institution.

17. You will partake in appraisals and review of your work and instruction methods arranged by the
administration and respond positively to such evaluations and make changes as appropriate.

18. You will prepare and provide oral / written assessments relating to the learning and development of
students.

19. You will carry out student assessment work and record their progress ‘and attainment of grades in an
appropriate manner and in a timely fashion based on the norms laid by the institution.

20. You will not abuse your professional position for personal profit in money, goods or services from
students or their families by indulging in activities such as Private tuitions / Coaching Class / any other
assignments etc.

21. You will inculcate positive attributes including that of cleanliness, neatness and respect for orderly
behavior in the students.

22. You will build and maintain cooperative relationships with students, parents and/or other staff and
communicate with them on students’ progress and attainment, drawing attention to special skills and
talents as well as to problems or difficulties.

23. You will promote harmony and goodwill among the pupils and ensure no discrimination of any kind is
imposed on any pupil on the ground of religion, caste, creed, nationality or community etc.

24. You will not indulge in consumption of intoxicant of any kind whatsoever. You will not smoke / chew
tobacco / gutka / pan inside the institution premises and / or n the presence of students.

25. The institution expects you to follow a dress code, which helps you to work comfortably and at the same
time project a professional image to our students, parents, colleagues and community we are a part of.
Hence, it is essential that you take pride in your appearance and maintain proper dress code and general
appearance during the working hours. You are expected to dress neatly and in a manner consistent with the
duties being discharged.

26. You will observe and adhere to all rules & regulations, office orders and / or settlements of the
organization as may be applicable. You will discharge such duties as may be assigned to you including non-
teaching duties.

27. In case there is any change in your qualification/s, residential address, landline number, mobile number,
you will intimate the same in writing to the office within three days from the date of such change and get
such change/s recorded; not providing the updated information would amount to an act of indiscipline.

28. You agree not to engage yourself directly or indirectly in any service or be concerned in any manner in
any work / business other than that of the institution and shall not associate yourself or let your work, name,
image or personality be used by any media or other organization / Institution without the expressed consent
of this management in writing.

29. You will maintain all information, documents and / or materials gathered by you during the course of
your engagement in strict confidence. You will not copy or make notes of such information / documents
expect in conjunction with your work for the organization. You will not, at any time, disclose or divulge or
make public, expect on legal obligation, any information regarding the organization’s affairs or work carried
out whether the same made known / available to you or become known / available to you during the term
of your assignment.

30. You may be issued some materials such as business stationery, documents, etc. which will remain the

property of the organization. You agree to return them in good shape and condition to the organization
upon the separation.

31. This letter expresses the understanding between you and the organization with respect to the subject
matter and supersedes all prior proposals, agreements, representations and understandings.

32. This letter is being issued to you on the basis of information provided by you in the application and also
at the time of interview. Original copies of the certificates, testimonials and previous employment records
should be submitted along with the photocopies for verification. If any declaration given by you provestobe
false or if you are found to have willfully suppressed any material information, this assignment will be liable
to be terminated without any notice.

33. Nothing in this letter shall be deemed to create any relationship or partnership, or joint venture between
you and the organization.
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34. You will be required to follow the conduct and discipline rules and regulations as prescribed by the
management from time to time and any breach of the conditions shall entail action, which may include
termination. If at any time, in the opinion of the organization’s management, which is final in this matter,
you are insolvent or found guilty of dishonesty, disobedience, disorderly behavior, negligence,
insubordination, indiscipline, absence from duty without permission or any other conduct considered by us
detrimental to our interest or violation of one or more terms of this letter, this assignment may be
terminated without notice and / or reason without any assignment amount as mentioned in clause 7.

35. Your services are transferable to any other Institution run by the same Management anywhere in India.
You can also be sent on deputation to other Institutions by the management & you are bound to accept it.
36. You agree that the emoluments / cost to organization are incurred for specific performance, which is
mandatory. You agree to perform such other duties and conform to such other instructions relating to your
assignment as may be required or be issued to you from time to time by the competent / designated
authority.

37. In case of all dispute / confusion / clarification related to the terms of this letter, the decision of the
organization shall be final and binding. All legal disputes would be strictly under jurisdiction of Mumbai
Court’s only.

38. The above terms and conditions of assignment are subject to change & you will be communicated as
and when the changes are effected which will be binding on you.

39, This assignment is made on the basis of information provided by you in the application and also at the
time of interview and your representation that you are qualified and competent to be engaged as Principal
in our Institution under rules and regulations prescribed by AICTE / DTE / NCTE / Mumbai University /
Maharashtra State Board of Secondary & Higher Secondary or any other applicable statutory / deemed
authorities.

40. We have biometric system of attendance and every teacher has to compulsorily, mark his attendance
through biometric device by punching every day at the time of arrival in the college and departure from the
college. Salary shall be calculated as per the biometric attendance. 03 late remark will be treated as one
day’s absence from college. Every employee of the College shall check his attendance daily basis and in case
of any discrepancy due to his lapses or otherwise, immediately bring it to the knowledge of management,
otherwise college will not be responsible for the same. Any attendance dispute will not be entertained after
the end of the said day.

41. Your performance shall be reviewed on semester basis. If your performance is found to be
unsatisfactory, then your services may be terminated in mid-session also.

if the above terms and conditions are acceptable to you, please communicate the acceptance of the
assignment terms, by signing and returning one copy, for our records. Please also include a self-attested
photocopy of government photo identification {such as driving license / passport) along with the signed
copy of the letter. If no reply accepting the assignment terms is submitted, this letter shall be deemed as
cancelled and void.

We look forward to working with you in an institution that is challenging, stimulating and striving towards
excellence in the field of education.

Your’s truly,

For, Shri G.P.M. Degree College.

Ao o~
(Mr. Atul Yadav)
Principal

I have read, understood and have agreed to all terms and.conditions as mentioned in the above Letter of
Appointment. C (,{'\‘k}\\

S\ (3 -wt“; ¢

W\ -l
Mr. Chandrabhan Tejnrayan Singh 9\ Murmba
Date:03/07/2018 X
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Smt. Shyampatidevi Mishra Educational Trust's

SHRI G.P.M. DEGREE COLLEGE

Degree College : Affiliated to University of Mumbai.
Junior College : Affiliated to Maharashtra State Board of Secondary & Higher Secondary Education Pune.
Mahatma Gandhi Road, Vile-Parie (E), Mumbai - 400057. ©:2612 2586 / 87

Date: 18/07/2018

Ms. Rupali Chaudhary
Room No 7472/2 Hill No 2,
Sanjay Nagar
Ghatkopar (East), Mumbai- 400086.
Letter of Appointment

Ms. Rupali Chaudhary

it is our pleasure to welcome you to be a part of Shri G.P.M. Degree College at Vile Parle - East for the position
of Asst. Professor. We would like to avail your service with effect from 18/07/2018. The terms and conditions
of your assignment are as follows:

1. Your assignment for a fixed period commences from 18/07/2018 and ends on 30/04/2019. Unless and until
the assignment is renewed in writing (based on mutually accepted scope and terms), the same will
automatically end on the above mentioned date and separate notice will not be issued in this behalf.

2. Your accountabilities and deliverables will be based on the discussions we had with you and as would be
specified from time to time by the Competent Authority of the Organization.

3. During the period of the assignment, your all-inclusive cost to organization, also termed as Cost to Company
i.e., CTC, hereinafter referred as emoluments will be Rs. 18,000/ (Eighteen Thousand Only) per month.
Statutory deductions will be as applicable by the law.

4. Your emoluments etc. are strictly confidential and should not be shared or informed to others.

5. The Paid leave for the entire Academic year is maximum of 8 days. In case if you join after commencement
of the academic year, you would be entitled for leave purely and only on a Prorate basis. You are entitled for
availing the leave after 3 months of your joining the organization. Leave has to be applied sufficiently in advance
and sanctioned by the Principal. The employee cannot proceed on leave till it is sanctioned. Leave cannot be
encased. The same cannot be claimed as matter of right.

6. You understand and accept that during the middle of academic year, you will not terminate the assignment
and leave the institution without written consent of the competent / designated authority.

7. This assignment may be terminated by the Institution sub-moto by giving a notice period of at least thirty
working days or proportionate assignment amount in lieu thereof without assigning any reason thereof.

8. Letter of resignation should be submitted in the form of hardcopy. Resignation without a required notice
period is not acceptable.

9. In case where your request for termination of assignment is accepted during the academic year, it is
mandatory that you should give a notice period of at least thirty working days or proportionate assignment
amount in lieu of notice under any reason thereof.

10. Any unauthorized absence from duty for 02 days or more will be considered as abandonment of your
services and no further notice will be required to be given to you in this behalf. Your services will be terminated
on account of abandonment and no claim will be entertained in this behalf.

11. You will be working from the Institution premises for 6 days in a week as per the schedule laid by your
Principal or the Person authorized / designated by the Principal / Management. You will attend the Institution

punctually and be present in the Institution during the prescribed hours including Saturdays of each month and
if required on weekly off / during Holidays.

12. This assignment and your continuation are subject to your having been found medically (physically and
mentally) fit by an authorized and recognized Medical Practitioner.

13. You will prepare annual plans in the beginning of your tenure, in accordance with the Institution policy. In
addition, you are expected to prepare course material and undertake research related to the curriculum /
needs of the students and the Institution.

14. You will be responsible in the general organization of all activities including holding periodical examination,
assessment, Non-Teaching Assignments etc.
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15. You will, in cooperation with other institution authorities, share the responsibility of setting up and
maintaining a learning environment suitable to the task and students.

16. You will help organize and partake in the various co-curricular activities, programs and events organized
by the institution.

17. You will partake in appraisals and review of your work and instruction methods arranged by the
administration and respond positively to such evaluations and make changes as appropriate.

18. You will prepare and provide oral / written assessments relating to the learning and development of
students.

19. You will carry out student assessment work and record their progress and attainment of grades in an
appropriate manner and in a timely fashion based on the norms laid by the institution.

20. You will not abuse your professional position for personal profit in money, goods or services from
students or their families by indulging in activities such as Private tuitions / Coaching Class / any other
assignments etc.

21. You will inculcate positive attributes including that of cleanliness, neatness and respect for orderly
behavior in the students.

22. You will build and maintain cooperative relationships with students, parents and/or other staff and
communicate with them on students’ progress and attainment, drawing attention to special skills and
talents as well as to problems or difficulties.

23. You will promote harmony and goodwill among the pupils and ensure no discrimination of any kind is
imposed on any pupil on the ground of religion, caste, creed, nationality or community etc.

24. You will not indulge in consumption of intoxicant of any kind whatsoever. You will not smoke / chew
tobacco / gutka / pan inside the institution premises and / or n the presence of students.

25. The institution expects you to follow a dress code, which helps you to work comfortably and at the same
time project a professional image to our students, parents, colleagues and community we are a part of.
Hence, it is essential that you take pride in your appearance and maintain proper dress code and general
appearance during the working hours. You are expected to dress neatly and in a manner consistent with the
duties being discharged.

26. You will observe and adhere to all rules & regulations, office orders and / or settlements of the
organization as may be applicable. You will discharge such duties as may be assigned to you including non-
teaching duties.

27. In case there is any change in your qualification/s, residential address, landline number, mobile number,
you will intimate the same in writing to the office within three days from the date of such change and get
such change/s recorded; not providing the updated information would amount to an act of indiscipline.
28. You agree not to engage yourself directly or indirectly in any service or be concerned in any manner in
any work / business other than that of the institution and shall not associate yourself or let your work, name,
image or personality be used by any media or other organization / Institution without the expressed consent
of this management in writing.

29. You will maintain all information, documents and / or materials gathered by you during the course of
your engagement in strict confidence. You will not copy or make notes of such information / documents
expect in conjunction with your work for the organization. You will not, at any time, disclose or divulge or
make public, expect on legal obligation, any information regarding the organization’s affairs or work carried
out whether the same made known / available to you or become known / available to you during the term
of your assignment. )

30. You may be issued some materials such as business stationery, documents, etc. which will remain the

property of the organization. You agree to return them in good shape and condition to the organization
upon the separation.

31. This letter expresses the understanding between you and the organization with respect to the subject
matter and supersedes all prior proposals, agreements, representations and understandings.

32. This letter is being issued to you on the basis of information provided by you in the application and also
at the time of interview. Original copies of the certificates, testimonials and previous employment records
should be submitted along with the photocopies for verification. If any declaration given by you provestobe
false or if you are found to have willfully suppressed any material information, this assignment will be liable
to be terminated without any notice.

33. Nothingin this letter shall be deemed to create any relationship or partnership, or joint venture between
you and the organization.
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34. You will be required to follow the conduct and discipline rules and regulations as prescribed by the
management from time to time and any breach of the conditions shall entail action, which may include
termination. If at any time, in the opinion of the organization’s management, which is final in this matter,
you are insolvent or found guilty of dishonesty, disobedience, disorderly behavior, negligence,
insubordination, indiscipline, absence from duty without permission or any other conduct considered by us
detrimental to our interest or violation of one or more terms of this letter, this assignment may be
terminated without notice and / or reason without any assignment amount as mentioned in clause 7.

35. Your services are transferable to any other Institution run by the same Management anywhere in India.
You can also be sent on deputation to other Institutions by the management & you are bound to accept it.
36. You agree that the emoluments / cost to organization are incurred for specific performance, which is
mandatory. You agree to perform such other duties and conform to such other instructions relating to your
assignment as may be required or be issued to you from time to time by the competent / designated
authority.

37. In case of all dispute / confusion / clarification related to the terms of this letter, the decision of the
organization shall be final and binding. All legal disputes would be strictly under jurisdiction of Mumbai
Court’s only.

38. The above terms and conditions of assignment are subject to change & you will be communicated as
and when the changes are effected which will be binding on you.

39. This assignment is made on the basis of information provided by you in the application and also at the
time of interview and your representation that you are qualified and competent to be engaged as Principal
in our Institution under rules and regulations prescribed by AICTE / DTE / NCTE / Mumbai University /
Maharashtra State Board of Secondary & Higher Secondary or any other applicable statutory / deemed
authorities.

40. We have biometric system of attendance and every teacher has to compulsorily, mark his attendance
through biometric device by punching every day at the time of arrival in the college and departure from the
college. Salary shall be calculated as per the biometric attendance. 03 late remark will be treated as one
day’s absence from college. Every employee of the College shall check his attendance daily basis andin case
of any discrepancy due to his lapses or otherwise, immediately bring it to the knowledge of management,
otherwise college will not be responsible for the same. Any attendance dispute will not be entertained after
the end of the said day.

41. Your performance shall be reviewed on semester basis. If your performance is found to be
unsatisfactory, then your services may be terminated in mid-session also.

If the above terms and conditions are acceptable to you, please communicate the acceptance of the
assignment terms, by signing and returning one copy, for our records. Please also include a self-attested
photocopy of government photo identification (such as driving license / passport) along with the signed
copy of the letter. If no reply accepting the assignment terms is submitted, this letter shall be deemed as
cancelled and void.

We look forward to working with you in an institution that is challenging, stimulating and striving towards
excellence in the field of education.

Your’s truly,

For, Shri G.P.M. Degree College.

Arorgad

(Mr. Atul Yadav)
Principal

| have read, understood and have agreed to all terms and conditions as mentioned in the above Letter of

i o
Appointment. (;;OFAH—GR&\
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Smt. Shyampatidevi Mishra Educational Trust's

SHRI G.P.M. DEGREE COLLEGE

Degree College : Affiliated to University of Mumbai.
Junior College : Affiliated to Maharashtra State Board of Secondary & Higher Secondary Education Pune.
Mahatma Gandhi Road, Vile-Parle (E), Mumbai -~ 400057. ®:2612 2586 / 87

Date: 13/07/2018

Ms. Kinjal Vora

B-405, Shanthinath Darshan,
L.T. Road, near Railway Gate,
Dahisar -E Mumbai-400068.

Letter of Appointment

Ms. Kinjal Vora

It is our pleasure to welcome you to be a part of Shri G.P.M. Degree College at Vile Parle - East for the position
of Asst. Professor. We would like to avail your service with effect from 13/07/2018. The terms and conditions
of your assignment are as follows:

1. Your assignment for a fixed period commences from 13/07/2018 and ends on 30/04/2019. Unless and until
the assignment is renewed in writing (based on mutually accepted scope and terms), the same will
automatically end on the above mentioned date and separate notice will not be issued in this behalf.

2. Your accountabilities and deliverables will be based on the discussions we had with you and as would be
specified from time to time by the Competent Authority of the Organization.

3. During the period of the assignment, your all-inclusive cost to organization, also termed as Cost to Company
i.e., CTC, hereinafter referred as emoluments will be Rs. 18,000/ (Eighteen Thousand only) per month.
Statutory deductions will be as applicable by the law.

4. Your emoluments etc. are strictly confidential and should not be shared or informed to others.

5. The Paid leave for the entire Academic year is maximum of 8 days. In case if you join after commencement
of the academic year, you would be entitled for leave purely and only on a Prorate basis. You are entitled for
availing the leave after 3 months of your joining the organization. Leave has to be applied sufficiently in advance
and sanctioned by the Principal. The employee cannot proceed on leave till it is sanctioned. Leave cannot be
encased. The same cannot be claimed as matter of right.

6. You understand and accept that during the middle of academic year, you will not terminate the assignment
and leave the institution without written consent of the competent / designated authority.

7. This assignment may be terminated by the Institution sub-moto by giving a notice period of at least thirty
working days or proportionate assignment amount in lieu thereof without assigning any reason thereof.

8. Letter of resignation should be submitted in the form of hardcopy. Resignation without a required notice
period is not acceptable.

9. In case where your request for termination of assignment is accepted during the academic year, it is
mandatory that you should give a notice period of at least thirty working days or proportionate assignment
amount in lieu of notice under any reason thereof.

10. Any unauthorized absence from duty for 02 days or more will be considered as abandonment of your
services and no further notice will be required to be given to you in this behalf. Your services will be terminated
on account of abandonment and no claim will be entertained in this behalf.

11. You will be working from the Institution premises for 6 days in a week as per the schedule laid by your
Principal or the Person authorized / designated by the Principal / Management. You will attend the Institution

punctually and be present in the Institution during the prescribed hours including Saturdays of each month and
if required on weekly off / during Holidays.

12. This assignment and your continuation are subject to your having been found medically (physically and
mentally) fit by an authorized and recognized Medical Practitioner.

13. You will prepare annual plans in the beginning of your tenure, in accordance with the Institution policy. In
addition, you are expected to prepare course material and undertake research related to the curriculum /
needs of the students and the Institution.

14. You will be responsible in the general organization of all activities including holding periodical examination,
assessment, Non-Teaching Assignments etc.

1/3




15. You will, in cooperation with other institution authorities, share the responsibility of setting up and
maintaining a learning environment suitable to the task and students.

16. You will help organize and partake in the various co-curricular activities, programs and events organized
by the institution.

17. You will partake in appraisals and review of your work and instruction methods arranged by the
administration and respond positively to such evaluations and make changes as appropriate.

18. You will prepare and provide oral / written assessments relating to the learning and development of
students.

19. You will carry out student assessment work and record their progress and attainment of grades in an
appropriate manner and in a timely fashion based on the norms laid by the institution.

20. You will not abuse your professional position for personal profit in money, goods or services from
students or their families by indulging in activities such as Private tuitions / Coaching Class / any other
assignments etc.

21. You will inculcate positive attributes including that of cleanliness, neatness and respect for orderly
behavior in the students.

22. You will build and maintain cooperative relationships with students, parents and/or other staff and
communicate with them on students’ progress and attainment, drawing attention to special skills and
talents as well as to problems or difficulties.

23. You will promote harmony and goodwill among the pupils and ensure no discrimination of any kind is
imposed on any pupil on the ground of religion, caste, creed, nationality or community etc.

24. You will not indulge in consumption of intoxicant of any kind whatsoever. You will not smoke / chew
tobacco / gutka / pan inside the institution premises and / or n the presence of students.

25. The institution expects you to follow a dress code, which helps you to work comfortably and at the same
time project a professional image to our students, parents, colleagues and community we are a part of.
Hence, it is essential that you take pride in your appearance and maintain proper dress code and general
appearance during the working hours. You are expected to dress neatly and in a manner consistent with the
duties being discharged.

26. You will observe and adhere to all rules & regulations, office orders and / or settlements of the
organization as may be applicable. You will discharge such duties as may be assigned to you including non-
teaching duties.

27.1n case there is any change in your qualification/s, residential address, landline number, mobile number,
you will intimate the same in writing to the office within three days from the date of such change and get
such change/s recorded; not providing the updated information would amount to an act of indiscipline.
28. You agree not to engage yourself directly or indirectly in any service or be concerned in any manner in
any work / business other than that of the institution and shall not associate yourself or let your work, name,
image or personality be used by any media or other organization / Institution without the expressed consent
of this management in writing.

29. You will maintain all information, documents and / or materials gathered by you during the course of
your engagement in strict confidence. You will not copy or make notes of such information / documents
expect in conjunction with your work for the organization. You will not, at any time, disclose or divulge or
make public, expect on legal obligation, any information regarding the organization’s affairs or work carried
out whether the same made known / available to you or become known / available to you during the term
of your assignment.

30. You may be issued some materials such as business stationery, documents, etc. which will remain the

property of the organization. You agree to return them in good shape and condition to the organization
upon the separation.

31. This letter expresses the understanding between you and the organization with respect to the subject
matter and supersedes all prior proposals, agreements, representations and understandings.

32. This letter is being issued to you on the basis of information provided by you in the application and also
at the time of interview. Original copies of the certificates, testimonials and previous employment records
should be submitted along with the photocopies for verification. If any declaration given by you provestobe
false or if you are found to have willfully suppressed any material information, this assignment will be liable
to be terminated without any notice.

33. Nothing in this letter shall be deemed to create any relationship or partnership, or joint venture between
you and the organization.
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34. You will be required to follow the conduct and discipline rules and regulations as prescribed by the
management from time to time and any breach of the conditions shall entail action, which may include
termination. If at any time, in the opinion of the organization’s management, which is final in this matter,
you are insolvent or found guilty of dishonesty, disobedience, disorderly behavior, negligence,
insubordination, indiscipline, absence from duty without permission or any other conduct considered by us
detrimental to our interest or violation of one or more terms of this letter, this assignment may be
terminated without notice and / or reason without any assignment amount as mentioned in clause 7.

35. Your services are transferable to any other Institution run by the same Management anywhere in India.
You can also be sent on deputation to other Institutions by the management & you are bound to accept it.
36. You agree that the emoluments / cost to organization are incurred for specific performance, which is
mandatory. You agree to perform such other duties and conform to such other instructions relating to your
assignment as may be required or be issued to you from time to time by the competent / designated
authority.

37. In case of all dispute / confusion / clarification related to the terms of this letter, the decision of the
organization shall be final and binding. All legal disputes would be strictly under jurisdiction of Mumbai
Court’s only.

38. The above terms and conditions of assignment are subject to change & you will be communicated as
and when the changes are effected which will be binding on you.

39. This assignment is made on the basis of information provided by you in the application and also at the
time of interview and your representation that you are qualified and competent to be engaged as Principal
in our Institution under rules and regulations prescribed by AICTE / DTE / NCTE / Mumbai University /
Maharashtra State Board of Secondary & Higher Secondary or any other applicable statutory / deemed
authorities.

40. We have biometric system of attendance and every teacher has to compulsorily, mark his attendance
through biometric device by punching every day at the time of arrival in the college and departure from the
college. Salary shall be calculated as per the biometric attendance. 03 late remark will be treated as one
day’s absence from college. Every employee of the College shall check his attendance daily basis and in case
of any discrepancy due to his lapses or otherwise, immediately bring it to the knowledge of management,
otherwise college will not be responsible for the same. Any attendance dispute will not be entertained after
the end of the said day.

41. Your performance shall be reviewed on semester basis. If your performance is found to be
unsatisfactory, then your services may be terminated in mid-session also.

If the above terms and conditions are acceptable to you, please communicate the acceptance of the
assignment terms, by signing and returning one copy, for our records. Please also include a self-attested
photocopy of government photo identification (such as driving license / passport) along with the signed
copy of the letter. If no reply accepting the assignment terms is submitted, this letter shall be deemed as
cancelled and void.

We look forward to working with you in an institution that is challenging, stimulating and striving towards
excellence in the field of education.

Your’s truly,

For, Shri G.P.M. Degree College.

progel—

(Mr. Atul Yadav)
Principal

| have read, understood and have agreed to all terms and conditions as mentioned in the above Letter of

R ,._,1_'2_7_"""‘"\\
Appointment. . c‘j) / mm\
f ove) Bim e vio A\
Ms. Kinjal Vora o\ / f_])
Date:13/07/2018 WO L /
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Smt. Shyampatidevi Mishra Educational Trust's

SHRI G.P.M. DEGREE COLLEGE

Degree Coliege : Affiliated to University of Mumbai.

Junior College : Affiliated to Maharashtra State Board of Seconda i i
‘ ry & Higher Secondary Education Pune.
Mahatma Gandhi Road, Vile-Parle (E), Mumbai - 400057. ®©:2612 2586 /TY87 e

Date: 01/06/2018

Mr. Abhishek Karkera

b, Jawale Comp, Nr. Masjid

Dpp Shakil Niwas Mc Rd

Andheri(E), Mumbai -400097.

Letter of Appointment

Mr. Abhishek Karkera

tis our pleasure to welcome you to be a part of Shri G.P.M. Degree College at Vile Parle - East for the position
L Asst. Professor. We would like to avail your service with effect from 01/06/2018. The terms and conditions
of your assignment are as follows:

1. Your assignment for a fixed period commences from 01/06/2018 and ends on 30/04/2019. Unless and until
the assighment is renewed in writing (based on mutually accepted scope and terms), the same will
automatically end on the above mentioned date and separate notice will not be issued in this behalf.

2. Your accountabilities and deliverables will be based on the discussions we had with you and as would be
specified from time to time by the Competent Authority of the Organization.

3. During the period of the assignment, your all-inclusive cost to organization, also termed as Cost to Company
i.e., CTC, hereinafter referred as emoluments will be Rs. 18,000/ (Eighteen Thousand Only) per month.
Statutory deductions will be as applicable by the law.

4. Your emoluments etc. are strictly confidential and should not be shared or informed to others.

5. The Paid leave for the entire Academic year is maximum of 8 days. In case if you join after commencement
of the academic year, you would be entitled for leave purely and only on a Prorate basis. You are entitled for
availing the leave after 3 months of your joining the organization. Leave has to be applied sufficiently in advance
and sanctioned by the Principal. The employee cannot proceed on leave till it is sanctioned. Leave cannot be
encased. The same cannot be claimed as matter of right.

6. You understand and accept that during the middle of academic year, you will not terminate the assignment
and leave the institution without written consent of the competent / designated authority.

7. This assignment may be terminated by the Institution sub-moto by giving a notice period of at least thirty
working days or proportionate assignment amount in lieu thereof without assigning any reason thereof.

8. Letter of resignation should be submitted in the form of hardcopy. Resignation without a required notice
period is not acceptable.

9. In case where your request for termination of assignment is accepted during the academic year, it is
mandatory that you should give a notice period of at least thirty working days or proportionate assignment
amount in lieu of notice under any reason thereof.

10. Any unauthorized absence from duty for 02 days or more will be considered as abandonment of your
services and no further notice will be required to be given to you in this behalf. Your services will be terminated
on account of abandonment and no claim will be entertained in this behalf.

11. You will be working from the Institution premises for 6 days in a week as per the schedule laid by your
Principal or the Person authorized / designated by the Principal / Management. You will attend the Institution
punctually and be present in the Institution during the prescribed hours including Saturdays of each month and
if required on weekly off / during Holidays.

12. This assignment and your continuation are subject to your having been found medically {(physically and
mentally) fit by an authorized and recognized Medical Practitioner.

13. You will prepare annual plans in the beginning of your tenure, in accordance with the Institution policy. In
addition, you are expected to prepare course material and undertake research related to the curriculum /
needs of the students and the Institution.

14. You will be responsible in the general organization of all activities including holding periodical examination,

assessment, Non-Teaching Assignments etc.
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15. You will, in cooperation with other institution authorities, share the responsibility of setting up and
maintaining a learning environment suitable to the task and students.

16. You will help organize and partake in the various co-curricular activities, programs and events organized
by the institution.

17. You will partake in appraisals and review of your work and instruction methods arranged by the
administration and respond positively to such evaluations and make changes as appropriate.

18. You will prepare and provide oral / written assessments relating to the learning and development of
students.

19. You will carry out student assessment work and record their progress and attainment of grades in an
appropriate manner and in a timely fashion based on the norms laid by the institution.

20. You will not abuse your professional position for personal profit in money, goods or services from
students or their families by indulging in activities such as Private tuitions / Coaching Class / any other
assignments etc.

21. You will inculcate positive attributes including that of cleanliness, neatness and respect for orderly
behavior in the students.

22. You will build and maintain cooperative relationships with students, parents and/or other staff and
communicate with them on students’ progress and attainment, drawing attention to special skills and
talents as well as to problems or difficulties.

23. You will promote harmony and goodwill among the pupils and ensure no discrimination of any kind is
imposed on any pupil on the ground of religion, caste, creed, nationality or community etc.

24. You will not indulge in consumption of intoxicant of any kind whatsoever. You will not smoke / chew
tobacco / gutka / pan inside the institution premises and / or n the presence of students.

25. The institution expects you to follow a dress code, which helps you to work comfortably and at the same
time project a professional image to our students, parents, colleagues and community we are a part of.
Hence, it is essential that you take pride in your appearance and maintain proper dress code and general
appearance during the working hours. You are expected to dress neatly and in a manner consistent with the
duties being discharged.

26. You will observe and adhere to all rules & regulations, office orders and / or settlements of the
organization as may be applicable. You will discharge such duties as may be assigned to you including non-
teaching duties.

27.In case there is any change in your qualification/s, residential address, landline number, mobile number,
you will intimate the same in writing to the office within three days from the date of such change and get
such change/s recorded; not providing the updated information would amount to an act of indiscipline.

28. You agree not to engage yourself directly or indirectly in any service or be concerned in any manner in
any work / business other than that of the institution and shall not associate yourself or let your work, name,
image or personality be used by any media or other organization / Institution without the expressed consent
of this management in writing.

29. You will maintain all information, documents and / or materials gathered by you during the course of
your engagement in strict confidence. You will not copy or make notes of such information / documents
expect in conjunction with your work for the organization. You will not, at any time, disclose or divulge or
make public, expect on legal obligation, any information regarding the organization’s affairs or work carried
out whether the same made known / available to you or become known / available to you during the term
of your assignment.

30. You may be issued some materials such as business stationery, documents, etc. which will remain the
property of the organization. You agree to return them in good shape and condition to the organization
upon the separation.

31. This letter expresses the understanding between you and the organization with respect to the subject
matter and supersedes all prior proposals, agreements, representations and understandings.

32. This letter is being issued to you on the basis of information provided by you in the application and also
at the time of interview. Original copies of the certificates, testimonials and previous employment records
should be submitted along with the photocopies for verification. If any dectaration given by you provestobe
false or if you are found to have willfully suppressed any material information, this assignment will be liable
to be terminated without any notice.

33. Nothing in this letter shall be deemed to create any relationship or partnership, or joint venture between
you and the organization.
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34, You will be required to follow the conduct and discipline rules and regulations as prescribed by the
management from time to time and any breach of the conditions shall entail action, which may include
termination. If at any time, in the opinion of the organization’s management, which is final in this matter,
you are insolvent or found guilty of dishonesty, disobedience, disorderly behavior, negligence,
insubordination, indiscipline, absence from duty without permission or any other conduct considered by us
detrimental to our interest or violation of one or more terms of this letter, this assignment may be
terminated without notice and / or reason without any assignment amount as mentioned in clause 7.

35. Your services are transferable to any other Institution run by the same Management anywhere in India.
You can also be sent on deputation to other Institutions by the management & you are bound to accept it.
36. You agree that the emoluments / cost to organization are incurred for specific performance, which is
mandatory. You agree to perform such other duties and conform to such other instructions relating to your
assignment as may be required or be issued to you from time to time by the competent / designated
authority.

37. In case of all dispute / confusion / clarification related to the terms of this letter, the decision of the
organization shall be final and binding. All legal disputes would be strictly under jurisdiction of Mumbai
Court’s only.

38. The above terms and conditions of assignment are subject to change & you will be communicated as
and when the changes are effected which will be binding on you.

39. This assignment is made on the basis of information provided by you in the application and also at the
time of interview and your representation that you are qualified and competent to be engaged as Principal
in our Institution under rules and regulations prescribed by AICTE / DTE / NCTE / Mumbai University /
Maharashtra State Board of Secondary & Higher Secondary or any other applicable statutory / deemed
authorities.

40. We have biometric system of attendance and every teacher has to compulsorily, mark his attendance
through biometric device by punching every day at the time of arrival in the college and departure from the
college. Salary shall be calculated as per the biometric attendance. 03 late remark will be treated as one
day’s absence from college. Every employee of the College shall check his attendance daily basis and in case
of any discrepancy due to his lapses or otherwise, immediately bring it to the knowledge of management,
otherwise college will not be responsible for the same. Any attendance dispute will not be entertained after
the end of the said day.

41, Your performance shall be reviewed on semester basis. If your performance is found to be
unsatisfactory, then your services may be terminated in mid-session also.

If the above terms and conditions are acceptable to you, please communicate the acceptance of the
assignment terms, by signing and returning one copy, for our records. Please also include a self-attested
photocopy of government photo identification (such as driving license / passport) along with the signed
copy of the letter. If no reply accepting the assignment terms is submitted, this letter shall be deemed as
cancelled and void.

We look forward to working with you in an institution that is challenging, stimulating and striving towards
excellence in the field of education.

Your's truly,

For, Shri G.P.M. Degree College.

el -
(Mr. Atul Yadav)
Principal

| have read, understood and have agreed to all terms and conditions as mentioned in the above Letter of
Appointment.

Rbhaghadd)
Mr. Abhishek Karkera
Date: 01/06/2018
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Mrs. Chhaya Rai
105 A - Wing, Divya Apartment,
Malad East, ‘

Mumbai = 400097.
Letter of Appointment

Mrs. Chhaya Rai
It is our pleasure to welcome.you to be a part of Shri G.P.M. Degree College at Vile

position of Asst.Professor. We would like to avail your service with effect from 01/06/2018. The ter

Parle - East for the
ms and

conditions of your assignment are as follows:
1. Your assignment for a fixed period commences from 01/06/2018 and ends on 30/04/2019. Unless and

until the assignment is renewed in writing (based on mutually accepted scope and terms), the same will
automatically end on the above mentioned date and separate notice will not be issued in this behalf.

2. Your acqountabilities and deliverables will be based on the discussions we had with you and as would be
specified from time to time by the Competent Authority of the Organization.

3. During the period of the assignment, your all-inclusive cost to organization, also te
Company i.e., CTC, hereinafter referred as emoluments will be Rs. 18.000/(Eighteen Thousand Only) per
month. Statutory deductions will be as applicable by the law. )

4. Your emoluments etc. are strictly confidential and should not be shared or informed to others.

5. The Paid leave for the entire Academic year is maximum of 8 days. In case if you join after
commencement of the academic year, you would be entitled for leave purely and only on a Prorate basis.
You are entitled for availing the leave after 3 months of your joining the organization. Leave has to be
applied sufficiently in advance and sanctioned by the Erincipal. The employee cannot proceed on leave till
it is sanctioned. Leave cannot be encased. The same cannot be claimed as matter of right.

6. You understand and accept that during the middle of academic year, you will not terminate the
assignment and leave the institution without written consent of the competent / designated authority,

7. This assignment may be terminated by the Institution sub-moto by giving a notice period of at least
thirty working days or proportionate assignment amount in lieu thereof without assigning any reason

rmed as Cost to

thereof.
8. Letter of resignation should be submitted in the form of hardcopy. Resignation without a required

notice period is not acceptable.
9. In case where your request for termination of assignment is accepted during the academic year, it is

mandatory that you should give a notice period of at least thirty working days or proportionate
assignment amount in lieu of notice under any reason thereof.

10. Any unauthorized absence from duty for 02 days or more will be considered as abandonment of your
services and no further notice will be required to be given to you in this behalf. Your services will be
terminated on account of abandonment and no claim will be entertained in this behalf.

11. You will be working from the Institution premises for 6 days in a week as per the schedule laid by your
principal or the Person authorized / designated by the Principal / Management. You will attend the
Institution punctually and be present in the Institution during the prescribed hours including Saturdays of

each month and if required on weekly off / during Holidays.
12. This assignment and your continuation are subject to your having been found medically (physically and

mentally) fit by an authorized and recognized Medical Practitioner,

13. You will prepare annual plans in the beginning of your tenure, in accordance with the Institution
policy. In addition, you are expected to prepare course materlal and undertake research related to the
curriculum / needs of the students and the Institution. !

14. You will be responsible in the general organization of all activities including holding periodical
examination, assessment. Non-Teaching Assignments etc. 1/3
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17. You will part: i
partake in appraisals and review of your work and instruction methods arranged by the

adm'”'St""'lt'O” and respond positively to such evaluations and make changes as appropriate,

18. You will prepare and provide oral / written assessments relating to the learning and development of
students,

19. You will carry out student assessment work and record their progress and attainment of grades in an
appropriate manner and in a timely fashion based on the norms laid by the institution.

20. You will not abuse your professional position for personal profit in money, goods or services from
Sll!fit‘ms or their families by indulging in activities such as Private tuitions / Coaching Class / any other
assignments etec.

21. You will inculcate positive attributes including that of cleanliness, neatness and respect for orderly
behavior in the students.

22. You will build and maintain cooperative relationships with students, parents and/or other staff and
communicate with them on students’ progress and attainment, drawing attention to special skills and
talents as well as to problems or difficulties.

23. You will promote harmony and goodwill among the pupils and ensure no discrimination of any kind is
imposed on any pupil on the ground of religion, caste, creed, nationality or community etc.

24. You will not indulge in consumption of intoxicant of any kind whatsoever. You will not smoke / chew
tobacco / gutka / pan inside the institution premises and / or n the presence of students.

25. The institution expects you to follow a dress code, which helps you to work comfortably and at the
same time project a professional image to our students, parents, colleagues and community we are a part
of. Hence, it is essential that you take pride in your appearance and maintain proper dress code and
general appearance during the working hours. You are expected to dress neatly and in a manner
consistent with the duties being discharged. -

26. You will observe and adhere to all rules & regulations, office orders and / or settlements of the
organization as may be applicable. You will discharge such duties as may be assigned to you including non-
teaching duties.

27. In case there is any change in your qualification/s, residential address, landline number, mobile
number, you will intimate the same in writing to the office within three days from the date of such change
and get such change/s recorded; not providing the updated information would amount to an act of
indiscipline. .

28. You agree not to engage yourself directly or indirectly in any service or be concerned in any manner in
any work / business other than that of the institution and shall not associate yourself or let your work,
name, image or personality be used by any media or other organization / Institution without the
expressed consent of this management in writing.

29. You will maintain all information, documents and / or materials gathered by you during the course of
your engagement in strict confidence. You will not copy or make notes of such information / documents
expect in conjunction with your work for the organization. You will not, at any time, disclose or divulge or
make public, expect on legal obligation, any information regarding the organization’s affairs or work
carried out whether the same made known / available to you or become known / available to you during
the term of your assignment.

30. You may be issued some materials such as business stationery, documents, etc. which will remain the
property of the organization. You agree to return them in good shape and condition to the organization
upon the separation.

31. This letter expresses the understanding between you and the organization with respect to the subject
matter and supersedes all prior proposals, agreements, representations and understandings.
32. This letter is being issued to you on the basis of information provided by you in the application and
also at the time of interview. Original copies of the certificates, testimonials and previous employment
records should be submitted along with the photocopies for verification. If any declaration given by you
provestobe false or if you are found to have willfully suppressed any material information, this assignment

will be liable to be terminated without any notice.
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33, Nothihg in this letter shall be deemed to cre
between you and the organization.
34. You will be required to follow the conduct

Management from time to time and any bre
termination. If

ate any relationship or partnership, or joint venture

and discipline rules and regulations as prescribed by the
ach of the conditions shall entail action, which may include
at any time, in the opinion of the organization’s management, which is final in this matter,
you are insolvent or found guilty of dishonesty, disobedience, disorderly behavior, negligence,
insubordination, indiscipline, absence from duty without permission or any other conduct considered by
us detrimental to our interest or violation of one or more terms of this letter, this assignment may be
terminated without notice and / or reason without any assignment amount as mentioned in clause 7.

35. Your services are transferable to any other Institution run by the same Management anywhere in
India. You can also be sent on deputation to other Institutions by the management & you are bound to
accept it.
36. You agree that the emoluments / cost to organization are incurred for specific performance, which is
mandatory. You agree to perform such other duties and conform to such other instructions relating to

your assignment as may be required or be issued to you from time to time by the competent / designated
authority.

37.1In case of all dispute / confusion / clarification related to the terms of this letter, the decision of the

organization shall be final and binding. All legal disputes would be strictly under jurisdiction of Mumbai
Court’s only.

38. The above terms and conditions of assignment are subject to change & you will be communicated as
and when the changes are effected which will be binding on you.

39. This assignment is made on the basis of information provided by you in the application and also at the
time of interview and your representation that you are qualified and competent to be engaged as Principal
in our Institution under rules and regulations prescribed by AICTE / DTE / NCTE / Mumbai University /

Maharashtra State Board of Second ry & Higher Secondary or any other applicable statutory / deemed
autharities. '

40. We have biometric system of attendance and every teacher has to compulsorily,
through biometric device by punching every day at the
the college. Salary shall be calculated as per the biome
one day’s absence from college. Every employee of the
in case of any discrepancy due to his lapses or other
management, otherwise college will not be responsible
entertained after the end of the said day.

41. Your performance shall be reviewed on semester basis. If your performance is found to be
unsatisfactory, then your services may be terminated in mid-session also.

If the above terms and conditions are acceptable to you, please communicate th
assignment terms, by signing and returning one copy,
photocopy of government photo identification (such a
copy of the letter. If no reply ac
cancelled and void.

mark his attendance
time of arrival in the college and departure from
tric attendance. 03 late remark will be treated as
College shall check his attendance daily basis and
wise, immediately bring it to the knowledge of
for the same. Any attendance dispute will not be

e acceptance of the
for our records. Please also include a self-attested

s driving license / passport) along with the signed
cepting the assignment terms is submitted, this letter shall be deemed as

We look forward to working with you in an institution that is chal
excellence in the field of education..
Your’s truly,

For, Shri G.P.M. Degree College.

&?’@M/

lenging, stimulating and striving towards

(Mr.Atul Yadav)
Principal

I have read, understood and have agreed to all'terms and conditions as mentioned in the above Letter of
App:ﬁ:im“ent.

Mrs. Chhaya Rai

Date: 01/06/2018 3/3
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Date: 01/06/2018
Mrs. Geeta R, Yadav
Lok Seva Chawl! ,Pumo House,
Jijamata Road ,Andheri East
Mumbai - 400093,
Letter of Appointment

Mrs. Geeta R. Yaday

It'is our pleasure to welcome you to be a part of Shri G.P.M. Degree College at Vile Parle - East for the
position of Asst.Professor. We would like to avail your se

rvice with effect from 01/06/2018. The terms
and conditions of your assignment are as follows:
1. Your assignment for a fixed period commences from 01/06/2018 and ends on 30/04/2019. Unless and
ntil the assignment is renewed in writing (based on mutually accepted scope and terms), the same will
automatically end on the above mentioned date and s

on the discussions we had with you and as would be
specified from time to time by the Competent Authority of the Organization.
3. During the period of the assignment, your all-inc

Company i.e., CTC, hereinafter referred as emolume

lusive cost to organization, also termed as Cost to
month. Statutory deductions will be as applicable by

nts will be Rs. 19,000/(Nineteen Thousand Only) per
the law. ’

4.Your emoluments etc. are strictly confidential and should not be shared or informed to others.

5. The Paid leave for the entire Academic year is maximum of 8 days. In case if you join after
commencement of the academic Year, you would be entitled for leave purely and only on a Prorate basis,
You are entitled for availing the leave after 3 months of your joining the organization. Leave has to be
applied sufficiently in advance and sanctioned b he employee cannot proceed on leave till
itis sanctioned. Leave cannot be encased. The s aimed as matter of right.

y the Principal. T

ame cannot be cl
6. You understand and accept that during the middle of ac

ademic year, you will not terminate the
assignment and leave the institution without written consent of the competent / designated authority,
7. This assignment may be terminated by the Institution sub-moto by giving a notice period of at least
th.irty working days or proportionate assignment amount in

lieu thereof without assigning any reason
thereof. . ’
8. Letter of resignation should be submitted in the form of hardcopy. Resignation without a required
notice period is not acceptable. ’

9. In case where your request for termination of assignment is accepted during the academic year, it is
mandatory that you should give a notice period of at least thirt

y working days or proportionate
assignment amount in lieu of notice under any reason thereof. '
10. Any unauthorized absence from duty for 02 days or more will be considered as abandonment of your
services and no further notice will be required to be given to you in this behalf, Your services will be
terminated on account of abandonment and no claim will be entertained in this behalf. '
11. You will be working from the Institution premises for 6 days in a week as per the schedule laid by your
Principal or the Person authorized / designated by the Principal / Management. You will attend the
Institution punctually and be present in the Institution during the prescribed hours including Saturdays of
each month and if required on weekly off / during Holidays.
12. This assignment and your continuation are subject to your having been found medically (physically and
mentally) fit by an authorized and recognized Medical Practitioner.

13. You will prepare annual plans in the beginning of your tenure, in accordance with the Institution

policy. In addition, you are expected to prepare course material and undertake research related to the
curriculum / needs of the students and the Institution.

14. You will be responsible in the general organization of al| activities inclu‘ding' holding periodical
examination. assessment. Non-Teaching Assignments etc :
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You will, in cooperation with other institution authorities, share the responsibility of setting up and

maintaining a learning environment suitable to the task and students.

16. You will help organize and partake in the various co-curricular activities, programs and events
organized by the institution.

17. You will partake in appraisals and review of your work and instruction methods arranged by the
administration and respond positively to such evaluations and make changes as appropriate.

18. You will prepare and provide oral / written assessments relating to the learning and development of
students.

19. You will carry out student assessment work and record their progress and attainment of grades in an
appropriate manner and in a timcw fashion based on the norms laid by the institution.

20. You will not abuse your professional position for personal profit in money, goods or services from
students or their families by indulging in activities such as Private tuitions / Coaching Class / any other
assignments etc.

21. You will inculcate positive attributes including that of cleanliness, neatness and respect for orderly
behavior in the students.

22. You will build and maintain cooperative relationships with students, parents and/or other staff and
communicate with them on students’ progress and attainment, drawing attention to special skills and
talents as well as to problems or difficulties. '

23. You will promote harmony and goodwill among the pupils and ensure no discrimination of any kind is
imposed on any pupil on the ground of religion, caste, creed, nationality or community etc.

24. You will not indulge in consumption of intoxicant of any kind whatsoever. You will not smoke / chew
tobacco / gutka / pan inside the institution premises and / or n the presence of students.

25. The institution expects you to follow a dress code, which helps you to work comfortably and at the
same time project a professional image to our students, parents, colleagues and community we are a part
of. Hence, it is essential that you take pride in your appearance and maintain proper dress code and
general appearance during the working hours. You are expected to dress neatly and in a manner
consistent with the duties being discharged.

26. You will observe and adhere to all rules & regulations, office orders and / or settlements of the
organization as may be applicable. You will discharge such duties as may be assigned to you including non-
teaching duties. :

27. In case there is any change in your qualification/s, residential address, landline number, mobile
number, you will intimate the same in writing to the office within three days from the date of such change
and get such change/s recorded; not providing the updated information would amount to an act of
indiscipline. '

28. You agree not to engage yourself directly or indirectly in any service or be concerned in any manner in
any work / business other than that of the institution and shall not associate yourself dr let your work,
name, image or personality be used by any media or other organization / Institution without the
expressed consent of this management in writing.

29. You will maintain all information, documents and / or materials gathered by you during the course of
your engagement in strict confidence. You will not copy or make notes of such information / documents
expect in conjunction with your work for the organization. You will not, at any time, disclose or divulge or
make public, expect on legal obligation, any information regarding the organization’s affairs or work
carried out whether the same made known / available to you or become known / available to you during
the term of your assignment,

20. You may he issued some materials such as business stationery, documents, etc. which will remain the
property of the organization. You agree to return them in good shape and condition to the organization
upon the separation.

31. This letter expresses the understanding between you and the organization with respect to the subject
matter and supersedes all prior proposals, agreements, representations and understandings.

32. This letter is being issued to you on the basis of information provided by you in the application and
also at the time of interview. Original copies of the certificates, testimonials and previous employment
records should be submitted along with the photocopies for verification, If any declaration given by you

provestobe false or if you are found to have willfully suppressed any material information, this assignment
will be liable to be terminated without any notice.

2/3
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ach of the conditions, shall entail action, which may indude
termination. If at any time, in the opinion of the organization’s management, which iy final in this

you are insolvent or found puilty of dishonesty, disobedience, dis worderly hehavior, negligence,
insubordination, indiscipline, ahsence from duty without permission or any other conduct considered by

s detrimental to our interest or violation of one or mare terms of this letter, this assignment m;/ he
tcrrnmmod without notice and / or reason without any assignment amount as mentioned in dause 7,

- Your services are transferable to any other Institution run by the same Management anywhere in
India. You can also be sent on de ‘putation to other Institutions by the management & you are bound to
accept it,

matter,

36. You agree that the emoluments / cost to organization are incurred for specific performance, which is

mandatory. You agree to perform such other duties and conform to such other instructions relating to

yourassignment as may be required or be issued to you from time to time hy the competent / designated
authority.

37. In case of all dispute / confusion / clarification related to the terms of this letter, the decision of the
organization shall be final and binding. All legal disputes would be strictly under jurisdiction of Mumbai
Court’s only.

38. The above terms and conditions of assignment are subject to change & you will be communicated as
and when the changes are effected which will be binding on you.

39. This assignment is made on the basis of information provided by you in the application and also at the
time of interview and your representation that you are qualified and competent to be engaged as Principal
in our Institution under rules and regulations prescribed by AICTE / DTE / NCTE / Mumbai University /
Maharashtra State Board of Secondary & Higher Secondary or any other applicable statutory / deemed
authorities.

40. We have biometric system of attendance and every teacher has to compulsorily, mark his attendance
throug,h biometric device by punching every day at the time of arrival in the college and departure from
the college. Salary shall be calculated as per the biometric attendance. 03 late remark will be treated as
one day’s absence from college. Every employee of the College shall check his attendance daily basis and
in case of any discrepancy due to his lapses or otherwise, immediately bring it to the knowledge of
management, otherwise college will not be responsible for the same. Any attendance dispute will not be
entertained after the end of the said day.

41. Your performance shall be reviewed on semester basis. If your performance is found to be
unsatisfactory, then your services may be terminated in mid-session also.

If the above terms and conditions are acceptable to you, please communicate the acceptance of the
assignment terms, by signing and returning one copy, for our records. Please also include a self-attested
photocopy of government photo identification (such as driving license / passport) along ' with the signed

copy of the letter. If no reply accepting the assignment terms is submitted, this letter shall be deemed as
cancelled and void,

We look forward to working with you in an institution that is challenging, stimulating and striving towards
excellence in the field of education. :

Your’s truly,
For, Shri G.P.M. Degree College.

po 1o

(Mr.Atul Yadav)
Principal

I'have read, understood and have agreed to all terms.and conditions as mentioned in the above Letter of
Appointment.

Crectd

Mrs. Geeta R. Yadav

Date: 01/06/2018 3/3
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Smt. Shyampatidevi Mishra Educational Trust's

SITIRI . P.AM. DEGREE COLLEGE
" Degree College : Affiliated to University of Mumbai.

Junior College : Affiliated to Maharashtra State Board of Sccondary & Higher Secondary Education Pune.
- Mahatma Gandhi Road, Vile-Parle (E), Mumbai - 400057, #:2612 2586 | 87

Date: 01/06/2018

Mr. Rajitram Yadav

Room no 7, Shamunath Shukla Chawl,
Nirmal Nagar, Khar East,

Mumbai - 400051.

Letter of Appointment

Mr. Rajitram Yadav

It is our pleasure to welcome you to be a part of Shri G.P.M. Degree College at Vile Parle - East for the
position of Asst.Professor. We would like to avail your service with effect from 01/06/2018. The terms and
conditions of your assignment are as follows: '

1. Your assignment for a fixed period commences from 01/06/2018 and ends on 30/04/2019. Unless and
until the assignment is renewed in writing (based on mutually accepted scope and terms), the same will
automatically end on the above mentioned date and separate notice will not be issued in this behalf.

2. Your accountabilities and deliverables will be based on the discussions we had with you and as would be
specified from time to time by the Competent Authority of the Organization.

3. During the period of the assignment, your all-inclusive cost to organization, also termed as Cost to
Company i.e., CTC, hereinafter referred as emoluments will be Rs. 18,500/(Eighteen Thousand Five
Hundred Only) per month. Statutory deductions will be as applicable by the law.

4. Your emoluments etc. are strictly confidential and should not be shared or informed to others.

5. The Paid leave for the entire Academic year is maximum of 8 days. In case if you join after
commencement of the academic year, you would be entitled for leave purely and only on a Prorate basis.
You are entitled for availing the leave after 3 months of your joining the organization. Leave has to be
applied sufficiently in advance and sanctioned by the Principal. The employee cannot proceed on leave till
itis sanctioned. Leave cannot be encased. The same cannot be claimed as matter of right.

6. You understand and accept that during the middle of academic year, you will not terminate the
assignment and leave the institution without written consent of the competent / designated authority,

7. This assignment may be terminated by the Institution sub-moto by giving a notice period of at least

thirty working days or proportionate assignment amount in lieu thereof without assigning

any reason
thereof.

8. Letter of resignation should be submitted in the form of hardcopy. Resignation without a required
notice period is not acceptable. -

9. In case where your request for termination of assignment is accepted during the academic vear, it is
mandatory that you should give a notice period of at least thirty working days or proportionate
assignment amount in lieu of notice under any reason thereof.

10. Any unauthorized absence from duty for 02 days or more will be considered as abandonment of your
services and no further notice will be required to be given to you in this behalf. Your services will be
terminated on account of abandonment and no claim will be entertained in this behalf.

11. You will be working from the Institution premises for 6 days in a week as per the schedule laid by your
Principal or the Person authorized / designated by the Principal / Management. You will attend the

Institution punctually and be present in the Institution during the prescribed hours includ
each month and if required on weekly off / during Holidays.

12. This assignment and your continuation are subject to your having been found medically (physically and
mentally) fit by an authorized and recognized Medical Practitioner,
13. You will prepare annu

ing Saturdays of

al vplans in the beginning of your tenure, in accordance with the Institution

policy. In addition, you are expected to prepare course material and undertake research related to the
curriculum / needs of the students and the Institution,




15. You will, in cooperation with other instit

ution authorities, share the responsibility of setting up and
mai

ntaining a learning environment suitable to the task and students.

16. You will help organize and partake in the various co-curricular activities, programs and events
organized by the institution.

17. You will partake in appraisals and review of your work and instruction methods arranged by the
administration and respond positively to such evaluations and make changes as appropriate.

18. You will prepare and provide oral / written assessments relating to the learning and development of
students.

19. You will carry out student assessment work and record their progress and attainment of grades in an
appropriate manner and in a timely fashion based on the norms laid by the institution.

20. You will not abuse your professional position for personal profit in money, goods or services from
students or their families by indulging in activities such as Private tuitions / Coaching Class / any other
assignments etc.

21. You will inculcate positivé attributes including that of cleanliness, neatness and respect for orderly
behavior in the students.

22. You will build and maintain_cooperative relationships with students, parents and/or other staff and
communicate with them on students’ progress and attainment, drawing attention to special skills and
talents as well as to problems or difficulties. -

23. You will promote harmony and goodwill among the pupils and ensure no discrimination of any kind is
imposed on any pupil on the ground of religion, caste, creed, nationality or community etc.

24. You will not indulge in consumption of intoxicant of any kind whatsoever. You will not smoke / chew
tobacco / gutka / pan inside the institution premises and / or n the presence of students. -

25. The institution expects you to follow a dress code, which helps you to work comfortably and at the
same time project a professional image to our students, parents, colleagues and community we are a part
of. Hence, it is essential that you take pride in your appearance and maintain proper dress code and
general appearance during the working hours. You are expected to dress neatly and in a manner
consistent with the duties being discharged.

26. You will observe and adhere ‘to all rules & regulations, office orders and / or settlements of the
organization as may be applicable. You will discharge such duties as may be assigned to you including non-
teaching duties. ' .

27. In case there is any change in your qualification/s, residential address, landline number, mobile
number, you will intimate the same in writing to the office within three days from the date of such change
and get such change/s recorded; not providing the updated information would amount to an act of
indiscipline. :

28. You agree not to engage yourself directly or indirectly in any service or be concerned in any manner in
any work / business other than that of the institution and shall not associate yourself or let your work,
name, image or personality be used by any media or other organization /' Institution without the
expressed consent of this management in writing. :

29. You will maintain all information, documents and / or materials gathered by you during the course of
your engagement in strict confidence. You will not copy or make notes of such information / documents
expect in conjunction with your work for the organization. You will not, at a
make public, expect on legal obligation, any information regarding the
carried out whether the same made known / available to you or become k
the term of your assignment.

30. You may be issued some materials such as business stationery,
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: mental to our interest or violation of one or more terms of this letter, this assignment may be
te_rmumtcd without notice and / or reason without any assignment amount as mentioned in clause 7.

35. Your services are transferable to any other Institution run by the same Management anywhere in

India. You can also be sent on deputation to other Institutions by the management & you are bound to
accept it.

36. You

agree that the emoluments / cost to organization are incurred for specific performance, which is
m

andatory. You agree to perform. such other duties and conform to such other instructions relating to
your assignment as may be required or be issued to you from time to time by the competent / designated
authority. ‘ :
37. In case of all dispute / confusion / clarification related to the terms of this letter, the decision of the
organization shall be final and binding. All legal disputes would be strictly under jurisdiction of Mumbai
Court’s only. i

38. The above terms and conditions of assignment are subject to change & you will be communicated as
and when the changes are effected which will be binding on you.

39. This assignment is made on the basis of information provided by you in the application and also at the
time of interview and your representation that you are qualified and competent to be engaged as Principal
in our Institution under rules and regulations prescribed by AICTE / DTE / NCTE / Mumbai University /

Maharashtra State Board of Secondary & Higher Secondary or any other applicable statutory / deemed
authorities.

40. We have biometric system of attendance and every teacher has to compulsorily, mark his attendance
through biometric device by punching every day at the time of arrival in the college and departure from
the college. Salary shall be calculated as per the biometric attendance. 03 late remark will be treated as
one day’s absence from college. Every employee of the College shall check his attendance daily basis and
in case of any discrepancy due to his lapses or otherwise, immediately bring it to the knowledge of
management, otherwise college will not be responsible for the same. Any attendance dispute will not be
entertained after the end of the said day.

41. Your performance shall be reviewed on semester basis. If your performance is found to be
unsatisfactory, then your services may be terminated in mid-session also.

If the above terms and conditions are acceptable to you, please communicate the acceptance of the
assignment terms, by signing and returning one copy, for our records. Please also include a self-attested
photocopy of government photo identification (such as driving license / passport) along with the signed
copy of the letter. If no reply accepting the assignment terms is submitted, this letter shall be deemed as
cancelled and void. :

We look forward to working with you in an institution that is challenging, stimulating and striving towards
excellence in the field of education.
Your's truly,

For, Shri G.P.M. Degree College.

Aoy
(Mr.Atul Yadav)
~ Principal

| have read, understood and have agreed to all terms and conditions as mentioned in the above Letter of
Appointment. '

;\W”/@‘iw”

Mr. Rajitram Yadav

Date: 01/06/2018 3/3




Smt. Shyampatidevi Mishra Educational Trust's

£ SHRI G.P.M. DEGREE COLLEGE

Degree College : Affiliated to University of Mumbai. )
Junior College : Affiliated to Mnlmv 1wshtra State Board of Secondary & Higher Secondary Education Pune.

Mahatma Gandhi Road, Vile Hi( (I Muml).n /l()()()h/ 1261272 2586 1 87

Date: 01/06/2018

Ms. Shruti Bole
63-Haptewadi. Room No 12,
Gokhale Road (North)
Dadar (W) Mumbai — 400028.
Letter of Appointment

Ms. Shruti Bole

It is our pleasure to welcome you to be a part of Shri G.P.M. Degree College at Vile Parle - East for the
position of Asst.Professor. We would like to avail your service with effect from 01/06/2018. The terms and
conditions of your assignment are as follows:

1. Your assignment for a fixed period commences from 01/06/2018 and ends on 30/04/2019. Unless and
until the assignment is renewed in writing (based on‘mutually accepted scope and terms), the same will
automatically end on the above mentioned date and separaté notice will not be issued in this behalf.

2. Your accountabilities and deliverables will be based on the discussions we had with you and as would be
specified from time to time by the Competent Authority of the Organization.

3. During the period of the assignment, your all-inclusive cost to organization, also termed as Cost to
Company i.e., CTC, hereinafter referred as emoluments will be Rs. 18,500/(Eighteen Thousand Five
Hundred Only ) per month. Statutory deductions will be as applicable by the law.

4. Your emoluments etc. are strictly confidential and should not be shared or informed to others.

5. The Paid leave for the entire Academic year is maximum of 8 days. In case if you join after
commencement of the academic year, you would be entitled for leave purely and only on a Prorate basis.
You are entitled for availing the leave after 3 months of your joining the organization. Leave has to be
applied sufficiently in advance and sanctioned by the Principal. The employee cannot proceed on leave till
it is sanctioned. Leave cannot be encased. The same cannot be claimed as matter of right.

6. You understand and accept that during the middle of academic year, you will not terminate the
assignment and leave the institution without written consent of the competent / designated authority,

7. This assignment may be terminated by the Institution sub-moto by giving a notice period of at least
thirty working days or proportionate assignment amount in lieu thereof without assigning any reason
thereof.

8. Letter of resignation should be submltted in the form of hardcopy. Resignation without a required

notice period is not acceptable.
9. In case where your request for termination of assignment is accepted during the academlc year, it is

mandatory that you should ‘give a notice period of at least thirty working days or proportionate
assignment amount in lieu of notice under any reason thereof. '

10. Any unauthorized absence from duty for 02 days or more will be considered as abandonment of your
services and no further notice will be required to be given to you in this behalf. Your services will be
terminated on account of abandonment and no claim will be entertained in this behalf.

11. You will be working from the Institution premises for 6 days in a week as per the schedule laid by your
Principal or the Person authorized / designated by the Principal / Management. You will attend the
Institution punctually and be present in the Institution during the prescribed hours including Saturdays of

each month and if required on weekly off / during Holidays.
12. This assignment and your continuation are subject to your having been found med|cally (physically and

mentally) fit by an authorized and recognized Medical Practitioner,

13. You will prepare annual plans in the beginning of your tenure, in accordance with the Institution
policy. In addition, you are expected to prepare course material and undertake research related to the
curriculum / needs of the students and the Institution,

14. You will be responsible in the general organization of all activities including holding periodical
exammatuon assessment Non-Teaching Assianments etc, 1/3




I You will, in coopel

ation with other institution authorities, share the responsibility of setting up and
matntaining a learning

ehvironment suitable to the task and students.
1o You will help Organize and partake in the various co-curricular activities, programs and events
orpanized by the institution,

L7 You will partake in appraisals

and review of your work
administration

and respond positively to such evaluations

18, You will prepare and provide oral / written
students,

and instruction methods arranged by the
and make changes as appropriate.
assessments relating to the learning and development of

19, You will carty out student assessment work and record the
appropriate manner and in

200 You will not abuse
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ir progress and attainment of grades in an
atimely fashion based on the norms laid by the institution.
your professional position for personal profit in money,
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amilies by indulging in activities such as Private
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21 You will inculeate positive

attributes including that of cleanliness, neatness and respect for orderly
behavior in the students.

22, You will build and maintain cooperative relationships with students, parents and/or other staff and

communicate with them on students’ progress and attainment, drawing attention to special skills and
talents as well as to problems or difficulties.

23.You will promote harmony
imposed on any pupil on the gr
24, You will not indulge

and goodwill among the pupils and ensure no discrimination of any kind is
ound of religion, caste, creed, nationality or community etc.

in consumption of intoxicant of any kind whatsoever. You will not smoke / chew
tobacco / putka / paninside the institution premises and / or n the presence of students. _

25. The institution expects you to follow a dress code, which helps you to work comfortably and at the
same time project a professional image to our students, parents, colleagues and community we are a part
of. Hence, it is essential that you take pride in your appearance and maintain proper dress code and

general appearance during the working hours. You are expected to dress neatly and in a manner
consistent with the duties being discharged.

26. You will observe and adhere to all rules & regulations, office orders and / or settlements of the

organization as may be applicable. You will discharge such duties as may be assigned to you including non-
teaching duties. ,

27. In case there is any change in your qualification/s, residential address, landline number, mobile
number, you will intimate the same in writing to the office within three days from the date of such change
and get such change/s recorded; not providing the updated information would amount to an act of
indiscipline. _

28. You agree not to engage yourself directly or indirectly in any service or be concerned in any manner in
any work / business other than that of the institution and shall not associate yourself or let your work,
name, image or personality be used by any media or other organization / Institution without the
expressed consent of this management in writing. .

29. You will maintain all information, documents and / or materials gathered by you during the course of
your engagement in strict confidence. You will not copy or make notes of such information / documents
expect in conjunction with your work for the organization. You will not, at any time, disclose or divulge or
make public, expect on legal obligation, any information regarding the organization’s affairs or work

carried out whether the same made known / available to you or become known / available to you during
the term of your assignment.

30. You may be issued some materials such as business stationery, documents, etc. which will remain the

property of the organization. You agree to return them in good shape and condition to the organization
upon the separation. '

31. This letter expresses the understanding between you and the organization with respect to the subject
matter and supersedes all prior proposals, agreements, representations and understandings.

32. This letter is being issued to you on the basis of information provided by you in the application and
also at the time of interview. Original copies of the certificates, testimonials and previous employment
records should be submitted along with the photocopies for verification. If any declaration given by you
provestobe false or if you are found to have willfully suppressed any material info

rmation, this assignment
will be liable to be terminated without any notice, .

2/3

SR —



33. Nothing in this letter shall be deemed to create
between you and the organization.

34. You wi i
managin\:lél,:tbfr;s?:l:: tt(;)tfi(:rlliov_\‘r tdhe conduct and discipline rules and regulations as prescribed by the
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i ' i or reason without any assignment amount as mentioned in clause 7.

€s are transferable to any other Institution run by the same Management anywhere in
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36. You agree that the e izati i
mndators Yoo e moluments / cost to organization are incurred for specific performance, which is
o ‘- t:g ee tc; perform such other duties and conform to such other instructions relating to
nment as may be required or be issued to you f i [ '
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37. l N - e .

n'cas_e of all d:spu-te / con.fusmn / clarification related to the terms of this letter, the decision of the
organization shall be final and binding. All legal disputes would be strictly under jurisdiction of Mumbai
Court’s only. -
38. The above terms and conditions of assignment are subject to change & you will be communicated as
and when the changes are effected which will be binding on you.
3-9. Thls.as&gr_\ment is made on the basis of information provided by you in the application and also at the
ane of mtgrvnew and your representation that you are qualified and competent to be engaged as Principal
in our Institution under rules and regulations prescribed by AICTE / DTE / NCTE / Mumbai University /
Maharashtra State Board of Secondary & Higher Secondary or any other applicable statutory / deemed

authorities.
40. We have biometric system of attendance and every teacher has to compulsorily, mark his attendance

through biometric device by punching every day at the time of arrival in the college and departure from
the college. Salary shall be calculated as per the biometric attendance. 03 late remark will be treated as
one day’s-absence from college. Every employee of the College shall check his attendance daily basis and
in case of any discrepancy due to his lapses or otherwise, immediately bring it to the knowledge of
management, otherwise college will not be responsible for the same. Any attendance dispute will not be
entertained after the end of the said day.

41. Your performance shall be reviewed on semester basis. If your performance is

unsatisfactory, then your services may be terminated in mid-session also.
If the above terms and conditions are acceptable to you, please communicate the acceptance of the

assignment terms, by signing and returning one copy, for our records. Please also include a self-attested
photocopy of government photo identification (such as driving license / passport) along with the signed
copy of the letter. If no reply accepting the assignment terms is submitted, this letter shall be deemed as

cancelled and void.
We look forward to working wi
excellence in the field of education.

Your’s truly,
For, Shri G.P.M. lie/g;\e)eCollege.
(Mr.Atul Yadav)

Principal

found to be

th you in an institution that is challenging, stimulating and striving towards

| have read, understood and have agreed to all terms and conditions as mentioned in the above Letter of

Appointment.

‘b\xru}_é_ | _ ,

Ms. Shruti Bole
Date: 01/06/2018 3/3
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Date: 01/06/2019

Mr. Atul Omprakash Yadav
Room No. 144, Patel Compound
W F Society Kurar Village Malad (E),
Mumbai -400097.
Letter of Appointment

Mr. Atul Omprakash Yadav

It is our pleasure to welcome you to be a part of Shri G.P.M. Degree College at Vile Parle - East for the position
of Principal. We would like to avail your service with effect from 01/06/2019. The terms and conditions of
your assignment are as follows:

1. Your assignment for a fixed period commences from 01/06/2019 and ends on 30/04/2020. Unless and until
the assignment is renewed in writing (based on mutually accepted scope and terms), the same will
automatically end on the above mentioned date and separate notice will not be issued in this behalf.

2. Your accountabilities and deliverables will be based on the discussions we had with you and as would be
specified from time to time by the Competent Authority of the Organization.

3. During the period of the assignment, your all-inclusive cost to organization, also termed as Cost to Company
i.e., CTC, hereinafter referred as emoluments will be Rs. 25,000/ {Twenty-Five Thousand Only) per month.
Statutory deductions will be as applicable by the law.

4. Your emoluments etc. are strictly confidential and should not be shared or informed to others.

5. The Paid leave for the entire Academic year is maximum of 8 days. In case if you join after commencement
of the academic year, you would be entitled for leave purely and only on a Prorate basis. You are entitled for
availing the leave after 3 months of your joining the organization. Leave has to be applied sufficiently in advance
and sanctioned by the Principal. The employee cannot proceed on leave till it is sanctioned. Leave cannot be
encased. The same cannot be claimed as matter of right.

6. You understand and accept that during the middle of academic year, you will not terminate the assignment
and leave the institution without written consent of the competent / designated authority.

7. This assignment may be terminated by the Institution sub-moto by giving a notice period of at least thirty
working days or proportionate assignment amount in lieu thereof without assigning any reason thereof.

8. Letter of resignation should be submitted in the form of hardcopy. Resignation without a required notice
period is not acceptable.

9. In case where your request for termination of assignment is accepted during the academic year, it is
mandatory that you should give a notice period of at least thirty working days or proportionate assignment
amount in lieu of notice under any reason thereof.

10. Any unauthorized absence from duty for 02 days or more will be considered as abandonment of your
services and no further notice will be required to be given to you in this behalf. Your services will be terminated
on account of abandonment and no claim will be entertained in this behalf.

11. You will be working from the Institution premises for 6 days in a week as per the schedule laid by your
Principal or the Person authorized / designated by the Principal / Management. You will attend the Institution
punctually and be present in the Institution during the prescribed hours including Saturdays of each month and
if required on weekly off / during Holidays.

12. This assignment and your continuation are subject to your having been found medically {physically and
mentally) fit by an authorized and recognized Medical Practitioner.

13. You will prepare annual plans in the beginning of your tenure, in accordance with the Institution policy. In
addition, you are expected to prepare course material and undertake research related to the curriculum /
needs of the students and the Institution.

14. You will be responsible in the general organization of all activities including holding periodical examination,
assessment, Non-Teaching Assignments etc.
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15. You will, in cooperation with other institution authorities, share the responsibility of setting up and
maintaining a learning environment suitable to the task and students.

16. You will help organize and partake in the various co-curricular activities, programs and events organized
by the institution.

17. You will partake in appraisals and review of your work and instruction methods arranged by the
administration and respond positively to such evaluations and make changes as appropriate.

18. You will prepare and provide oral / written assessments relating to the learning and development of
students.

19. You will carry out student assessment work and record their progress and attainment of grades in an
appropriate manner and in a timely fashion based on the norms laid by the institution.

20. You will not abuse your professional position for personal profit in money, goods or services from
students or their families by indulging in activities such as Private tuitions / Coaching Class / any other
assignments etc.

21. You will inculcate positive attributes including that of cleanliness, neatness and respect for orderly
behavior in the students.

22. You will build and maintain cooperative relationships with students, parents and/or other staff and
communicate with them on students’ progress and attainment, drawing attention to special skills and
talents as well as to problems or difficulties.

23. You will promote harmony and goodwill among the pupils and ensure no discrimination of any kind is
imposed on any pupil on the ground of religion, caste, creed, nationality or community etc.

24. You will not indulge in consumption of intoxicant of any kind whatsoever. You will not smoke / chew
tobacco / gutka / pan inside the institution premises and / or n the presence of students.

25. The institution expects you to follow a dress code, which helps you to work comfortably and at the same
time project a professional image to our students, parents, colleagues and community we are a part of.
Hence, it is essential that you take pride in your appearance and maintain proper dress code and general
appearance during the working hours. You are expected to dress neatly and in a manner consistent with the
duties being discharged.

26. You will observe and adhere to all rules & regulations, office orders and / or settlements of the
organization as may be applicable. You will discharge such duties as may be assigned to you including non-
teaching duties.

27. In case there is any change in your qualification/s, residential address, landline number, mobile number,
you will intimate the same in writing to the office within three days from the date of such change and get
such change/s recorded; not providing the updated information would amount to an act of indiscipline.
28. You agree not to engage yourself directly or indirectly in any service or be concerned in any manner in
any work / business other than that of the institution and shall not associate yourself or let your work, name,
image or personality be used by any media or other organization / Institution without the expressed consent
of this management in writing.

29. You will maintain all information, documents and / or materials gathered by you during the course of
your engagement in strict confidence. You will not copy or make notes of such information / documents
expect in conjunction with your work for the organization. You will not, at any time, disclose or divulge or
make public, expect on legal obligation, any information regarding the organization’s affairs or work carried

out whether the same made known / available to you or become known / available to you during the term
of your assignment.

30. You may be issued some materials such as business stationery, documents, etc. which will remain the

property of the organization. You agree to return them in good shape and condition to the organization
upon the separation.

31. This letter expresses the understanding between you and the organization with respect to the subject
matter and supersedes all prior proposals, agreements, representations and understandings.

32. This letter is being issued to you on the basis of information provided by you in the application and also
at the time of interview. Original copies of the certificates, testimonials and previous employment records
should be submitted along with the photocopies for verification. If any declaration given by you provestobe
false or if you are found to have willfully suppressed any material information, this assignment will be liable
to be terminated without any notice.

33. Nothingin this letter shall be deemed to create any relationship or partnership, or joint venture between
you and the organization.
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34. You will be required to follow the conduct and discipline rules and regulations as prescribed by the
management from time to time and any breach of the conditions shall entail action, which may include
termination. If at any time, in the opinion of the organization’s management, which is final in this matter,
you are insolvent or found guilty of dishonesty, disobedience, disorderly behavior, negligence,
insubordination, indiscipline, absence from duty without permission or any other conduct considered by us
detrimental to our interest or violation of one or more terms of this letter, this assignment may be
terminated without notice and / or reason without any assignment amount as mentioned in clause 7.

35. Your services are transferable to any other Institution run by the same Management anywhere in India.
You can also be sent on deputation to other Institutions by the management & you are bound to accept it.
36. You agree that the emoluments / cost to organization are incurred for specific performance, which is
mandatory. You agree to perform such other duties and conform to such other instructions relating to your
assignment as may be required or be issued to you from time to time by the competent / designated
authority.

37. In case of all dispute / confusion / clarification related to the terms of this letter, the decision of the
organization shall be final and binding. All legal disputes would be strictly under jurisdiction of Mumbai
Court’s only.

38. The above terms and conditions of assignment are subject to change & you will be communicated as
and when the changes are effected which will be binding on you.

39, This assignment is made on the basis of information provided by you in the application and also at the
time of interview and your representation that you are qualified and competent to be engaged as Principal
in our Institution under rules and regulations prescribed by AICTE / DTE / NCTE / Mumbai University /
Maharashtra State Board of Secondary & Higher Secondary or any other applicable statutory / deemed
authorities.

40. We have biometric system of attendance and every teacher has to compulsorily, mark his attendance
through biometric device by punching every day at the time of arrival in the college and departure from the
college. Salary shall be calculated as per the biometric attendance. 03 late remark will be treated as one
day’s absence from college. Every employee of the College shall check his attendance daily basis and in case
of any discrepancy due to his lapses or otherwise, immediately bring it to the knowledge of management,
otherwise college will not be responsible for the same. Any attendance dispute will not be entertained after
the end of the said day.

41. Your performance shall be reviewed on semester basis. If your performance is found to be
unsatisfactory, then your services may be terminated in mid-session also.

if the above terms and conditions are acceptable to you, please communicate the acceptance of the
assignment terms, by signing and returning one copy, for our records. Please also include a self-attested
photocopy of government photo identification (such as driving license / passport) along with the signed
copy of the letter. If no reply accepting the assignment terms is submitted, this letter shall be deemed as
cancelled and void.

We look forward to working with you in an institution that is challenging, stimulating and striving towards
excellence in the field of education.

Your’s truly,

For, Smt Shyampatidevi Mishra Educational Trust.

%Rs

< o

Mr. Rajkumar Mishra
(President)

| have read, understood and have agreed to all terms and conditions as mentioned in the above Letter of
Appointment. A

Ao

Mr. Atul Omprakash Yadav
Date:01/06/2019

rd
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Smt. Shyampatidevi Mishra Educational Trust's

SHRI G.P.M. DEGREE COLLEGE

Degree College : Affiliated to University of Mumbai.
A Junior Coilege : Affiliated to Maharashtra State Board of Secondary & Higher Secondary Education Pune.
foims, @@ Mahatma Gandhi Road, Vile-Parle (E), Mumbai - 400057. ®:2612 2586 / 87

Date: 01/06/2019

Mr. Chandrabhan Tejnrayan Singh
Room No 396, Jan Shakti Nagar,
Opp Hanjar Nagar, Malpa Dongri No 2, Pump House,
Andheri East, Mumbai-400093
Letter of Appointment

Mr. Chandrabhan Tejnrayan Singh

Itis our pleasure to welcome you to be a part of Shri G.P.M. Degree College at Vile Parle - East for the position
of Asst. Professor. We would like to avail your service with effect from 01/06/2019. The terms and conditions
of your assignment are as follows:

1. Your assignment for a fixed period commences from 01/06/2019 and ends on 30/04/2020. Unless and until
the assignment is renewed in writing (based on mutually accepted scope and terms), the same will
automatically end on the above mentioned date and separate notice will not be issued in this behalf.

2. Your accountabilities and deliverables will be based on the discussions we had with you and as would be
specified from time to time by the Competent Authority of the Organization.

3. During the period of the assignment, your all-inclusive cost to organization, also termed as Cost to Company
i.e., CTC, hereinafter referred as emoluments will be Rs. 25000/ (Twenty-Five Thousand only) per month.
Statutory deductions will be as applicable by the law.

4. Your emoluments etc. are strictly confidential and should not be shared or informed to others.

5. The Paid leave for the entire Academic year is maximum of 8 days. In case if you join after commencement
of the academic year, you would be entitled for leave purely and only on a Prorate basis. You are entitled for
availing the leave after 3 months of your joining the organization. Leave has to be applied sufficiently in advance
and sanctioned by the Principal. The employee cannot proceed on leave till it is sanctioned. Leave cannot be
encased. The same cannot be claimed as matter of right.

6. You understand and accept that during the middle of academic year, you will not terminate the assignment
and leave the institution without written consent of the competent / designated authority.

7. This assignment may be terminated by the Institution sub-moto by giving a notice period of at least thirty
working days or proportionate assignment amount in lieu thereof without assigning any reason thereof.

8. Letter of resignation should be submitted in the form of hardcopy. Resignation without a required notice
period is not acceptable.

9. In case where your request for termination of assignment is accepted during the academic year, it is
mandatory that you should give a notice period of at least thirty working days or proportionate assignment
amount in lieu of notice under any reason thereof.

10. Any unauthorized absence from duty for 02 days or more will be considered as abandonment of your
services and no further notice will be required to be given to you in this behalf. Your services will be terminated
on account of abandonment and no claim will be entertained in this behalf.

11. You will be working from the Institution premises for 6 days in a week as per the schedule laid by your
Principal or the Person authorized / designated by the Principal / Management. You will attend the Institution
punctually and be present in the Institution during the prescribed hours including Saturdays of each month and
if required on weekly off / during Holidays.

12. This assignment and your continuation are subject to your having been found medically {physically and
mentally) fit by an authorized and recognized Medical Practitioner.

13. You will prepare annual plans in the beginning of your tenure, in accordance with the Institution policy. In
addition, you are expected to prepare course material and undertake research related to the curriculum /
needs of the students and the Institution.

14. You will be responsible in the general organization of all activities including holding periodical examination,
assessment, Non-Teaching Assignments etc.
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15. You will, in cooperation with other institution authorities, share the responsibility of setting up and
maintaining a learning environment suitable to the task and students.

16. You will help organize and partake in the various co-curricular activities, programs and events organized
by the institution.

17. You will partake in appraisals and review of your work and instruction methods arranged by the
administration and respond positively to such evaluations and make changes as appropriate.

18. You will prepare and provide oral / written assessments relating to the learning and development of
students.

19. You will carry out student assessment work and record their progress and attainment of grades in an
appropriate manner and in a timely fashion based on the norms laid by the institution.

20. You will not abuse your professional position for personal profit in money, goods or services from
students or their families by indulging in activities such as Private tuitions / Coaching Class / any other
assignments etc.

21. You will inculcate positive attributes including that of cleanliness, neatness and respect for orderly
behavior in the students.

22. You will build and maintain cooperative relationships with students, parents and/or other staff and
communicate with them on students’ progress and attainment, drawing attention to special skills and
talents as well as to problems or difficulties.

23. You will promote harmony and goodwill among the pupils and ensure no discrimination of any kind is
imposed on any pupil on the ground of religion, caste, creed, nationality or community etc.

24. You will not indulge in consumption of intoxicant of any kind whatsoever. You will not smoke / chew
tobacco / gutka / pan inside the institution premises and / or n the presence of students.

25. The institution expects you to follow a dress code, which helps you to work comfortably and at the same
time project a professional image to our students, parents, colleagues and community we are a part of.
Hence, it is essential that you take pride in your appearance and maintain proper dress code and general
appearance during the working hours. You are expected to dress neatly and in a manner consistent with the
duties being discharged.

26. You will observe and adhere to all rules & regulations, office orders and / or settlements of the
organization as may be applicable. You will discharge such duties as may be assigned to you including non-
teaching duties.

27. In case there is any change in your qualification/s, residential address, landline number, mobile number,
you will intimate the same in writing to the office within three days from the date of such change and get
such change/s recorded; not providing the updated information would amount to an act of indiscipline.
28. You agree not to engage yourself directly or indirectly in any service or be concerned in any manner in
any work / business other than that of the institution and shall not associate yourself or let your work, name,
image or personality be used by any media or other organization / Institution without the expressed consent
of this management in writing.

29. You will maintain all information, documents and / or materials gathered by you during the course of
your engagement in strict confidence. You will not copy or make notes of such information / documents
expect in conjunction with your work for the organization. You will not, at any time, disclose or divulge or
make public, expect on legal obligation, any information regarding the organization’s affairs or work carried
out whether the same made known / available to you or become known / available to you during the term
of your assignment.

30. You may be issued some materials such as business stationery, documents, etc. which will remain the
property of the organization. You agree to return them in good shape and condition to the organization
upon the separation.

31. This letter expresses the understanding between you and the organization with respect to the subject
matter and supersedes all prior proposals, agreements, representations and understandings.

32. This letter is being issued to you on the basis of information provided by you in the application and also
at the time of interview. Original copies of the certificates, testimonials and previous employment records
should be submitted along with the photocopies for verification. If any declaration given by you provestobe
false or if you are found to have willfully suppressed any material information, this assignment will be liable
to be terminated without any notice.

33. Nothingin this letter shall be deemed to create any relationship or partnership, or joint venture between
you and the organization.
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34. You will be required to follow the conduct and discipline rules and regulations as prescribed by the
management from time to time and any breach of the conditions shall entail action, which may include
termination. If at any time, in the opinion of the organization’s management, which is final in this matter,
you are insolvent or found guilty of dishonesty, disobedience, disorderly behavior, negligence,
insubordination, indiscipline, absence from duty without permission or any other conduct considered by us
detrimental to our interest or violation of one or more terms of this letter, this assignment may be
terminated without notice and / or reason without any assignment amount as mentioned in clause 7.

35. Your services are transferable to any other Institution run by the same Management anywhere in India.
You can also be sent on deputation to other Institutions by the management & you are bound to accept it.
36. You agree that the emoluments / cost to organization are incurred for specific performance, which is
mandatory. You agree to perform such other duties and conform to such other instructions relating to your
assignment as may be required or be issued to you from time to time by the competent / designated
authority.

37. In case of all dispute / confusion / clarification related to the terms of this letter, the decision of the
organization shall be final and binding. All legal disputes would be strictly under jurisdiction of Mumbai
Court’s only.

38. The above terms and conditions of assignment are subject to change & you will be communicated as
and when the changes are effected which will be binding on you.

39, This assignment is made on the basis of information provided by you in the application and also at the
time of interview and your representation that you are qualified and competent to be engaged as Principal
in our Institution under rules and regulations prescribed by AICTE / DTE / NCTE / Mumbai University /
Maharashtra State Board of Secondary & Higher Secondary or any other applicable statutory / deemed
authorities.

40. We have biometric system of attendance and every teacher has to compulsorily, mark his attendance
through biometric device by punching every day at the time of arrival in the college and departure from the
college. Salary shall be calculated as per the biometric attendance. 03 late remark will be treated as one
day’s absence from college. Every employee of the College shall check his attendance daily basis and in case
of any discrepancy due to his lapses or otherwise, immediately bring it to the knowledge of management,
otherwise college will not be responsible for the same. Any attendance dispute will not be entertained after
the end of the said day.

41. Your performance shall be reviewed on semester basis. If your performance is found to be
unsatisfactory, then your services may be terminated in mid-session also.

If the above terms and conditions are acceptable to you, please communicate the acceptance of the
assignment terms, by signing and returning one copy, for our records. Please also include a self-attested
photocopy of government photo identification (such as driving license / passport) along with the signed
copy of the letter. If no reply accepting the assignment terms is submitted, this letter shall be deemed as
cancelled and void.

We look forward to working with you in an institution that is challenging, stimulating and striving towards
excellence in the field of education.

Your’s truly,

For, Shri G.P.M. Degree College.

A(W\bwd\mf‘ r
(Mr. Atul Yadav)
Principal

I have read, understood and have agreed to all terms and conditions as mentioned in the above Letter of
Appointment.

Mr. Chandrabhan Tejnrayan Singh
Date: 01/06/2020
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Smt. Shyampatidevi Mishra Educational Trust's

SHRI G.PM. DEGREE COLLEGE

Degree College : Affiliated to University of Mumbai.
Junior College : Affiliated to Maharashtra State Board of Secondary & Higher Secondary Education Pune.
Mahatma Gandhi Road, Vile-Parle (E), Mumbai - 400057. @©:2612 2586 / 87

Date: 01/06/2019

Ms. Florency Dsouza
House no. 203/C, Sarojani Road,
Vile Parle west,
Mumbai-400056,
Letter of Appointment

Ms. Florency Dsouza

It is our pleasure to welcome you to be a part of Shri G.P.M. Degree College at Vile Parle - East for the position
of Asst. Professor. We would like to avail your service with effect from 01/06/2019. The terms and conditions
of your assignment are as follows:

1. Your assignment for a fixed period commences from 01/06/2019 and ends on 30/04/2020. Unless and until
the assignment is renewed in writing (based on mutually accepted scope and terms), the same will
automatically end on the above mentioned date and separate notice will not be issued in this behalf.

2. Your accountabilities and deliverables will be based on the discussions we had with you and as would be
specified from time to time by the Competent Authority of the Organization.

3. During the period of the assignment, your all-inclusive cost to organization, also termed as Cost to Company
i.e., CTC, hereinafter referred as emoluments will be Rs. 20,000/ (Twenty Thousand only) per month. Statutory
deductions will be as applicable by the law.

4. Your emoluments etc. are strictly confidential and should not be shared or informed to others.

5. The Paid leave for the entire Academic year is maximum of 8 days. In case if you join after commencement
of the academic year, you would be entitled for leave purely and only on a Prorate basis. You are entitled for
availing the leave after 3 months of your joining the organization. Leave has to be applied sufficiently in advance
and sanctioned by the Principal. The employee cannot proceed on leave till it is sanctioned. Leave cannot be
encased. The same cannot be claimed as matter of right.

6. You understand and accept that during the middle of academic year, you will not terminate the assighment
and leave the institution without written consent of the competent / designated authority.

7. This assignment may be terminated by the Institution sub-moto by giving a notice period of at least thirty
working days or proportionate assignment amount in lieu thereof without assigning any reason thereof.

8. Letter of resignation should be submitted in the form of hardcopy. Resignation without a required notice
period is not acceptable.

9. In case where your request for termination of assignment is accepted during the academic year, it is
mandatory that you should give a notice period of at least thirty working days or proportionate assignment
amount in lieu of notice under any reason thereof.

10. Any unauthorized absence from duty for 02 days or more will be considered as abandonment of your
services and no further notice will be required to be given to you in this behalf. Your services will be terminated
on account of abandonment and no claim will be entertained in this behalf.

11. You will be working from the Institution premises for 6 days in a week as per the schedule laid by your
Principal or the Person authorized / designated by the Principal / Management. You will attend the Institution

punctually and be present in the Institution during the prescribed hours including Saturdays of each month and
if required on weekly off / during Holidays.

12. This assignment and your continuation are subject to your having been found medically (physically and
mentally) fit by an authorized and recognized Medical Practitioner.

13. You will prepare annual plans in the beginning of your tenure, in accordance with the Institution policy. In
addition, you are expected to prepare course material and undertake research related to the curriculum /
needs of the students and the Institution.

14. You will be responsible in the general organization of all activities including holding periodical examination,
assessment, Non-Teaching Assignments etc.
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15. You will, in cooperation with other institution authorities, share the responsibility of setting up and
maintaining a learning environment suitable to the task and students.

16. You will help organize and partake in the various co-curricular activities, programs and events organized
by the institution.

17. You will partake in appraisals and review of your work and instruction methods arranged by the
administration and respond positively to such evaluations and make changes as appropriate.

18. You will prepare and provide oral / written assessments relating to the learning and development of
students.

19. You will carry out student assessment work and record their progress and attainment of grades in an
appropriate manner and in a timely fashion based on the norms laid by the institution.

20. You will not abuse your professional position for personal profit in money, goods or services from
students or their families by indulging in activities such as Private tuitions / Coaching Class / any other
assignments etc.

21. You will inculcate positive attributes including that of cleanliness, neatness and respect for orderly
behavior in the students.

22. You will build and maintain cooperative relationships with students, parents and/or other staff and
communicate with them on students’ progress and attainment, drawing attention to special skills and
talents as well as to problems or difficulties.

23. You will promote harmony and goodwill among the pupils and ensure no discrimination of any kind is
imposed on any pupil on the ground of religion, caste, creed, nationality or community etc.

24. You will not indulge in consumption of intoxicant of any kind whatsoever. You will not smoke / chew
tobacco / gutka / pan inside the institution premises and / or n the presence of students.

25. The institution expects you to follow a dress code, which helps you to work comfortably and at the same
time project a professional image to our students, parents, colleagues and community we are a part of.
Hence, it is essential that you take pride in your appearance and maintain proper dress code and general
appearance during the working hours. You are expected to dress neatly and in a manner consistent with the
duties being discharged.

26. You will observe and adhere to all rules & regulations, office orders and / or settlements of the
organization as may be applicable. You will discharge such duties as may be assigned to you including non-
teaching duties.

27. In case there is any change in your qualification/s, residential address, landline number, mobile number,
you will intimate the same in writing to the office within three days from the date of such change and get
such change/s recorded; not providing the updated information would amount to an act of indiscipline.
28. You agree not to engage yourself directly or indirectly in any service or be concerned in any manner in
any work / business other than that of the institution and shall not associate yourself or let your work, name,
image or personality be used by any media or other organization / Institution without the expressed consent
of this management in writing.

29. You will maintain all information, documents and / or materials gathered by you during the course of
your engagement in strict confidence. You will not copy or make notes of such information / documents
expect in conjunction with your work for the organization. You will not, at any time, disclose or divulge or
make public, expect on legal obligation, any information regarding the organization’s affairs or work carried
out whether the same made known / available to you or become known / available to you during the term
of your assignment.

30. You may be issued some materials such as business stationery, documents, etc. which will remain the
property of the organization. You agree to return them in good shape and condition to the organization
upon the separation.

31. This letter expresses the understanding between you and the organization with respect to the subject
matter and supersedes all prior proposals, agreements, representations and understandings.

32. This letter is being issued to you on the basis of information provided by you in the application and also
at the time of interview. Original copies of the certificates, testimonials and previous employment records
should be submitted along with the photocopies for verification. If any declaration given by you provestobe
false or if you are found to have willfully suppressed any material information, this assignment will be liable
to be terminated without any notice.

33. Nothingin this letter shall be deemed to create any relationship or partnership, or joint venture between
you and the organization.
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34, You will be required to follow the conduct and discipline rules and regulations as prescribed by the
management from time to time and any breach of the conditions shall entail action, which may include
termination. If at any time, in the opinion of the organization’s management, which is final in this matter,
you are insolvent or found guilty of dishonesty, disobedience, disorderly behavior, negligence,
insubordination, indiscipline, absence from duty without permission or any other conduct considered by us
detrimental to our interest or violation of one or more terms of this letter, this assignment may be
terminated without notice and / or reason without any assighment amount as mentioned in clause 7.

35. Your services are transferable to any other Institution run by the same Management anywhere in India.
You can also be sent on deputation to other Institutions by the management & you are bound to accept it.
36. You agree that the emoluments / cost to organization are incurred for specific performance, which is
mandatory. You agree to perform such other duties and conform to such other instructions relating to your
assignment as may be required or be issued to you from time to time by the competent / designated
authority.

37. In case of all dispute / confusion / clarification related to the terms of this letter, the decision of the
organization shall be final and binding. All legal disputes would be strictly under jurisdiction of Mumbai
Court’s only.

38. The above terms and conditions of assignment are subject to change & you will be communicated as
and when the changes are effected which will be binding on you.

39. This assignment is made on the basis of information provided by you in the application and also at the
time of interview and your representation that you are qualified and competent to be engaged as Principal
in our Institution under rules and regulations prescribed by AICTE / DTE / NCTE / Mumbai University /
Maharashtra State Board of Secondary & Higher Secondary or any other applicable statutory / deemed
authorities.

40. We have biometric system of attendance and every teacher has to compulsorily, mark his attendance
through biometric device by punching every day at the time of arrival in the college and departure from the
college. Salary shall be calculated as per the biometric attendance. 03 late remark will be treated as one
day’s absence from college. Every employee of the College shall check his attendance daily basis and in case
of any discrepancy due to his lapses or otherwise, immediately bring it to the knowledge of management,
otherwise college will not be responsibie for the same. Any attendance dispute will not be entertained after
the end of the said day.

41. Your performance shall be reviewed on semester basis. If your performance is found to be
unsatisfactory, then your services may be terminated in mid-session also.

If the above terms and conditions are acceptable to you, please communicate the acceptance of the
assignment terms, by signing and returning one copy, for our records. Please also include a self-attested
photocopy of government photo identification {such as driving license / passport) along with the signed
copy of the letter. If no reply accepting the assignment terms is submitted, this letter shall be deemed as
cancelled and void.

We look forward to working with you in an institution that is challenging, stimulating and striving towards
excellence in the field of education.

Your’s truly,

For, Shri G.P.M. Degree College.
/
Awaoow

(Mr. Atul Yadav)
Principal

| have read, understood and have agreed to all terms and conditions as mentioned in the above Letter of
Appointment.
- A\CA &
C PGy
Ms. *'lorf}lw_\-'b[)snuza
Date: 01/06/2019
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Smt. Shyampatidevi Mishra Educational Trust's

SHRI G.P.M. DEGREE COLLEGE

Degree College : Affiliated to University of Mumbai.
Junior College : Affiliated to Maharashtra State Board of Secondary & Higher Secondary Education Pune.
Mahatma Gandhi Road, Vile-Parle (E), Mumbai - 400057. @©:2612 2586 / 87

Date: 19/12/2019

Mrs. Manisha Bhanudas Suryawanshi
A-4 Gokul Enclaves, Agarwal Gardens
Phase-11, Gokul Township Road
Virar West.
Letter of Appointment

Mrs. Manisha Bhanudas Suryawanshi

It is our pleasure to welcome you to be a part of Shri G.P.M. Degree College at Vile Parle - East for the position
of Asst. Professor. We would like to avail your service with effect from 19/12/2019. The terms and conditions
of your assignment are as follows:

1. Your assignment for a fixed period commences from 19/12/2019 and ends on 30/04/2019. Unless and until
the assignment is renewed in writing (based on mutually accepted scope and terms), the same will
automatically end on the above mentioned date and separate notice will not be issued in this behalf.

2. Your accountabilities and deliverables will be based on the discussions we had with you and as would be
specified from time to time by the Competent Authority of the Organization.

3. During the period of the assignment, your all-inclusive cost to organization, also termed as Cost to Company
i.e., CTC, hereinafter referred as emoluments will be Rs. 25,000/ (Twenty-Five Thousand Only) per month.
Statutory deductions will be as applicable by the law.

4. Your emoluments etc. are strictly confidential and should not be shared or informed to others.

5. The Paid leave for the entire Academic year is maximum of 8 days. In case if you join after commencement
of the academic year, you would be entitled for leave purely and only on a Prorate basis. You are entitled for
availing the leave after 3 months of your joining the organization. Leave has to be applied sufficiently in advance
and sanctioned by the Principal. The employee cannot proceed on leave till it is sanctioned. Leave cannot be
encased. The same cannot be claimed as matter of right.

6. You understand and accept that during the middle of academic year, you will not terminate the assignment
and leave the institution without written consent of the competent / designated authority.

7. This assignment may be terminated by the Institution sub-moto by giving a notice period of at least thirty
working days or proportionate assignment amount in lieu thereof without assigning any reason thereof.

8. Letter of resignation should be submitted in the form of hardcopy. Resignhation without a required notice
period is not acceptable.

9. In case where your request for termination of assignment is accepted during the academic year, it is
mandatory that you should give a notice period of at least thirty working days or proportionate assignment
amount in lieu of notice under any reason thereof.

10. Any unauthorized absence from duty for 02 days or more will be considered as abandonment of your
services and no further notice will be required to be given to you in this behalf. Your services will be terminated
on account of abandonment and no claim will be entertained in this behalf.

11. You will be working from the Institution premises for 6 days in a week as per the schedule laid by your
Principal or the Person authorized / designated by the Principal / Management. You will attend the Institution
punctually and be present in the Institution during the prescribed hours including Saturdays of each month and
if required on weekly off / during Holidays.

12. This assignment and your continuation are subject to your having been found medically {physically and
mentally) fit by an authorized and recognized Medical Practitioner.

13. You will prepare annual plans in the beginning of your tenure, in accordance with the Institution policy. In
addition, you are expected to prepare course material and undertake research related to the curriculum /
needs of the students and the Institution.

14. You will be responsible in the general organization of all activities including holding periodical examination,
assessment, Non-Teaching Assignments etc.
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15. You will, in cooperation with other institution authorities, share the responsibility of setting up and
maintaining a learning environment suitable to the task and students.

16. You wil! help organize and partake in the various co-curricular activities, programs and events organized
by the institution.

17. You will partake in appraisals and review of your work and instruction methods arranged by the
administration and respond positively to such evaluations and make changes as appropriate.

18. You will prepare and provide oral / written assessments relating to the learning and development of
students.

19. You will carry out student assessment work and record their progress and attainment of grades in an
appropriate manner and in a timely fashion based on the norms laid by the institution.

20. You will not abuse your professional position for personal profit in money, goods or services from
students or their families by indulging in activities such as Private tuitions / Coaching Class / any other
assignments etc.

21. You will inculcate positive attributes including that of cleanliness, neatness and respect for orderly
behavior in the students.

22. You will build and maintain cooperative relationships with students, parents and/or other staff and
communicate with them on students’ progress and attainment, drawing attention to special skills and
talents as well as to problems or difficulties.

23. You will promote harmony and goodwill among the pupils and ensure no discrimination of any kind is
imposed on any pupil on the ground of religion, caste, creed, nationality or community etc.

24. You will not indulge in consumption of intoxicant of any kind whatsoever. You will not smoke / chew
tobacco / gutka / pan inside the institution premises and / or n the presence of students.

25. The institution expects you to follow a dress code, which helps you to work comfortably and at the same
time project a professional image to our students, parents, colleagues and community we are a part of.
Hence, it is essential that you take pride in your appearance and maintain proper dress code and general
appearance during the working hours. You are expected to dress neatly and in a manner consistent with the
duties being discharged.

26. You will observe and adhere to all rules & regulations, office orders and / or settlements of the
organization as may be applicable. You will discharge such duties as may be assigned to you including non-
teaching duties.

27. In case there is any change in your qualification/s, residential address, landline number, mobile number,
you will intimate the same in writing to the office within three days from the date of such change and get
such change/s recorded; not providing the updated information would amount to an act of indiscipline.
28. You agree not to engage yourself directly or indirectly in any service or be concerned in any manner in
any work / business other than that of the institution and shall not associate yourself or let your work, name,
image or personality be used by any media or other organization / Institution without the expressed consent
of this management in writing.

29. You will maintain all information, documents and / or materials gathered by you during the course of
your engagement in strict confidence. You will not copy or make notes of such information / documents
expect in conjunction with your work for the organization. You will not, at any time, disclose or divuige or
make public, expect on legal obligation, any information regarding the organization’s affairs or work carried
out whether the same made known / available to you or become known / available to you during the term
of your assignment.

30. You may be issued some materials such as business stationery, documents, etc. which will remain the

property of the organization. You agree to return them in good shape and condition to the organization
upon the separation.

31. This letter expresses the understanding between you and the organization with respect to the subject
matter and supersedes alt prior proposals, agreements, representations and understandings.

32. This letter is being issued to you on the basis of information provided by you in the application and also
at the time of interview. Original copies of the certificates, testimonials and previous employment records
should be submitted along with the photocopies for verification. If any declaration given by you provestobe
false or if you are found to have willfully suppressed any material information, this assignment will be liable
to be terminated without any notice.

33. Nothinginthis letter shall be deemed to create any relationship or partnership, or joint venture between
you and the organization.
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34. You will be required to follow the conduct and discipline rules and regulations as prescribed by the
management from time to time and any breach of the conditions shall entail action, which may include
termination. If at any time, in the opinion of the organization’s management, which is final in this matter,
you are insolvent or found guilty of dishonesty, disobedience, disorderly behavior, negligence,
insubordination, indiscipline, absence from duty without permission or any other conduct considered by us
detrimental to our interest or violation of one or more terms of this letter, this assignment may be
terminated without notice and / or reason without any assignment amount as mentioned in clause 7.
35. Your services are transferable to any other Institution run by the same Management anywhere in India.
You can also be sent on deputation to other Institutions by the management & you are bound to accept it.
36. You agree that the emoluments / cost to organization are incurred for specific performance, which is
mandatory. You agree to perform such other duties and conform to such other instructions relating to your
assighment as may be requiréd or be issued to you from time to time by the competent / designated
authority.
37. In case of all dispute / confusion / clarification related to the terms of this letter, the decision of the
organization shall be final and binding. All legal disputes would be strictly under jurisdiction of Mumbai
Court’s only.
38. The above terms and conditions of assignment are subject to change & you will be communicated as
and when the changes are effected which will be binding on you.
39. This assignment is made on the basis of information provided by you in the application and also at the
time of interview and your representation that you are qualified and competent to be engaged as Principal
in our Institution under rules and regulations prescribed by AICTE / DTE / NCTE / Mumbai University /
Maharashtra State Board of Secondary & Higher Secondary or any other applicable statutory / deemed
authorities.
40. We have biometric system of attendance and every teacher has to compulsorily, mark his attendance
through biometric device by punching every day at the time of arrival in the college and departure from the
college. Salary shall be calculated as per the biometric attendance. 03 late remark will be treated as one
day’s absence from college. Every employee of the College shall check his attendance daily basis and in case
of any discrepancy due to his lapses or otherwise, immediately bring it to the knowledge of management,
otherwise college will not be responsible for the same. Any attendance dispute will not be entertained after
the end of the said day.
41. Your performance shall be reviewed on semester basis. If your performance is found to be
unsatisfactory, then your services may be terminated in mid-session also.
If the above terms and conditions are acceptable to you, please communicate the acceptance of the
assighment terms, by signing and returning one copy, for our records. Please also include a self-attested
photocopy of government photo identification (such as driving license / passport) along with the signed
copy of the letter. If no reply accepting the assignment terms is submitted, this letter shall be deemed as
cancelled and void.
We look forward to working with you in an institution that is challenging, stimulating and striving towards
excellence in the field of education.
Your's truly,
For, Shri G.P.M. Degree College.
At~

(Mr. Atul Yadav)

Principal

| have read, understood and have agreed to all terms and conditions as mentioned in the above Letter of
Appointment. = r~~(

Qo o
[\[\_" ()
Mrs. Manisha Bhanudas Suryawanshi

Date: 19/12/2019
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Smt. Shyampatidevi Mishra Educational Trust's

SHRI G.P.M. DEGREE COLLEGE

Degree Coliege : Affiliated to University of Mumbai. _ _
Junior College : Affiliated to Maharashtra State Board of Secondary & Higher Secondary Education Pune.
Mahatma Gandhi Road, Vile-Parle (E), Mumbai - 400057. ©:2612 2586 / 87

Date: 01/07/2019

Ms. Preeti Singh
Flat 604 BLD 30 Avenue,
D Global City Virar West,
Mumbai 401303.
Letter of Appointment

Ms. Preeti Singh

It is our pleasure to welcome you to be a part of Shri G.P.M. Degree College at Vile Parle - East for the position
of Ass. Professor. We would like to avail your service with effect from 01/07/2019. The terms and conditions
of your assignment are as follows:

1. Your assignment for a fixed period commences from 01/07/2019 and ends on 30/04/2020. Unless and until
the assignment is renewed in writing (based on mutually accepted scope and terms), the same will
automatically end on the above mentioned date and separate notice will not be issued in this behalf.

2. Your accountabilities and deliverables will be based on the discussions we had with you and as would be
specified from time to time by the Competent Authority of the Organization.

3. During the period of the assignment, your all-inclusive cost to organization, also termed as Cost to Company
i.e., CTC, hereinafter referred as emoluments will be Rs. 25000/ (Twenty-Five Thousand Only) per month.
Statutory deductions will be as applicable by the law.

4. Your emoluments etc. are strictly confidential and should not be shared or informed to others.

5. The Paid leave for the entire Academic year is maximum of 8 days. In case if you join after commencement
of the academic year, you would be entitled for leave purely and only on a Prorate basis. You are entitled for
availing the leave after 3 months of your joining the organization. Leave has to be applied sufficiently in advance
and sanctioned by the Principal. The employee cannot proceed on leave till it is sanctioned. Leave cannot be
encased. The same cannot be claimed as matter of right.

6. You understand and accept that during the middle of academic year, you will not terminate the assignment
and leave the institution without written consent of the competent / designated authority.

7. This assignment may be terminated by the Institution sub-moto by giving a notice period of at least thirty
working days or proportionate assignment amount in lieu thereof without assigning any reason thereof.

8. Letter of resignation should be submitted in the form of hardcopy. Resignation without a required notice
period is not acceptable.

9. In case where your request for termination of assignment is accepted during the academic year, it is
mandatory that you should give a notice period of at least thirty working days or proportionate assignment
amount in lieu of notice under any reason thereof.

10. Any unauthorized absence from duty for 02 days or more will be considered as abandonment of your
services and no further notice will be required to be given to you in this behalf. Your services will be terminated
on account of abandonment and no claim will be entertained in this behalf.

11. You will be working from the Institution premises for 6 days in a week as per the schedule laid by your
Principal or the Person authorized / designated by the Principal / Management. You will attend the Institution
punctually and be present in the Institution during the prescribed hours including Saturdays of each month and
if required on weekly off / during Holidays.

12. This assignment and your continuation are subject to your having been found medically (physically and
mentally) fit by an authorized and recognized Medical Practitioner.

13. You will prepare annual plans in the beginning of your tenure, in accordance with the Institution policy. In
addition, you are expected to prepare course material and undertake research related to the curriculum /
needs of the students and the Institution.

14. You will be responsible in the general organization of all activities including holding periodical examination,
assessment, Non-Teaching Assignments etc.
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15. You will, in cooperation with other institution authorities, share the responsibility of setting up and
maintaining a learning environment suitable to the task and students.

16. You will help organize and partake in the various co-curricular activities, programs and events organized
by the institution.

17. You will partake in appraisals and review of your work and instruction methods arranged by the
administration and respond positively to such evaluations and make changes as appropriate.

18. You will prepare and provide oral / written assessments relating to the learning and development of
students.

19. You will carry out student assessment work and record their progress and attainment of grades in an
appropriate manner and in a timely fashion based on the norms laid by the institution.

20. You will not abuse your professional position for personal profit in money, goods or services from
students or their families by indulging in activities such as Private tuitions / Coaching Class / any other
assignments etc.

21. You will inculcate positive attributes including that of cleanliness, neatness and respect for orderly
behavior in the students.

22. You will build and maintain cooperative relationships with students, parents and/or other staff and
communicate with them on students’ progress and attainment, drawing attention to special skills and
talents as well as to problems or difficulties.

23. You will promote harmony and goodwill among the pupils and ensure no discrimination of any kind is
imposed on any pupil on the ground of religion, caste, creed, nationality or community etc.

24. You will not indulge in consumption of intoxicant of any kind whatsoever. You will not smoke / chew
tobacco / gutka / pan inside the institution premises and / or n the presence of students.

25. The institution expects you to follow a dress code, which helps you to work comfortably and at the same
time project a professional image to our students, parents, colleagues and community we are a part of.
Hence, it is essential that you take pride in your appearance and maintain proper dress code and general
appearance during the working hours. You are expected to dress neatly and in a manner consistent with the
duties being discharged.

26. You will observe and adhere to all rules & regulations, office orders and / or settlements of the
organization as may be applicable. You will discharge such duties as may be assigned to you including non-
teaching duties.

27. In case there is any change in your qualification/s, residential address, landline number, mobile number,
you will intimate the same in writing to the office within three days from the date of such change and get
such change/s recorded; not providing the updated information would amount to an act of indiscipline.
28. You agree not to engage yourself directly or indirectly in any service or be concerned in any manner in
any work / business other than that of the institution and shall not associate yourself or let your work, name,
image or personality be used by any media or other organization / Institution without the expressed consent
of this management in writing.

29. You will maintain all information, documents and / or materials gathered by you during the course of
your engagement in strict confidence. You will not copy or make notes of such information / documents
expect in conjunction with your work for the organization. You will not, at any time, disclose or divulge or
make public, expect on legal obligation, any information regarding the organization’s affairs or work carried
out whether the same made known / available to you or become known / available to you during the term
of your assignment.

30. You may be issued some materials such as business stationery, documents, etc. which will remain the

property of the organization. You agree to return them in good shape and condition to the organization
upon the separation.

31. This letter expresses the understanding between you and the organization with respect to the subject
matter and supersedes all prior proposals, agreements, representations and understandings.

32. This letter is being issued to you on the basis of information provided by you in the application and also
at the time of interview. Original copies of the certificates, testimonials and previous employment records
should be submitted along with the photocopies for verification. If any declaration given by you provestobe
false or if you are found to have willfully suppressed any material information, this assignment will be liable
to be terminated without any notice.

33. Nothingin this letter shall be deemed to create any relationship or partnership, or joint venture between
you and the organization.
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34. You will be required to follow the conduct and discipline rules and regulations as prescribed by the
management from time to time and any breach of the conditions shall entail action, which may include
termination. If at any time, in the opinion of the organization’s management, which is final in this matter,
you are insolvent or found guilty of dishonesty, disobedience, disorderly behavior, negligence,
insubordination, indiscipline, absence from duty without permission or any other conduct considered by us
detrimental to our interest or violation of one or more terms of this letter, this assignment may be
terminated without notice and / or reason without any assignment amount as mentioned in clause 7.

35. Your services are transferable to any other Institution run by the same Management anywhere in India.
You can also be sent on deputation to other Institutions by the management & you are bound to accept it.
36. You agree that the emoluments / cost to organization are incurred for specific performance, which is
mandatory. You agree to perform such other duties and conform to such other instructions relating to your
assignment as may be required or be issued to you from time to time by the competent / designated
authority.

37. In case of all dispute / confusion / clarification related to the terms of this letter, the decision of the
organization shall be final and binding. All legal disputes would be strictly under jurisdiction of Mumbai
Court’s only.

38. The above terms and conditions of assignment are subject to change & you will be communicated as
and when the changes are effected which will be binding on you.

39. This assighment is made on the basis of information provided by you in the application and also at the
time of interview and your representation that you are qualified and competent to be engaged as Principal
in our Institution under rules and regulations prescribed by AICTE / DTE / NCTE / Mumbai University /
Maharashtra State Board of Secondary & Higher Secondary or any other applicable statutory / deemed
authorities.

40. We have biometric system of attendance and every teacher has to compulsorily, mark his attendance
through biometric device by punching every day at the time of arrival in the college and departure from the
college. Salary shall be calculated as per the biometric attendance. 03 late remark will be treated as one
day’s absence from college. Every employee of the College shall check his attendance daily basis and in case
of any discrepancy due to his lapses or otherwise, immediately bring it to the knowledge of management,
otherwise college will not be responsible for the same. Any attendance dispute will not be entertained after
the end of the said day.

41. Your performance shall be reviewed on semester basis. If your performance is found to be
unsatisfactory, then your services may be terminated in mid-session also.

If the above terms and conditions are acceptable to you, please communicate the acceptance of the
assignment terms, by signing and returning one copy, for our records. Please also include a self-attested
photocopy of government photo identification (such as driving license / passport) along with the signed
copy of the letter. If no reply accepting the assignment terms is submitted, this letter shall be deemed as
cancelled and void.

We look forward to working with you in an institution that is challenging, stimulating and striving towards
excellence in the field of education.

Your’s truly,

For, Shri G.P.M. Degree College.

MW\I"’/

(Mr. Atul Yadav)
Principal

I have read, understood and have agreed to all terms and conditions as mentioned in the above Letter of

Appointment.

A
Ms. Ms. Preeti Singh
Date: 01/07/2019
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Smit. Shyampatidevi Mishra Educational Trust's

SHRI G.P.M. DEGREE COLLEGE

Degree College : Afﬁ_nated to University of Mumbai.
Junior College : Affi[lated to Maharashtra State Board of Secondary & Higher Secondary Education Pune.
Mahatma Gandhi Road, Vile-Parle (E), Mumbai - 400057. #:2612 2586 / 87

Date: 27/01/2020

Ms. Sangeeta Tewatia Kundu

2/C/303, The Great Eastern Link Society,
Near Ram Mandir Road, '
Goregaon West, Mumbai — 400104,

‘ Letter of Appointment

Ms. Sangeeta Tewatia Kundu

It is our pleasure to welcome you to be a part of Shri G.P.M. Degree College at Vile Parle - East for the
position of Asst.Professor. We would like to avail your service with effect from 27/01/2020. The terms and
conditions of your assignment are as follows:

1. Your assignment for a fixed period commences from 27/01/2020 and ends on 30/04/2020. Unless and
until the assignment is renewed in writing (based on mutually accepted scope and terms), the same will
automatically end on the above mentioned date and separate notice will not be issued in this behalf.

2. Your accountabilities and deliverables will be based on the discussions we had with you and as would be
specified from time to time by the Competent Authority of the Organization.

3. During the period of the assignment, your all-inclusive cost to organization, also termed as Cost to
Company i.e., CTC, hereinafter referred as emoluments will be Rs. 25,000/(Twenty Five Thousand Only)
per month. Statutory deductions will be as applicable by the law.

4. Your emoluments etc. are strictly confidential and should not be shared or informed to others.

5. The Paid leave for the entire Academic year is maximum of 8 days. In case if you join after
commencement of the academic year, you would be entitled for leave purely and only on a Prorate basis.
You are entitled for availing the leave after 3 months of your joining the organization. Leave has to be
applied sufficiently in advance and sanctioned by the Principal. The employee cannot proceed on leave till
it is sanctioned. Leave cannot be encased. The same cannot be claimed as matter of right.

6. You understand and accept that during the middle of academic year, you will not terminate the
assignment and leave the institution without written consent of the competent / designated authority,

7. This assignment may be terminated by the Institution sub-moto by giving a notice period of at least
thirty working days or proportionate assignment amount in lieu thereof without assigning any reason
thereof.

8. Letter of resignation should be submitted in the form of hardcopy. Resignation without a required

notice period is not acceptable.
9. In case where your request for termination of assignment is accepted during the academic year, it is

mandatory that you should give a notice period of at least thirty working days or proportionate
assignment amount in lieu of notice under any reason thereof.

10. Any unauthorized absence from duty for 02 days or more will be considered as abandonment of your
services and no further notice will be required to be given to you in this behalf. Your services will be
terminated on account of abandonment and no claim will be entertained in this behalf.

11. You will be working from the Institution premises for 6 days in a week as per the schedule laid by your
Principal or the Person authorized / designated by the Principal / Management. You will attend the
Institution punctually and be present in the Institution during the prescribed hours including Saturdays of
each month and if required on weekly off / during Holidays.

12. This assignment and your continuation are subject to your having been found medically (physically and
mentally) fit by an authorized and recognized Medical Practitioner.

13. You will prepare annual plans in the beginning of your tenure, in accordance with the Institution
policy. In addition, you are expected to prepare course material and undertake research related to the
curriculum / needs of the students and the Institution.

14. You will be responsible in the general organization of all activities including holding periodical
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15. You will, in cooperation with other institution authorities, share the responsibility of setting up and
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tobacco / gutka / pan inside the institution premises and / or n the presence of students.
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28. You agree not to engage yourself directly or indirectly in any service or be concerned in any manner in
any work / business other than that of the institution and shall not associate yourself or let your work,
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32. This letter is being issued to you on the basis of information provided by you in the application and
also at the time of interview. Original copies of the certificates, testimonials and previous employment
records should be submitted along with the photocopies for verification. If any declaration given by you
provestobe false or if you are found to have willfully suppressed any material information, this assi nmy
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‘ 10 any other Institution run by the same Management anywhere in

ndia You
e Can alo be wvent on deputation to other institutions by the management & you are bound to

Maubbrdination, indisg
termanated without

36 You agree that the emoluments / cost to organization are incurred for specific performance, which is
mandatory. You agree 10 perform such other duties and conform 10 such other instructions relating to
FOUS SR3gNment as may be required or be issued 1o you from time 1o time by the competent / designated
authority

3710 case of all dupute / confusion / clarification related to the terms of this letter, the decsion of the
organization shall be final and binding. All legal disputes would be strictly under jurisdiction of Mumbai
Court’s only

5. The above terms and conditions of assignment are subject to change & you will be communicated a5
angd when the thanges are effected which will be binding on you

19 Tha assgnment is made on the basis of information provided by you in the application and aiso at the
time of mterview and your representation that you are qualified and competent to be engaged a5 Princpal
" our institution under rules and regulations prescribed by AICTE / DTE / NCTE / Mumbai University /
Maharashira State Board of Secondary & Migher Secondary or any other applicable statutory / deemed
athorities

40 We have biometric system of attendance and every teacher has to compuisorily, mark his attendance
mmmm«bvwnmmmmalhﬂmdmmlmtmcmmmuelrm
the (oliege Salary shall be calculated as per the biometric attendance. 03 late remark will be treated as
orve day s absence from college. Every empiloyee of the College shall check his attendance daily basis and
nmdmmWMtommum.thmdeMM
management, otherwise college will not be responsible for the same. Any attendance dispute will not be
entertaned after the end of the said day.

41 Youwr performance shall be reviewed on semester basis. If your performance is found to be
ursatnfactory, then your services may be terminated in mid-session also.

¥ the above terms and conditions are acceptable to you, please communicate the acceptance of the
assigrment terms, by signing and returning one copy, for our records. Please also include a self-attested
photocopy of government photo identification (such as driving license / passport) along with the signed
copy of the letter i no reply accepting the assignment terms is submitted, this letter shall be deemed as
cancedied and void

We lock forward 10 working with you in an institution that is challenging, stimulating and striving towards
exgebience o the lield of education
Your's truly,

For, Shi G.P M. Degree College

(Vo)
PRy L

W Arul Yadav)
Poncpal
| have read. understood and have agreed to all terms and conditions as mentioned in the above Letter of
‘ 4 o useht”
- ¥t
o or 3‘“ 7 _&_,____'_p
Ms Sanfieeta Tewatia Kundy
Date 27/01/2020 i3




Smt. Shyampatidevi Mishra Educational Trust's

SHRI G.P.M. DEGREE COLLEGFE

Degree College : Affiliated to University of Mumbai.
Junior College : Affiliated to Maharashtra State Board of Secondary & Higher Secondary Education Pune
- Mahatma Gandhi Road, Vile-Parle (E), Mumbai - 400057. @ :2612 2586 / 87

Date: 01/06/2019

Ms. Rupali Chaudhary

Room No 7472/2, Hill No 2,

Sanjay Nagar,

Ghatkopar East, Mumbai — 400086.

Letter of Appointment

Ms. Rupali Chaudhary

It is our pleasure to welcome you to be a part of Shri G.P.M. Degree College at Vile Parle - East for the
position of Asst.Professor. We would like to avail your service with effect from 01/06/2019. The terms and
conditions of your assignment are as follows:

1. Your assignment for a fixed period commences from 01/06/2019 and ends on 30/04/2020. Unless and
until the assignment is renewed in writing (based on mutually accepted scope and terms), the same will
automatically end on the above mentioned date and separate notice will not be issued in this behalf.

2. Your accountabilities and deliverables will be based on the discussions we had with you and as would be
specified from time to time by the Competent Authority of the Organization.

3. During the period of the assignment, your all-inclusive cost to organization, also termed as Cost to
Company i.e., CTC, hereinafter referred as emoluments will be Rs. 18,000/ (Eighteen Thousand Only) per
month. Statutory deductions will be as applicable by the law.

4. Your emoluments etc. are strictly confidential and should not be shared or informed to others.

5. The Paid leave for the entire Academic year is maximum of 8 days. In case if you join after
commencement of the academic year, you would be entitled for leave purely and only on a Prorate basis.
You are entitled for availing the leave after 3 months of your joining the organization. Leave has to be
applied sufficiently in advance and sanctioned by the Principal. The employee cannot proceed on leave till
it is sanctioned. Leave cannot be encased. The same cannot be claimed as matter of right.

6. You understand and accept that during the middle of academic year, you will not terminate the
assignment and leave the institution without written consent of the competent / designated authority,

7. This assignment may be terminated by the Institution sub-moto by giving a notice period of at least
thirty working days or proportionate assignment amount in lieu thereof without assigning any reason
thereof. '

8. Letter of resignation should be submitted in the form of hardcopy. Resignation without a required

notice period is not acceptable.
9. In case where your request for'termination of assignment is accepted during the academic year, it is

mandatory that you should give a notice period of at least thirty working days or proportionate
assignment amount in lieu of notice under any reason thereof.

10. Any unauthorized absence from duty for 02 days or more will be considered as abandonment of your
services and no further notice will be required to be given to you in this behalf. Your services will be
terminated on account of abandonment and no claim will be entertained in this behalf.

11. You will be working from the Institution premises for 6 days in a week as per the schedule laid by your
Principal or the Person authorized / designated by the Principal / Management. You will attend the
Institution punctually and be present in the Institution during the prescribed hours including Saturdays of
each month and if required on weekly off / during Holidays.

12. This assignment and your continuation are subject to your having been found medically (physically and
mentally) fit by an authorized and recognized Medical Practitioner.

13. You will prepare annual plans in the beginning of your tenure, in accordance with the Institution
policy. In addition, you are expected to prepare course material and undertake research related to the
curriculum / needs of the students and the Institution.

14. You will be responsible in the general organization of all activities including holding periodical
examination, assessment, Non-Teaching Assignments etc. 1/3



15(_You will, in cooperation with other institution authorities, share the responsibility of setting up and
maintaining a learning environment suitable to the task and students.
16. You will help organize and partake in the various co-curricular activities, programs and events
organized by the institution.
17. You will partake in appraisals and review of your work and instruction methods arranged by the
administration and respond positively to such evaluations and make changes as appropriate.
18. You will prepare and provide oral / written assessments relating to the learning and development of
students.
19. You will carry out student assessment work and record their progress and attainment of grades in
appropriate manner and in a timely fashion based on the norms laid by the institution. ;
20. You will not abuse your professional position for personal profit in money, goods or services from
students or their families by indulging in activities such as Private tuitions / Coaching Class / any other
assignments etc.
21. You will inculcate positive attributes including that of cleanliness, neatness and r
behavior in the students.
22. You will build and maintain cooperative relationshi
communicate with them on students’ progress and attainment, drawing attention
talents as well as to problems or difficulties.
23. You will promote harmony and goodwill among the pupils and
imposed on any pupil on the ground of religion, caste, creed, nationality or community etc.
24. You will not indulge in consumption of intoxicant of any kind whatsoever. You will not smoke / chew
tobacco / gutka / pan inside the institution premises and / or n the presence of students.
25. The institution expects you to follow a dress code, which helps you to work comfortably and at the
same time project a professional image to our students, parents, colleagues and community we are a part
of. Hence, it is essential that you take pride in your appearance and maintain proper dress code and
general appearance during the working hours. You are expected to dress neatly and in a manner
consistent with the duties being discharged.
26. You will observe and adhere to all rules & regulations, office orders and / or settlements of the
organization as may be applicable. You will discharge such duties as may be assigned to you including non-

an

espect for orderly

ps with students, parents and/or other staff and
to special skills and

ensure no discrimination of any kind is

teaching duties. :
27. In case there is any change in your qualification/s, residential address, landline number, mobile

number, you will intimate the same in writing to the office within three days from the date of such change
and get such change/s recorded; not providing the updated information would amount to an act of
indiscipline.

28. You agree not to engage yoUrseIf directly or indirectly in any service or be concerned in any manner in
any work / business other than that of the institution and shall not associate yourself or let your work,
name, image or personality be used by any media or other organization / Institution without the
expressed consent of this management in writing.

29. You will maintain all information, documents and / or materials gathered by you during the course of
your engagement in strict confidence. You will not copy or make notes of such information / documents
expect in conjunction with your work for the organization. You will not, at any time, disclose or divulge or
make public, expect on legal obligation, any information regarding the organization’s affairs or work
carried out whether the same made known / available to you or become known / available to you during
the term of your assignment.

30. You may be issued some materials such as business stationery, documents, etc. which will remain the
property of the organization. You agree to return them in good shape and condition to the organization
upon the separation.

31. This letter expresses the understanding between you and the organization with respect to the subject
matter and supersedes all prior proposals, agreements, representations and understandings.

32. This letter is being issued to you on the basis of information provided by you in the application and
also at the time of interview. Original copies of the certificates, testimonials and previous employment
records should be submitted along with the photocopies for verification. If any declaration given by you
provestobe false or if you are found to have willfully suppressed any material information, this assignment
will be liable to be terminated without any notice.

2/3



Ms. Baprali Chaudhary

33. Nothing in this letter shall be deemed to create any relationship o partnership, or joint venture

between you and the organization.

34. You will be required to follow the conduct and discipline rules and regulations as prescribed by the
management from time to time and any breach of the conditions shall entail action, which may include
termination. If at any time, in the opinion of the organization’s management, which is final in this matter,
you are insolvent or found guilty of dishonesty, disobedience, disorderly behavior, negligence,
insubordination, indiscipline, absence from duty without permission or any other conduct considered b
us detrimental to our interest or violation of one or more terms of this letter, this assignment may be
terminated without notice and / or reason without any assignment amount as mentioned in clause 7 i
35. Your services are transferable to any other Institution run by the same Management anywhere In
India. You can also be sent on deputation to other Institutions by the management & you are baune 't

accept it.

36. You agree that the emoluments / cost to organization are inc
mandatory. You agree to perform such other duties and conform to such other instruction
your assignment as may be required or be issued to you from time to time by the competent / designated

urred for specific performance, which is
s relating to

authority.

37. In case of all dispute / confusion / clarification relat
organization shall be final and binding. All legal disputes wou
Court’s only.

38. The above terms and conditions of assignment ar
and when the changes are effected which will be binding on you.
39. This assignment is made on the basis of information provided by you in the application and also at the
time of interview and your representation that you are qualified and competent to be engaged as Principal
in our Institution under rules and regulations prescribed by AICTE / DTE / NCTE / Mumbai University /
Maharashtra State Board of Secondary & Higher Secondary or any other applicable statutory / deemed
authorities.
40. We have biometric system of attendance and every teacher has to compulsorily, mark his attendance
through biometric device by punching every day at the time of arrival in the college and departure from
the college. Salary shall be calculated as per the biometric attendance. 03 late remark will be treated as
one day’s absence from college. Every employee of the College shall check his attendance daily basis and
in case of any discrepancy due to his lapses or otherwise, immediately bring it to the knowledge of
management, otherwise college will not be responsible for the same. Any attendance dispute will not be
entertained after the end of the said day.

41. Your performance shall be reviewed on semester basis.
unsatisfactory, then your services may be terminated in mid-session also.

If the above terms and conditions are acceptable to you, please communicate the acceptance of the
assignment terms, by signing and returning one copy, for our records. Please also include a self-attested
photocopy of government photo identification (such as driving license / passport) along with the signed
copy of the letter. If no reply accepting the assignment terms is submitted, this letter shall be deemed as

ed to the terms of this letter, the decision of the
Id be strictly under jurisdiction of Mumbai

e subject to change & you will be communicated as

If your performance is found to be

cancelled and void.
We look forward to working with you in an institution that is challenging, stimulating and striving towards

excellence in the field of education.
Your’s truly,
For, Shri G.P.M. Degree College.

r)\ﬂr"
ped
(Mr.Atul Yadav)
Principal

Appointment.
Y

Date: 01/06/2019 3/3



Smt. Shyampatidevi Mishra Educational Trust’s

SHRI G.P.M. DEGREE COLLEGE

Degree College : Affiliated to University of Mumbai. _
Junior College : Affiliated to Maharashtra State Board of Secondary & Higher Secondary Education Pune.
Mahatma Gandhi Road, Vile-Parle (E), Mumbai - 400057. ©:2612 2586 / 87

Date: 01/06/2019

Mr. Rajitram Yadav
Room no 7, Shamunath Shukla Chawl,
Nirmal Nagar, Khar East,
Mumbai — 400051.
Letter of Appointment

Mr. Rajitram Yadav

It is our pleasure to welcome you to be a part of Shri G.P.M. Degree College at Vile Parle - East for the
position of Asst.Professor. We would like to avail your service with effect from 01/06/2019. The terms and
conditions of your assignment are as follows:

1. Your assignment for a fixed period commences from 01/06/2019 and ends on 30/04/2020. Unless and
until the assignment is renewed in writing (based on mutually accepted scope and terms), the same will
automatically end on the above mentioned date and separate notice will not be issued in this behalf.

2. Your accountabilities and deliverables will be based on the discussions we had with you and as would be
specified from time to time by the Competent Authority of the Organization.

3. During the period of the assignment, your all-inclusive cost to organization, also termed as Cost to
Company i.e., CTC, hereinafter referred as emoluments will be Rs. 20,000/(Twenty Thousand Only) per
month. Statutory deductions will be as applicable by the law.

4. Your emoluments etc. are strictly confidential and should not be shared or informed to others.

5. The Paid leave for the entire Academic year is maximum of 8 days. In case if you join after
commencement of the academic year, you would be entitled for leave purely and only on a Prorate basis.
You are entitled for availing the leave after 3 months of your joining the organization. Leave has to be
applied sufficiently in advance and sanctioned by the Principal. The employee cannot proceed on leave till
it is sanctioned. Leave cannot be encased. The same cannot be claimed as matter of right.

6. You understand and accept that during the middle of academic year, you will not terminate the
assignment and leave the institution without written consent of the competent / designated authority,

7. This assignment may be terminated by the Institution sub-moto by giving a notice period of at least
th‘irty working days or proportionate assignment amount in lieu thereof without assigning any reason
thereof,

8. Letter of resignation should be submitted in the form of hardcopy. Resignation without a required

notice period is not acceptable. -
9. In case where your request for termination of assignment is accepted during the academic year, it is

mandatory that you should give a notice period of at least thirty working days or proportionate
assignment amount in lieu of notice under any reason thereof.

10. Any unauthorized absence from duty for 02 days or more will be considered as abandonment of your
services and no further notice will be required to be given to you in this behalf. Your services will be
terminated on account of abandonment and no claim will be entertained in this behalf.

11. You will be working from the Institution premises for 6 days in a week as per the schedule laid by your
Principal or the Person authorized / designated by the Principal / Management. You will attend the
Institution punctually and be present in the Institution during the prescribed hours including Saturdays of

each month and if required on weekly off / during Holidays.
12. This assignment and your continuation are subject to your having been found medically (physically and

mentally) fit by an authorized and recognized Medical Practitioner.

13. You will prepare annual plans in the beginning of your tenure, in accordance with the Institution
policy. In addition, you are expected to prepare course material and undertake research related to the
curriculum / needs of the students and the Institution.

14. You will be responsible in the general organization of all activities including holding periodical
examination. assessment. Non-Teaching Assignments etc. 1/3
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rlnsa'i:gjn::g’alIneac:)r:ger:ti?ﬂ With other institution authorities, share the responsibility of setting up and
16. You will help org nvironment suitable to the task and studenlts. o

. ganize and partake in the various co-curricular activities, programs and events
organized by the institution,
;;;n\i(;:t::ri'ozztzke in apprais-alls and review of your work and instruction methodt? arranged by the
18. You will pre respond po_sntwely to such evaluations and mak_e changes as ap.proprlate.

pare and provide oral / written assessments relating to the learning and development of

students.
19. You _Wi” carry out student assessment work and record their progress and attainment of grade
appropriate manner and in a timely fashion based on the norms laid by the institution.
20. You will not abuse your professional position for personal profit in money, goods or services from
stuTjents or their families by indulging in activities such as Private tuitions / Coaching Class / any other
assignments etc.
21. You will inculcate positive attributes including that of cleanliness, neatness an
behavior in the students.
22. You will build and maintain cooperative relationships with students, parents and/or ot
communicate with them on students’ progress and attainment, drawing attention to speci
talents as well as to problems or difficulties.
23. You will promote harmony and goodwill among the pupils
imposed on any pupil on the ground of religion, caste, creed, nationality or community etc.
24. You will not indulge in consumption of intoxicant of any kind whatsoever. You will not s
tobacco / gutka / pan inside the institution premises and / or n the presence of students.
25. The institution expects you to follow a dress code, which helps you to work comfortably and at the
same time project a professional image to our students, parents, colleagues and community we are a part
of. Hence, it is essential that you take pride in your appearance and maintain proper dress code and
general appearance during the working hours. You are expected to dress neatly and in a manner
consistent with the duties being discharged.
26. You will observe and adhere to all rules & regulations, office orders and / or settlements of
organization as may be applicable. You will discharge such duties as may be assigned to you including non-
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d respect for orderly

her staff and
al skills and

and ensure no discrimination of any kind is

moke / chew

the

teaching duties.
27. In case there is any change in your qualification/s, residential address, landline number, mobile

number, you will intimate the same in writing to the office within three days from the date of such change
and get such change/s recorded; not providing the updated information would amount to an act of
indiscipline.
28. You agree not to engage yourself directly or indirectly in any service or be concerned in any manner in
any work / business other than that of the institution and shall not associate yourself or let your work,
name, image or personality be used by any media or other organization / Institution without the
expressed consent of this management in writing.

29. You will maintain all information, documents and / or materials gathered by you during the course of
your engagement in strict confidence. You will not copy or make notes of such information / documents
expect in conjunction with your work for the organization. You will not, at any time, disclose or divulge or
make public, expect on legal obligation, any information regarding the organization’s affairs or work
carried out whether the same made known / available to you or become known / available to you during

the term of your assignment.
30. You may be issued some materials such as business stationery, documents, etc. which will remain the

property of the organization. You agree to return them in good shape and condition to the organization

upon the separation.
31. This letter expresses the understanding between you and the organization with respect to the subject

matter and supersedes all prior proposals, agreements, representations and understandings.

32. This letter is being issued to you on the basis of information provided by you in the application and
also at the time of interview. Original copies of the certificates, testimonials and previous employment
records should be submitted along with the photocopies for verification. If any declaration given by you
provestobe false or if you are found to have willfully suppressed any material information, this assignment

will be liable to be terminated without any notice.
2/3



33. Nothing in this letter shall be deemed to create any relationship or partnership, or joint venture
between you and the organization. :
?ntn?g::!:nb:or::;:: tto f_ollow the conduct and discipline:’ .rules and regulatior_w as pr.escribed.by the
barrieacn, [Fataos 0 .time and' a-ny breach of the conditions shall entail action, wh|c_h may include
= y time, in the opinion of the organization’s management, which is final in this matter,

YOU are‘ insolvent or found guilty of dishonesty, disobedience, disorderly behavior, negligence,
mSUborfjmation' indiscipline, absence from duty without permission or any other conduct considered by
us d?tr'menta| to our interest or violation of one or more terms of this letter, this assignment may be
terminated without notice and / or reason without any assignment amount as mentioned in clause 7.
35.'Your services are transferable to any other Institution run by the same Management anywhere in
India. You can also be sent on deputation to other Institutions by the management & you are bound to
accept it

36. You agree that the emoluments / cost to organization are incurred for s
mandatory. You agree to perform such other duties and conform to such other instructions
your assignment as may be required or be issued to you from time to time by the competent /
authority.

37. In case of all dispute / confusion / clarification rel
organization shall be final and binding. All legal disputes would be strictly under jurisdiction 0
Court’s only.

38. The above terms and conditions of assignment are s
and when the changes are effected which will be binding on you.
39. This assignment is made on the basis of information provided by you in the application and also at the
time of interview and your representation that you are qualified and competent to be engaged as Principal
in our Institution under rules and regulations prescribed by AICTE / DTE / NCTE / Mumbai University /
Maharashtra State Board of Secondary & Higher Secondary or any other applicable statutory / deemed

pecific performance, which is
relating to

designated

ated to the terms of this letter, the decision of the
f Mumbai

ubject to change & you will be communicated as

authorities.
40. We have biometric system of attendance and every teacher has to compulsorily, mark his attendance

through biometric device by punching every day at the time of arrival in the college and departure from
the college. Salary shall be calculated as per the biometric attendance. 03 late remark will be treated as
one day’s absence from college. Every employee of the College shall check his attendance daily basis and
in case of any discrepancy due to his lapses or otherwise, immediately bring it to the knowledge of
management, otherwise college will not be responsible for the same. Any attendance dispute will not be
entertained after the end of the said day.

41. Your performance shall be reviewed on semester basis. If your performance is found to be

unsatisfactory, then your services may be terminated in mid-session also.
If the above terms and conditions are acceptable to you, please communicate the acceptance of the

assignment terms, by signing and returning one copy, for our records. Please also include a self-attested
photocopy of government photo identification (such as driving license / passport) along with the signed
copy of the letter. If no reply accepting the assignment terms is submitted, this letter shall be deemed as
cancelled and void.

We look forward to working with you in an institution that is challenging, stimulating and striving towards
excellence in the field of education.
Your's truly,

For, Shri G.P.M. Degree College.

AR

(Mr.Atul Yadav)
Principal

| have read, understood and have agreed to all terms and conditions as mentioned in the above Letter of

Appointment.
’ Lot W

Mr. Rajitram Yadav

Date: 01/06/2019 3/3



Smt, Shyampatidevi Mishra Educational Trust's

SHRI G.P.M. DEGREE COLLEGE

Deg_ree College : Affiliated to University of Mumbai. )
Junior College : Affiliated to Maharashtra State Board of Secondary & Higher Secondary Education Pune.
Mahatma Gandhi Road, Vile-Parle (E), Mumbai - 400057. ©:2612 25861‘;*\3_ 01/06/2019

Mrs. Chhaya Rai
105 A - Wing, Divya Apartment,
Malad East,
Mumbai — 400097,
Letter of Appointment

Mrs. Chhaya Rai

It'is our pleasure to welcome you to be a part of Shri G.P.M. Degree College at Vile Parle - East for the
position of Asst.Professor. We would like to avail your service with effect from 01/06/2019. The terms and
conditions of your assignment are as follows:

1. Your assignment for a fixed period commences from 01/06/2019 and ends on 30/04/2020. Unless and
until the assignment is renewed in writing (based on mutually accepted scope and terms), the same will
automatically end on the above mentioned date and separate notice will not be issued in this behalf.

2. Your accountabilities and deliverables will be based on the discussions we had with you and as would be
specified from time to time by the Competent Authority of the Organization.

3. During the period of the assignment, your all-inclusive cost to organization, also termed as Cost to
Company i.e., CTC, hereinafter referred as emoluments will be Rs. 20.000/(Twenty Thousand Only) per
month. Statutory deductions will be as applicable by the law.

4. Your emoluments etc. are strictly confidential and should not be shared or informed to others.

5. The Paid leave for the entire Academic year is maximum of 8 days. In case if you join after
commencement of the academic year, you would be entitled for leave purely and only on a Prorate basis.
You are entitled for availing the leave after 3 months of your joining the organization. Leave has to be
applied sufficiently in advance and sanctioned by the Principal. The employee cannot proceed on leave till
it is sanctioned. Leave cannot be encased. The same cannot be claimed as matter of right.

6. You understand and accept that during the middle of academic year, you will not terminate the
assignment and leave the institution without written consent of the competent / designated authority,

7. This assignment may be terminated by the Institution sub-moto by giving a notice period of at least
thirty working days or proportionate assignment amount in lieu thereof without assigning any reason
thereof. ' '

8. Letter of resignation should be submitted in the form of hardcopy. Resignation without a required
notice period is not acceptable.

9. In case where your request for termination of assignment is accepted during the academic year, it is
mandatory that you should give a notice period of at least thirty working days or proportionate
assignment amount in lieu of notice under any reason thereof.

10. Any unauthorized absence from duty for 02 days or more will be considered as abandonment of your
services ahd no further notice will be required to be given to you in this behalf. Your services will be
terminated on account of abandonment and no claim will be entertained in this behalf.

11. You will be working from the Institution premises for 6 days in a week as per the schedule laid by your
Principal or the Person authorized / designated by the Principal / Management. You will attend the
Institution punctually and be present in the Institution during the prescribed hours including Saturdays of
each month and if required on weekly off / during Holidays.

12. This assignment and your continuation are subject to your having been found medically (physically and
mentally) fit by an authorized and recognized Medical Practitioner.

13. You will prepare annual plans in the beginning of your tenure, in accordance with the Institution
pdlicy, In addition, you are expected to prepare course material and undertake research related to the
curriculum / needs of the students and the Institution.

14. You will be responsible in the general organization of all activities including holding periodical
examination, assessment, Non-Teaching Assignments etc. 1/3



rlnse;i:g‘:nﬁ'g-a're:?;:eratign with othe.r institution authorities, share the responsibility of setting up and
8% Vo i el geﬂylronment suitable to the task and students. o

P organize and partake in the various co-curricular activities, programs and events
organized by the institution.
t \.fo.u will partake in appraisals and review of your work and instruction methods arranged by the
administration and respond positively to such evaluations and make changes as appropriate.
18. You will prepare and provide oral / written assessments relating to the learning and development of
students.
19. You will carry out student assessment work and record their progress and attainmen
appropriate manner and in a timely fashion based on the norms laid by the institution.
20. You will not abuse your professional position for personal profit in money, goods or services from
students or their families by indulging in activities such as Private tuitions / Coaching Class / any other
assignments etc.
21. You will inculcate positive attributes including that of cleanliness, n
behavior in the students.
22. You will build and maintain cooperative relationships with students, parents and/or other staff and
communicate with them on students’ progress and attainment, drawing attention to special skills and
talents as well as to problems or difficulties.
23. You will promote harmony and goodwill among the pupils and ensure no discrimination of any kind is
imposed on any pupil on the ground of religion, caste, creed, nationality or community etc.
24. You will not indulge in consumption of intoxicant of any kind whatsoever. You will not smoke / chew
tobacco / gutka / pan inside the institution premises and / or n the presence of students.
25. The institution expects you to follow a dress code, which helps you to work comfortably and at the
same time project a professional image to our students, parents, colleagues and community we are a part
of. Hence, it is essential that you take pride in your appearance and maintain proper dress code and
general appearance during the working hours. You are expected to dress neatly and in a manner
consistent with the duties being discharged.
26. You will observe and adhere to all rules & regulations, office orders and / or settlements of the
organization as may be applicable. You will discharge such duties as may be assigned to you including non-

t of grades in an

eatness and respect for orderly

teaching duties.
27. In case there is any change in your qualification/s, residential address, landline number, mobile

number, you will intimate the same in writing to the office within three days from the date of such change
and get such change/s recorded; not providing the updated information would amount to an act of
indiscipline.

28. You agree not to engage yourself directly or indirectly in any service or be concerned in any manner in
any work / business other than that of the institution and shall not associate yourself or let your work,
name, image or personality be used by any media or other organization / Institution without the
expressed consent of this management in writing.

29. You will maintain all information, documents and / or materials gathered by you during the course of
your engagement in strict confidence. You will not copy or make notes of such information / documents
expect in conjunction with your work for the organization. You will not, at any time, disclose or divulge or
make public, expect on legal obligation, any information regarding the organization’s affairs or work
carried out whether the same made known / available to you or become known / available to you during

the term of your assignment.
30. You may be issued some materials such as business stationery, documents, etc. which will remain the

property of the organization. You agree to return them in good shape and condition to the organization

upon the separation.
31. This letter expresses the understanding between you and the organization with respect to the subject

matter and supersedes all prior proposals, agreements, representations and understandings.
32. This letter is being issued to you on the basis of information provided by you in the application and
also at the time of interview. Original copies of the certificates, testimonials and previous employment
records should be submitted along with the photocopies for verification. If any declaration given by you
provestobe false or if you are found to have willfully suppressed any material information, this assignment
will be liable to be terminated without any notice.
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34. You will be ‘ ganization,
bl fr::nqt;:: tto follow the conduct and discipline rules and regullatior?s as pr‘escribed.by the
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you are insolvent Y Imfe, In the opinion of the organization’s management, which is fm?I in this matter,
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35. Your servic .“ notice and / or reason without any assignment amount as mentioned in clause 7. |

. es are transferable to any other Institution run by the same Management anywhere in
India. You can also be sent on deputation to other Institutions by the management & you are kiuig t
accept it.
36. You agree that the emoluments / cost to organization are incurred for specific performance, which s
mandatory. You agree to perform such other duties and conform to such other instructions relating to
your assignment as may be required or be issued to you from time to time by the competent / designated
authority.
37. In case of all dispute / confusion / clarification related to the terms of this letter, the decision of the
organization shall be final and binding. All legal disputes would be strictly under jurisdiction of Mumbai
Court’s only.
38. The above terms and conditions of assignment are subject to change & you will be communicated as
and when the changes are effected which will be binding on you.
39. This assignment is made on the basis of information provided by you in the application and also at the
time of interview and your representation that you are qualified and competent to be engaged as Principal
in our Institution under rules and regulations prescribed by AICTE / DTE / NCTE / Mumbai University /
Maharashtra State Board of Secondary & Higher Secondary or any other applicable statutory / deemed
authorities.
40. We have biometric system of attendance and every teacher has to compulsorily, mark his attendance
through biometric device by punching every day at the time of arrival in the college and departure from
the college. Salary shall be calculated as per the biometric attendance. 03 late remark will be treated as
one day’s absence from college. Every employee of the College shall check his attendance daily basis and
in case of any discrepancy due to his lapses or otherwise, immediately bring it to the knowledge of
management, otherwise college will not be responsible for the same. Any attendance dispute will not be
entertained after the end of the said day.
41. Your performance shall be reviewed on semester basis. If your performance is found to be
unsatisfactory, then your services may be terminated in mid-session also.
If the above terms and conditions are acceptable to you, please communicate the acceptance of the
assignment terms, by signing and returning one copy, for our records. Please also include a self-attested
photocopy of government photo identification (such as driving license / passport) along with the signed
copy of the letter. If no reply accepting the assignment terms is submitted, this letter shall be deemed as
cancelled and void.
We look forward to working with you in an institution that is challenging, stimulating and striving towards
excellence in the field of education.
Your's truly,
For, Shri G.P.M. Degree College.

AR
(Mr.Atul Yadav)
Principal

| have read, understood and have agreed to all terms and conditions as mentioned in the above Letter of

Appomsmnt. [ !

Mrs. Chhaya Rai
Date: 01/06/2019 3/3




Smt. Shyampatidevi Mishra Educational Trust's

SHRI G.P.M. DEGREE COLLEGE

Degree College : Affiliated to University of Mumbai.
Junior College : Affiliated to Maharashtra State Board of Secondary & Higher Secondary Education Pune
Mahatma Gandhi Road, Vile-Parle (E), Mumbai - 400057. 7.:2612 2586 / 87

Date: 11/06/2019

Ms. Shruti Bole
63-Haptewadi . Room No 12,
Gokhale Road (North) '
Dadar (W) Mumbai — 400028.
Letter of Appointment

Ms. Shruti Bole

It is our pleasure to welcome you to be a part of Shri G.P.M. Degree College at Vile Parle - East for the
position of Asst.Professor. We would like to avail your service with effect from 11/06/2019. The terms and
conditions of your assignment are as follows:

1. Your assignment for a fixed period commences from 11/06/2019 and ends on 30/04/2020. Unless and
until the assignment is renewed in writing (based on mutually accepted scope and terms), the same will
automatically end on the above mentioned date and separate notice will not be issued in this behalf.

2. Your accountabilities and deliverables will be based on the discussions we had with you and as would be
specified from time to time by the Competent Authority of the Organization.

3. During the period of the assignment, your all-inclusive cost to organization, also termed as Cost to
Company i.e., CTC, hereinafter referred as emoluments will be Rs. 18,500/(Eighteen Thousand Five
Hundred Only ) per month. Statutory deductions will be as applicable by the law.

4. Your emoluments etc. are strictly confidential and should not be shared or informed to others.

5. The Paid leave for the entire Academic year is maximum of 8 days. In case if you join after
commencement of the academic year, you would be entitled for leave purely and only on a Prorate basis.
You are entitled for availing the leave after 3 months of your joining the organization. Leave has to be
applied sufficiently in advance and sanctioned by the Principal. The employee cannot proceed on leave till
it is sanctioned. Leave cannot be encased. The same cannot be claimed as matter of right.

6. You understand and accept that during the middle of academic year, you will not terminate the
assignment and leave the institution without written consent of the competent / designated authority,

7. This assignment may be terminated by the Institution sub-moto by giving a notice period of at least
thirty working days or proportionate assignment amount in lieu thereof without assigning any reason
thereof.

8. Letter of resignation should be submitted in the form of hardcopy. Resignation without a required

notice period is not acceptable.
9..In case where your request for termination of assignment is accepted during the academic year, it is

mandatory that you should give a notice period of at least thirty working days or proportionate
assignment amount in lieu of notice under any reason thereof.

10. Any unauthorized absence from duty for 02 days or more will be considered as abandonment of your
services and no further notice will be required to be given to you in this behalf. Your services will be
terminated on account of abandonment and no claim will be entertained in this behalf.

11. You will be working from the Institution premises for 6 days in a week as per the schedule laid by your
Principal or the Person authorized / designated by the Principal / Management. You will attend the
Institution punctually and be present in the Institution during the prescribed hours including Saturdays of
each month and if required on weekly off / during Holidays.

12. This assignment and your continuation are subject to your having been found medically (physically and
mentally) fit by an authorized and recognized Medical Practitioner.

13. You will prepare annual plans in the beginning of your tenure, in accordance with the Institution
policy. In addition, you are expected to prepare course material and undertake research related to the
curriculum / needs of the students and the Institution.

14. You will be responsible in the general organization of all activities including holding periodical
examination. assessment. Non-Teaching Assignments etc. 1/3



ility of setting up and

thorities, share the responsib

15. You will, in cooperation with other institution au
maintaining a learning environment suitable to the task and students.
16. You will help organize and partake in the various co-curricul
organized by the institution.

17. You will partake in appraisals and review of yo
administration and respond positively to such evaluations and make changes
18. You will prepare and provide oral / written assessments relating to the
students.

19. You will carry out student assessment work and record their progress and attainment of grades in an
appropriate manner and in a timely fashion based on the norms laid by the institution.

20. You will not abuse your professional position for personal profit in money, goods oF services e
students or their families by indulging in activities such as Private tuitions / Coaching Class / any other

assignments etc.
21. You will inculcate positive attributes including that of cleanliness, neatness and respect for orderly

behavior in the students.
22. You will build and maintain cooperative relationships
communicate with them on students’ progress and attainment,
talents as well as to problems or difficulties.

23. You will promote harmony and goodwill among the pupils
imposed on any pupil on the ground of religion, caste, creed, nationality or community etc.

24. You will not indulge in consumption of intoxicant of any kind whatsoever. You will not smoke / chew
tobacco / gutka / pan inside the institution premises and / or n the presence of students.

25. The institution expects you to follow a dress code, which helps you to work comfortably and at the
same time project a professional image to our students, parents, colleagues and community we are a part
of. Hence, it is essential that you take pride in your appearance and maintain proper dress code and
general appearance during the working hours. You are expected to dress neatly and in @ manner
consistent with the duties being discharged.

26. You will observe and adhere to all rules & regu
organization as may be applicable. You will discharge such duties a

ar activities, programs and events

Lur work and instruction methods arranged by the

as appropriate.
learning and development of

with students, parents and/or other staff and
drawing attention to special skills and

and ensure no discrimination of any kind is

lations, office orders and / or settlements of the
s may be assigned to you including non-

teaching duties. ;
27. In case there is any change in your qualification/s, residential address, landline number, mobile

intimate the same in writing to the office within three days from the date of such change

number, you will
ated information would amount to an act of

and get such change/s recorded: not providing the upd
indiscipline.

28. You agree not to engage yourself directly or indirectly in any service or be concerned in
any work / business other than that of the institution and shall not associate yourself or let your work,
name, image or personality be used by any media or other organization / Institution without the
expressed consent of this management in writing.

29. You will maintain all information, documents and / or materials gathered by you during the course of
your engagement in strict confidence. You will not copy or make notes of such information / documents
expect in conjunction with your work for the organization. You will not, at any time, disclose or divulge or
make public, expect on legal obligation, any information regarding the organization’s affairs or work
carried out whether the same made known / available to you or become known / available to you during

the term of your assignment.
30. You may be issued some materials such as business stationery, documents, etc. which will remain the

property of the organization. You agree to return them in good shape and condition to the organization

upon the separation.
31. This letter expresses the understanding between you and the organization with respect to the subject

matter and supersedes all prior proposals, agreements, representations and understandings.

32. This letter is being issued to you on the basis of information provided by you in the application and
also at the time of interview. Qriginal copies of the certificates, testimonials and previous employment
records should be submitted along with the photocopies for verification. If any declaration given by you
provestobe false or if you are found to have willfully suppressed any material information, this assignment
will be liable to be terminated without any notice.

any manner in
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33. Nothing in this letter shall be deemed to create any relationship or pa
between you and the organization.

34. You will be required to follow the conduct and discipline rules and ReguiNpR AR S o s
management from time to time and any breach of the conditions shall entail action, which may include
termination. If at any time, in the opinion of the organization's management, which s final in this LS
You are insolvent or found guilty of dishonesty, disobedience, disorderly behavior, negligence,
insubordination, indiscipline, absence from duty without permission or T i Oy bt
us detrimental to our interest or violation of one or more terms of this letter, this assignment may be
terminated without notice and / or reason without any assignment amount as mentioned I o ik

35. Your services are transferable to any other Institution run by the same Management anywhere in
India. You can also be sent on deputation to other Institutions by the management & you aré bl o
accept it.

36. You agree that the emoluments / cost to organization are incurred for specific performance, which is

mandatory. You agree to perform such other duties and conform to such other instructions relating to
ued to you from time to time by the competent / designated

your assignment as may be required or be iss
authority.

37. In case of all dispute / confusion / clarification related to
organization shall be final and binding. All legal disputes wou
Court’s only.

38. The above terms and conditions of assignment are subject to change & you will be communicated as
and when the changes are effected which will be binding on you.

39. This assignment is made on the basis of information provided by you in the application

time of interview and your representation that you are qualified and competent to be engaged as Principal
by AICTE / DTE / NCTE / Mumbai University /

the terms of this letter, the decision of the
Id be strictly under jurisdiction of Mumbai

and also at the

| in our Institution under rules and regulations prescribed
Maharashtra State Board of Secondary & Higher Secondary or any other applicable statutory / deemed
authorities.
cher has to compulsorily, mark his attendance

40. We have biometric system of attendance and every tea
through biometric device by punching every day at the tim

the college. Salary shall be calculated as per the biometric attendan
one day’s absence from college. Every employee of the College shall check his attendance daily basis and

in case of any discrepancy due to his lapses or otherwise, immediately bring it to the knowledge of
management, otherwise college will not be responsible for the same. Any attendance dispute will not be
entertained after the end of the said day.

41. Your performance shall be reviewed on semester basis.

unsatisfactory, then your services may be terminated in mid-session also.
If the above terms and conditions are acceptable to you, please communicate the acceptance of the

assignment terms, by signing and returning one copy, for our records. Please also include a self-attested
. photocopy of government photo identification (such as driving license / passport) along with the signed
copy of the letter. If no reply accepting the assignment terms is submitted, this letter shall be deemed as

I cancelled and void.
We look forward to working with you in an institution that is challenging, stimulating and striving towards

excellence in the field of education.
Your’s truly,
For, Shri G.P.M. Degree College.

proret”

(Mr.Atul Yadav)
Principal

e of arrival in the college and departure from
ce. 03 late remark will be treated as

If your performance is found to be

 have read, understood and have agreed to all terms and conditions as mentioned in the above Letter of

Appointment.

.
SL—ru%
Ms. Shruti Bole

Date: 11/06/2019 3/3
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Smt. Shyampatidevi Mishra Educational Trust's

SHRI G.P.M. DEGREE COLLEGE

: Affiliated to University of Mumbai. i ondary Education Pune.
?Sr?;:reccool::azge:e: ﬁagliaieed to Maharashtra State Board of Secog?)aSry, &:"_%*;:1' 28(;:58 & P’BT
Mahatma Gandhi Road, Vile-Parle (E), Mumbai - 40 i

Date: 01/06/2019

Mrs. Geeta R, Yadav

Lok Seva Chaw| ,Pumo House,
Jijamata Road ,Andheri East
Mumbai - 400093,

Letter of Appointment

Mrs. Geeta R, Yadav

Itis our pleasure to welcome you to be a part of Shri G.p.Mm, Degree College at Vile Parle - East for the
POsition of Asst, Professor. We would like to avail your service with effect from 01/06/2019. The terms and
conditions of your assignment are as follows:

L. Your assignment for a fixed period commences from 01/06/2019 and ends on 30/04/2020. Unless and
until the assignment is renewed in writing (based on mutuall
automatically end on the above mention
2. Your accountabilities and deliverables
specified from time to time by the Comp
3. During the period of the assignmen
Company ie., CTC, hereinafter referre
month, Statutory deductions will be as
4. Your emoluments etc. are strictly co
>. The Paid leave for the entire A

y accepted scope and terms), the same will
ed date and Séparate notice will not be issued in this behalf.
will be based on the discussions we had with you and as would be

t, your all-inclusive cost to organization, also termed as Cost to
d as emoluments will be Rs. 20,000/(Twenty Thousand Only) per
applicable by the |aw.

nfidential and should not be shared or informed to others.

cademic year is maximum of 8 days.

» YOu would be entitled for leave purely a
You are entitled for availing the leave after 3 months of your joining the org

applied sufficiently in advance and sanctioned by the Principal. The employee ¢
itis sanctioned. Leave cannot pe éncased. The same cannot be claimed as matt

In case if you join after

anization. Leave has to be
annot proceed on leave till
er of right.

8. Letter of resignation shouid pe submitted in the form of hardcopy. Res; i
notice period is not acceptable.

9. In case where your request for terminati
mandatory that you should gj
assignment amount in lieu of notice under any reason thereof,
10. Any unauthorized absence from duty for 02 days or more will be consi

services and no further notice will be required to be given to You in this behaf. Your ser
terminated on account of abandonment and no claim will be entertained in this behalf



15. You will, in cooperation with other institution authorities, share the responsibility of setting up and

maintaining ¢ i i
16" ”Yta’“‘”s a learning environment suitable to the task and students.

: ?“ will help organize and partake in the various co-curricular activities,
organized by the institution,
L Yqu will partake in appraisals and review of your work and instruction methods arranged by the
administration and respond positively to such evaluations and make changes s appropriate.

18. You will prepare and provide oral / written assessments relating to the learning and development of
students.

19. You will carry out student assessment work and record their pro
appropriate manner and in a timely fashion based on the norms laid by the institution.
20. You will not abuse your professional position for personal profit in money, good
students or their families by indulging in activities such as Private tuitions / Coaching Class / any other
assignments etc.

21. You will inculcate positive attributes includin

behavior in the students.
parents and/or other staff and

22. You will build and maintain cooperative relationships with students,
ment, drawing attention to special skills and

programs and events

gress and attainment of grades in an

s or services from

g that of cleanliness, neatness and respect for orderly

communicate with them on students’ progress and attain
talents as well as to problems or difficulties.

23. You will promote harmony and goodwill among the pupils a
imposed on any pupil on the ground of religion, caste, creed, nationality or community etc.

24. You will not indulge in consumption of intoxicant of any kind whatsoever. You will not smoke
tobacco / gutka / pan inside the institution premises and / or n the presence of students.

25. The institution expects you to follow a dress code, which helps you to work comfortably and at the
same time project a professional image to our students, parents, colleagues and community we are a part
of. Hence, it is essential that you take pride in your appearance and maintain proper dress code and
earance during the working hours. You are expected to dress neatly and in a manner

nd ensure no discrimination of any kind is

/ chew

general app
consistent with the duties being discharged.

26. You will observe and adhere to all rule
organization as may be applicable. You will discharge such

s & regulations, office orders and / or settlements of the
duties as may be assigned to you including non-

teaching duties.
27. In case there is any change in your qualification/s, residential address, landline number, mobile

number, you will intimate the same in writing to the office within three days from the date of such change

and get such change/s recorded; not providing the updated information would amount to an act of

indiscipline.
28. You agree not to engage yourself directly or indirectly in any service or be concerned in any manner in
any work / business other than that of the institution and shall not associate yourself or let your work,
name, image or personality be used by any media or other organization / Institution without the
expressed consent of this management in writing.

29. You will maintain all information, documents and / or materials gathered by you during the course of
gagement in strict confidence. You will not copy or make notes of such information / documents
expect in conjunction with your work for the organization. You will not, at any time, disclose or divulge or
make public, expect on legal obligation, any information regarding the organization’s affairs or work
carried out whether the same made known / available to you or become known / available to you during

your en

the term of your assignment.
30. You may be issued some materials such as business stationery, documents, etc. which will remain the

property of the organization. You agree to return them in good shape and condition to the organization

upon the separation. ‘
31. This letter expresses the understanding between you and the organization with respect to the subject

matter and supersedes all prior proposals, agreements, representations and understandings.

32. This letter is being issued to you on the basis of information provided by you in the application and
also at the time of interview. Original copies of the certificates, testimonials and previous employment
records should be submitted along with the photocopies for verification. If any declaration given by you
provestobe false or if you are found to have willfully suppressed any material information, this assignment

will be liable to be terminated without any notice.
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33. Nothing in this letter shall be deemed to create any relationship or partnership, or joint venture
between you and the organization.

34. You will be required to follow the conduct and discipline rules and regulations as prescribed by the
management from time to time and any breach of the conditions shall entail action, which may include
termination. If at any time, in the opinion of the organization’s management, which is final in this matter,
you are insolvent or found guilty of dishonesty, disobedience, disorderly behavior, negligence,
insubordination, indiscipline, absence from duty without permission or any other conduct considered by
us detrimental to our interest or violation of one or more terms of this letter, this assignment may be
terminated without notice and / or reason without any assignment amount as mentioned in clause 7.

35. Your services are transferable to any other Institution run by the same Management anywhere in
India. You can also be sent on deputation to other Institutions by the management & you are bound to
accept it.

36. You agree that the emoluments / cost to organization are incurre
mandatory. You agree to perform such other duties and conform to such other instructions relating to
your assignment as may be required or be issued to you from time to time by the competent / designated
authority.

37. In case of all dispute / confusion / clarification related to the terms of this letter, the decision of the
organization shall be final and binding. All legal disputes would be strictly under jurisdiction of Mumbai
Court’s only. :

38. The above terms and conditions of assignment are subject to change & you will be communicated as
and when the changes are effected which will be binding on you.

39. This assignment is made on the basis of information provided by you in the application and also at the
time of interview and your representation that you are qualified and competent to be engaged as Principal
in our Institution under rules and regulations prescribed by AICTE / DTE / NCTE / Mumbai University /
Maharashtra State Board of Secondary & Higher Secondary or any other applicable statutory / deemed
authorities.

40. We have biometric system of attendance and every teacher has to compulsorily, mark his attendance
through biometric device by punching every day at the time of arrival in the college and departure from
the college. Salary shall be calculated as per the biometric attendance. 03 late remark will be treated as
one day’s absence from college. Every employee of the College shall check his attendance daily basis and
in case of any discrepancy due to his lapses or otherwise, immediately bring it to the knowledge of
management, otherwise college will not be responsible for the same. Any attendance dispute will not be
entertained after the end of the said day.

41. Your performance shall be reviewed on semester basis. If your performance is found to be
unsatisfactory, then your services may be terminated in mid-session also.

If the above terms and conditions are acceptable to you, please communicate the acceptance of the
assignment terms, by signing and returning one copy, for our records. Please also include a self-attested
photocopy of government photo identification (such as driving license / passport) along with the signed
copy of the letter. If no reply accepting the assignment terms is submitted, this letter shall be deemed as

d for specific performance, which is

cancelled and void.
We look forward to working with you in an institution that is challenging, stimulating and striving towards
excellence in the field of education.
Your’s truly,

For, Shri G.P.M. Degree College.

=

(Mr.Atul Yadav)
Principal

| have read, understood and have agreed to all terms and conditions as mentioned in the above Letter of
Appointment.

Gect<

Mrs. Geeta R. Yadav
Date: 01/06/2019 3/3



Smt. Shyampatidevi Mishra Educational Trust's

SHRI G.P.M. DEGREE COLLEGE

Degree College : Affiliated to University of Mumbai.
N A Junior College : Affiliated to Maharashtra State Board of Secondary & Higher Secondary Education Pune.
pif e 5 Mahatma Gandhi Road, Vile-Parle {(E), Mumbai - 400057. ©:2612 2586 / 87

Date: 01/02/2021

Mr. Nilesh Shivratan Dave
Rama Niwas, Ground Floor Room No -3,
Gawad Wadi, Virar (E),
Virar-401305
Letter of Appointment

Mr. Nilesh Shivratan Dave

[t is our pleasure to welcome you to be a part of Shri G.P.M. Degree College at Vile Parle - East for the position
of Faculty. We would like to avail your service with effect from 01/02/2021. The terms and conditions of your
assignment are as follows:

1. Your assignment for a fixed period commences from 01/02/2021 and ends on 30/04/2021. Unless and until
the assignment is renewed in writing (based on mutually accepted scope and terms), the same will
automatically end on the above mentioned date and separate notice will not be issued in this behalf.

2. Your accountabilities and deliverables will be based on the discussions we had with you and as would be
specified from time to time by the Competent Authority of the Organization.

3. During the period of the assignment, your all-inclusive cost to organization, also termed as Cost to Company
i.e., CTC, hereinafter referred as emoluments will be Rs. 20,000/ (Twenty Thousand only) per month. Statutory
deductions will be as applicable by the law.

4. Your emoluments etc. are strictly confidential and should not be shared or informed to others.

5. The Paid leave for the entire Academic year is maximum of 8 days. In case if you join after commencement
of the academic year, you would be entitled for leave purely and only on a Prorate basis. You are entitled for
availing the leave after 3 months of your joining the organization. Leave has to be applied sufficiently in advance
and sanctioned by the Principal. The employee cannot proceed on leave till it is sanctioned. Leave cannot be
encased. The same cannot be claimed as matter of right.

6. You understand and accept that during the middle of academic year, you will not terminate the assighment
and leave the institution without written consent of the competent / designated authority.

7. This assignment may be terminated by the Institution sub-moto by giving a notice period of at least thirty
working days or proportionate assignment amount in lieu thereof without assigning any reason thereof.

8. Letter of resignation should be submitted in the form of hardcopy. Resignation without a required notice
period is not acceptable.

9. In case where your request for termination of assignment is accepted during the academic year, it is
mandatory that you should give a notice period of at least thirty working days or proportionate assignment
amount in lieu of notice under any reason thereof.

10. Any unauthorized absence from duty for 02 days or more will be considered as abandonment of your
services and no further notice will be required to be given to you in this behalf. Your services will be terminated
on account of abandonment and no claim will be entertained in this behalf.

11. You will be working from the Institution premises for 6 days in a week as per the schedule laid by your
Principal or the Person authorized / designated by the Principal / Management. You will attend the Institution

punctually and be present in the Institution during the prescribed hours including Saturdays of each month and
if required on weekly off / during Holidays.

12. This assignment and your continuation are subject to your having been found medically (physically and
mentally) fit by an authorized and recognized Medica! Practitioner.
13. You will prepare annual plans in the beginning of your tenure, in accordance with the Institution policy. In

addition, you are expected to prepare course material and undertake research related to the curriculum i
needs of the students and the Institution.

14. You will be responsible in the general organization of all activities including holding periodical examination,
assessment, Non-Teaching Assignments etc.
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15. You will, in cooperation with other institution authorities, share the responsibility of setting up and
maintaining a learning environment suitable to the task and students. '

16. You will help organize and partake in the various co-curricular activities, programs and events organized
by the institution.

17. You will partake in appraisals and review of your work and instruction methods arranged by the
administration and respond positively to such evaluations and make changes as appropriate.

18. You will prepare and provide oral / written assessments relating to the learning and development of
students.

19. You will carry out student assessment work and record their progress and attainment of grades in an
appropriate manner and in a timely fashion based on the norms laid by the institution.

20. You will not abuse your professional position for personal profit in money, goods or services from
students or their families by indulging in activities such as Private tuitions / Coaching Class / any other
assignments etc.

21. You will inculcate positive attributes including that of cleanliness, neatness and respect for orderly
behavior in the students.

22. You will build and maintain cooperative relationships with students, parents and/or other staff and
communicate with them on students’ progress and attainment, drawing attention to special skills and
talents as well as to problems or difficulties.

23. You will promote harmony and goodwill among the pupils and ensure no discrimination of any kind is
imposed on any pupil on the ground of religion, caste, creed, nationality or community etc.

24. You will not indulge in consumption of intoxicant of any kind whatsoever. You will not smoke / chew
tobacco / gutka / pan inside the institution premises and / or n the presence of students.

25. The institution expects you to follow a dress code, which helps you to work comfortably and at the same
time project a professional image to our students, parents, colleagues and community we are a part of.
Hence, it is essential that you take pride in your appearance and maintain proper dress code and general
appearance during the working hours. You are expected to dress neatly and in a manner consistent with the
duties being discharged.

26. You will observe and adhere to all rules & regulations, office orders and / or settlements of the
organization as may be applicable. You will discharge such duties as may be assigned to you including non-
teaching duties.

27. In case there is any change in your qualification/s, residential address, landline number, mobile number,
you will intimate the same in writing to the office within three days from the date of such change and get
such change/s recorded; not providing the updated information would amount to an act of indiscipline.
28. You agree not to engage yourself directly or indirectly in any service or be concerned in any manner in
any work / business other than that of the institution and shall not associate yourself or let your work, name,
image or personality be used by any media or other organization / Institution without the expressed consent
of this management in writing.

29. You will maintain all information, documents and / or materials gathered by you during the course of
your engagement in strict confidence. You will not copy or make notes of such information / documents
expect in conjunction with your work for the organization. You will not, at any time, disclose or divulge or
make public, expect on legal obligation, any information regarding the organization’s affairs or work carried
out whether the same made known / available to you or become known / available to you during the term
of your assignment.

30. You may be issued some materials such as business stationery, documents, etc. which will remain the

property of the organization. You agree to return them in good shape and condition to the organization
upon the separation.

31. This letter expresses the understanding between you and the organization with respect to the subject
matter and supersedes all prior proposals, agreements, representations and understandings.

32. This letter is being issued to you on the basis of information provided by you in the application and also
at the time of interview. Original copies of the certificates, testimonials and previous employment records
should be submitted along with the photocopies for verification. If any declaration given by you provestobe
false or if you are found to have willfully suppressed any material information, this assignment will be liable
to be terminated without any notice.

33. Nothingin this letter shall be deemed to create any relationship or partnership, or joint venture between
you and the organization.
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34. You will be required to foliow the conduct and discipline rules and regulations as prescribed by the
management from time to time and any breach of the conditions shall entail action, which may include
termination. If at any time, in the opinion of the organization’s management, which is final in this matter,
you are insolvent or found guilty of dishonesty, disobedience, disorderly behavior, negligence,
insubordination, indiscipline, absence from duty without permission or any other conduct considered by us
detrimental to our interest or violation of one or more terms of this letter, this assignment may be
terminated without notice and / or reason without any assignment amount as mentioned in clause 7.

35. Your services are transferable to any other Institution run by the same Management anywhere in India.
You can also be sent on deputation to other Institutions by the management & you are bound to accept it.
36. You agree that the emoluments / cost to organization are incurred for specific performance, which is
mandatory. You agree to perform such other duties and conform to such other instructions relating to your
assignment as may be required or be issued to you from time to time by the competent / designated
authority.

37. In case of all dispute / confusion / clarification related to the terms of this letter, the decision of the
organization shall be final and binding. All legal disputes would be strictly under jurisdiction of Mumbai
Court’s only.

38. The above terms and conditions of assignment are subject to change & you will be communicated as
and when the changes are effected which will be binding on you.

39. This assignment is made on the basis of information provided by you in the application and also at the
time of interview and your representatidn that you are qualified and competent to be engaged as Principal
in our Institution under rules and regulations prescribed by AICTE / DTE / NCTE / Mumbai University /
Maharashtra State Board of Secondary & Higher Secondary or any other applicable statutory / deemed
authorities.

40. We have biometric system of attendance and every teacher has to compulsorily, mark his attendance
through biometric device by punching every day at the time of arrival in the college and departure from the
college. Salary shall be calculated as per the biometric attendance. 03 late remark will be treated as one
day’s absence from college. Every employee of the College shall check his attendance daily basis and in case
of any discrepancy due to his lapses or otherwise, immediately bring it to the knowledge of management,
otherwise college will not be responsible for the same. Any attendance dispute will not be entertained after
the end of the said day.

41. Your performance shall be reviewed on semester basis. If your performance is found to be
unsatisfactory, then your services may be terminated in mid-session also.

If the above terms and conditions are acceptable to you, please communicate the acceptance of the
assignment terms, by signing and returning one copy, for our records. Please also include a self-attested
photocopy of government photo identification {such as driving license / passport) along with the signed
copy of the letter. If no reply accepting the assignment terms is submitted, this letter shall be deemed as
cancelled and void.

We look forward to working with you in an institution that is challenging, stimulating and striving towards
excellence in the field of education.

Your’s truly,

For, Shri G.P.M. Degree College.

N

Mr. Atul Yadav
{Principal)

1 have read, understood and have agreed to all terms and conditions as mentioned in the above Letter of

Appomtment M ﬂ A

il ¢!
Mr. Ni}u,lz \hlvratan Dave
Date:01/02/2021
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Date: 01/06/2020

Mr. Atul Omprakash Yadav
Room No. 144, Patel Compound
W F Society Kurar Village Malad (E),
Mumbai -400097.
Letter of Appointment

Mr. Atul Omprakash Yadav
ft is our pleasure to welcome you to be a part of Shri G.P.M. Degree College at Vile Parle - East for the position
of Principal. We would like to avail your service with effect from 01/06/2020. The terms and conditions of
your assignment are as follows:
1. Your assignment for a fixed period commences from 01,/06/2020 and ends on 30/04/2021. Unless and until
the assignment is renewed in writing (based on mutually accepted scope and terms), the same will
automatically end on the above mentioned date and separate notice will not be issued in this behalf.
2. Your accountabilities and deliverables will be based on the discussions we had with you and as would be
specified from time to time by the Competent Authority of the Organization.
3. During the period of the assignment, your all-inclusive cost to organization, also termed as Cost to Company
i.e., CTC, hereinafter referred as emoluments will be Rs. 25,000/ (Twenty-Five Thousand Only) per month.
Statutory deductions will be as applicable by the law.
4. Your emoluments etc. are strictly confidential and should not be shared or informed to others.
5. The Paid leave for the entire Academic year is maximum of 8 days. In case if you join after commencement
of the academic year, you would be entitled for leave purely and only on a Prorate basis. You are entitled for
availing the leave after 3 months of your joining the organization. Leave has to be applied sufficiently in advance
and sanctioned by the Principal. The employee cannot proceed on leave till it is sanctioned. Leave cannot be
encased. The same cannot be claimed as matter of right.
6. You understand and accept that during the middle of academic year, you will not terminate the assignment
and leave the institution without written consent of the competent / designated authority.
7. This assignment may be terminated by the Institution sub-moto by giving a notice period of at least thirty
working days or proportionate assignment amount in lieu thereof without assigning any reason thereof.
8. Letter of resignation should be submitted in the form of hardcopy. Resignation without a required notice
period is not acceptable.
9. In case where your request for termination of assignment is accepted during the academic year, it is
mandatory that you should give a notice period of at least thirty working days or proportionate assignment
amount in lieu of notice under any reason thereof.
10. Any unauthorized absence from duty for 02 days or more will be considered as abandonment of your
services and no further notice will be required to be given to you in this behalf. Your services will be terminated
on account of abandonment and no claim will be entertained in this behalf.
11. You will be working from the Institution premises for 6 days in a week as per the schedule laid by your
Principal or the Person authorized / designated by the Principal / Management. You will attend the Institution
punctually and be present in the Institution during the prescribed hours including Saturdays of each month and
if required on weekly off / during Holidays.
12. This assignment and your continuation are subject to your having been found medically (physically and
mentally) fit by an authorized and recognized Medical Practitioner.
13. You will prepare annual plans in the beginning of your tenure, in accordance with the Institution policy. In
addition, you are expected to prepare course material and undertake research related to the curriculum /
needs of the students and the Institution.
14. You will be responsible in the general organization of all activities including holding periodical examination,
assessment, Non-Teaching Assignments etc.
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15. You will, in cooperation with other institution authorities, share the responsibility of setting up and
maintaining a learning environment suitable to the task and students.

16. You will help organize and partake in the various co-curricular activities, programs and events organized
by the institution.

17. You will partake in appraisals and review of your work and instruction methods arranged by the
administration and respond positively to such evaluations and make changes as appropriate.

18. You will prepare and provide oral / written assessments relating to the learning and development of
students.

19. You will carry out student assessment work and record their progress and attainment of grades in an
appropriate manner and in a timely fashion based on the norms laid by the institution.

20. You will not abuse your professional position for personal profit in money, goods or services from
students or their families by indulging in activities such as Private tuitions / Coaching Class / any other
assignments etc.

21. You will inculcate positive attributes including that of cleanliness, neatness and respect for orderly
behavior in the students.

22. You will build and maintain cooperative relationships with students, parents and/or other staff and
communicate with them on students’ progress and attainment, drawing attention to special skills and
talents as well as to problems or difficulties.

23. You will promote harmony and goodwill among the pupils and ensure no discrimination of any kind is
imposed on any pupil on the ground of religion, caste, creed, nationality or community etc.

24. You will not indulge in consumption of intoxicant of any kind whatsoever. You will not smoke / chew
tobacco / gutka / pan inside the institution premises and / or n the presence of students.

25. The institution expects you to follow a dress code, which helps you to work comfortably and at the same
time project a professional image to our students, parents, colleagues and community we are a part of.
Hence, it is essential that you take pride in your appearance and maintain proper dress code and general
appearance during the working hours. You are expected to dress neatly and in a manner consistent with the
duties being discharged.

26. You will observe and adhere to all rules & regulations, office orders and / or settlements of the
organization as may be applicable. You will discharge such duties as may be assigned to you including non-
teaching duties.

27. In case there is any change in your qualification/s, residential address, landline number, mobile number,
you will intimate the same in writing to the office within three days from the date of such change and get
such change/s recorded; not providing the updated information would amount to an act of indiscipline.
28. You agree not to engage yourself directly or indirectly in any service or be concerned in any manner in
any work / business other than that of the institution and shall not associate yourself or let your work, name,
image or personality be used by any media or other organization / Institution without the expressed consent
of this management in writing.

29. You will maintain all information, documents and / or materials gathered by you during the course of
your engagement in strict confidence. You will not copy or make notes of such information / documents
expect in conjunction with your work for the organization. You will not, at any time, disclose or divulge or
make public, expect on legal obligation, any information regarding the organization’s affairs or work carried
out whether the same made known / available to you or become known / available to you during the term
of your assignment.

30. You may be issued some materials such as business stationery, documents, etc. which will remain the

property of the organization. You agree to return them in good shape and condition to the organization
upon the separation.

31. This letter expresses the understanding between you and the organization with respect to the subject
matter and supersedes all prior proposals, agreements, representations and understandings.

32. This letter is being issued to you on the basis of information provided by you in the application and also
at the time of interview. Original copies of the certificates, testimonials and previous employment records
should be submitted along with the photocopies for verification. If any declaration given by you provestobe
false or if you are found to have willfully suppressed any material information, this assignment will be liable
to be terminated without any notice.

33. Nothing in this letter shall be deemed to create any relationship or partnership, or joint venture between
you and the organization.
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34. You will be required to follow the conduct and discipline rules and regulations as prescribed by the
management from time to time and any breach of the conditions shall entail action, which may include
termination. If at any time, in the opinion of the organization’s management, which is final in this matter,
you are insolvent or found guilty of dishonesty, disobedience, disorderly behavior, negligence,
insubordination, indiscipline, absence from duty without permission or any other conduct considered by us
detrimental to our interest or violation of one or more terms of this letter, this assignment may be
terminated without notice and / or reason without any assignment amount as mentioned in clause 7.

35. Your services are transferable to any other Institution run by the same Management anywhere in India.
You can also be sent on deputation to other Institutions by the management & you are bound to accept it.
36. You agree that the emoluments / cost to organization are incurred for specific performance, which is
mandatory. You agree to perform such other duties and conform to such other instructions relating to your
assignment as may be required or be issued to you from time to time by the competent / designated
authority.

37. In case of all dispute / confusion / clarification related to the terms of this letter, the decision of the
organization shall be final and binding. All legal disputes would be strictly under jurisdiction of Mumbai
Court’s only.

38. The above terms and conditions of assignment are subject to change & you will be communicated as
and when the changes are effected which will be binding on you.

39. This assignment is made on the basis of information provided by you in the application and also at the
time of interview and your representation that you are qualified and competent to be engaged as Principal
in our Institution under rules and regulations prescribed by AICTE / DTE / NCTE / Mumbai University /
Maharashtra State Board of Secondary & Higher Secondary or any other applicable statutory / deemed
authorities.

40. We have biometric system of attendance and every teacher has to compulsorily, mark his attendance
through biometric device by punching every day-at the time of arrival in the college and departure from the
college. Salary shall be calculated as per the biometric attendance. 03 late remark will be treated as one
day’s absence from college. Every employee of the College shall check his attendance daily basis and in case
of any discrepancy due to his lapses or otherwise, immediately bring it to the knowledge of management,
otherwise college will not be responsible for the same. Any attendance dispute will not be entertained after
the end of the said day.

41. Your performance shall be reviewed on semester basis. If your performance is found to be
unsatisfactory, then your services may be terminated in mid-session also.

If the above terms and conditions are acceptable to you, please communicate the acceptance of the
assignment terms, by signing and returning one copy, for our records. Please also include a self-attested
photocopy of government photo identification (such as driving license / passport) along with the signed
copy of the letter. If no reply accepting the assignment terms is submitted, this letter shall be deemed as
cancelled and void.

We look forward to working with you in an institution that is challenging, stimulating and striving towards
excellence in the field of education.

Your’s truly,

For, Smt Shyampatidevi Mishra Educational Trust.

Mr. Rajkumar Mishra
{President)

NGB <
s %

| have read, understood and have agreed to all terms itions as mentioned in the above Letter of

Appointment.

Anao

Mr. Atul Omprakash Yadav
Date: 01/06/2020
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Smt. Shyampatidevi Mishra Educational Trust's

SHRI G.P.M. DEGREE COLLEGE

Degree College : Affiliated to University of Mumbai.
Junior College : Affiliated to Maharashtra State Board of Secondary & Higher Secondary Education Pune.
Mahatma Gandhi Road, Vile-Parle (E), Mumbai - 400057. ©:2612 2586 / 87

Date: 01/06/2020

Mr. Chandrabhan Tejnrayan Singh
Room No 396, Jan Shakti Nagar,
Opp Hanjar Nagar, Malpa Dongri No 2, Pump House,
Andheri East, Mumbai-400093
Letter of Appointment

Mr. Chandrabhan Tejnrayan Singh

It is our pleasure to welcome you to be a part of Shri G.P.M. Degree College at Vile Parle - East for the position
of Asst . Professor. We would like to avail your service with effect from 01/06/2020. The terms and conditions
of your assignment are as follows:

1. Your assignment for a fixed period commences from 01/06/2020 and ends on 30/04/2021. Unless and until
the assignment is renewed in writing (based on mutually accepted scope and terms), the same will
automatically end on the above mentioned date and separate notice will not be issued in this behalf.

2. Your accountabilities and deliverables will be based on the discussions we had with you and as would be
specified from time to time by the Competent Authority of the Organization.

3. During the period of the assignment, your all-inclusive cost to organization, also termed as Cost to Company
i.e., CTC, hereinafter referred as emoluments will be Rs. 25000/ (Twenty-Five Thousand only) per month.
Statutory deductions will be as applicable by the law.

4. Your emoluments etc. are strictly confidential and should not be shared or informed to others.

5. The Paid leave for the entire Academic year is maximum of 8 days. In case if you join after commencement
of the academic year, you would be entitled for leave purely and only on a Prorate basis. You are entitled for
availing the leave after 3 months of your joining the organization. Leave has to be applied sufficiently in advance
and sanctioned by the Principal. The employee cannot proceed on leave till it is sanctioned. Leave cannot be
encased. The same cannot be claimed as matter of right.

6. You understand and accept that during the middle of academic year, you will not terminate the assignment
and leave the institution without written consent of the competent / designated authority.

7. This assignment may be terminated by the Institution sub-moto by giving a notice period of at least thirty
working days or proportionate assignment amount in lieu thereof without assigning any reason thereof.

8. Letter of resignation should be submitted in the form of hardcopy. Resignation without a required notice
period is not acceptable.

9. In case where your request for termination of assignment is accepted during the academic year, it is
mandatory that you should give a notice period of at least thirty working days or proportionate assignment
amount in lieu of notice under any reason thereof.

10. Any unauthorized absence from duty for 02 days or more will be considered as abandonment of your
services and no further notice will be required to be given to you in this behaif. Your services will be terminated
on account of abandonment and no claim will be entertained in this behalf.

11. You will be working from the Institution premises for 6 days in a week as per the schedule laid by your
Principal or the Person authorized / designated by the Principal / Management. You will attend the Institution

punctually and be present in the Institution during the prescribed hours including Saturdays of each month and
if required on weekly off / during Holidays.

12. This assighment and your continuation are subject to your having been found medically {physically and
mentally) fit by an authorized and recognized Medical Practitioner.

13. You will prepare annual plans in the beginning of your tenure, in accordance with the Institution policy. In
addition, you are expected to prepare course material and undertake research related to the curriculum /
needs of the students and the Institution.

14. You will be responsible in the general organization of all activities including holding periodical examination,
assessment, Non-Teaching Assighments etc.
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15. You will, in cooperation with other institution authorities, share the responsibility of setting up and
maintaining a learning environment suitable to the task and students.

16. You will help organize and partake in the various co-curricular activities, programs and events organized
by the institution.

17. You will partake in appraisals and review of your work and instruction methods arranged by the
administration and respond positively to such evaluations and make changes as appropriate.

18. You will prepare and provide oral / written assessments relating to the learning and development of
students.

19. You will carry out student assessment work and record their progress and attainment of grades in an
appropriate manner and in a timely fashion based on the norms laid by the institution.

20. You will not abuse your professional position for personal profit in money, goods or services from
students or their families by indulging in activities such as Private tuitions / Coaching Class / any other
assignments etc.

21. You will inculcate positive attributes including that of cleanliness, neatness and respect for orderly
behavior in the students.

22. You will build and maintain cooperative relationships with students, parents and/or other staff and
communicate with them on students’ progress and attainment, drawing attention to special skills and
talents as well as to problems or difficulties.

23. You will promote harmony and goodwill among the pupils and ensure no discrimination of any kind is
imposed on any pupil on the ground of religion, caste, creed, nationality or community etc.

24. You will not indulge in consumption of intoxicant of any kind whatsoever. You will not smoke / chew
tobacco / gutka / pan inside the institution premises and / or n the presence of students.

25. The institution expects you to follow a dress code, which helps you to work comfortably and at the same
time project a professional image to our students, parents, colleagues and community we are a part of.
Hence, it is essential that you take pride in your appearance and maintain proper dress code and general
appearance during the working hours. You are expected to dress neatly and in a manner consistent with the
duties being discharged.

26. You will observe and adhere to all rules & regulations, office orders and / or settlements of the
organization as may be applicable. You will discharge such duties as may be assigned to you including non-
teaching duties.

27. In case there is any change in your qualification/s, residential address, landline number, mobile number,
you will intimate the same in writing to the office within three days from the date of such change and get
such change/s recorded; not providing the updated information would amount to an act of indiscipline.
28. You agree not to engage yourself directly or indirectly in any service or be concerned in any manner in
any work / business other than that of the institution and shall not associate yourself or let your work, name,
image or personality be used by any media or other organization / Institution without the expressed consent
of this management in writing.

29. You will maintain all information, documents and / or materials gathered by you during the course of
your engagement in strict confidence. You will not copy or make notes of such information / documents
expect in conjunction with your work for the organization. You will not, at any time, disclose or divulge or
make public, expect on legal obligation, any information regarding the organization'’s affairs or work carried
out whether the same made known / available to you or become known / available to you during the term
of your assignment.

30. You may be issued some materials such as business stationery, documents, etc. which will remain the

property of the organization. You agree to return them in good shape and condition to the organization
upon the separation.

31. This letter expresses the understanding between you and the organization with respect to the subject
matter and supersedes all prior proposals, agreements, representations and understandings.

32. This letter is being issued to you on the basis of information provided by you in the application and also
at the time of interview. Original copies of the certificates, testimonials and previous employment records
should be submitted along with the photocopies for verification. if any declaration given by you provestobe
false or if you are found to have willfully suppressed any material information, this assignment will be liable
to be terminated without any notice.

33. Nothing in this letter shall be deemed to create any relationship or partnership, or joint venture between
you and the organization.
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34. You will be required to follow the conduct and discipline rules and regulations as prescribed by the
management from time to time and any breach of the conditions shall entail action, which may include
termination. If at any time, in the opinion of the organization’s management, which is final in this matter,
you are insolvent or found guilty of dishonesty, disobedience, disorderly behavior, negligence,
insubordination, indiscipline, absence from duty without permission or any other conduct considered by us
detrimental to our interest or violation of one or more terms of this letter, this assignment may be
terminated without notice and / or reason without any assignment amount as mentioned in clause 7.

35. Your services are transferable to any other Institution run by the same Management anywhere in India.
You can also be sent on deputation to other Institutions by the management & you are bound to accept it.
36. You agree that the emoluments / cost to organization are incurred for specific performance, which is
mandatory. You agree to perform such other duties and conform to such other instructions relating to your
assignment as may be required or be issued to you from time to time by the competent / designated
authority.

37. In case of all dispute / confusion / clarification related to the terms of this letter, the decision of the
organization shall be final and binding. All legal disputes would be strictly under jurisdiction of Mumbai
Court’s only.

38. The above terms and conditions of assignment are subject to change & you will be communicated as
and when the changes are effected which will be binding on you.

39. This assignment is made on the basis of information provided by you in the application and also at the
time of interview and your representation that you are qualified and competent to be engaged as Principal
in our Institution under rules and regulations prescribed by AICTE / DTE / NCTE / Mumbai University /
Maharashtra State Board of Secondary & Higher Secondary or any other applicable statutory / deemed
authorities.

40. We have biometric system of attendance and every teacher has to compulsorily, mark his attendance
through biometric device by punching every day at the time of arrival in the college and departure from the
college. Salary shall be calculated as per the biometric attendance. 03 late remark will be treated as one
day’s absence from college. Every employee of the College shall check his attendance daily basis and in case
of any discrepancy due to his lapses or otherwise, immediately bring it to the knowledge of management,
otherwise college will not be responsible for the same. Any attendance dispute will not be entertained after
the end of the said day.

41. Your performance shall be reviewed on semester basis. If your performance is found to be
unsatisfactory, then your services may be terminated in mid-session also.

If the above terms and conditions are acceptable to you, please communicate the acceptance of the
assignment terms, by signing and returning one copy, for our records. Please also include a self-attested
photocopy of government photo identification (such as driving license / passport) along with the signed
copy of the letter. If no reply accepting the assignment terms is submitted, this letter shall be deemed as
cancelled and void.

We look forward to working with you in an institution that is challenging, stimulating and striving towards
excellence in the field of education.

Your’s truly,

For, Shri G.P.M. Degree College.

-
AWW"W
Mr. Atul Yadav
(Principal)

| have read, understood and have agreed to all terms and conditions as mentioned in the above Letter of
Appointment.

Mr. Chandrabhan Tejnrayan Singh
Date:01/06/2020
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Smt. Shyampatidevi Mishra Educational Trust's

SHRI G.P.M. DEGREE COLLEGE

Degree College : Affiliated to University of Mumbai.
Junior College : Affiliated to Maharashtra State Board of Secondary & Higher Secondary Education Pune.
Mahatma Gandhi Road, Vile-Parle (E), Mumbai - 400057. ©:2612 2586 / 87

Date: 01/06/2020

Ms. Florency Dsouza
House no. 203/C, Sarojani Road,
Vile Parle west,
Mumbai-400056,
Letter of Appointment

Ms. Florency Dsouza

It is our pleasure to welcome you to be a part of Shri G.P.M. Degree College at Vile Parle - East for the position
of Asst. Professor. We would like to avail your service with effect from 01/06/2020. The terms and conditions
of your assignment are as follows:

1. Your assignment for a fixed period commences from 01/06/2020 and ends on 30/04/2021. Unless and until
the assignment is renewed in writing (based on mutually accepted scope and terms), the same will
automatically end on the above mentioned date and separate notice will not be issued in this behalf.

2. Your accountabilities and deliverables will be based on the discussions we had with you and as would be
specified from time to time by the Competent Authority of the Organization.

3. During the period of the assignment, your all-inclusive cost to organization, also termed as Cost to Company
i.e., CTC, hereinafter referred as emoluments will be Rs. 20,000/ (Twenty Thousand only) per month. Statutory
deductions will be as applicable by the law.

4. Your emoluments etc. are strictly confidential and should not be shared or informed to others.

5. The Paid leave for the entire Academic year is maximum of 8 days. In case if you join after commencement
of the academic year, you would be entitled for leave purely and only on a Prorate basis. You are entitled for
availing the leave after 3 months of your joining the organization. Leave has to be applied sufficiently in advance
and sanctioned by the Principal. The employee cannot proceed on leave till it is sanctioned. Leave cannot be
encased. The same cannot be claimed as matter of right.

6. You understand and accept that during the middle of academic year, you will not terminate the assignment
and leave the institution without written consent of the competent / designated authority.

7. This assignment may be terminated by the Institution sub-moto by giving a notice period of at least thirty
working days or proportionate assignment amount in lieu thereof without assigning any reason thereof.

8. Letter of resignation should be submitted in the form of hardcopy. Resignation without a required notice
period is not acceptable.

9. In case where your request for termination of assignment is accepted during the academic year, it is
mandatory that you should give a notice period of at least thirty working days or proportionate assignment
amount in lieu of notice under any reason thereof.

10. Any unauthorized absence from duty for 02 days or more will be considered as abandonment of your
services and no further notice will be required to be given to you in this behalf. Your services will be terminated
on account of abandonment and no claim will be entertained in this behalf.

11. You will be working from the Institution premises for 6 days in a week as per the schedule laid by your
Principal or the Person authorized / designated by the Principal / Management. You will attend the Institution

punctually and be present in the Institution during the prescribed hours including Saturdays of each month and
if required on weekly off / during Holidays.

12. This assignment and your continuation are subject to your having been found medically (physically and
mentally) fit by an authorized and recognized Medical Practitioner.

13. You will prepare annual plans in the beginning of your tenure, in accordance with the Institution policy. In
addition, you are expected to prepare course material and undertake research related to the curriculum /
needs of the students and the Institution.

14. You will be responsible in the general organization of all activities including holding periodical examination,
assessment, Non-Teaching Assignments etc.
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15. You will, in cooperation with other institution authorities, share the responsibility of setting up and
maintaining a learning environment suitable to the task and students.

16. You will help organize and partake in the various co-curricular activities, programs and events organized
by the institution.

17. You will partake in appraisals and review of your work and instruction methods arranged by the
administration and respond positively to such evaluations and make changes as appropriate.

18. You will prepare and provide oral / written assessments relating to the learning and development of
students.

19. You will carry out student assessment work and record their progress and attainment of grades in an
appropriate manner and in a timely fashion based on the norms laid by the institution.

20. You will not abuse your professional position for personal profit in money, goods or services from
students or their families by indulging in activities such as Private tuitions / Coaching Class / any other
assignments etc.

21. You will inculcate positive attributes including that of cleanliness, neatness and respect for orderly
behavior in the students.

22. You will build and maintain cooperative relationships with students, parents and/or other staff and
communicate with them on students’ progress and attainment, drawing attention to special skills and
talents as well as to problems or difficulties.

23. You will promote harmony and goodwill among the pupils and ensure no discrimination of any kind is
imposed on any pupil on the ground of religion, caste, creed, nationality or community etc.

24. You will not indulge in consumption of intoxicant of any kind whatsoever. You will not smoke / chew
tobacco / gutka / pan inside the institution premises and / or n the presence of students.

25. The institution expects you to follow a dress code, which helps you to work comfortably and at the same
time project a professional image to our students, parents, colleagues and community we are a part of.
Hence, it is essential that you take pride in your appearance and maintain proper dress code and general
appearance during the working hours. You are expected to dress neatly and in a manner consistent with the
duties being discharged.

26. You will observe and adhere to all rules & regulations, office orders and / or settlements of the
organization as may be applicable. You will discharge such duties as may be assigned to you including non-
teaching duties.

27.In case there is any change in your qualification/s, residential address, landline number, mobile number,
you will intimate the same in writing to the office within three days from the date of such change and get
such change/s recorded; not providing the updated information would amount to an act of indiscipline.
28. You agree not to engage yourself directly or indirectly in any service or be concerned in any manner in
any work / business other than that of the institution and shall not associate yourself or let your work, name,
image or personality be used by any media or other organization / Institution without the expressed consent
of this management in writing.

29. You will maintain all information, documents and / or materials gathered by you during the course of
your engagement in strict confidence. You will not copy or make notes of such information / documents
expect in conjunction with your work for the organization. You will not, at any time, disclose or divulge or
make public, expect on legal obligation, any information regarding the organization’s affairs or work carried
out whether the same made known / available to you or become known / available to you during the term
of your assignment.

30. You may be issued some materials such as business stationery, documents, etc. which will remain the

property of the organization. You agree to return them in good shape and condition to the organization
upon the separation.

31. This letter expresses the understanding between you and the organization with respect to the subject
matter and supersedes all prior proposals, agreements, representations and understandings.

32. This letter is being issued to you on the basis of information provided by you in the application and also
at the time of interview. Original copies of the certificates, testimonials and previous employment records
should be submitted along with the photocopies for verification. If any declaration given by you provestobe
false or if you are found to have willfully suppressed any material information, this assignment will be liable
to be terminated without any notice.

33. Nothingin this letter shall be deemed to create any relationship or partnership, or joint venture between
you and the organization.
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34. You will be required to follow the conduct and discipline rules and regulations as prescribed by the
management from time to time and any breach of the conditions shall entail action, which may include
termination. If at any time, in the opinion of the organization’s management, which is final in this matter,
you are insolvent or found guilty of dishonesty, disobedience, disorderly behavior, negligence,
insubordination, indiscipline, absence from duty without permission or any other conduct considered by us
detrimental to our interest or violation of one or more terms of this letter, this assignment may be
terminated without notice and / or reason without any assignment amount as mentioned in clause 7.

35. Your services are transferable to any other Institution run by the same Management anywhere in India.
You can also be sent on deputation to other Institutions by the management & you are bound to accept it.
36. You agree that the emoluments / cost to organization are incurred for specific performance, which is
mandatory. You agree to perform such other duties and conform to such other instructions relating to your
assignment as may be required or be issued to you from time to time by the competent / designated
authority.

37. In case of all dispute / confusion / clarification related to the terms of this letter, the decision of the
organization shall be final and binding. All legal disputes would be strictly under jurisdiction of Mumbal
Court’s only.

38. The above terms and conditions of assignment are subject to change & you will be communicated as
and when the changes are effected which will be binding on you.

39, This assignment is made on the basis of information provided by you in the application and also at the
time of interview and your representation that you are qualified and competent to be engaged as Principal
in our Institution under rules and regulations prescribed by AICTE / DTE / NCTE / Mumbai University /
Maharashtra State Board of Secondary & Higher Secondary or any other applicable statutory / deemed
authorities.

40. We have biometric system of attendance and every teacher has to compulsorily, mark his attendance
through biometric device by punching every day at the time of arrival in the college and departure from the
college. Salary shall be calculated as per the biometric attendance. 03 late remark will be treated as one
day’s absence from college. Every employee of the College shall check his attendance daily basis and in case
of any discrepancy due to his lapses or otherwise, immediately bring it to the knowledge of management,
otherwise college will not be responsible for the same. Any attendance dispute will not be entertained after
the end of the said day.

41, Your performance shall be reviewed on semester basis. If your performance is found to be
unsatisfactory, then your services may be terminated in mid-session also.

If the above terms and conditions are acceptable to you, please communicate the acceptance of the
assignment terms, by signing and returning one copy, for our records. Please also include a self-attested
photocopy of government photo identification (such as driving license / passport) along with the signed
copy of the letter. If no reply accepting the assignment terms is submitted, this letter shall be deemed as
cancelled and void.

We look forward to working with you in an institution that is challenging, stimulating and striving towards
excellence in the field of education.

Your’s truly,

For, Shri G.P.M. Degree College.

proge

Mr. Atul Yadav
(Principal)

I have read, understood and have agreed to all terms and conditions as mentioned in the above Letter of
Appointment.

£plg
Ms. Eloreéncy Dsouza
Date:01/06/2020
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Smt. Shyampatidevi Mishra Educational Trust's

SHRI G.P.M. DEGREE COLLEGE

Degree College : Affiliated to University of Mumbai.
Junior College : Affiliated to Maharashtra State Board of Secondary & Higher Secondary Education Pune.
Mahatma Gandhi Road, Vile-Parle (E), Mumbai - 400057. @:2612 2586 / 87

Date: 14/06/2020

Ms. Riteeka Rajeshwar Kamble
Near D-Mart G-5/203, Sangharsh Nagar,
Chandiwali farm, Andheri,
Saki Naka, Mumbai-400072

Letter of Appointment
Ms. Riteeka Rajeshwar Kamble
Itis our pleasure to welcome you to be a part of of Shri G.P.M. Degree College at Vile Parle - East for the position
of Faculty. We would like to avail your service with effect from 14/06/2020. The terms and conditions of your
assignment are as follows:
1. Your assignment for a fixed period commences from 14/06/2020 and ends on 30/04/2021. Unless and until
the assignment is renewed in writing (based on mutually accepted scope and terms), the same will
automatically end on the above mentioned date and separate notice will not be issued in this behalf.
2. Your accountabilities and deliverables will be based on the discussions we had with you and as would be
specified from time to time by the Competent Authority of the Organization.
3. During the period of the assignment, your all-inclusive cost to organization, also termed as Cost to Company
i.e., CTC, hereinafter referred as emoluments will be Rs. 25,000/ (Twenty-Five Thousand Only) per month.
Statutory deductions will be as applicable by the law.
4. Your emoluments etc. are strictly confidential and should not be shared or informed to others.
5. The Paid leave for the entire Academic year is maximum of 8 days. In case if you join after commencement
of the academic year, you would be entitled for leave purely and only on a Prorate basis. You are entitled for
availing the leave after 3 months of your joining the organization. Leave has to be applied sufficiently in advance
and sanctioned by the Principal. The employee cannot proceed on leave till it is sanctioned. Leave cannot be
encased. The same cannot be claimed as matter of right.
6. You understand and accept that during the middle of academic year, you will not terminate the assignment
and leave the institution without written consent of the competent / designated authority.
7. This assignment may be terminated by the Institution sub-moto by giving a notice period of at least thirty
working days or proportionate assignment amount in lieu thereof without assigning any reason thereof.

8. Letter of resignation should be submitted in the form of hardcopy. Resignation without a required notice
period is not acceptable.

9. In case where your request for termination of assignment is accepted during the academic year, it is
mandatory that you should give a notice period of at least thirty working days or proportionate assignment
amount in lieu of notice under any reason thereof.

10. Any unauthorized absence from duty for 02 days or more will be considered as abandonment of your
services and no further notice will be required to be given to you in this behalf. Your services will be terminated
on account of abandonment and no claim will be entertained in this behalf.

11. You will be working from the Institution premises for 6 days in a week as per the schedule laid by your
Principal or the Person authorized / designated by the Principal / Management. You will attend the Institution

punctually and be present in the Institution during the prescribed hours including Saturdays of each month and
if required on weekly off / during Holidays.

12. This assignment and your continuation are subject to your having been found medically (physically and
mentally) fit by an authorized and recognized Medical Practitioner.

13. You will prepare annual plans in the beginning of your tenure, in accordance with the Institution policy. In
addition, you are expected to prepare course material and undertake research related to the curriculum /
needs of the students and the Institution.

14. You will be responsible in the general organization of all activities including holding periodical examination,
assessment, Non-Teaching Assignments etc.
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15. You will, in cooperation with other institution authorities, share the responsibility of setting up and
maintaining a learning environment suitable to the task and students.

16. You will help organize and partake in the various co-curricular activities, programs and events organized
by the institution.

17. You will partake in appraisals and review of your work and instruction methods arranged by the
administration and respond positively to such evaluations and make changes as appropriate.

18. You will prepare and provide oral / written assessments relating to the learning and development of
students.

19. You will carry out student assessment work and record their progress and attainment of grades in an
appropriate manner and in a timely fashion based on the norms laid by the institution.

20. You will not abuse your professional position for personal profit in money, goods or services from
students or their families by indulging in activities such as Private tuitions / Coaching Class / any other
assignments etc.

21. You will inculcate positive attributes including that of cleanliness, neatness and respect for orderly
behavior in the students.

22, You will build and maintain cooperative relationships with students, parents and/or other staff and
communicate with them on students’ progress and attainment, drawing attention to special skills and
talents as well as to problems or difficulties.

23. You will promote harmony and goodwill among the pupils and ensure no discrimination of any kind is
imposed on any pupil on the ground of religion, caste, creed, nationality or community etc.

24. You will not indulge in consumption of intoxicant of any kind whatsoever. You will not smoke / chew
tobacco / gutka / pan inside the institution premises and / or n the presence of students.

25. The institution expects you to follow a dress code, which helps you to work comfortably and at the same
time project a professional image to our students, parents, colleagues and community we are a part of.
Hence, it is essential that you take pride in your appearance and maintain proper dress code and general
appearance during the working hours. You are expected to dress neatly and in a manner consistent with the
duties being discharged.

26. You will observe and adhere to all rules & regulations, office orders and / or settlements of the
organization as may be applicable. You will discharge such duties as may be assigned to you including non-
teaching duties.

27.In case there is any change in your qualification/s, residential address, landline number, mobile number,
you will intimate the same in writing to the office within three days from the date of such change and get
such change/s recorded; not providing the updated information would amount to an act of indiscipline.
28. You agree not to engage yourself directly or indirectly in any service or be concerned in any manner in
any work / business other than that of the institution and shall not associate yourself or let your work, name,
image or personality be used by any media or other organization / Institution without the expressed consent
of this management in writing.

29. You will maintain all information, documents and / or materials gathered by you during the course of
your engagement in strict confidence. You will not copy or make notes of such information / documents
expect in conjunction with your work for the organization. You will not, at any time, disclose or divulge or
make public, expect on legal obligation, any information regarding the organization’s affairs or work carried

out whether the same made known / available to you or become known / available to you during the term
of your assignment.

30. You may be issued some materials such as business stationery, documents, etc. which will remain the

property of the organization. You agree to return them in good shape and condition to the organization
upon the separation.

31. This letter expresses the understanding between you and the organization with respect to the subject
matter and supersedes all prior proposals, agreements, representations and understandings.

32. This letter is being issued to you on the basis of information provided by you in the application and also
at the time of interview. Original copies of the certificates, testimonials and previous employment records
should be submitted along with the photocopies for verification. If any declaration given by you provestobe
false or if you are found to have willfully suppressed any material information, this assignment will be liable
to be terminated without any notice.

33. Nothingin this letter shall be deemed to create any relationship or partnership, or joint venture between
you and the organization.
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34. You will be required to follow the conduct and discipline rules and regulations as prescribed by the
management from time to time and any breach of the conditions shall entail action, which may include
termination. If at any time, in the opinion of the organization’s management, which is final in this matter,
you are insolvent or found guilty of dishonesty, disobedience, disorderly behavior, negligence,
insubordination, indiscipline, absence from duty without permission or any other conduct considered by us
detrimental to our interest or violation of one or more terms of this letter, this assignment may be
terminated without notice and / or reason without any assignment amount as mentioned in clause 7.

35. Your services are transferable to any other Institution run by the same Management anywhere in India.
You can also be sent on deputation to other Institutions by the management & you are bound to accept it.
36. You agree that the emoluments / cost to organization are incurred for specific performance, which is
mandatory. You agree to perform such other duties and conform to such other instructions relating to your
assignment as may be required or be issued to you from time to time by the competent / designated
authority.

37. In case of all dispute / confusion / clarification related to the terms of this letter, the decision of the
organization shall be final and binding. All legal disputes would be strictly under jurisdiction of Mumbai
Court’s only.

38. The above terms and conditions of assignment are subject to change & you will be communicated as
and when the changes are effected which will be binding on you.

39. This assignment is made on the basis of information provided by you in the application and also at the
time of interview and your representation that you are qualified and competent to be engaged as Principal
in our Institution under rules and regulations prescribed by AICTE / DTE / NCTE / Mumbai University /
Maharashtra State Board of Secondary & Higher Secondary or any other applicable statutory / deemed
authorities.

40. We have biometric system of attendance and every teacher has to compulsorily, mark his attendance
through biometric device by punching every day at the time of arrival in the college and departure from the
college. Salary shall be calculated as per the biometric attendance. 03 late remark will be treated as one
day’s absence from college. Every employee of the College shall check his attendance daily basis and in case
of any discrepancy due to his lapses or otherwise, immediately bring it to the knowledge of management,
otherwise college will not be responsible for the same. Any attendance dispute will not be entertained after
the end of the said day.

41. Your performance shall be reviewed on semester basis. If your performance is found to be
unsatisfactory, then your services may be terminated in mid-session also.

If the above terms and conditions are acceptable to you, please communicate the acceptance of the
assignment terms, by signing and returning one copy, for our records. Please also include a self-attested
photocopy of government photo identification (such as driving license / passport) along with the signed
copy of the letter. If no reply accepting the assignment terms is submitted, this letter shall be deemed as
cancelled and void.

We look forward to working with you in an institution that is challenging, stimulating and striving towards
excellence in the field of education.

Your’s truly,

For, Shri G.P.M. Degree College.

W/
oA
Mr. Atul Yadav

(Principal)

I have read, understood and have agreed to all terms and conditions as mentioned in the above Letter of
Appointment.

oM
Qo=
Ms. Riteela Rajeshwar Kamble
Date:14/06/2020
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Smt. Shyampatidevi Mishra Educational Trust's

SHRI G.P.M. DEGREE COLLEGE

Degree College : Affiliated to University of Mumbai.
Junior Coilege : Affiliated to Maharashtra State Board of Secondary & Higher Secondary Education Pune.
Mahatma Gandhi Road, Vile-Parle (E), Mumbai - 400057. #®:2612 2586 / 87

Date: 27/01/2020

Ms. Sangeeta Tewatia Kundu
Flat No. 24,2 Floor Ganesh Nivas,
Prabhat Coloney Santacruz (E)
Mumbai -400055
Letter of Appointment

Ms. Sangeeta Tewatia Kundu

Itis our pleasure to welcome you to be a part of Shri G.P.M. Degree College of Science & Commerce at Andheri
- East for the position of Ass. Professor. We would like to avail your service with effect from 27/01/2020. The
terms and conditions of your assignment are as follows:

1. Your assignment for a fixed period commences from 27/01/2020 and ends on 30/04/2020. Unless and until
the assignment is renewed in writing (based on mutually accepted scope and terms), the same will
automatically end on the above mentioned date and separate notice will not be issued in this behalf.

2. Your accountabilities and deliverables will be based on the discussions we had with you and as would be
specified from time to time by the Competent Authority of the Organization.

3. During the period of the assignment, your all-inclusive cost to organization, also termed as Cost to Company
i.e., CTC, hereinafter referred as emoluments will be Rs. 25000/ (Twenty-Five Thousand only) per month.
Statutory deductions will be as applicable by the law.

4, Your emoluments etc. are strictly confidential and should not be shared or informed to others.

5. The Paid leave for the entire Academic year is maximum of 8 days. In case if you join after commencement
of the academic year, you would be entitled for leave purely and only on a Prorate basis. You are entitled for
availing the leave after 3 months of your joining the organization. Leave has to be applied sufficiently in advance
and sanctioned by the Principal. The employee cannot proceed on leave till it is sanctioned. Leave cannot be
encased. The same cannot be claimed as matter of right.

6. You understand and accept that during the middle of academic year, you will not terminate the assignment
and leave the institution without written consent of the competent / designated authority,

7. This assignment may be terminated by the Institution sub-moto by giving a notice period of at least thirty
working days or proportionate assignment amount in lieu thereof without assigning any reason thereof.

8. Letter of resignation should be submitted in the form of hardcopy. Resignation without a required notice
period is not acceptable.

9. In case where your request for termination of assignment is accepted during the academic year, it is
mandatory that you should give a notice period of at least thirty working days or proportionate assignment
amount in lieu of notice under any reason thereof.

10. Any unauthorized absence from duty for 02 days or more will be considered as abandonment of your
services and no further notice will be required to be given to you in this behalf. Your services will be terminated
on account of abandonment and no claim will be entertained in this behalf.

11. You will be working from the Institution premises for 6 days in a week as per the schedule laid by your
Principal or the Person authorized / designated by the Principal / Management. You will attend the Institution
punctually and be present in the Institution during the prescribed hours including Saturdays of each month and
if required on weekly off / during Holidays.

12. This assignment and your continuation are subject to your having been found medically (physically and
mentally) fit by an authorized and recognized Medical Practitioner.

13. You will prepare annual plans in the beginning of your tenure, in accordance with the Institution policy. In
addition, you are expected to prepare course material and undertake research related to the curriculum /
needs of the students and the Institution.

14. You will be responsible in the general organization of all activities including holding periodical examination,
assessment, Non-Teaching Assignments etc.




15. You will, in cooperation with other institution authorities, share the responsibility of setting up and
maintaining a learning environment suitable to the task and students.

16. You will help organize and partake in the various co-curricular activities, programs and events organized
by the institution.

17. You will partake in appraisals and review of your work and instruction methods arranged by the
administration and respond positively to such evaluations and make changes as appropriate.

18. You will prepare and provide oral / written assessments relating to the learning and development of
students.

19. You will carry out student assessment work and record their progress and attainment of grades in an
appropriate manner and in a timely fashion based on the norms laid by the institution.

20. You will not abuse your professional position for personal profit in money, goods or services from
students or their families by indulging in activities such as Private tuitions / Coaching Class / any other
assignments etc.

21. You will inculcate positive attributes including that of cleanliness, neatness and respect for orderly
behavior in the students.

22. You will build and maintain cooperative relationships with students, parents and/or other staff and
communicate with them on students’ progress and attainment, drawing attention to special skills and
talents as well as to problems or difficulties.

23. You will promote harmony and goodwill among the pupils and ensure no discrimination of any kind is
imposed on any pupil on the ground of religion, caste, creed, nationality or community etc.

24. You will not indulge in consumption of intoxicant of any kind whatsoever. You will not smoke / chew
tobacco / gutka / pan inside the institution premises and / or n the presence of students.

25. The institution expects you to follow a dress code, which helps you to work comfortably and at the same
time project a professional image to our students, parents, colleagues and community we are a part of.
Hence, it is essential that you take pride in your appearance and maintain proper dress code and general
appearance during the working hours. You are expected to dress neatly and in a manner consistent with the
duties being discharged.

26. You will observe and adhere to all rules & regulations, office orders and / or settlements of the
organization as may be applicable. You will discharge such duties as may be assigned to you including non-
teaching duties.

27. In case there is any change in your qualification/s, residential address, landline number, mobite number,
you will intimate the same in writing to the office within three days from the date of such change and get
such change/s recorded; not providing the updated information would amount to an act of indiscipline.
28. You agree not to engage yourself directly or indirectly in any service or be concerned in any manner in
any work / business other than that of the institution and shall not associate yourself or let your work, name,
image or personality be used by any media or other organization / Institution without the expressed consent
of this management in writing.

29. You will maintain all information, documents and / or materials gathered by you during the course of
your engagement in strict confidence. You will not copy or make notes of such information / documents
expect in conjunction with your work for the organization. You will not, at any time, disclose or divulge or
make public, expect on legal obligation, any information regarding the organization’s affairs or work carried
out whether the same made known / available to you or become known / available to you during the term
of your assignment.

30. You may be issued some materials such as business stationery, documents, etc. which will remain the
property of the organization. You agree to return them in good shape and condition to the organization
upon the separation.

31. This letter expresses the understanding between you and the organization with respect to the subject
matter and supersedes all prior proposals, agreements, representations and understandings.

32. This letter is being issued to you on the basis of information provided by you in the application and aiso
at the time of interview. Original copies of the certificates, testimonials and previous empfoyment records
should be submitted along with the photocopies for verification. If any declaration given by you provestobe
false or if you are found to have willfully suppressed any material information, this assignment will be liable
to be terminated without any notice.

33. Nothing in this letter shall be deemed to create any relationship or partnership, or joint venture between
you and the organization.
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34. You will be required to follow the conduct and discipline rules and regulations as prescribed by the
management from time to time and any breach of the conditions shall entail action, which may include
termination. If at any time, in the opinion of the organization’s management, which is final in this matter,
you are insolvent or found guilty of dishonesty, disobedience, disorderly behavior, negligence,
insubordination, indiscipline, absence from duty without permission or any other conduct considered by us
detrimental to our interest or violation of one or more terms of this letter, this assignment may be
terminated without notice and / or reason without any assignment amount as mentioned in clause 7.

35, Your services are transferable to any other Institution run by the same Management anywhere in India.
You can also be sent on deputation to other Institutions by the management & you are bound to accept it.
36. You agree that the emoluments / cost to organization are incurred for specific performance, which is
mandatory. You agree to perform such other duties and conform to such other instructions relating to your
assignment as may be required or be issued to you from time to time by the competent / designated
authority.

37. In case of all dispute / confusion / clarification related to the terms of this letter, the decision of the
organization shall be final and binding. All legal disputes would be strictly under jurisdiction of Mumbai
Court’s only.

38. The above terms and conditions of assignment are subject to change & you will be communicated as
and when the changes are effected which will be binding on you.

39, This assighment is made on the basis of information provided by you in the application and also at the
time of interview and your representation that you are qualified and competent to be engaged as Principal
in our Institution under rules and regulations prescribed by AICTE / DTE / NCTE / Mumbai University /
Maharashtra State Board of Secondary & Higher Secondary or any other applicable statutory / deemed
authorities.

40. We have biometric system of attendance and every teacher has to compulsorily, mark his attendance
through biometric device by punching every day at the time of arrival in the college and departure from the
college. Salary shall be calculated as per the biometric attendance. 03 late remark will be treated as one
day’s absence from college. Every employee of the College shall check his attendance daily basis and in case
of any discrepancy due to his lapses or otherwise, immediately bring it to the knowledge of management,
otherwise college will not be responsible for the same. Any attendance dispute will not be entertained after
the end of the said day.

41. Your performance shall be reviewed on semester basis. If your performance is found to be
unsatisfactory, then your services may be terminated in mid-session also.

If the above terms and conditions are acceptable to you, please communicate the acceptance of the
assignment terms, by signing and returning one copy, for our records. Please also include a self-attested
photocopy of government photo identification (such as driving license / passport) along with the signed
copy of the letter. If no reply accepting the assignment terms is submitted, this letter shall be deemed as
cancelled and void.

We look forward to working with you in an institution that is challenging, stimulating and striving towards
excellence in the field of education.

Your’s truly,

For, Shri G.P.M. Degree College.

porongrd

(Mr. Atul Yadav)
Principal

I have read, understood and have agreed to all terms gnditions as mentioned in the above Letter of
Appointment.

SeengecTh

Ms. Sangeeta Tewatia Kundu
Date: 27/01/2020
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Smt, Shyampatidevi Mishra Educational Trust's

SHRI G.P.M. DEGREE COLLEGE

Degree College : Affiliated to University of Mumbai.
Junior College : Affiliated to Maharashtra State Board of Secondary & Higher Secondary Education Pune.
Mahatma Gandhi Road, Vile-Parle (E), Mumbai - 400057 . #):2612 2586 / 87

Date: 01/06/2020

Mr. Rajitram Yadav
Room no 7, Shamunath Shukla Chawl,
Nirmal Nagar, Khar East,
Mumbai - 400051.
Letter of Appointment

Mr. Rajitram Yadav

It is our pleasure to welcome you to be a part of Shri G.P.M. Degree College at Vile Parle - East for the
position of Asst.Professor. We would like to avail your service with effect from 01/06/2020. The terms and
conditions of your assignment are as follows:

1. Your assignment for a fixed period commences from 01/06/2020 and ends on 30/04/2021. Unless and
until the assignment is renewed in writing (based on mutually accepted scope and terms), the same will
automatically end on the above mentioned date and separate notice will not be issued in this behalf.

2. Your accountabilities and deliverables will be based on the discussions we had with you and as would be
specified from time to time by the Competent Authority of the Organization.

3. During the period of the assignment, your all-inclusive cost to organization, also termed as Cost to
Company i.e., CTC, hereinafter referred as emoluments will be Rs. 20,000/(Twenty Thousand Only) per
month. Statutory deductions will be as applicable by the law.

4. Your emoluments etc. are strictly confidential and should not be shared or informed to others.

5. The Paid leave for the entire Academic year is maximum of 8 days. In case if you join after
commencement of the academic year, you would be entitled for leave purely and only on a Prorate basis.
You are entitled for availing the leave after 3 months of your joining the organization. Leave has to be
applied sufficiently in advance and sanctioned by the Principal. The employee cannot proceed on leave till
it is sanctioned. Leave cannot be encased. The same cannot be claimed as matter of right.

6. You understand and accept that during the middle of academic year, you will not terminate the
assignment and leave the institution without written consent of the competent / designated authority,

7. This assignment may be terminated by the Institution sub-moto by giving a notice period of at least
thirty working days or proportionate assignment amount in lieu thereof without assigning any reason
thereof.

8. Letter of resignation should be submitted in the form of hardcopy. Resignation without a required
notice period is not acceptable.

9. In case where your request for termination of assignment is accepted during the academic year, it is
mandatory that you should give a notice period of at least thirty working days or proportionate
assignment amount in lieu of notice under any reason thereof.

10. Any unauthorized absence from duty for 02 days or more will be considered as abandonment of your
services and no further notice will be required to be given to you in this behalf. Your services will be
terminated on account of abandonment and no claim will be entertained in this behalf.

11. You will be working from the Institution premises for 6 days in a week as per the schedule laid by your
Principal or the Person authorized / designated by the Principal / Management. You will attend the
Institution punctually and be present in the Institution during the prescribed hours including Saturdays of
each month and if required on weekly off / during Holidays.

12. This assignment and your continuation are subject to your having been found medically (physically and
mentally) fit by an authorized and recognized Medical Practitioner.

13. You will prepare annual plans in the beginning of your tenure, in accordance with the Institution
policy. In addition, you are expected to prepare course material and undertake research related to the
curriculum / needs of the students and the Institution.

14. You will be responsible in the general organization of all activities including holding periodical
examination, assessment, Non-Teaching Assignments etc. 1/3



15',Y0l,1 \.M”A in cooperation with other institution authorities, share the responsibility of setting up and
mamtmnmg a learning environment suitable to the task and students.
16. You will help organize and partake in the various co-curricular activities, programs and events
organized by the institution.
¥, \lr'o.u will partake in appraisals and review of your work and instruction methods arranged by the
administration and respond positively to such evaluations and make changes as appropriate.
18. You will prepare and provide oral / written assessments relating to the learning and development of
students.
19. You will carry out student assessment work and record their progress and attainment of grades in an
appropriate manner and in a timely fashion based on the norms laid by the institution.
20. You will not abuse your professional position for personal profit in money, goods or services from
students or their families by indulging in activities such as Private tuitions / Coaching Class / any other
assignments etc.
21. You will inculcate positive attrlbutes including that of cleanliness, neatness and respect for orderly
behavior in the students.
22. You will build and maintain cooperative relationships with students, parents and/or other staff and
communicate with them on students’ progress and attainment, drawing attention to special skills and
talents as well as to problems or difficulties.
23. You will promote harmony and goodwill among the pupils and ensure no discrimination of any kind is
imposed on any pupil on the ground of religion, caste, creed, nationality or community etc.
24. You will not indulge in consumption of intoxicant of any kind whatsoever. You will not smoke / chew
tobacco / gutka / pan inside the institution premises and / or n the presence of students.
25. The institution expects you to follow a dress code, which helps you to work comfortably and at the
same time project a professional image to our students, parents, colleagues and community we are a part
of. Hence, it is essential that you take pride in your appearance and maintain proper dress code and
general appearance during the working hours. You are expected to dress neatly and in a manner
consistent with the duties being discharged.
26. You will observe and adhere to all rules & regulations, office orders and / or settlements of the
organization as may be applicable. You will discharge such duties as may be assigned to you including non-
teaching duties.
27. In case there is any change in your qualification/s, residential address, landline number, mobile
number, you will intimate the same in writing to the office within three days from the date of such change
and get such change/s recorded; not providing the updated information would amount to an act of
indiscipline.
28. You agree not to engage yourself directly or indirectly in any service or be concerned in any manner in
any work / business other than that of the institution and shall not associate yourself or let your work,
name, image or personality be used by any media or other organization / Institution without the
expressed consent of this management in writing.
29. You will maintain all information, documents and / or materials gathered by you during the course of
your engagement in strict confidence. You will not copy or make notes of such information / documents
expect in conjunction with your work for the organization. You will not, at any time, disclose or divulge or
make public, expect on legal obligation, any information regarding the organization’s affairs or work
carried out whether the same made known / available to you or become known / available to you during
the term of your assignment.
30. You may be issued some materials such as business stationery, documents, etc. which will remain the
property of the organization. You agree to return them in good shape and condition to the organization

upon the separation.
31. This letter expresses the understandlng between you and the organization with respect to the subject

matter and supersedes all prior proposals, agreements, representations and understandings.
32. This letter is being issued to you on the basis of information provided by you in the application and
also at the time of interview. Original copies of the certificates, testimonials and previous employment
records should be submitted along with the photocopies for verification. If any declaration given by you
provestobe false or if you are found to have willfully suppressed any material information, this assignment
will be liable to be terminated without any notice.
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33. Nothing in this letter shall be deemed to create any relationship or partnership, or joint venture
between you and the organization,

34. You will be required to follow the conduct and discipline rules and regulations as prescribed by the
management from time to time and any breach of the conditions shall entail action, which may include
termination. If at any time, in the opinion of the organization’s management, which is final in this matter,
you are insolvent or found guilty of dishonesty, disobedience, disorderly behavior, negligence,
insubordination, indiscipline, absence from duty without permission or any other conduct considered by
us detrimental to our interest or violation of one or more terms of this letter, this assignment may be
terminated without notice and / or reason without any assignment amount as mentioned in clause 7.
35. Your services are transferable to any other Institution run by the same Management anywhere in
India. You can also be sent on deputation to other Institutions by the management & you are ke
accept it.

36. You agree that the emoluments / cost to organization are incurred for specific performance, which is
mandatory. You agree to perform such other duties and conform to such other instructions relating to
your assignment as may be required or be issued to you from time to time by the competent / designated
authority.

37. In case of all dispute / confusion / clarification
organization shall be final and binding. All legal disputes would be strictly und
Court’s only.

38. The above terms and conditions of assignment are subject to change & you w

and when the changes are effected which will be binding on you.

39. This assignment is made on the basis of information provided by you in the application and also at the
time of interview and your representation that you are qualified and competent to be engaged as Principal
in our Institution under rules and regulations prescribed by AICTE / DTE / NCTE / Mumbai University /
Maharashtra State Board of Secondary & Higher Secondary or any other applicable statutory / deemed

authorities.
40. We have biometric system of a

related to the terms of this letter, the decision of the

er jurisdiction of Mumbai

ill be communicated as

ttendance and every teacher has to compulsorily, mark his attendance
through biometric device by punching every day at the time of arrival in the college and departure from
the college. Salary shall be calculated as per the biometric attendance. 03 late remark will be treated as
one day’s absence from college. Every employee of the College shall check his attendance daily basis and
in case of any discrepancy due to his lapses or otherwise, immediately bring it to the knowledge of
management, otherwise college will not be responsible for the same. Any attendance dispute will not be

entertained after the end of the said day.
41. Your performance shall be reviewed on semester basis. If your performance is found to be

urisatisfactory, then your services may be terminated in mid-session also.

If the above terms and conditions are acceptable to you, please communicate the acceptance of the
assignment terms, by signing and returning one copy, for our records. Please also include a self-attested
photocopy of government photo identification (such as driving license / passport) along with the signed

copy of the letter. If no reply accepting the assignment terms is submitted, this letter shall be deemed as

cancelled and void.

We look forward to working with you in a
excellence in the field of education.
Your's truly,

For, Shri G.P.M. Degree College.

A

n institution that is challenging, stimulating and striving towards

Q. Vile Parg, \ ©
(Mr.Atul Yadav) %M”mbal-ﬁil ,g
Principal \
¥ - ‘4;’33

S
| have read, understood and have agreed to all terms and conditions as mentioned in the above Letter of

Appointment. .
' mﬂwf’
— ol
Mr. Rajitram Yadav

Date: 01/06/2020 3/3



Smt. Shyampatidevi Mishra Educational Trust's

SHRI G.P.M. DEGREE COLLEGE

Deg‘ree College : Affiliated to University of Mumbai.
Junior College : Affiliated to Maharashtra State Board of Secondary & Higher Secondary Education Pune.
Mahatma Gandhi Road, Vile-Parle (E), Mumbai - 400057 7):2612 2586 / 87

Date: 01/06/2020

Mrs. Chhaya Rai
105 A - Wing, Divya Apartment,
Malad East,
Mumbai — 400097.
Letter of Appointment

Mrs. Chhaya Rai

It is our pleasure to welcome you to be a part of Shri G.P.M. Degree Colleg
position of Asst.Professor. We would like to avail your service with effect from 01/06/2020. The terms and
conditions of your assignment are as follows:

1. Your assignment for a fixed period commences from 01/06/2020 and ends on 30/04/2021. Unless and
until the assignment is renewed in writing (based on mutually accepted scope and terms), the same will
automatically end on the above mentioned date and separate notice will not be issued in this behalf.

2. Your accountabilities and deliverables will be based on the discussions we had with you and as would be
specified from time to time by the Competent Authority of the Organization.

3. During the period of the assignment, your all-inclusive cost to organization, also termed as Cost to
Company i.e., CTC, hereinafter referred as emoluments will be Rs. 20.000/(Twenty Thousand Only) per
month. Statutory deductions will be as applicable by the law.

4.Your emoluments etc. are strictly confidential and should not be shared or informed to others.

5. The Paid leave for the entire Academic year is maximum of 8 days. In case if you join after
commencement of the academic year, you would be entitled for leave purely and only on a Prorate basis.
You are entitled for availing the leave after 3 months of your joining the organization. Leave has to be
applied sufficiently in advance and sanctioned by the Principal. The employee cannot proceed on leave till
it is sanctioned. Leave cannot be encased. The same cannot be claimed as matter of right.

6. You understand and accept that during the middle of academic year, you will not terminate the
assignment and leave the institution without written consent of the competent / designated authority,

7. This assignment may be terminated by the Institution sub-moto by giving a notice period of at least
thirty working days or proportionate assignment amount in lieu thereof without assigning any reason

e at Vile Parle - East for the

thereof.
8. Letter of resignation should be submitted in the form of hardcopy. Resignation without a required

notice period is not acceptable.

9..In case where your request for termination of assignment is accepted during the academic year, it is
mandatory that you should give a notice period of at least thirty working days or proportionate
assignment amount in lieu of notice under any reason thereof.

10. Any unauthorized absence from duty for 02 days or more will be considered as abandonment of your
services and no further notice will be required to be given to you in this behalf. Your services will be
terminated on account of abandonment and no claim will be entertained in this behalf.

11. You will be working from the Institution premises for 6 days in a week as per the schedule laid by your
Principal or the Person authorized / designated by the Principal / Management. You will attend the
Institution punctually and be present in the Institution during the prescribed hours including Saturdays of
each month and if required on weekly off / during Holidays.

12. This assignment and your continuation are subject to your having been found medically (physically and
mentally) fit by an authorized and recognized Medical Practitioner.

13. You will prepare annual plans in the beginning of your tenure, in accordance with the Institution
policy. In addition, you are expected to prepare course material and undertake research related to the
curriculum / needs of the students and the Institution.

14. You will be responsible in the general organization of all activities including holding periodical
examination, assessment, Non-Teaching Assignments etc. 1/3



15'_Y°L_‘ ‘_Ni“: in cooperation with other institution authorities, share the responsibility of setting up and
maintaining a learning environment suitable to the task and students.
16. You will help organize and partake in the various co-curricular activities, programs and events
organized by the institution.
A \_(0_“ W”.r partake in appraisals and review of your work and instruction methods arranged by the
i:ﬁ;;ﬁt‘;:;’o” and respond DC?Sitively to sth evaluations and make changes as appropriate.

prepare and provide oral / written assessments relating to the learning and development of
students.
19. You _Wi” carry out student assessment work and record their progress and attainment of grades in an
appropriate manner and in a timely fashion based on the norms laid by the institution.
20. You will not abuse your professional position for personal profit in money, goods or services from
stu.dents or their families by indulging in activities such as Private tuitions / Coaching Class / any other
assignments etc.
21. You will inculcate positive attributes including that of cleanliness, neatness and respect for orderly
behavior in the students.
22. You will build and maintain cooperative relationships with students, parents and/or other staff and
communicate with them on students’ progress and attainment, drawing attention to special skills and
talents as well as to problems or difficulties.
23. You will promote harmony and goodwill among the pupils and ensure no discrimination of any kind is
imposed on any pupil on the ground of religion, caste, creed, nationality or community etc.
24. You will not indulge in consumption of intoxicant of any kind whatsoever. You will not smoke / chew
tobacco / gutka / pan inside the institution premises and / or n the presence of students.
25. The institution expects you to follow a dress code, which helps you to work comfortably and at the
same time project a professional image to our students, parents, colleagues and community we are a part
of. Hence, it is essential that you take pride in your appearance and maintain proper dress code and
general appearance during the working hours. You are expected to dress neatly and in a manner
consistent with the duties being discharged.
26. You will observe and adhere to all rules & regulations, office orders and / or settlements of the
organization as may be applicable. You will discharge such duties as may be assigned to you including non-
teaching duties.
27. In case there is any change in your qualification/s, residential address, landline number, mobile
number, you will intimate the same in writing to the office within three days from the date of such change
and get such change/s recorded; not providing the updated information would amount to an act of
indiscipline.
28. You agree not to engage yourself directly or indirectly in any service or be concerned in any manner in
any work / business other than that of the institution and shall not associate yourself or let your work,
name, image or personality be used by any media or other organization / Institution without the
expressed consent of this management in writing.
29. You will maintain all information, documents and / or materials gathered by you during the course of
your engagement in strict confidence. You will not copy or make notes of such information / documents
expect in conjunction with your work for the organization. You will not, at any time, disclose or divulge or
make public, expect on legal obligation, any information regarding the organization’s affairs or work
carried out whether the same made known / available to you or become known / available to you during

the term of your assignment.
30. You may be issued some materials such as business stationery, documents, etc. which will remain the

property of the organization. You agree to return them in good shape and condition to the organization

upon the separation.
31. This letter expresses the understanding between you and the organization with respect to the subject

matter and supersedes all prior proposals, agreements, representations and understandings.

32. This letter is being issued to you on the basis of information provided by you in the application and
also at the time of interview. Original copies of the certificates, testimonials and previous employment
records should be submitted along with the photocopies for verification. If any declaration given by you
provestobe false or if you are found to have willfully suppressed any material information, this assignment

will be liable to be terminated without any notice.
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33. Nothing in this letter shall be deemed to create any relationship or partnership, or joint venture
between you and the organization.
i\t;é‘;‘;:g}:’::::r;;s: :: thllow the conduct and discipline rules and regulations as prescribedrby the
sapesialiors. Bde TS .Im;' andA a_ny breach of tht'e cgnditions shall entail action, which may include
you are insolvent or f , '“d‘ e Olplnlon of ‘the organization’s management, which is final in this matter,
inselbordinatian: indice l.uun guilty of dlshone.sty, disobedience, disorderly behavior, ngglagence,
AT ;0 o .D ine, absenFe fr?m duty without permission or any other conduct considered by
o ; interest or violation of one or more terms of this letter, this assignment may be
terminated WI-thout notice and / or reason without any assignment amount as mentioned in clause /.
35._Your services are transferable to any other Institution run by the same Management anywhere in
India. You can also be sent on deputation to other Institutions by the management & you are bound to
accept it.
36. You agree that the emoluments / cost to organization are incurred for specific performance, which is
mandatory. You agree to perform such other duties and conform to such other instructions relating to
your assignment as may be required or be issued to you from time to time by the competent / designated
authority.
37. In case of all dispute / confusion / clarification related to the terms of this letter, the decision of the
organization shall be final and binding. All legal disputes would be strictly under jurisdiction of Mumbai
Court’s only.
38. The above terms and conditions of assignment are subject to change & you will be communicated as
and when the changes are effected which will be binding on you.
39. This assignment is made on the basis of information provided by you in the application and also at the
time of interview and your representation that you are qualified and competent to be engaged as Principal
in our Institution under rules and regulations prescribed by AICTE / DTE / NCTE / Mumbai University /
Maharashtra State Board of Secondary & Higher Secondary or any other applicable statutory / deemed
authorities.
40. We have biometric system of attendance and every teacher has to compulsorily,
through biometric device by punching every day at the time of arrival in the college and departure from
the college. Salary shall be calculated as per the biometric attendance. 03 late remark will be treated as
one day’s absence from college. Every employee of the College shall check his attendance daily basis and
in case of any discrepancy due to his lapses or otherwise, immediately bring it to the knowledge of
management, otherwise college will not be responsible for the same. Any attendance dispute will not be
entertained after the end of the said day.
41. Your performance shall be reviewed on semester basis. If your performance is found to be
unsatisfactory, then your services may be terminated in mid-session also.
If the above terms and conditions are acceptable to you, please communicate the acceptance of the
assignment terms, by signing and returning one copy, for our records. Please also include a self-attested
photocopy of government photo identification (such as driving license / passport) along with the signed
y of the letter. If no reply accepting the assignment terms is submitted, this letter shall be deemed as

mark his attendance

cop

cancelled and void. !
We look forward to working with you in an institution that is challenging, stimulating and striving towards

excellence in the field of education.
Your’s truly,
For, Shri G.P.M. Degree College.

(Mr.Atul Yadav)
Principal

| have read, understood and have agreed to all terms and conditions as mentioned in the above Letter of

APPOin'@B/

Mrs. Chhaya Rai
Date: 01/06/2020 3/3



Smt. Shyampatidevi Mishra Educational Trust's

SHRI G.P.M. DEGREE COLLEGE

Degree College : Affiliated to University of Mumbai.
Junior College : Affiliated to Maharashtra State Board of Secondary & Higher Secondary Education Pune.
Mahatma Gandhi Road, Vile-Parle (E), Mumbai - 400057. #:2612 2586 / 87

Date: 01/06/2020

Ms. Shruti Bole
63-Haptewadi. Room No 12, -
Gokhale Road (North)
Dadar (W) Mumbai — 400028.
Letter of Appointment

Ms. Shruti Bole

It is our pleasure to welcome you to be a part of Shri G.P.M. Degree College at Vile Parle - East for the
position of Asst.Professor. We would like to avail your service with effect from 01/06/2020. The terms and
conditions of your assignment are as follows:

1. Your assignment for a fixed period commences from 01/06/2020 and ends on 30/04/2021. Unless and
until the assignment is renewed in writing (based on mutually accepted scope and terms), the same will
automatically end on the above mentioned date and separate notice will not be issued in this behalf.

2. Your accountabilities and deliverables will be based on the discussions we had with you and as would be
specified from time to time by the Competent Authority of the Organization.

3. During the period of the assignment, your all-inclusive cost to organization, also termed as Cost to
Company i.e., CTC, hereinafter referred as emoluments will be Rs. 20,000/(Twenty Thousand Only ) per
month. Statutory deductions will be as applicable by the law.

4. Your emoluments etc. are strictly confidential and should not be shared or informed to others.

S. The Paid leave for the entire Academic year is maximum of 8 days. In case if you join after
commencement of the academic year, you would be entitled for leave purely and only on a Prorate basis.
You are entitled for availing the leave after 3 months of your joining the organization. Leave has to be
applied sufficiently in advance and sanctioned by the Principal. The employee cannot proceed on leave till
it is sanctioned. Leave cannot be encased. The same cannot be claimed as matter of right.

6. You understand and accept that during the middle of academic year, you will not terminate the
assignment and leave the institution without written consent of the competent / designated authority,

7. This assignment may be terminated by the Institution sub-moto by giving a notice period of at least
thirty working days or proportionate assignment amount in lieu thereof without assigning any reason
thereof.

8. Letter of resignation should be submitted in the form of hardcopy. Resignation without a required
notice period is not acceptable.

9. In case where your request for termination of assignment is accepted during the academic year, it is
mandatory that you should give a notice period of at least thirty working days or proportionate
assignment amount in lieu of notice under any reason thereof.

10. Any unauthorized absence from duty for 02 days or more will be considered as abandonment of your
services and no further notice will be required to be given to you in this behalf. Your services will be
terminated on account of abandonment and no claim will be entertained in this behalf.

11. You will be working from the Institution premises for 6 days in a week as per the schedule laid by your
Principal or the Person authorized / designated by the Principal / Management. You will attend the
Institution punctually and be present in the Institution during the prescribed hours including Saturdays of
each month and if required on weekly off / during Holidays.

12. This assignment and your continuation are subject to your having been found medically (physically and
mentally) fit by an authorized and recognized Medical Practitioner.

13. You will prepare annual plans in the beginning of your tenure, in accordance with the Institution
policy. In addition, you are expected to prepare course material and undertake research related to the
curriculum / needs of the students and the Institution.

14. You will be responsible in the general organization of all activities including holding periodical
examination. assessment. Non-Teaching Assiznments etc. 1/3



15. You will, in cooperation with other institution authorities, share the responsibility of setting up and

maintaining a learning environment suitable to the task and students.
16. You will help organize and partake in the various co-curricul
organized by the institution.
17. You will partake in appraisals and review of your work and instruction methods arrange
administration and respond positively to such evaluations and make changes as appropriate.
18. You will prepare and provide oral / written assessments relating to the learning and development of
students.
19. You will carry out student assessment work and record their progress and attainment of grades in an
appropriate manner and in a timely fashion based on the norms laid by the institution.
20. You will not abuse your professional position for personal profit in money, goods or services from
students or their families by indulging in activities such as Private tuitions / Coaching Class / any other
assignments etc.
21. You will inculcate positive attributes including that of cleanliness, neatness and respect for
behavior in the students.
22. You will build and maintain cooperative relationships with students, par
communicate with them on students’ progress and attainment, drawing atten
talents as well as to problems or difficulties.
23. You will promote harmony and goodwill among the pupils and ensure no
imposed on any pupil on the ground of religion, caste, creed, nationality or community etc.
24. You will not indulge in consumption of intoxicant of any kind whatsoever. You will not smoke / chew
tobacco / gutka / pan inside the institution premises and / or n the presence of students.
25. The institution expects you to follow a dress code, which helps you to work comfortably and at the
same time project a professional image to our students, parents, colleagues and community we are a part
of. Hence, it is essential that you take pride in your appearance and maintain proper dress code and
general appearance during the working hours. You are expected to dress neatly and in a manner

consistent with the duties being discharged.
26. You will observe and adhere to all rules & regulations, office orders and / or settlements of the

organization as may be applicable. You will discharge such duties as may be assigned to you including non-

ar activities, programs and events

d by the

orderly

ents and/or other staff and
tion to special skills and

discrimination of any kind is

teaching duties.
27. In case there is any change in your qualification/s, residential address, landline number, mobile

number, you will intimate the same in writing to the office within three days from the date of such change
and get such change/s recorded; not providing the updated information would amount to an act of
indiscipline.

28. You agree not to engage yourself directly or indirectly in any service or be concerned in any manner in
any work / business other than that of the institution and shall not associate yourself or let your work,
name, image or personality be used by any media or other organization / Institution without the
expressed consent of this management in writing.

29. You will maintain all information, documents and / or materials gathered by you during the course of
your engagement in strict confidence. You will not copy or make notes of such information / documents
expect in conjunction with your work for the organization. You will not, at any time, disclose or divulge or
make public, expect on legal obligation, any information regarding the organization’s affairs or work
carried out whether the same made known / available to you or become known / available to you during

the term of your assignment.
30. You may be issued some materials such as business stationery, documents, etc. which will remain the

property of the organization. You agree to return them in good shape and condition to the organization

upon the separation.
31. This letter expresses the understanding between you and the organization with respect to the subject

matter and supersedes all prior proposals, agreements, representations and understandings.
32. This letter is being issued to you on the basis of information provided by you in the application and
also at the time of interview. Original copies of the certificates, testimonials and previous employment
records should be submitted along with the photocopies for verification. If any declaration given by you
provestobe false or if you are found to have willfully suppressed any material information, this assignment
will be liable to be terminated without any notice.
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34. You will be required to follow the con
man:fgerﬁent from time to time and any
termination. If at any time, in the opinion
You are insolvent or found guilty of
insubordination, indiscipline, absence from
us detrimental to our interest or violation

duct and discipline rules and regulations as prescribed by the
breach of the conditions shall entail action, which may include
of the organization’s management, which is final in this matter,
dishonesty, disobedience, disorderly behavior, negligence,
duty without permission or any other conduct considered by
terminated without notice and J of reasor W?:ht;:l: aonr mor.e terms of this letter, t:is as:i.gnrrente r7nay be
35. Your services are transferable to a h 'vaslygnment SIGRNE SRERRHOREF U Ea RE .
India. You can also be B 6 -”V other Instltutlon_ run by the same Management anywhere in
accept it, eputation to other Institutions by the management & you are bound to
E:A:do:t;rgyf-e‘jot:zt :Z :moluments / cost to organization are incurred for specific performance, which is
B af 0 perfor.m such other duties and conform to such other instructions relating to
i may be required or be issued to you from time to time by the competent / designated
authority.
37. In.case of all dispute / confusion / clarification related to the terms of this letter, the decision of the
organization shall be final and binding. All legal disputes would be strictly under jurisdiction of Mumbai
Court’s only.
38. The above terms and conditions of assignment are subject to change & you will be communicated as
and when the changes are effected which will be binding on you.
39. This assignment is made on the basis of information provided by you in the application and also at the
time of interview and your representation that you are qualified and competent to be engaged as Principal
in our Institution under rules and regulations prescribed by AICTE / DTE / NCTE / Mumbai University /

Maharashtra State Board of Secondary & Higher Secondary or any other applicable statutory / deemed
authorities.

40. We have biometric system of attendance and every teacher has to compulsorily, mark his attendance
through biometric device by punching every day at the time of arrival in the college and departure from
the college. Salary shall be calculated as per the biometric attendance. 03 late remark will be treated as
one day’s absence from college. Every employee of the College shall check his attendance daily basis and
in case of any discrepancy due to his lapses or otherwise, immediately bring it to the knowledge of
management, otherwise college will not be responsible for the same. Any attendance dispute will not be
entertained after the end of the said day.

41. Your performance shall be reviewed on semester basis. If your performance is found to be
unsatisfactory, then your services may be terminated in mid-session also.

If the above terms and conditions are acceptable to you, please communicate the acceptance of the
assignment terms, by signing and returning one copy, for our records. Please also include a self-attested
photocopy of government photo identification (such as driving license / passport) along with the signed
copy of the letter. If no reply accepting the assignment terms is submitted, this letter shall be deemed as
cancelled and void.

We look forward to working with you in an institution that is challenging, stimulating and striving towards
excellence in the field of education.
Your’s truly,

For, Shri G.P.M. Degree College.

RV
e
(Mr.Atul Yadav)
Principal

| have read, understood and have agreed to all terms and conditions as mentioned in the above Letter of
Appointment. :

Shauds

Ms. ShrutiBole
Date: 01/06/2020 3/3
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Smt., Shyampatidevi Mishra Educational Trust's

SHRI G.P.M. DEGREE COLLEGE

Degree College : Affiliated to- University of Mumbai. ‘ '
Junior College : Affiliated to Maharashtra State Board of Secondary & Higher Secondary Education Pune.
Mahatma Gandhi Road, Vile-Parle (E), Mumbai - 400057. :2612 2586 / 87

Date: 01/06/2020

Mrs. Geeta R. Yadav

Lok Seva Chawl ,Pumo House,

Jijamata Road ,Andheri East

Mumbai — 400093.

Letter of Appointment

Mrs. Geeta R. Yadav

t is our pleasure to welcome you to be a part of Shri G.P.M. Degree College at Vile Parle - East for the
position of Asst.Professor. We would like to avail your service with effect from 01/06/2020. The terms and
conditions of your assignment are as follows:

1. Your assignment for a fixed period commences from 01/06/2020 and ends on 30/04/2021. Unless and
until the assignment is renewed in writing (based on mutually accepted scope and terms), the same will
putomatically end on the above mentioned date and separate notice will not be issued in this behalf.

2. Your accountabilities and deliverables will be based on the discussions we had with you and as would be
specified from time to time by the Competent Authority of the Organization.

3. During the period of the assignment, your all-inclusive cost to organization, also termed as Cost to
Company i.e., CTC, hereinafter referred as emoluments will ‘be Rs. 20,000/(Twenty Thousand Only) per
month. Statutory deductions will be as applicable by the law.

. Your emoluments etc. are strictly confidential and should not be shared or informed to others.

5. The Paid leave for the entire Academic year is maximum of 8 days. In case if you join after
commencement of the academic year, you would be entitled for leave purely and only on a Prorate basis.
You are entitled for availing the leave after 3 months of your joining the organization. Leave has to be
hpplied sufficiently in advance and sanctioned by the Principal. The employee cannot proceed on leave till
tis sanctioned. Leave cannot be encased. The same cannot be claimed as matter of right.

b. You understand and accept that during the middle of academic year, you will not terminate the
hssignment and leave the institution without written consent of the competent / designated authority,

/. This assignment may be terminated by the Institution sub-moto by giving a notice period of at least
thirty working days or proportionate assignment amount in lieu thereof without assigning any reason
hereof. ‘

8. Letter of resignation should be submitted in the form of hardcopy. Resignation without a required
notice period is not acceptable.

9. In case where your request for termination of assignment is accepted during the academic year, it is
mandatory that you should give a notice period of at least thirty working days or proportionate
assignment amount in lieu of notice under any reason thereof.

10. Any unauthorized absence from duty for 02 days or more will be considered as abandonment of your
Lervices and no further notice will be required to be given to you in this behalf. Your services will be
erminated on account of abandonment and no claim will be entertained in this behalf.

11. You will be working from the Institution premises for 6 days in a week as per the schedule laid by your
Principal or the Person authorized / designated by the Principal / Management. You will attend the
nstitution punctually and be present in the Institution during the prescribed hours including Saturdays of
pach month and if required on weekly off / during Holidays.

12. This assignment and your continuation are subject to your having been found medically (physically and
mentally) fit by an authorized and recognized Medical Practitioner.

13. You will prepare annual plans in the beginning of your tenure, in accordance with the Institution
policy. In addition, you are expecfed to prepare course material and undertake research related to the
urriculum / needs of the students and the Institution.

14. You will be responsible in the general organization of all activities including holding periodical
¢xamination. assessment. Non-Teaching Assignments etc. 1/3
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15. You will, in Cooperation with other i

maintaining 3 | nstitution authorities, share the responsibility of setting up and

: €arning environment suitable to the task and students.
16. You will help organize and

organized by the institution.
17. You will partake in ap
administration and respon

18. You will prepare and
students.

partake in the various co-curricular activities, programs and events

praisals and review of your work and instruction methods arranged by the
d positively to such evaluations and make changes as appropriate.
Provide oral / written assessments relating to the learning and development of

;;:::ri“:;! ::;;t‘z:!:rswzu‘dent_assessme.nt work and record their progress and attainment of grades in an
20. You will not abus In a timely f?shlon based on the norms laid by the institution.

€ your professional position for personal profit in money, goods or services from
stugents or their families by indulging in activities such as Private tuitions / Coaching Class / any other
assignments etc.

21. You will inculcate positive attributes including that of cleanliness, neatness and respect for orderly
behavior in the students.

22. You will build and maintain cooperative relationships with students, parents and/or other staff and
communicate with them on students’ progress and attainment, drawing attention to special skills and
talents as well as to problems or difficulties.

23. You will promote harmony and goodwill among the pupils and ensure no discrimination of any kind is
imposed on any pupil on the ground of religion, caste, creed, nationality or community etc.

24. You will not indulge in consumption of intoxicant of any kind whatsoever. You will not smoke / chew
tobacco / gutka / pan inside the institution premises and / or n the presence of students.

25. The institution expects you to follow a dress code, which helps you to work comfortably and at the
same time project a professional image to our students, parents, colleagues and community we are a part
of. Hence, it is essential that you take pride in your appearance and maintain proper dress code and
general appearance during the working hours. You are expected to dress neatly and in a manner
consistent with the duties being discharged.

26. You will observe and adhere to all rules & regulations, office orders and / or settlements of the
organization as may be applicable. You will discharge such duties as may be assigned to you including non-
teaching duties.

27. In case there is any change in your qualification/s, residential address, landline number, mobile
number, you will intimate the same in writing to the office within three days from the date of such change
and get such change/s recorded; not providing the updated information would amount to an act of
indiscipline. :

28. You agree not to engage yourself directly or indirectly in any service or be concerned in any manner in
any work / business other than that of the institution and shall not associate yourself or let your work,
name, image or personality be used by any media or other organization / Institution without the
expressed consent of this management in writing.

29. You will maintain all information, documents and / or materials gathered by you during the course of
your engagement in strict confidence. You will not copy or make notes of such information / documents
expect in conjunction with your work for the organization. You will not, at any time, disclose or divulge or
make public, expect on legal obligation, any information regarding the organization’s affairs or work
carried out whether the same made known / available to you or become known / available to you during

the term of your assignment.
30. You may be issued some materials such as business stationery, documents, etc. which will remain the

property of the organization. You agree to return them in good shape and condition to the organization

upon the separation.
31. This letter expresses the understanding between you and the organization with respect to the subject

matter and supersedes all prior proposals, agreements, representations and understandings.

32. This letter is being issued to you on the basis of information provided by you in the application and
also at the time of interview. Original copies of the certificates, testimonials and previous employment
records should be submitted along with the photocopies for verification. If any declaration given by you
provestobe false or if you are found to have willfully suppressed any material information, this assignment

will be liable to be terminated without any notice.
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33. Nothing in this letter shall be deemed to create any relationship or partnership, or joint venture
between you and the organization,

34. You will be required to follow the conduct and discipline rules and regulations as prescribed by the
management from time to time and any breach of the conditions shall entail action, which may include
termination. If at any time, in the opinion of the organization’s management, which is final in this matter,
you are insolvent or found guilty of dishonesty, disobedience, disorderly behavior, negligence,
insubordination, indiscipline, absence from duty without permission or any other conduct considered by
us detrimental to our interest or violation of one or more terms of this letter, this assignment may be
terminated without notice and / or reason without any assignment amount as mentioned in clause 7.

35. Your services are transferable to any other Institution run by the same Management anywhere in
India. You can also be sent on deputation to other Institutions by the management & you are bound to
accept it.

36. You agree that the emoluments / cost to organization are incurred for specific performance, which is
mandatory. You agree to perform such other duties and conform to such other instructions relating to
your assignment as may be required or be issued to you from time to time by the competent / designated
authority.

37. In case of all dispute / confusion / clarification related to the terms of this letter, the decision O
organization shall be final and binding. All legal disputes would be strictly under jurisdiction of Mumbai
Court’s only

38. The above terms and conditions of assignment are subject to change & you will be communic
and when the changes are effected which will be binding on you.

39. This assignment is made on the basis of information provided by you in the application and also at the
time of interview and your representation that you are qualified and competent to be engaged as Principal
in our Institution under rules and regulations prescribed by AICTE / DTE / NCTE / Mumbai University /
Maharashtra State Board of Secondary & Higher Secondary or any other applicable statutory / deemed
authorities.

40. We have biometric system of attendance and every teacher has to compulsorily, mark his attendance
through biometric device by punching every day at the time of arrival in the college and departure from
the college. Salary shall be calculated as per the biometric attendance. 03 late remark will be treated as
one day’s absence from college. Every employee of the College shall check his attendance daily basis and
in case of any discrepancy due to his lapses or otherwise, immediately bring it to the knowledge of
management, otherwise college will not be responsible for the same. Any attendance dispute will not be
entertained after the end of the said day.

41. Your performance shall be reviewed on semester basis. If your performance is found to be
unsatisfactory, then your services may be terminated in mid-session also.

If the above terms and conditions are acceptable to you, please communicate the acceptance of the
assignment terms, by signing and returning one copy, for our records. Please also include a self-attested
photocopy of government photo identification (such as driving license / passport) along with the signed
copy of the letter. If no reply accepting the assignment terms is submitted, this letter shall be deemed as

f the

ated as

cancelled and void.
We look forward to working with you in an institution that is challenging, stimulating and striving towards

excellence in the field of education.
Your's truly,
For, Shri G.P.M. Degree College.

MW/
(Mr.Atul Yadav)
Principal

| have read, understood and have agreed to all terms and conditions as mentioned in the above Letter of

Appointment.
Geet?

Mrs. Geeta R Yaday

Date. 01/06/2020 3/3
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Date: 17/06/2021

Mr. Atul Omprakash Yadav
Room No. 144, Pate! Compound
W F Society Kurar Village Malad (E),
Mumbai -400097
Letter of Appointment

Mr. Atul Omprakash Yadav

It is our pleasure to welcome you to be a part of Shri G.P.M. Degree College at Vile Parle - East for the position
of Principal. We would like to avail your service with effect from 17/06/2021. The terms and conditions of
your assignment are as follows:

1. Your assignment for a fixed period commences from 17/06/2021 and ends on 30/04/2022. Unless and until
the assignment is renewed in writing (based on mutually accepted scope and terms), the same will
automatically end on the above mentioned date and separate notice will not be issued in this behalf.

2. Your accountabilities and deliverables will be based on the discussions we had with you and as would be
specified from time to time by the Competent Authority of the Organization.

3. During the period of the assignment, your all-inclusive cost to organization, also termed as Cost to Company
i.e., CTC, hereinafter referred as emoluments will be Rs. 25000/ (Twenty-Five Thousand only) per month.
Statutory deductions will be as applicable by the law.

4. Your emoluments etc. are strictly confidential and should not be shared or informed to others.

5. The Paid leave for the entire Academic year is maximum of 8 days. In case if you join after commencement
of the academic year, you would be entitled for leave purely and only on a Prorate basis. You are entitled for
availing the leave after 3 months of your joining the organization. Leave has to be applied sufficiently in advance
and sanctioned by the Principal. The employee cannot proceed on leave till it is sanctioned. Leave cannot be
encased. The same cannot be claimed as matter of right.

6. You understand and accept that during the middle of academic year, you will not terminate the assignment
and leave the institution without written consent of the competent / designated authority.

7. This assignment may be terminated by the Institution sub-moto by giving a notice period of at least thirty
working days or proportionate assignment amount in lieu thereof without assigning any reason thereof.

8. Letter of resignation should be submitted in the form of hardcopy. Resignation without a required notice
period is not acceptable.

9. In case where your request for termination of assignment is accepted during the academic year, it is
mandatory that you should give a notice period of at least thirty working days or proportionate assignment
amount in lieu of notice under any reason thereof.

10. Any unauthorized absence from duty for 02 days or more will be considered as abandonment of your
services and no further notice will be required to be given to you in this behalf. Your services will be terminated
on account of abandonment and no claim will be entertained in this behalf.

11. You will be working from the Institution premises for 6 days in a week as per the schedule laid by your
Principal or the Person authorized / designated by the Principal / Management. You will attend the Institution
punctually and be present in the Institution during the prescribed hours including Saturdays of each month and
if required on weekly off / during Holidays.

12. This assignment and your continuation are subject to your having been found medically (physically and
mentally) fit by an authorized and recognized Medical Practitioner.

13. You will prepare annual plans in the beginning of your tenure, in accordance with the Institution policy. In
addition, you are expected to prepare course material and undertake research related to the curriculum /
needs of the students and the Institution.

14. You will be responsible in the general organization of all activities including holding periodical examination,
assessment, Non-Teaching Assignments etc.
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15. You will, in cooperation with other institution authorities, share the responsibility of setting up and
maintaining a learning environment suitable to the task and students.

16. You will help organize and partake in the various co-curricular activities, programs and events organized
by the institution.

17. You will partake in appraisals and review of your work and instruction methods arranged by the
administration and respond positively to such evaluations and make changes as appropriate.

18. You will prepare and provide oral / written assessments relating to the learning and development of
students.

19. You will carry out student assessment work and record their progress and attainment of grades in an
appropriate manner and in a timely fashion based on the norms laid by the institution.

20. You will not abuse your professional position for personal profit in money, goods or services from
students or their families by indulging in activities such as Private tuitions / Coaching Class / any other
assignments etc.

21. You will inculcate positive attributes including that of cleanliness, neatness and respect for orderly
behavior in the students.

22. You will build and maintain cooperative relationships with students, parents and/or other staff and
communicate with them on students’ progress and attainment, drawing attention to special skills and
talents as well as to problems or difficulties.

23. You will promote harmony and goodwill among the pupils and ensure no discrimination of any kind is
imposed on any pupil on the ground of religion, caste, creed, nationality or community etc.

24. You will not indulge in consumption of intoxicant of any kind whatsoever. You will not smoke / chew
tobacco / gutka / pan inside the institution premises and / or n the presence of students.

25. The institution expects you to follow a dress code, which helps you to work comfortably and at the same
time project a professional image to our students, parents, colleagues and community we are a part of.
Hence, it is essential that you take pride in your appearance and maintain proper dress code and general
appearance during the working hours. You are expected to dress neatly and in a manner consistent with the
duties being discharged.

26. You will observe and adhere to all rules & regulations, office orders and / or settlements of the
organization as may be applicable. You will discharge such duties as may be assigned to you including non-
teaching duties.

27.1In case there is any change in your qualification/s, residential address, landline number, mobile number,
you will intimate the same in writing to the office within three days from the date of such change and get
such change/s recorded; not providing the updated information would amount to an act of indiscipline.
28. You agree not to engage yourself directly or indirectly in any service or be concerned in any manner in
any work / business other than that of the institution and shall not associate yourself or let your work, name,
image or personality be used by any media or other organization / Institution without the expressed consent
of this management in writing.

29. You will maintain all information, documents and / or materials gathered by you during the course of
your engagement in strict confidence. You will not copy or make notes of such information / documents
expect in conjunction with your work for the organization. You will not, at any time, disclose or divuige or
make public, expect on legal obligation, any information regarding the organization’s affairs or work carried
out whether the same made known / available to you or become known / available to you during the term
of your assignment.

30. You may be issued some materials such as business stationery, documents, etc. which will remain the
property of the organization. You agree to return them in good shape and condition to the organization
upon the separation.

31. This letter expresses the understanding between you and the organization with respect to the subject
matter and supersedes all prior proposals, agreements, representations and understandings.

32. This letter is being issued to you on the basis of information provided by you in the application and also
at the time of interview. Original copies of the certificates, testimonials and previous employment records
should be submitted along with the photocopies for verification. If any declaration given by you provestobe
false or if you are found to have willfully suppressed any material information, this assignment will be liable
to be terminated without any notice.

33. Nothingin this letter shall be deemed to create any relationship or partnership, or joint venture between
you and the organization.

2/3
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34. You will be required to follow the conduct and discipline rules and regulations as prescribed by the
management from time to time and any breach of the conditions shall entail action, which may include
termination. If at any time, in the opinion of the organization’s management, which is final in this matter,
you are insolvent or found guilty of dishonesty, disobedience, disorderly behavior, negligence,
insubordination, indiscipline, absence from duty without permission or any other conduct considered by us
detrimental to our interest or violation of one or more terms of this letter, this assignment may be
terminated without notice and / or reason without any assignment amount as mentioned in clause 7.

35. Your services are transferable to any other Institution run by the same Management anywhere in India.
You can also be sent on deputation to other Institutions by the management & you are bound to accept it.
36. You agree that the emoluments / cost to organization are incurred for specific performance, which is
mandatory. You agree to perform such other duties and conform to such other instructions relating to your
assignment as may be required or be issued to you from time to time by the competent / designated
authority.

37. In case of all dispute / confusion / clarification related to the terms of this letter, the decision of the
organization shall be final and binding. All legal disputes would be strictly under jurisdiction of Mumbai
Court’s only.

38. The above terms and conditions of assignment are subject to change & you will be communicated as
and when the changes are effected which wil! be binding on you.

39. This assignment is made on the basis of information provided by you in the application and also at the
time of interview and your representation that you are qualified and competent to be engaged as Principal
in our Institution under rules and regulations prescribed by AICTE / DTE / NCTE / Mumbai University /
Maharashtra State Board of Secondary & Higher Secondary or any other applicable statutory / deemed
authorities.

40. We have biometric system of attendance and every teacher has to compulsorily, mark his attendance
through biometric device by punching every day at the time of arrival in the college and departure from the
college. Salary shall be calculated as per the biometric attendance. 03 late remark will be treated as one
day's absence from college. Every employee of the College shall check his attendance daily basis and in case
of any discrepancy due to his lapses or otherwise, immediately bring it to the knowledge of management,
otherwise college will not be responsible for the same. Any attendance dispute will not be entertained after
the end of the said day.

41. Your performance shall be reviewed on semester basis. If your performance is found to be
unsatisfactory, then your services may be terminated in mid-session also.

If the above terms and conditions are acceptable to you, please communicate the acceptance of the
assignment terms, by signing and returning one copy, for our records. Please also include a self-attested
photocopy of government photo identification {such as driving license / passport) along with the signed
copy of the letter. If no reply accepting the assignment terms is submitted, this letter shall be deemed as
cancelled and void.

We look forward to working with you in an institution that is challenging, stimulating and striving towards
excellence in the field of education.

Your’s truly,

For, Smt Shyampatidevi Mishra Educational Trust.

.
%:_9_%_
< .

Mr. Rajkumar Mishra
(President)

I have read, understood and have agreed to all terms and conditions as mentioned in the above Letter of
Appointment.

]4(\1.\ \d-UJ)M -

Mr. Atul Omprakash Yadav
Date: 17/06/2021
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Smt. Shyampatidevi Mishra Educational Trust's

SHRI G.P.M. DEGREE COLLEGE

Degree College : Affiliated to University of Mumbai.
Junior College : Affiliated to Maharashtra State Board of Secondary & Higher Secondary Education Pune.
Mahatma Gandhi Road, Vile-Parle (E), Mumbai - 400057. ©:2612 2586 / 87

Date: 05/08/2021

Ms. Prachi Mukund Karandikar
C/3 Ambar Prasad Society,
Bandra Reclamation,
Bandra (W), Mumbai-400050
Letter of Appointment

Ms. Prachi Mukund Karandikar

It is our pleasure to welcome you to be a part of Shri G.P.M. Degree College at Vile Parle - East for the position
of Asst. Professor. We would like to avail your service with effect from 05/08/2021. The terms and conditions
of your assignment are as follows:

1. Your assignment for a fixed period commences from 05/08/2021 and ends on 30/04/2022. Unless and until
the assignment is renewed in writing (based on mutually accepted scope and terms), the same will
automatically end on the above mentioned date and separate notice will not be issued in this behalf.

2. Your accountabilities and deliverables will be based on the discussions we had with you and as would be
specified from time to time by the Competent Authority of the Organization.

3. During the period of the assignment, your all-inclusive cost to organization, also termed as Cost to Company
i.e., CTC, hereinafter referred as emoluments will be Rs. 22000/ (Twenty-Two Thousand only) per month.
Statutory deductions will be as applicable by the law.

4. Your emoluments etc. are strictly confidential and should not be shared or informed to others.

5. The Paid leave for the entire Academic year is maximum of 8 days. In case if you join after commencement
of the academic year, you would be entitled for leave purely and only on a Prorate basis. You are entitled for
availing the leave after 3 months of your joining the organization. Leave has to be applied sufficiently in advance
and sanctioned by the Principal. The employee cannot proceed on leave till it is sanctioned. Leave cannot be
encased. The same cannot be claimed as matter of right.

6. You understand and accept that during the middle of academic year, you will not terminate the assignment
and leave the institution without written consent of the competent / designated authority.

7. This assignment may be terminated by the Institution sub-moto by giving a notice period of at least thirty
working days or proportionate assignment amount in lieu thereof without assigning any reason thereof.

8. Letter of resignation should be submitted in the form of hardcopy. Resignation without a required notice
period is not acceptable.

9. In case where your request for termination of assignment is accepted during the academic year, it is
mandatory that you should give a notice period of at least thirty working days or proportionate assignment
amount in lieu of notice under any reason thereof.

10. Any unauthorized absence from duty for 02 days or more will be considered as abandonment of your
services and no further notice will be required to be given to you in this behalf. Your services will be terminated
on account of abandonment and no claim will be entertained in this behalf.

11. You will be working from the Institution premises for 6 days in a week as per the schedule laid by your
Principal or the Person authorized / designated by the Principal / Management. You will attend the Institution
punctually and be present in the Institution during the prescribed hours including Saturdays of each month and
if required on weekly off / during Holidays.

12. This assignment and your continuation are subject to your having been found medically (physically and
mentally) fit by an authorized and recognized Medical Practitioner.

13. You will prepare annual plans in the beginning of your tenure, in accordance with the Institution policy. In
addition, you are expected to prepare course material and undertake research related to the curriculum /
needs of the students and the Institution.

14. You will be responsible in the general organization of all activities including holding periodical examination,
assessment, Non-Teaching Assignments etc.
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15. You will, in cooperation with other institution authorities, share the responsibility of setting up and
maintaining a learning environment suitable to the task and students.

16. You will help organize and partake in the various co-curricular activities, programs and events organized
by the institution.

17. You will partake in appraisals and review of your work and instruction methods arranged by the
administration and respond positively to such evaluations and make changes as appropriate.

18. You will prepare and provide oral / written assessments relating to the learning and development of
students.

19. You will carry out student assessment work and record their progress and attainment of grades in an
appropriate manner and in a timely fashion based on the norms laid by the institution.

20. You will not abuse your professional position for personal profit in money, goods or services from
students or their families by indulging in activities such as Private tuitions / Coaching Class / any other
assignments etc.

21. You will inculcate positive attributes including that of cleanliness, neatness and respect for orderly
behavior in the students.

22. You will build and maintain cooperative relationships with students, parents and/or other staff and
communicate with them on students’ progress and attainment, drawing attention to special skills and
talents as well as to problems or difficulties.

23. You will promote harmony and goodwill among the pupils and ensure no discrimination of any kind is
imposed on any pupil on the ground of religion, caste, creed, nationality or community etc.

24. You will not indulge in consumption of intoxicant of any kind whatsoever. You will not smoke / chew
tobacco / gutka / pan inside the institution premises and / or n the presence of students.

25. The institution expects you to follow a dress code, which helps you to work comfortably and at the same
time project a professional image to our students, parents, colleagues and community we are a part of.
Hence, it is essential that you take pride in your appearance and maintain proper dress code and general
appearance during the working hours. You are expected to dress neatly and in a manner consistent with the
duties being discharged.

26. You will observe and adhere to all rules & regulations, office orders and / or settlements of the
organization as may be applicable. You will discharge such duties as may be assigned to you including non-
teaching duties.

27. In case there is any change in your qualification/s, residential address, landline number, mobile number,
you will intimate the same in writing to the office within three days from the date of such change and get
such change/s recorded; not providing the updated information would amount to an act of indiscipline.
28. You agree not to engage yourself directly or indirectly in any service or be concerned in any manner in
any work / business other than that of the institution and shall not associate yourself or let your work, name,
image or personality be used by any media or other organization / Institution without the expressed consent
of this management in writing.

29. You will maintain all information, documents and / or materials gathered by you during the course of
your engagement in strict confidence. You will not copy or make notes of such information / documents
expect in conjunction with your work for the organization. You will not, at any time, disclose or divulge or
make public, expect on legal obligation, any information regarding the organization’s affairs or work carried
out whether the same made known / available to you or become known / available to you during the term
of your assignment.

30. You may be issued some materials such as business stationery, documents, etc. which will remain the

property of the organization. You agree to return them in good shape and condition to the organization
upon the separation.

31. This letter expresses the understanding between you and the organization with respect to the subject
matter and supersedes all prior proposals, agreements, representations and understandings.

32. This letter is being issued to you on the basis of information provided by you in the application and also
at the time of interview. Original copies of the certificates, testimonials and previous employment records
should be submitted along with the photocopies for verification. If any declaration given by you provestobe
false or if you are found to have willfully suppressed any material information, this assignment will be liable
to be terminated without any notice.

33. Nothingin this letter shall be deemed to create any relationship or partnership, or joint venture between
you and the organization.
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34. You will be required to follow the conduct and discipline rules and regulations as prescribed by the
management from time to time and any breach of the conditions shall entail action, which may include
termination. If at any time, in the opinion of the organization’s management, which is final in this matter,
you are insolvent or found guilty of dishonesty, disobedience, disorderly behavior, negligence,
insubordination, indiscipline, absence from duty without permission or any other conduct considered by us
detrimental to our interest or violation of one or more terms of this letter, this assignment may be
terminated without notice and / or reason without any assignment amount as mentioned in clause 7.

35. Your services are transferable to any other Institution run by the same Management anywhere in India.
You can also be sent on deputation to other Institutions by the management & you are bound to accept it.
36. You agree that the emoluments / cost to organization are incurred for specific performance, which is
mandatory. You agree to perform such other duties and conform to such other instructions relating to your
assignment as may be required or be issued to you from time to time by the competent / designated
authority.

37. In case of all dispute / confusion / clarification related to the terms of this letter, the decision of the
organization shall be final and binding. All legal disputes would be strictly under jurisdiction of Mumbai
Court’s only.

38. The above terms and conditions of assignment are subject to change & you will be communicated as
and when the changes are effected which will be binding on you.

39. This assignment is made on the basis of information provided by you in the application and also at the
time of interview and your representation that you are qualified and competent to be engaged as Principal
in our Institution under rules and regulations prescribed by AICTE / DTE / NCTE / Mumbai University /
Maharashtra State Board of Secondary & Higher Secondary or any other applicable statutory / deemed
authorities.

40. We have biometric system of attendance and every teacher has to compulsorily, mark his attendance
through biometric device by punching every day at the time of arrival in the college and departure from the
college. Salary shall be calculated as per the biometric attendance. 03 late remark will be treated as one
day’s absence from college. Every employee of the College shall check his attendance daily basis and in case
of any discrepancy due to his lapses or otherwise, immediately bring it to the knowledge of management,
otherwise college will not be responsible for the same. Any attendance dispute will not be entertained after
the end of the said day.

41. Your performance shall be reviewed on semester basis. If your performance is found to be
unsatisfactory, then your services may be terminated in mid-session also.

If the above terms and conditions are acceptable to you, please communicate the acceptance of the
assighment terms, by signing and returning one copy, for our records. Please also include a self-attested
photocopy of government photo identification (such as driving license / passport) along with the signed
copy of the letter. If no reply accepting the assignment terms is submitted, this letter shall be deemed as
cancelled and void.

We look forward to working with you in an institution that is challenging, stimulating and striving towards
excellence in the field of education.

Your’s truly,

For, Shri G.P.M. Degree College.

I
Mr. Atul Yadav

(Principal)

I have read, understood and have agreed to all terms and conditions as mentioned in the above Letter of
Appointment.

VMW h{
Ms. Prachi Mukund Karandikar
Date:05/08/2021

3/3
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Date: 01/06/2021

Mr. Nilesh Shivratan Dave

Rama Niwas, Ground Floor Room No -3,
Gawad Wadi, Virar (E),

Virar-401305

Letter of Appointment
Mr. Nilesh Shivratan Dave

It is our pleasure to welcome you to be a part of Shri G.P.M. Degree College at Vile Parle - East for the position
of Faculty. We would like to avail your service with effect from 01/06/2021. The terms and conditions of your
assignment are as follows:

1. Your assignment for a fixed period commences from 01/06/2021 and ends on 30/04/2022. Unless and until
the assignment is renewed in writing (based on mutually accepted scope and terms), the same will
automatically end on the above mentioned date and separate notice will not be issued in this behalf.

2. Your accountabilities and deliverables will be based on the discussions we had with you and as would be
specified from time to time by the Competent Authority of the Organization.

3. During the period of the assignment, your all-inclusive cost to organization, also termed as Cost to Company
i.e., CTC, hereinafter referred as emoluments will be Rs. 20,000/ (Twenty Thousand only) per month. Statutory
deductions will be as applicable by the lfaw.

4. Your emoluments etc. are strictly confidential and should not be shared or informed to others.

5. The Paid leave for the entire Academic year is maximum of 8 days. In case if you join after commencement
of the academic year, you would be entitled for leave purely and only on a Prorate basis. You are entitled for
availing the leave after 3 months of your joining the organization. Leave has to be applied sufficiently in advance
and sanctioned by the Principal. The employee cannot proceed on leave till it is sanctioned. Leave cannot be
encased. The same cannot be claimed as matter of right.

6. You understand and accept that during the middle of academic year, you will not terminate the assignment
and leave the institution without written consent of the competent / designated authority.

7. This assignment may be terminated by the Institution sub-moto by giving a notice period of at least thirty
working days or proportionate assignment amount in lieu thereof without assigning any reason thereof.

8. Letter of resignation should be submitted in the form of hardcopy. Resignation without a required notice
period is not acceptable.

9. In case where your request for termination of assignment is accepted during the academic year, it is
mandatory that you should give a notice period of at least thirty working days or proportionate assignment
amount in lieu of notice under any reason thereof.

10. Any unauthorized absence from duty for 02 days or more will be considered as abandonment of your
services and no further notice will be required to be given to you in this behalf. Your services will be terminated
on account of abandonment and no claim will be entertained in this behalf.

11. You will be working from the Institution premises for 6 days in a week as per the schedule laid by your
Principal or the Person authorized / designated by the Principal / Management. You will attend the Institution
punctually and be present in the Institution during the prescribed hours including Saturdays of each month and
if required on weekly off / during Holidays.

12. This assignment and your continuation are subject to your having been found medically (physically and
mentally) fit by an authorized and recognized Medical Practitioner.

13. You will prepare annual plans in the beginning of your tenure, in accordance with the Institution policy. In
addition, you are expected to prepare course material and undertake research related to the curriculum /
needs of the students and the Institution.

14. You will be responsible in the general organization of all activities including holding periodical examination,
assessment, Non-Teaching Assignments etc.
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15. You will, in cooperation with other institution authorities, share the responsibility of setting up and
maintaining a learning environment suitable to the task and students.

16. You will help organize and partake in the various co-curricular activities, programs and events organized
by the institution.

17. You will partake in appraisals and review of your work and instruction methods arranged by the
administration and respond positively to such evaluations and make changes as appropriate.

18. You will prepare and provide oral / written assessments relating to the learning and development of
students.

19. You will carry out student assessment work and record their progress and attainment of grades in an
appropriate manner and in a timely fashion based on the norms laid by the institution.

20. You will not abuse your professional position for personal profit in money, goods or services from
students or their families by indulging in activities such as Private tuitions / Coaching Class / any other
assignments etc.

21. You will inculcate positive attributes including that of cleanliness, neatness and respect for orderly
behavior in the students.

22. You will build and maintain cooperative relationships with students, parents and/or other staff and
communicate with them on students’ progress and attainment, drawing attention to special skills and
talents as well as to problems or difficulties.

23. You will promote harmony and goodwill among the pupils and ensure no discrimination of any kind is
imposed on any pupil on the ground of religion, caste, creed, nationality or community etc.

24. You will not indulge in consumption of intoxicant of any kind whatsoever. You will not smoke / chew
tobacco / gutka / pan inside the institution premises and / or n the presence of students.

25. The institution expects you to follow a dress code, which helps you to work comfortably and at the same
time project a professional image to our students, parents, colleagues and community we are a part of.
Hence, it is essential that you take pride in your appearance and maintain proper dress code and general
appearance during the working hours. You are expected to dress neatly and in a manner consistent with the
duties being discharged.

26. You will observe and adhere to all rules & regulations, office orders and / or settlements of the
organization as may be applicable. You will discharge such duties as may be assigned to you including non-
teaching duties.

27.In case there is any change in your qualification/s, residential address, landline number, mobile number,
you will intimate the same in writing to the office within three days from the date of such change and get
such change/s recorded; not providing the updated information would amount to an act of indiscipline.
28. You agree not to engage yourself directly or indirectly in any service or be concerned in any manner in
any work / business other than that of the institution and shall not associate yourself or let your work, name,
image or personality be used by any media or other organization / Institution without the expressed consent
of this management in writing.

29. You will maintain all information, documents and / or materials gathered by you during the course of
your engagement in strict confidence. You will not copy or make notes of such information / documents
expect in conjunction with your work for the organization. You will not, at any time, disclose or divulge or
make public, expect on legal obligation, any information regarding the organization’s affairs or work carried
out whether the same made known / available to you or become known / available to you during the term
of your assignment.

30. You may be issued some materials such as business stationery, documents, etc. which will remain the
property of the organization. You agree to return them in good shape and condition to the organization
upon the separation.

31. This letter expresses the understanding between you and the organization with respect to the subject
matter and supersedes all prior proposals, agreements, representations and understandings.

32. This letter is being issued to you on the basis of information provided by you in the application and also
at the time of interview. Original copies of the certificates, testimonials and previous employment records
should be submitted along with the photocopies for verification. If any declaration given by you provestobe
false or if you are found to have willfully suppressed any material information, this assignment will be liable
to be terminated without any notice.

33. Nothing in this letter shall be deemed to create any relationship or partnership, or joint venture between
you and the organization.
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34. You will be required to follow the conduct and discipline rules and regulations as prescribed by the
management from time to time and any breach of the conditions shall entail action, which may include
termination. If at any time, in the opinion of the organization’s management, which is final in this matter,
you are insolvent or found guilty of dishonesty, disobedience, disorderly behavior, negligence,
insubordination, indiscipline, absence from duty without permission or any other conduct considered by us
detrimental to our interest or violation of one or more terms of this letter, this assignment may be
terminated without notice and / or reason without any assignment amount as mentioned in clause 7.

35. Your services are transferable to any other Institution run by the same Management anywhere in India.
You can also be sent on deputation to other Institutions by the management & you are bound to accept it.
36. You agree that the emoluments / cost to organization are incurred for specific performance, which is
mandatory. You agree to perform such other duties and conform to such other instructions relating to your
assignment as may be required or be issued to you from time to time by the competent / designated
authority.

37. In case of all dispute / confusion / clarification related to the terms of this letter, the decision of the
organization shall be final and binding. All legal disputes would be strictly under jurisdiction of Mumbai
Court’s only.

38. The above terms and conditions of assignment are subject to change & you will be communicated as
and when the changes are effected which will be binding on you.

39. This assignment is made on the basis of information provided by you in the application and also at the
time of interview and your representation that you are qualified and competent to be engaged as Principal
in our Institution under rules and regulations prescribed by AICTE / DTE / NCTE / Mumbai University /
Maharashtra State Board of Secondary & Higher Secondary or any other applicable statutory / deemed
authorities.

40. We have biometric system of attendance and every teacher has to compulsorily, mark his attendance
through biometric device by punching every day at the time of arrival in the college and departure from the
college. Salary shall be calculated as per the biometric attendance. 03 late remark will be treated as one
day’s absence from college. Every employee of the College shall check his attendance daily basis and in case
of any discrepancy due to his lapses or otherwise, immediately bring it to the knowledge of management,
otherwise college will not be responsible for the same. Any attendance dispute will not be entertained after
the end of the said day.

41. Your performance shall be reviewed on semester basis. If your performance is found to be
unsatisfactory, then your services may be terminated in mid-session also.

If the above terms and conditions are acceptable to you, please communicate the acceptance of the
assignment terms, by signing and returning one copy, for our records. Please also include a self-attested
photocopy of government photo identification (such as driving license / passport) along with the signed
copy of the letter. If no reply accepting the assignment terms is submitted, this letter shall be deemed as
cancelled and void.

We look forward to working with you in an institution that is challenging, stimulating and striving towards
excellence in the field of education.

Your’s truly,

For, Shri G.P.M. Degree College.

N

Mr. Atul Yadav
(Principal)

| have read, understood and have agreed to all terms and conditions as mentioned in the above Letter of
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Date: 16/06/2021

Ms. Riteeka Rajeshwar Kamble
Near D-Mart G-5/203, Sangharsh Nagar,
Chandiwali farm, Andheri,
Saki Naka, Mumbai-400072
Letter of Appointment

Ms. Riteeka Rajeshwar Kamble
It is our pleasure to welcome you to be a part of Shri G.P.M. Degree College at Vile Parle - East for the position
of Faculty. We would like to avail your service with effect from 16/06/2021. The terms and conditions of your
assignment are as follows:
1. Your assignment for a fixed period commences from 16/06/2021 and ends on 30/04/2022. Unless and until
the assignment is renewed in writing (based on mutually accepted scope and terms), the same will
automatically end on the above mentioned date and separate notice will not be issued in this behalf.
2. Your accountabilities and deliverables will be based on the discussions we had with you and as would be
specified from time to time by the Competent Authority of the Organization.
3. During the period of the assignment, your all-inclusive cost to organization, also termed as Cost to Company
i.e., CTC, hereinafter referred as emoluments will be Rs. 25,000/ (Twenty-Five Thousand Only) per month.
Statutory deductions will be as applicable by the law.
4. Your emoluments etc. are strictly confidential and should not be shared or informed to others.
5. The Paid leave for the entire Academic year is maximum of 8 days. In case if you join after commencement
of the academic year, you would be entitled for leave purely and only on a Prorate basis. You are entitled for
availing the leave after 3 months of your joining the organization. Leave has to be applied sufficiently in advance
and sanctioned by the Principal. The employee cannot proceed on leave till it is sanctioned. Leave cannot be
encased. The same cannot be claimed as matter of right.
6. You understand and accept that during the middle of academic year, you will not terminate the assignment
and leave the institution without written consent of the competent / designated authority.
7. This assignment may be terminated by the Institution sub-moto by giving a notice period of at least thirty
working days or proportionate assignment amount in lieu thereof without assigning any reason thereof,
8. Letter of resignation should be submitted in the form of hardcopy. Resignation without a required notice
period is not acceptable.
9. In case where your request for termination of assignment is accepted during the academic year, it is
mandatory that you should give a notice period of at least thirty working days or proportionate assignment
amount in lieu of notice under any reason thereof.
10. Any unauthorized absence from duty for 02 days or more will be considered as abandonment of your
services and no further notice will be required to be given to you in this behalf. Your services will be terminated
on account of abandonment and no claim will be entertained in this behalf.
11. You will be working from the Institution premises for 6 days in a week as per the schedule laid by your
Principal or the Person authorized / designated by the Principal / Management. You will attend the Institution
punctually and be present in the Institution during the prescribed hours including Saturdays of each month and
if required on weekly off / during Holidays.
12. This assignment and your continuation are subject to your having been found medically (physically and
mentally) fit by an authorized and recognized Medical Practitioner.
13. You will prepare annual plans in the beginning of your tenure, in accordance with the Institution policy. In
addition, you are expected to prepare course material and undertake research related to the curriculum /
needs of the students and the Institution.
14. You will be responsible in the general organization of all activities including holding periodical examination,
assessment, Non-Teaching Assignments etc.
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15. You will, in cooperation with other institution authorities, share the responsibility of setting up and
maintaining a learning environment suitable to the task and students.

16. You will help organize and partake in the various co-curricular activities, programs and events organized
by the institution.

17. You will partake in appraisals and review of your work and instruction methods arranged by the
administration and respond positively to such evaluations and make changes as appropriate.

18. You will prepare and provide oral / written assessments relating to the learning and development of
students.

19. You will carry out student assessment work and record their progress and attainment of grades in an
appropriate manner and in a timely fashion based on the norms laid by the institution.

20. You will not abuse your professional position for personal profit in money, goods or services from
students or their families by indulging in activities such as Private tuitions / Coaching Class / any other
assignments etc.

21. You will inculcate positive attributes including that of cleanliness, neatness and respect for orderly
behavior in the students.

22. You will build and maintain cooperative relationships with students, parents and/or other staff and
communicate with them on students’ progress and attainment, drawing attention to special skills and
talents as well as to problems or difficulties.

23. You will promote harmony and goodwill among the pupils and ensure no discrimination of any kind is
imposed on any pupil on the ground of religion, caste, creed, nationality or community etc.

24. You will not indulge in consumption of intoxicant of any kind whatsoever. You will not smoke / chew
tobacco / gutka / pan inside the institution premises and / or n the presence of students.

25. The institution expects you to follow a dress code, which helps you to work comfortably and at the same
time project a professional image to our students, parents, colleagues and community we are a part of.
Hence, it is essential that you take pride in your appearance and maintain proper dress code and general
appearance during the working hours. You are expected to dress neatly and in a manner consistent with the
duties being discharged.

26. You will observe and adhere to all rules & regulations, office orders and / or settlements of the
organization as may be applicable. You will discharge such duties as may be assigned to you including non-
teaching duties.

27.1n case there is any change in your qualification/s, residential address, landline number, mobile number,
you will intimate the same in writing to the office within three days from the date of such change and get
such change/s recorded; not providing the updated information would amount to an act of indiscipline.
28. You agree not to engage yourself directly or indirectly in any service or be concerned in any manner in
any work / business other than that of the institution and shall not associate yourself or let your work, name,
image or personality be used by any media or other organization / Institution without the expressed consent
of this management in writing.

29. You will maintain all information, documents and / or materials gathered by you during the course of
your engagement in strict confidence. You will not copy or make notes of such information / documents
expect in conjunction with your work for the organization. You will not, at any time, disclose or divuige or
make public, expect on legal obligation, any information regarding the organization’s affairs or work carried
out whether the same made known / available to you or become known / available to you during the term
of your assignment.

30. You may be issued some materials such as business stationery, documents, etc. which will remain the
property of the organization. You agree to return them in good shape and condition to the organization
upon the separation.

31. This letter expresses the understanding between you and the organization with respect to the subject
matter and supersedes all prior proposals, agreements, representations and understandings.

32. This letter is being issued to you on the basis of information provided by you in the application and also
at the time of interview. Original copies of the certificates, testimonials and previous employment records
should be submitted along with the photocopies for verification. If any declaration given by you provestobe
false or if you are found to have willfully suppressed any material information, this assignment will be liable
to be terminated without any notice.

33. Nothingin this letter shall be deemed to create any relationship or partnership, or joint venture between
you and the organization.
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34. You will be required to follow the conduct and discipline rules and regulations as prescribed by the
management from time to time and any breach of the conditions shall entail action, which may include
termination. If at any time, in the opinion of the organization’s management, which is final in this matter,
you are insolvent or found guilty of dishonesty, disobedience, disorderly behavior, negligence,
insubordination, indiscipline, absence from duty without permission or any other conduct considered by us
detrimental to our interest or violation of one or more terms of this letter, this assignment may be
terminated without notice and / or reason without any assignment amount as mentioned in clause 7.

35. Your services are transferable to any other Institution run by the same Management anywhere in India.
You can also be sent on deputation to other Institutions by the management & you are bound to accept it.
36. You agree that the emoluments / cost to organization are incurred for specific performance, which is
mandatory. You agree to perform such other duties and conform to such other instructions relating to your
assignment as may be required or be issued to you from time to time by the competent / designated
authority.

37. In case of all dispute / confusion / clarification related to the terms of this letter, the decision of the
organization shall be final and binding. All legal disputes would be strictly under jurisdiction of Mumbai
Court’s only.

38. The above terms and conditions of assignment are subject to change & you will be communicated as
and when the changes are effected which will be binding on you.

39. This assignment is made on the basis of information provided by you in the application and also at the
time of interview and your representation that you are qualified and competent to be engaged as Principal
in our Institution under rules and regulations prescribed by AICTE / DTE / NCTE / Mumbai University /
Maharashtra State Board of Secondary & Higher Secondary or any other applicable statutory / deemed
authorities.

40. We have biometric system of attendance and every teacher has to compulsorily, mark his attendance
through biometric device by punching every day at the time of arrival in the college and departure from the
college. Salary shall be calculated as per the biometric attendance. 03 late remark will be treated as one
day's absence from college. Every employee of the College shall check his attendance daily basis and in case
of any discrepancy due to hls lapses or otherwlise, Immediately bring it to the knowledge of management,
otherwise college will not be responsible for the same. Any attendance dispute will not be entertained after
the end of the said day.

41. Your performance shall be reviewed on semester basis. If your performance is found to be
unsatisfactory, then your services may be terminated in mid-session also.

if the above terms and conditions are acceptable to you, please communicate the acceptance of the
assignment terms, by signing and returning one copy, for our records. Please also include a self-attested
photocopy of government photo identification {such as driving license / passport) along with the signed
copy of the letter. If no reply accepting the assignment terms is submitted, this letter shall be deemed as
cancelled and void.

We look forward to working with you in an institution that is challenging, stimulating and striving towards
excellence in the field of education.
Your’s truly,

For, Shri G.P.M. Degree College.

g

Mr. Atul Yadav
{Principal)

| have read, understood and have agreed to all terms and conditions as mentioned in the above Letter of

Appointment.
Ao
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Ms. Riteeka Rajeshwar Kamble
Date:16/06/2021
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Date: 01/09/2021

Mr. Anirudh Ghanshyam Beldar
C-503, Dheeraj Darshan Co-Op Hsg Soc
Near Mhada Vasahat, Kokan Nagar,
Jogeshwari (East), Mumbai 400060.

Letter of Appointment

Mr. Anirudh Ghanshyam Beldar

It is our pleasure to welcome you to be a part of Shri G.P.M. Degree College at Vile Parle - East for the position
of Asst. Professor. We would like to avail your service with effect from 01/09/2021. The terms and conditions
of your assignment are as follows:

1. Your assignment for a fixed period commences from 01/09/2021 and ends on 30/04/2022. Unless and until
the assignment is renewed in writing (based on mutually accepted scope and terms), the same will
automatically end on the above mentioned date and separate notice will not be issued in this behalf.

2. Your accountabilities and deliverables will be based on the discussions we had with you and as would be
specified from time to time by the Competent Authority of the Organization.

3. During the period of the assignment, your all-inclusive cost to organization, also termed as Cost to Company
i.e., CTC, hereinafter referred as emoluments will be Rs. 20000/ (Twenty Thousand only) per month. Statutory
deductions will be as applicable by the law.

4. Your emoluments etc. are strictly confidential and should not be shared or informed to others.

5. The Paid leave for the entire Academic year is maximum of 8 days. In case if you join after commencement
of the academic year, you would be entitled for leave purely and only on a Prorate basis. You are entitled for
availing the leave after 3 months of your joining the organization. Leave has to be applied sufficiently in advance
and sanctioned by the Principal. The employee cannot proceed on leave till it is sanctioned. Leave cannot be
encased. The same cannot be claimed as matter of right.

6. You understand and accept that during the middle of academic year, you will not terminate the assignment
and leave the institution without written consent of the competent / designated authority.

7. This assignment may be terminated by the Institution sub-moto by giving a notice period of at least thirty
working days or proportionate assignment amount in lieu thereof without assigning any reason thereof.

8. Letter of resignation should be submitted in the form of hardcopy. Resignation without a required notice
period is not acceptable.

9. In case where your request for termination of assignment is accepted during the academic year, it is
mandatory that you should give a notice period of at least thirty working days or proportionate assignment
amount in lieu of notice under any reason thereof,

10. Any unauthorized absence from duty for 02 days or more will be considered as abandonment of your
services and no further notice will be required to be given to you in this behalf. Your services will be terminated
on account of abandonment and no claim will be entertained in this behalf.

11. You will be working from the Institution premises for 6 days in a week as per the schedule laid by your
Principal or the Person authorized / designated by the Principal / Management. You will attend the Institution
punctually and be present in the Institution during the prescribed hours including Saturdays of each month and
if required on weekly off / during Holidays.

12. This assignment and your continuation are subject to your having been found medically (physically and
mentally) fit by an authorized and recognized Medical Practitioner.

13. You will prepare annual plans in the beginning of your tenure, in accordance with the Institution policy. In
addition, you are expected to prepare course material and undertake research related to the curriculum /
needs of the students and the Institution.

14. You will be responsible in the general organization of all activities including holding periodical examination,
assessment, Non-Teaching Assignments etc.
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15. You will, in cooperation with other institution authorities, share the responsibility of setting up and
maintaining a learning environment suitable to the task and students.

16. You will help organize and partake in the various co-curricular activities, programs and events organized
by the institution.

17. You will partake in appraisals and review of your work and instruction methods arranged by the
administration and respond positively to such evaluations and make changes as appropriate.

18. You will prepare and provide oral / written assessments relating to the learning and development of
students.

19. You will carry out student assessment work and record their progress and attainment of grades in an
appropriate manner and in a timely fashion based on the norms laid by the institution.

20. You will not abuse your professional position for personal profit in money, goods or services from
students or their families by indulging in activities such as Private tuitions / Coaching Class / any other
assignments etc.

21. You will inculcate positive attributes including that of cleanliness, neatness and respect for orderly
behavior in the students.

22. You will build and maintain cooperative relationships with students, parents and/or other staff and
communicate with them on students’ progress and attainment, drawing attention to special skills and
talents as well as to problems or difficulties.

23. You will promote harmony and goodwill among the pupils and ensure no discrimination of any kind is
imposed on any pupil on the ground of religion, caste, creed, nationality or community etc.

24. You will not indulge in consumption of intoxicant of any kind whatsoever. You will not smoke / chew
tobacco / gutka / pan inside the institution premises and / or n the presence of students.

25. The institution expects you to follow a dress code, which helps you to work comfortably and at the same
time project a professional image to our students, parents, colleagues and community we are a part of.
Hence, it is essential that you take pride in your appearance and maintain proper dress code and general
appearance during the working hours. You are expected to dress neatly and in a manner consistent with the
duties being discharged.

26. You will observe and adhere to all rules & regulations, office orders and / or settlements of the
organization as may be applicable. You will discharge such duties as may be assigned to you including non-
teaching duties.

27.1n case there is any change in your qualification/s, residential address, landline number, mobile number,
you will intimate the same in writing to the office within three days from the date of such change and get
such change/s recorded; not providing the updated information would amount to an act of indiscipline.
28. You agree not to engage yourself directly or indirectly in any service or be concerned in any manner in
any work / business other than that of the institution and shall not associate yourself or let your work, name,
image or personality be used by any media or other organization / Institution without the expressed consent
of this management in writing.

29. You will maintain all information, documents and / or materials gathered by you during the course of
your engagement in strict confidence. You will not copy or make notes of such information / documents
expect in conjunction with your work for the organization. You will not, at any time, disclose or divulge or
make public, expect on legal obligation, any information regarding the organization’s affairs or work carried
out whether the same made known / available to you or become known / available to you during the term
of your assignment.

30. You may be issued some materials such as business stationery, documents, etc. which will remain the
property of the organization. You agree to return them in good shape and condition to the organization
upon the separation.

31. This letter expresses the understanding between you and the organization with respect to the subject
matter and supersedes all prior proposals, agreements, representations and understandings.

32. This letter is being issued to you on the basis of information provided by you in the application and also
at the time of interview. Original copies of the certificates, testimonials and previous employment records
should be submitted along with the photocopies for verification. If any declaration given by you provestobe
false or if you are found to have willfully suppressed any material information, this assignment will be liable
to be terminated without any notice.

33. Nothing in this letter shall be deemed to create any relationship or partnership, or joint venture between
you and the organization.
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34. You will be required to follow the conduct and discipline rules and regulations as prescribed by the
management from time to time and any breach of the conditions shall entail action, which may include
termination. If at any time, in the opinion of the organization’s management, which is final in this matter,
you are insolvent or found guilty of dishonesty, disobedience, disorderly behavior, negligence,
insubordination, indiscipline, absence from duty without permission or any other conduct considered by us
detrimental to our interest or violation of one or more terms of this letter, this assignment may be
terminated without notice and / or reason without any assighment amount as mentioned in clause 7.

35. Your services are transferable to any other Institution run by the same Management anywhere in India.
You can also be sent on deputation to other Institutions by the management & you are bound to accept it.
36. You agree that the emoluments / cost to organization are incurred for specific performance, which is
mandatory. You agree to perform such other duties and conform to such other instructions relating to your
assignment as may be required or be issued to you from time to time by the competent / designated
authority.

37. In case of all dispute / confusion / clarification related to the terms of this letter, the decision of the
organization shall be final and binding. All legal disputes would be strictly under jurisdiction of Mumbai.
Court’s only.

38. The above terms and conditions of assignment are subject to change & you will be communicated as
and when the changes are effected which will be binding on you.

39. This assignment is made on the basis of information provided by you in the application and also at the
time of interview and your representation that you are qualified and competent to be engaged as Principal
in our Institution under rules and regulations prescribed by AICTE / DTE / NCTE / Mumbai University /
Maharashtra State Board of Secondary & Higher Secondary or any other applicable statutory / deemed
authorities.

40. We have biometric system of attendance and every teacher has to compulsorily, mark his attendance
through biometric device by punching every day at the time of arrival in the college and departure from the
college. Salary shall be calculated as per the biometric attendance. 03 late remark will be treated as one
day’s absence from college. Every employee of the College shall check his attendance daily basis and in case
of any discrepancy due to his lapses or otherwise, immediately bring it to the knowledge of management,
otherwise college will not be responsible for the same. Any attendance dispute will not be entertained after
the end of the said day.

41. Your performance shall be reviewed on semester basis. If your performance is found to be
unsatisfactory, then your services may be terminated in mid-session also.

If the above terms and conditions are acceptable to you, please communicate the acceptance of the
assignment terms, by signing and returning one copy, for our records. Please also include a self-attested
photocopy of government photo identification (such as driving license / passport) along with the signed
copy of the letter. If no reply accepting the assignment terms is submitted, this letter shall be deemed as
cancelled and void.

We look forward to working with you in an institution that is challenging, stimulating and striving towards
excellence in the field of education.

Your’s truly,

For, Shri G.P.M. Degree College.

Ayt
Mr. Atul Yadav
(Principal)

| have read, understood and have agreed to all terms and conditions as mentioned in the above Letter of
Appointment.

njerud
Mr. Anirudh Ghanshyam Beldar
Date:01/09/2021
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Smt. Shyampatidevi Mishra Educational Trust's

SHRI G.P.M. DEGREE COLLEGE

* Degree College : Affiliated to University of Mumbai.

R A "
_ tm\x_ﬁaﬁs‘a Junior College : Affiliated to Maharashtra State Board of Secondary & Higher Secondary Education Pune.
AR oy TN Mahatma Gandhi Road, Vile-Parle (E), Mumbai - 400057. ®:2612 2586 / 87

Date: 01/06/2021

Mr. Chandrabhan Tejnrayan Singh
Room No 396, Jan Shakti Nagar,
Opp Hanjar Nagar, Malpa Dongri No 2, Pump House,
Andheri East, Mumbai-400093
Letter of Appointment

Mr. Chandrabhan Tejnrayan Singh

It is our pleasure to welcome you to be a part of Shri G.P.M. Degree College at Vile Parle - East for the position
of Asst . Professor. We would like to avail your service with effect from 01/06/2021. The terms and conditions
of your assignment are as follows:

1. Your assignment for a fixed period commences from 01/06/2021 and ends on 30/04/2022. Unless and until
the assignment is renewed in writing (based on mutually accepted scope and terms), the same will
automatically end on the above mentioned date and separate notice will not be issued in this behalf.

2. Your accountabilities and deliverables will be based on the discussions we had with you and as would be
specified from time to time by the Competent Authority of the Organization.

3. During the period of the assignment, your all-inclusive cost to organization, also termed as Cost to Company
i.e., CTC, hereinafter referred as emoluments will be Rs. 25000/ (Twenty-Five Thousand only) per month.
Statutory deductions will be as applicable by the law.

4. Your emoluments etc. are strictly confidential and should not be shared or informed to others.

5. The Paid leave for the entire Academic year is maximum of 8 days. In case if you join after commencement
of the academic year, you would be entitled for leave purely and only on a Prorate basis. You are entitled for
availing the leave after 3 months of your joining the organization. Leave has to be applied sufficiently in advance
and sanctioned by the Principal. The employee cannot proceed on leave till it is sanctioned. Leave cannot be
encased. The same cannot be claimed as matter of right.

6. You understand and accept that during the middle of academic year, you will not terminate the assignment
and leave the institution without written consent of the competent / designated authority.

7. This assignment may be terminated by the Institution sub-moto by giving a notice period of at least thirty
working days or proportionate assignment amount in lieu thereof without assigning any reason thereof.

8. Letter of resignation should be submitted in the form of hardcopy. Resignation without a required notice
period is not acceptable.

9. In case where your request for termination of assignment is accepted during the academic year, it is
mandatory that you should give a notice period of at least thirty working days or proportionate assignment
amount in lieu of notice under any reason thereof.

10. Any unauthorized absence from duty for 02 days or more will be considered as abandonment of your
services and no further notice will be required to be given to you in this behalf. Your services will be terminated
on account of abandonment and no claim will be entertained in this behalf.

11. You will be working from the Institution premises for 6 days in a week as per the schedule laid by your
Principal or the Person authorized / designated by the Principal / Management. You will attend the Institution
punctually and be present in the Institution during the prescribed hours including Saturdays of each month and
if required on weekly off / during Holidays.

12. This assignment and your continuation are subject to your having been found medically (physically and
mentally) fit by an authorized and recognized Medical Practitioner.

13. You will prepare annual plans in the beginning of your tenure, in accordance with the Institution policy. In
addition, you are expected to prepare course material and undertake research related to the curriculum /
needs of the students and the Institution.

14. You will be responsible in the general organization of all activities including holding periodical examination,
assessment, Non-Teaching Assignments etc.
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15. You will, in cooperation with other institution authorities, share the responsibility of setting up and
maintaining a learning environment suitable to the task and students.

16. You will help organize and partake in the various co-curricular activities, programs and events organized
by the institution.

17. You will partake in appraisals and review of your work and instruction methods arranged by the
administration and respond positively to such evaluations and make changes as appropriate.

18. You will prepare and provide oral / written assessments relating to the learning and development of
students.

19. You will carry out student assessment work and record their progress and attainment of grades in an
appropriate manner and in a timely fashion based on the norms laid by the institution.

20. You will not abuse your professional position for personal profit in money, goods or services from
students or their families by indulging in activities such as Private tuitions / Coaching Class / any other
assignments etc.

21. You will inculcate positive attributes including that of cleanliness, neatness and respect for orderly
behavior in the students.

22. You will build and maintain cooperative relationships with students, parents and/or other staff and
communicate with them on students’ progress and attainment, drawing attention to special skills and
talents as well as to problems or difficulties.

23. You will promote harmony and goodwill among the pupils and ensure no discrimination of any kind is
imposed on any pupil on the ground of religion, caste, creed, nationality or community etc.

24. You will not indulge in consumption of intoxicant of any kind whatsoever. You will not smoke / chew
tobacco / gutka / pan inside the institution premises and / or n the presence of students.

25, The institution expects you to follow a dress code, which helps you to work comfortably and at the same
time project a professional image to our students, parents, colleagues and community we are a part of.
Hence, it is essential that you take pride in your appearance and maintain proper dress code and general
appearance during the working hours. You are expected to dress neatly and in a manner consistent with the
duties being discharged.

26. You will observe and adhere to all rules & regulations, office orders and / or settlements of the
organization as may be applicable. You will discharge such duties as may be assigned to you including non-
teaching duties.

27. In case there is any change in your qualification/s, residential address, landline number, mobile number,
you will intimate the same in writing to the office within three days from the date of such change and get
such change/s recorded; not providing the updated information would amount to an act of indiscipline.
28. You agree not to engage yourself directly or indirectly in any service or be concerned in any manner in
any work / business other than that of the institution and shall not associate yourself or let your work, name,
image or personality be used by any media or other organization / Institution without the expressed consent
of this management in writing.

29. You will maintain all information, documents and / or materials gathered by you during the course of
your engagement in strict confidence. You will not copy or make notes of such information / documents
expect in conjunction with your work for the organization. You will not, at any time, disclose or divulge or
make public, expect on legal obligation, any information regarding the organization’s affairs or work carried
out whether the same made known / available to you or become known / available to you during the term
of your assignment.

30. You may be issued some materials such as business stationery, documents, etc. which will remain the
property of the organization. You agree to return them in good shape and condition to the organization
upon the separation.

31. This letter expresses the understanding between you and the organization with respect to the subject
matter and supersedes all prior proposals, agreements, representations and understandings.

32. This letter is being issued to you on the basis of information provided by you in the application and also
at the time of interview. Original copies of the certificates, testimonials and previous employment records
should be submitted along with the photocopies for verification. If any declaration given by you provestobe
false or if you are found to have willfully suppressed any material information, this assignment will be liable
to be terminated without any notice.

33. Nothing in this letter shall be deemed to create any relationship or partnership, or joint venture between
you and the organization.
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34. You will be required to follow the conduct and discipline rules and regulations as prescribed by the
management from time to time and any breach of the conditions shall entail action, which may include
termination. If at any time, in the opinion of the organization’s management, which is final in this matter,
you are insolvent or found guilty of dishonesty, disobedience, disorderly behavior, negligence,
insubordination, indiscipline, absence from duty without permission or any other conduct considered by us
detrimental to our interest or violation of one or more terms of this letter, this assignment may be
terminated without notice and / or reason without any assignment amount as mentioned in clause 7.

35. Your services are transferable to any other Institution run by the same Management anywhere in India.
You can also be sent on deputation to other Institutions by the management & you are bound to accept it.
36. You agree that the emoluments / cost to organization are incurred for specific performance, which is
mandatory. You agree to perform such other duties and conform to such other instructions relating to your
assighment as may be required or be issued to you from time to time by the competent / designated
authority.

37. In case of all dispute / confusion / clarification related to the terms of this letter, the decision of the
organization shall be final and binding. All legal disputes would be strictly under jurisdiction of Mumbai
Court’s only.

38. The above terms and conditions of assignment are subject to change & you will be communicated as
and when the changes are effected which will be binding on you.

39, This assignment is made on the basis of information provided by you in the application and also at the
time of interview and your representation that you are qualified and competent to be engaged as Principal
in our Institution under rules and regulations prescribed by AICTE / DTE / NCTE / Mumbai University /
Maharashtra State Board of Secondary & Higher Secondary or any other applicable statutory / deemed
authorities.

40. We have biometric system of attendance and every teacher has to compulsorily, mark his attendance
through biometric device by punching every day at the time of arrival in the college and departure from the
college. Salary shall be calculated as per the biometric attendance. 03 late remark will be treated as one
day’s absence from college. Every employee of the College shall check his attendance daily basis and in case
of any discrepancy due to his lapses or otherwise, immediately bring it to the knowledge of management,
otherwise college will not be responsible for the same. Any attendance dispute will not be entertained after
the end of the said day.

41. Your performance shall be reviewed on semester basis. If your performance is found to be
unsatisfactory, then your services may be terminated in mid-session also.

If the above terms and conditions are acceptable to you, please communicate the acceptance of the
assignment terms, by signing and returning one copy, for our records. Please also include a self-attested
photocopy of government photo identification (such as driving license / passport) along with the signed
copy of the letter. If no reply accepting the assignment terms is submitted, this letter shall be deemed as
cancelled and void.

We look forward to working with you in an institution that is challenging, stimulating and striving towards
excellence in the field of education.

Your’s truly,

For, Shri G.P.M. Degree College.

AW de
Mr. Atul Yadav
{Principal)

S —

I have read, understood and have agreed to all terms and conditions as mentioned in the above Letter of
Appointment.

Cined.
Mr. Chandrabham Tejnrayan Singh
Date:06/06/2021
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Smt. Shyampatidevi Mishra Educational Trust's

SHRI G.P.M. DEGREE COLLEGE

Degree College : Affiliated to University of Mumbai.
Junior College : Affiliated to Maharashtra State Board of Secondary & Higher Secondary Education Pune
Mahatma Gandhi Road, Vile-Parle (E), Mumbai - 400057. 7 :2612 2586 / 87

Date: 01/06/2021

Mrs. Chhaya Rai
105 A - Wing, Divya Apartment,
Malad East,
Mumbai - 400097.
Letter of Appointment

Mrs. Chhaya Rai

It is our pleasure to welcome you to be a part of Shri G.P.M. Degree College at Vile Parle - East for the
position of Asst.Professor. We would like to avail your service with effect from 01/06/2021. The terms and
conditions.of your assignment are as follows:

1. Your assignment for a fixed period commences from 01/06/2021 and ends on 30/04/2022. Unless and
until the assignment is renewed in writing (based on mutually accepted scope and terms), the same will
automatically end on the above mentioned date and separate notice will not be issued in this behalf.

2. Your accountabilities and deliverables will be based on the discussions we had with you and as would be
specified from time to time by the Competent Authority of the Organization.

3. During the period of the assignment, your all-inclusive cost to organization, also termed as Cost to
Company i.e., CTC, hereinafter referred as emoluments will be Rs. 20.000/(Twenty Thousand Only) per
month. Statutory deductions will be as applicable by the law.

4. Your emoluments etc. are strictly confidential and should not be shared or informed to others.

5. The Paid leave for the entire Academic year is maximum of 8 days. In case if you join after
commencement of the academic year, you would be entitled for leave purely and only on a Prorate basis.
You are entitled for availing the leave after 3 months of your joining the organization. Leave has to be
applied sufficiently in advance and sanctioned by the Principal. The employee cannot proceed on leave till
it is sanctioned. Leave cannot be encased. The same cannot be claimed as matter of right.

6. You understand and accept that during the middle of academic year, you will not terminate the
assignment and leave the institution without written consent of the competent / designated authority,

7. This assignment may be terminated by the Institution sub-moto by giving a notice period of at least
thirty working days or proportionate assignment amount in lieu thereof without assigning any reason
thereof. .

8. Letter of resignation should be submitted in the form of hardcopy. Resignation without a required
notice period is not acceptable.

9. In case where your request for termination of assignment is accepted during the academic year, it is
mandatory that you should give a notice period of at least thirty working days or proportionate
assignment amount in lieu of notice under any reason thereof.

10. Any unauthorized absence from duty for 02 days or more will be considered as abandonment of your
services and no further notice will be required to be given to you in this behalf. Your services will be
terminated on account of abandonment and no claim will be entertained in this behalf.

11. You will be working from the Institution premises for 6 days in a week as per the schedule laid by your
Principal or the Person authorized / designated by the Principal / Management. You will attend the
Institution punctually and be present in the Institution during the prescribed hours including Saturdays of
each month and if required on weekly off / during Holidays.

12. This assignment and your continuation are subject to your having been found medically (physically and
mentally) fit by an authorized and recognized Medical Practitioner.

13. You will prepare annual plans in the beginning of your tenure, in accordance with the Institution
policy. In addition, you are expected to prepare course material and undertake research related to the
curriculum / needs of the students and the Institution.

14. You will be responsible .in the general organization of all activities including holding periodical
examination. assessment. Non-Teaching Assignments etc. 1/3



15. You will, in cooperation with other institution authorities, share the responsibility of setting up and
maintaining a learning environment suitable to the task and students.

16. You will help organize and partake in the various co-curricular activities, programs and events
organized by the institution.

17. You will partake in appraisals and review of your work and instruction methods arranged by the
administration and respond positively to such evaluations and make changes as appropriate.

18. You will prepare and provide oral / written assessments relating to the learning and development of
students.

19. You will carry out student assessment work and record their progress and attainment of grades in an
appropriate manner and in a timely fashion based on the norms laid by the institution.

20. You will not abuse your professional position for personal profit in money, goods or service
students or their families by indulging in activities such as Private tuitions / Coaching Class / any other

s from

assignments etc.
21. You will inculcate positive attributes including that of cleanliness, neatness and respect for orderly

behavior in the students.

22. You will build and maintain cooperative relationships with students, parents and/or other staff and

communicate with them on students’ progress and attainment, drawing attention to special skills and

talents as well as to problems or difficulties.

23. You will promote harmony and goodwill among the pupils and ensure no discrimination of any kind is

imposed on any pupil on the ground of religion, caste, creed, nationality or community etc.

I 24. You will not indulge in consumption of intoxicant of any kind whatsoever. You will not smoke / chew
tobacco / gutka / pan inside the institution premises and / or n the presence of students.

25. The institution expects you to follow a dress code, which helps you to work comfortably and at the

same time project a professional image to our students, parents, colleagues and community we are a part

of. Hence, it is essential that you take pride in your appearance and maintain proper dress code and

general appearance during the working hours. You are expected to dress neatly and in a manner

consistent with the duties being discharged.

I 26. You will observe and adhere to all rules & regulations, office orders and / or settlements of the

organization as may be applicable. You will discharge such duties as may be assigned to you including non-

teaching duties.
27. In case there is any change in your qualification/s, residential address, landline number, mobile

number, you will intimate the same in writing to the office within three days from the date of such change
and get such change/s recorded; not providing the updated information would amount to an act of
indiscipline.

28. You agree not to engage yourself directly or indirectly in any service or be concerned in any manner in
any work / business other than that of the institution and shall not associate yourself or let your work,
name, image or personality be used by any media or other organization / Institution without the
expressed consent of this management in writing.

29. You will maintain all information, documents and / or materials gathered by you during the course of
your engagement in strict confidence. You will not copy or make notes of such information / documents
expect in conjunction with your work for the organization. You will not, at any time, disclose or divulge or
make public, expect on legal obligation, any information regarding the organization’s affairs or work
carried out whether the same made known / available to you or become known / available to you during

the term of your assignment.
30. You may be issued some materials such as business stationery, documents, etc. which will remain the

property of the organization. You agree to return them in good shape and condition to the organization

upon the separation. _
31. This letter expresses the understanding between you and the organization with respect to the subject

matter and supersedes all prior proposals, agreements, representations and understandings.

32. This letter is being issued to you on the basis of information provided by you in the application and
also at the time of interview. Original copies of the certificates, testimonials and previous employment
records should be submitted along with the photocopies for verification. If any declaration given by you
provestobe false or if you are found to have willfully suppressed any material information, this assignment
will be liable to be terminated without any notice.
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33. Nothing in this letter shall be deemed to create any relationship or partnership, or joint venture
between you and the organization,

34. You will be required to follow the conduct and discipline rules and regulations as prescribed by the
management from time to time and any breach of the conditions shall entail action, which may include
termination. If at any time, in the opinion of the organization’s management, which is final in this matter,
you are insolvent or found guilty of dishonesty, disobedience, disorderly behavior, negligence,
insubordination, indiscipline, absence from duty without permission or any other conduct considered by
us detrimental to our interest or violation of one or more terms of this letter, this assignment may be
terminated without notice and / or reason without any assignment amount as mentioned in clause 7.

35. Your services are transferable to any other Institution run by the same Management anywhere in
India. You can also be sent on deputation to other Institutions by the management & you are bound to
accept it.

36. You agree that the emoluments / cost to organization are incurre
mandatory. You agree to perform such other duties and conform to such other instru
your assignment as may be required or be issued to you from time to time by the competent
authority.

37. In case of all dispute / confusion / clarification relate
organization shall be final and binding. All legal disputes would be strictly under juris
Court’s only.

38. The above terms and conditions of assignment are subject t
and when the changes are effected which will be binding on you.
39. This assignment is made on the basis of information provided
time of interview and your representation that you are qualified and competent to be engaged as Principal
in our Institution under rules and regulations prescribed by AICTE / DTE / NCTE / Mumbai University /
Maharashtra State Board of Secondary & Higher Secondary or any other applicable statutory / deemed
authorities.

40. We have biometric system of attendance and every teacher ha
through biometric device by punching every day at the time of arrival in the college and departure from
the college. Salary shall be calculated as per the biometric attendance. 03 late remark will be treated as
one day’s absence from college. Every employee of the College shall check his attendance daily basis and
in case of any discrepancy due to his lapses or otherwise, immediately bring it to the knowledge of
management, otherwise college will not be responsible for the same. Any attendance dispute will not be
entertained after the end of the said day.

41. Your performance shall-be reviewed on semester basis. If your performance is found to be
unsatisfactory, then your services may be terminated in mid-session also.

If the above terms and conditions are acceptable to you, please communicate the acceptance of the
gning and returning one copy, for our records. Please also include a self-attested

d for specific performance, which is
ctions relating to
/ designated

d to the terms of this letter, the decision of the
diction of Mumbai

o change & you will be communicated as

by you in the application and also at the

s to compulsorily, mark his attendance

assignment terms, by si
photocopy of government photo identification (such as driving license / passport) along with the signed

copy of the letter. If no reply accepting the assignment terms is submitted, this letter shall be deemed as

cancelled and void.
We look forward to working with you in an institution that is challenging, stimulating and striving towards

excellence in the field of education.
Your’s truly,
For, Shri G.P.M. Degree College.

(Mr.Atul Yadav)
Principal

| have read, understood and have agreed to all terms and conditions as mentioned in the above Letter of

Appoiptgent.
et
Mrs. Chhaya Rai
Date: 01/06/2021 ' 3/3



Smt. Shyampatidevi Mishra Educational Trust's

SHRI G.P.M. DEGREE COLLEGE

Degree College : Affiliated to University of Mumbai. ’
Junior College : Affiliated to Maharashtra State Board of Secondary & Higher Secondary Education Pune.
Mahatma Gandhi Road, Vile-Parle (E), Mumbai - 400057. ) :2612 2586 / 87

Date: 01/06/2021

Ms. Shruti Bole

63-Haptewadi . Room No 12,
Gokhale Road (North)

Dadar (W) Mumbai - 400028.

Letter of Appointment

Ms. Shruti Bole ‘

It is our pleasure to welcome you to be a part of Shri G.P.M. Degree College at Vile Parle - East for the
position of Asst.Professor. We would like to avail your-service with effect from 01/06/2021. The terms and
conditions of your assignment are as follows:

1. Your assignment for a fixed period commences from 01/06/2021 and ends on 30/04/2022. Unless and
until the assignment is renewed in writing (based on mutually accepted scope and terms), the same will
automatically end on the above mentioned date and separate notice will not be issued in this behalf.

2. Your accountabilities and deliverables will be based on the discussions we had with you and as would be
specified from time to time by the Competent Authority of the Organization.

3. During the period of the assignment, your all-inclusive cost to organization, also termed as Cost to
Company i.e., CTC, hereinafter referred as emoluments will be Rs. 22,000/(Twenty Two Thousand Only )
per month. Statutory deductions will be as applicable by the law.

4. Your emoluments etc. are strictly confidential and should not be shared or informed to others.

5. The Paid leave for the entire Academic year is maximum of 8 days. In case if you join after
commencement of the academic year, you would be entitled for leave purely and only on a Prorate basis.
You are entitled for availing the leave after 3 months of your joining the organization. Leave has to be
applied sufficiently in advance and sanctioned by the Principal. The employee cannot proceed on leave till
itis sanctioned. Leave cannot be encased. The same cannot be claimed as matter of right.

6. You understand and accept that during the middle of academic vyear, you will not terminate the
assignment and leave the institution without written consent of the competent / designated authority,

7. This assignment may be terminated by the Institution sub-moto by giving a notice period of at least
thirty working days or proportionate assignment amount in lieu thereof without assigning any reason
thereof.

8. Letter of resignation should be submitted in the form of hardcopy. Resignation without a required

notice period is not acceptable.

9. In case where your request for termination of assignment is accepted during the academic year, it is
mandatory that you should give a notice period of at least thirty working days or proportionate
assignment amount in lieu of notice under any reason thereof.

10. Any unauthorized absence from duty for 02 days or more will be considered as abandonment of your
services and no further notice will be required to be given to you in this behalf. Your services will be
terminated on account of abandonment and no claim will be entertained in this behalf.

11. You will be working from the Institution premises for 6 days in a week as per the schedule laid by your
Principal or the Person authorized / designated by the Principal / Management. You will attend the
Institution punctually and be present in the Institution during the prescribed hours including Saturdays of
each month and if required on weekly off / during Holidays.

12. This assignment and your continuation are subject to your having been found medically (physically and

mentally) fit by an authorized and recognized Medical Practitioner.

13. You will prepare annual plans in the beginning of your tenure, in accordance with the Institution
policy. In addition, you are expected to prepare course material and undertake research related to the
curriculum / needs of the students and the Institution.

14. You will be responsible in the general organization of all activities including holding periodical
examination. assessment. Non-Teaching Assignments etc. 1/3



15. You will, in cooperation with other institution authorities, share the responsibility of setting up and

maintaining a learning environment suitable to the task and students.
16. You will help organize and partake in the various co-curricu
organized by the institution.

17. You will partake in appraisals and review of your work and instruc
administration and respond positively to such evaluations and make changes as appropriate.

18. You will prepare and provide oral / written assessments relating to the learning and development of

lar activities, programs and events

tion methods arranged by the

students.
19. You will carry out student assessment work and record their progress and a

appropriate manner and in a timely fashion based on the norms laid by the institution.
20. You will not abuse your professional position for personal profit in money, goods or services from
students or their families by indulging in activities such as Private tuitions / Coaching Class / any other

assignments etc.

21. You will inculcate positive attributes including that of cleanl
behavior in the students.

22. You will build and maintain coop
communicate with them on students’ progress and attainment, drawing attenti
talents as well as to problems or difficulties.

23. You will promote harmony and goodwill amon
imposed on any pupil on the ground of religion, caste, creed, nationality or community etc.

24. You will not indulge in consumption of intoxicant of any kind whatsoever. You will not smoke / chew
tobacco / gutka / pan inside the institution premises and / or n the presence of students.

25. The institution expects you to follow a dress code, which helps you to work comfortably and at the
ofessional image to our students, parents, colleagues and community we are a part
our appearance and maintain proper dress code and
ou are expected to dress neatly and in a manner

ttainment of grades in an

iness, neatness and respect for orderly

erative relationships with students, parents and/or other staff and
on to special skills and

g the pupils and ensure no discrimination of any kind is

same time project a pr
of. Hence, it is essential that you take pride iny
general appearance during the working hours. Y
consistent with the duties being discharged.

26. You will observe and adhere to all rules & regul
organization as may be applicable. You will discharge su

teaching duties.
27. In case there is any change in your qualification/s, residential address, landline number, mobile

number, you will intimate the same in writing to the office within three days from the date of such change
and get such change/s recorded: not providing the updated information would amount to an act of

ations, office orders and / or settlements of the
ch duties as may be assigned to you including non-

indiscipline. ‘
28. You agree not to engage yourself directly or indirectly in any service or be concerned in any manner in
any work / business other than that of the institution and shall not associate yourself or let your work,

name, image or personality be used by any media or other organization / Institution without the

expressed consent of this management in writing.

29. You will maintain all information, documents and / or materials gathered by you during the course of
your engagement in strict confidence. You will not copy or make notes of such information / documents
expect in conjunction with your work for the organization. You will not, at any time, disclose or divulge or
make public, expect on legal obligation, any information regarding the organization’s affairs or work
carried out whether the same made known / available to you or become known / available to you during
the term of your assignment.

30. You may be issued some materials such as business stationery, documents, etc. which will remain the

property of the organization. You agree to return them in good shape and condition to the organization

upon the separation.
31. This letter expresses the understanding between you and the organization with respect to the subject

matter and supersedes all prior proposals, agreements, representations and understandings.

32. This letter is being issued to you on the basis of information provided by you in the application and
also at the time of interview. Original copies of the certificates, testimonials and previous employment
records should be submitted glong with the photocopies for verification. If any declaration given by you
provestobe false or if you are found to have willfully suppressed any material information, this assignment

will be liable to be terminated without any natice.
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33. Nothing in this letter shall be deemed to create any relationship or partnership, or joint venture
between you and the organization.

34. You will be required to follow the conduct and discipline rules and regulations as prescribed by the
management from time to time and any breach of the conditions shall entail action, which may include
termination. If at any time, in the opinion of the organization’s management, which is final in this matter,
you are insolvent or found guilty of dishonesty, disobedience, disorderly behavior, negligence,
insubordination, indiscipline, absence from duty without permission or any other conduct considered by
us detrimental to our interest or violation of one or more terms of this letter, this assignment may be
terminated without notice and / or reason without any assignment amount as mentioned in clause 7.

35. Your services are transferable to any other Institution run by the same Management anywhere in
India. You can also be sent on deputation to other Institutions by the management & you are bound to
accept it.

36. You agree that the emoluments / cost to organization are incurred for specific performance, which is
mandatory. You agree to perform such other duties and conform to such other instructions relating to
your assignment as may be required or be issued to you from time to time by the competent / designated
authority.

37. In case of all dispute / confusion / clarification related to the terms of this letter, the decision of the
organization shall be final and binding. All legal disputes would be strictly under jurisdiction of Mumbai
Court’s only.

38. The above terms and conditions of assignment are subject to change & you will be communicated as
and when the changes are effected which will be binding on you.

39. This assignment is made on the basis of information provided by you in the application and also at the
time of interview and your representation that you are qualified and competent to be engaged as Principal
in our Institution under rules and regulations prescribed by AICTE / DTE / NCTE / Mumbai University /
Maharashtra State Board of Secondary & Higher Secondary or any other applicable statutory / deemed

authorities.
40. We have biometric system of attendance and every teacher has to compulsorily, mark his attendance

through biometric device by punching every day at the time of arrival in the college and departure from
the college. Salary shall be calculated as per the biometric attendance. 03 late remark will be treated as
one day’s absence from college. Every employee of the College shall check his attendance daily basis and
in case of any discrepancy due to his lapses or otherwise, immediately bring it to the knowledge of
management, otherwise college will not be responsible for the same. Any attendance dispute will not be
entertained after the end of the said day.

41. Your performance shall be reviewed on semester basis. If your performance is found to be
unsatisfactory, then your services may be terminated in mid-session also.

If the above terms and conditions are acceptable to you, please communicate the acceptance of the
assignment terms, by signing and returning one copy, for our records. Please also include a self-attested
photocopy of government photo identification (such as driving license / passport) along with the signed
copy of the letter. If no reply accepting the assignment terms is submitted, this letter shall be deemed as
cancelled and void.

We look forward to working with you in an institution that is challenging, stimulating and striving towards
excellence in the field of education.
Your’s truly,

For, Shri G.P.M. Degree College.

-
P
(Mr.Atul Yadav)
Principal

I have read, understood and have agreed to all terms and conditions as mentioned in the above Letter of
Appointment.
1
SF’n:_}_l
Ms. ShrutiBole
Date: 01/06/2021 3/3



Smt. Shyampatidevi Mishra Educational Trust’s

SHRI G.P.M. DEGREE COLLEGFE

Degree College : Affiliated fo University of Mumbai.
Junior College : Affiliated to Maharashtra State Board of Secondary & Higher Secondary Education Pune.
Mahatma Gandhi Road, Vile-Parle (E), Mumbai - 400057. @ :2612 2586 / 87

Date: 01/06/2021

Mrs. Geeta R. Yadav

Lok Seva Chawl ,Pumo House,
Jijamata Road ,Andheri East
Mumbai - 400093.

Letter of Appointment

Mrs. Geeta R. Yadav

It is our pleasure to welcome you to be a part of Shri G.P.M. Degree College at Vile Parle - East for the
position of Asst.Professor. We would like to avail your service with effect from 01/06/2021. The terms and
conditions of your assignment are as follows:

1. Your assignment for a fixed period commences from 01/06/2021 and ends on 30/04/2022. Unless and
until the assignment is renewed in writing (based on mutually accepted scope and terms), the same will
automatically end on the above mentioned date and separate notice will not be issued in this behalf.

2. Your accountabilities and deliverables will be based on the discussions we had with you and as would be
specified from time to time by the Competent Authority of the Organization.

3. During the period of the assignment, your all-inclusive cost to organization, also termed as Cost to
Company i.e., CTC, hereinafter referred as emoluments will be Rs. 20,000/(Twenty Thousand Only) per
month. Statutory deductions will be as applicable by the law.

4. Your emoluments etc. are strictly confidential and should not be shared or informed to others.

5. The Paid leave for the entire Academic year is maximum of 8 days. In case if you join after
commencement of the academic year, you would be entitled for leave purely and only on a Prorate basis.
You are entitled for availing the leave after 3 months of your joining the organization. Leave has to be
applied sufficiently in advance and sanctioned by the Principal. The employee cannot proceed on leave till
itis sanctioned. Leave cannot be encased. The same cannot be claimed as matter of right.

6. You understand and accept that during the middle of academic year, you will not terminate the
assignment and leave the institution without written consent of the competent / designated authority,

7. This assignment may be terminated by the Institution sub-moto by giving a notice period of at least
thirty working days or proportionate assignment amount in lieu thereof without assigning any reason
thereof.

8. Letter of resignation should be submitted in the form of hardcopy. Resignation without a required
notice period is not acceptable.

9. In case where your request for termination of assignment is accepted during the academic year, it is
mandatory that you should give a notice period of at least thirty working days or proportionate
assignment amount in lieu of notice under any reason thereof.

10. Any unauthorized absence from duty for 02 days or more will be considered as abandonment of your
services and no further notice will be required to be given to you in this behalf. Your services will be
terminated on account of abandonment and no claim will be entertained in this behalf.

11. You will be working from the Institution premises for 6 days in a week as per the schedule laid by your
Principal or the Person authorized / designated by the Principal / Management. You will attend the
Institution punctually and be present in the Institution during the prescribed hours including Saturdays of
each month and if required on weekly off / during Holidays.

12. This assignment and your continuation are subject to your having been found medically (physically and
mentally) fit by an authorized and recognized Medical Practitioner.

13. You will prepare annual plans in the beginning of your tenure, in accordance with the Institution
policy. In addition, you are expected to prepare course material and undertake research related to the
curriculum / needs of the students and the Institution.

14. You will be responsible in the general organization of all activities including holding periodical
examination. assessment. Non-Teaching Assienments etc, 1/3
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27. In case there is any change in your qualification/s, residential address, landline number, mobile
number, you will intimate the same in writing to the office within three days from the date of such change

and get such change/s recorded; not providing the updated information would amount to an act of
indiscipline.

28. You agree not to engage yourself directly or indirectly in any service or be concerned in any manner in
any work / business other than that of the institutio
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29. You will maintain all information, documents and / or materials gathered by you during the course of
your engagement in strict confidence. You will not copy or make notes of such information / documents
expect in conjunction with your work for the organization. You will not, at any time, disclose or divulge or
make public, expect on legal obligation, any information regarding the organization’s affairs or work
carried out whether the same made known / available to you or become known / available to you during
the term of your assignment.

30. You may be issued some materials such as business stationery,
property of the organization. You agree to return
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provestobe false or if you are found to have willfully suppressed any material information, this assignment
will be liable to be terminated without any notice.
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33. Nothing in this letter shall be deemed to create any relationship or partnership, or joint venture
between you and the organization.
34. You will be required to follow the conduct and discipline rules and regulations as prescribed by the
management from time to time and any breach of the conditions shall entail action, which may include
termination. If at any time, in the opinion of the organization’s management, which is final in this matter,
you are insolvent or found guilty of dishonesty, disobedience, disorderly behavior, negligence,
insubordination, indiscipline, absence from duty without permission or any other conduct considered by
us detrimental to our interest or violation of one or more terms of this letter, this assignment may be
terminated without notice and / or reason without any assignment amount as mentioned in clause 7.
35. Your services are transferable to any other Institution run by the same Management anywhere in
India. You can also be sent on deputation to other Institutions by the management & you are bound to
accept it.
36. You agree that the emoluments / cost to organization are incurred for specific performance, which is
mandatory. You agree to perform such other duties and conform to such other instructions relating to
your assignment as may be required or be issued to you from time to time by the competent / designated
authority. ‘
37. In case of all dispute / confusion / clarification related to the terms of this letter, the decision of the
organization shall be final and binding. All legal disputes would be strictly under jurisdiction of Mumbai
Court’s only.
38. The above terms and conditions of assignment are subject to change & you will be communicated as
and when the changes are effected which will be binding on you.
39. This assignment is made on the basis of information provided by you in the application and also at the
time of interview and your representation that you are qualified and competent to be engaged as Principal
in our Institution under rules and regulations prescribed by AICTE / DTE / NCTE / Mumbai University /
Maharashtra State Board of Secondary & Higher Secondary or any other applicable statutory / deemed
authorities.
40. We have biometric system of attendance and every teacher has to compulsorily, mark his attendance
through biometric device by punching every day at the time of arrival in the college and departure from
the college. Salary shall be calculated as per the biometric attendance. 03 late remark will be treated as
one day’'s absence from college. Every employee of the College shall check his attendance daily basis and
in case of any discrepancy due to his lapses or otherwise, immediately bring it to the knowledge of
management, otherwise college will not be responsible for the same. Any attendance dispute will not be
entertained after the end of the said day.
41. Your performance shall be reviewed on semester basis. If your performance is found to be
unsatisfactory, then your services may be terminated in mid-session also.
If the above terms and conditions are acceptable to you, please communicate the acceptance of the
assignment terms, by signing and returning one copy, for our records. Please also include a self-attested
photocopy of government photo identification (such as driving license / passport) along with the signed
copy of the letter. If no reply accepting the assignment terms is submitted, this letter shall be deemed as
cancelled and void.
We look forward to working with you in an institution that is challenging, stimulating and striving towards
excellence in the field of education.
Your’s truly,

For, Shri G.P.M. Degree College.

A*U‘W
(Mr.Atul Yadav)
Principal

| have read, understood and have agreed to all terms and conditions as mentioned in the above Letter of
Appointment.

(et

Mrs. Geeta R. Yadav
Date: 01/06/2021 3/3
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Letter of Appointment
Date: 06/06/2022
Employee Registration Code: 301
Mr. Atul Omprakash Yadav
Room No. 144, Patel Compound
W F Society Kurar Village Malad (E),
Mumbai -400097

Mr. Atul Omprakash Yaday

It is our pleasure to welcome you as a part of Shri G.P.M. Degree College, managed by Smt. Shyampatidevi
Mishra Education Trust, a minority Institution, at Vile Parle - East for the position of Principal. We would
like to avail your service with effect from 06/06/2022. The terms and conditions of your assignment are as
follows:

1. Your assignment for a fixed period commences from 06/06/2022 and ends on 30/04/2023. Unless and
until the assignment is renewed in writing (based on mutually accepted scope and terms), the same will
automatically end on the above mentioned date and separate notice will not be issued in this behalf.

2. Your accountabilities and deliverables will be based on the discussions we had with you and as would be
specified from time to time by the Competent Authority of the Organization.

3. During the period of the assignment, your all-inclusive cost to organization, also termed as Cost to
Company i.e., CTC, hereinafter referred as emoluments will be Rs. 25,000 / {Twenty-Five Thousand Only)
per month. Statutory deductions will be as applicable by the law.

4. Your emoluments etc. are strictly confidential and should not be shared or informed to others.

5. The Paid leave for the entire Academic year is maximum of 8 days. In case if you join after commencement
of the academic year, you would be entitled for leave purely and only on a Prorate basis. You are entitled
for availing the leave after 3 months of your joining the organization. Leave has to be applied sufficiently in
advance and sanctioned by the Principal. The employee cannot proceed on leave till it is sanctioned. Leave
cannot be encased. The same cannot be claimed as matter of right.

6. You understand and accept that during the middle of academic year, you will not terminate the
assignment and leave the institution without written consent of the competent / designated authority.

7. This assignment may be terminated by the Institution sub-moto by giving a notice period of at least thirty
working days or proportionate assignment amount in lieu thereof without assigning any reason thereof.

8. Letter of resignation should be submitted in the form of hardcopy. Resignation without a required notice
period is not acceptable.

9. (A) In case where your request for termination of assignment is accepted during the academic year, it is
mandatory that you should give a notice period of at least thirty working days or proportionate assignment
amount in lieu of notice under any reason thereof.

(B) Since, the Institution has Monthly Planner for all the teachers and for all the subjects they assigned to
teach, it is mandatory for them to complete the assigned portions / syllabus for the date of their termination
or the proportionate assignment amount in lieu of the portion completed on the date will only be paid.

10. Any unauthorized absence from duty for 03 days or more will be considered as abandonment of your
services and no further notice will be required to be given to you in this behalf. Your services will be
terminated on account of abandonment and no claim will be entertained in this behalf.

11. You will be working from the Institution premises for 6 days in a week as per the schedule laid by your
Principal or the Person authorized / designated by the Principal / Management. You will attend the
Institution punctually and be present in the Institution during the prescribed hours including Saturdays of
each month and if required on weekly off / during Holidays.

12. This assignment and your continuation are subject to your having been found medically (physically and
mentally) fit by an authorized and recognized Medical Practitioner.
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13. You will prepare annual plans in the beginning of your tenure, in accordance with the Institution policy.
In addition, you are expected to prepare course material and undertake research related to the curriculum
/ needs of the students and the Institution

14. You will be responsible in the general organization of all activities including holding periodical
examination, assessment, Non-Teaching Assignments etc.

15. You will, in cooperation with other institution authorities, share the responsibility of setting up and
maintaining a learning environment suitable to the task and students.

16. You will help organize and partake in the various co-curricular activities, programs and events organized
by the institution.

17. You will partake in appraisals and review of your work and instruction methods arranged by the
administration and respond positively to such evaluations and make changes as appropriate.

18. You will prepare and provide oral / written assessments relating to the learning and development of
students.

19. You will carry out student assessment work and record their progress and attainment of grades in an
appropriate manner and in a timely fashion based on the norms laid by the institution.

20. You will not abuse your professional position for personal profit in money, goods or services from
students or their families by indulging in activities such as Private tuitions / Coaching Class / any other
assighments etc.

21. You will inculcate positive attributes including that of cleanliness, neatness and respect for orderly
behavior in the students.

22. You will build and maintain cooperative relationships with students, parents and/or other staff and
communicate with them on students’ progress and attainment, drawing attention to special skills and
talents as well as to problems or difficulties.

23. You will promote harmony and goodwill among the pupils and ensure no discrimination of any kind is
imposed on any pupil on the ground of religion, caste, creed, nationality or community etc.

24. You will not indulge in consumption of intoxicant of any kind whatsoever. You will not smoke / chew
tobacco / gutka / pan inside the institution premises and / or n the presence of students.

25. The institution expects you to follow a dress code, which helps you to work comfortably and at the same
time project a professional image to our students, parents, colleagues and community we are a part of.
Hence, it is essential that you take pride in your appearance and maintain proper dress code and general
appearance during the working hours. You are expected to dress neatly and in a manner consistent with the
duties being discharged.

26. You will observe and adhere to all rules & regulations, office orders and / or settlements of the
organization as may be applicable. You will discharge such duties as may be assigned to you including non-
teaching duties.

27. In case there is any change in your qualification/s, residential address, landline number, mobile number,
you will intimate the same in writing to the office within three days from the date of such change and get
such change/s recorded; not providing the updated information would amount to an act of indiscipline.
28. You agree not to engage yourself directly or indirectly in any service or be concerned in any manner in
any work / business other than that of the institution and shall not associate yourself or let your work, name,
image or personality be used by any media or other organization / Institution without the expressed consent
of this management in writing.

29. You will maintain all information, documents and / or materials gathered by you during the course of
your engagement in strict confidence. You will not copy or make notes of such information / documents
expect in conjunction with your work for the organization. You will not, at any time, disclose or divulge or
make public, expect on legal obligation, any information regarding the organization’s affairs or work carried
out whether the same made known / available to you or become known / available to you during the term
of your assignment.

30. You may be issued some materials such as business stationery, documents, etc. which will remain the

property of the organization. You agree to return them in good shape and condition to the organization
upon the separation.

31. This letter expresses the understanding between you and the organization with respect to the subject
matter and supersedes all prior proposals, agreements, representations and understandings.

32. This letter is being issued to you on the basis of information provided by you in the application and also
at the time of interview. Original copies of the certificates, testimonials and previous employment records
should be submitted along with the photocopies for verification. If any declaration given by you provestobe




false or if you are found to have willfully suppressed any material information, this assignment will be liable
to be terminated without any notice.

33. Nothingin this letter shall be deemed to create any relationship or partnership, or joint venture between
you and the organization.

34. You will be required to follow the conduct and discipline rules and regulations as prescribed by the
management from time to time and any breach of the conditions shall entail action, which may include
termination. If at any time, in the opinion of the organization’s management, which is final in this matter,
you are insolvent or found guilty of dishonesty, disobedience, disorderly behavior, negligence,
insubordination, indiscipline, absence from duty without permission or any other conduct considered by us
detrimental to our interest or violation of one or more terms of this letter, this assignment may be
terminated without notice and / or reason without any assignment amount as mentioned in clause 7.

35. Your services are transferable to any other Institution run by the same Management anywhere in India.
You can also be sent on deputation to other Institutions by the management & you are bound to accept it.
36. You agree that the emoluments / cost to organization are incurred for specific performance, which is
mandatory. You agree to perform such other duties and conform to such other instructions relating to your
assignment as may be required or be issued to you from time to time by the competent / designated
authority.

37. In case of all dispute / confusion / clarification related to the terms of this letter, the decision of the
organization shall be final and binding. All legal disputes would be strictly under jurisdiction of Mumbai
Court’s only.

38. The above terms and conditions of assignment are subject to change & you will be communicated as
and when the changes are effected which will be binding on you.

39. This assighment is made on the basis of information provided by you in the application and also at the
time of interview and your representation that you are qualified and competent to be engaged as Principal
in our Institution under rules and regulations prescribed by AICTE / DTE / NCTE / Mumbai University /
Maharashtra State Board of Secondary & Higher Secondary or any other applicable statutory / deemed
authorities.

40. We have biometric system of attendance and every teacher has to compulsorily, mark his attendance
through biometric device by punching every day at the time of arrival institution and departure in the
institution. Salary shall be calculated as per the biometric attendance. 03 late remarks will be treated as one
day’s absence from the duty. Every employee of the institution shall check his attendance daily basis and in
case of any discrepancy due to his lapses or otherwise, immediately bring it to the knowledge of
management, otherwise institution will not be responsible for the same. Any attendance dispute will not be
entertained after the end of the said day.

41. Your performance shall be reviewed on semester basis. If your performance is found to be
unsatisfactory, then your services may be terminated in mid-session also.

If the above terms and conditions are acceptable to you, please communicate the acceptance of the
assignment terms, by signing and returning one copy, for our records. Please also include a self-attested
photocopy of government photo identification (such as driving license / passport) along with the signed
copy of the letter. If no reply accepting the assignment terms is submitted, this letter shall be deemed as
cancelled and void.

We look forward to working with you in an institution that is challenging, stimulating and striving towards
excellence in the field of education.

Your’s truly,

For, Smt. Shyampatidevi Mishra Education Trust.

Mr. Rajkumar Mishra
(President)

Assignment.
,A/W’\ W

Mr. Atul Omprakash Yadav
Date: 06/06/2022
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Smt. Shyampatidevi Mishra Educational Trust's

SHRI G.P.AM. DEGREE COLLEGE

Degree College : Affiliated to University of Mumbai.

Junior College : Affiliated to Maharashtra State Board of Secondary i i
' ] & Higher Secondary Edu
Mahatma Gandhi Road, Vile-Parle (E), Mumbai - 400057. ©:2612 2586 / 87 cation Pune.

Letter of Appointment
Date: 14/06/2022
Employee Registration Code: 800
Mr. Suresh Patrappa Rokkadkatti
Shree Green Village Agarwal Complex
3/ Kashimira Kashigaon,
Mira Road —east, Mumbai -401107.

Mr. Suresh Patrappa Rokkadkatti

It is our pleasure to welcome you as a part of Shri G.P.M. Degree College, managed by Smt. Shyampatidevi
Mishra Education Trust, a minority Institution, at Vile Parle - East for the position of Asst. Professor. We
would like to avail your service with effect from 06/06/2022. The terms and conditions of your assignment
are as follows:

1. Your assignment for a fixed period commences from 14/06/2022 and ends on 30/04/2023. Unless and
until the assignment is renewed in writing (based on mutually accepted scope and terms), the same will
automatically end on the above mentioned date and separate notice will not be issued in this behalf.

2. Your accountabilities and deliverables will be based on the discussions we had with you and as would be
specified from time to time by the Competent Authority of the Organization.

3. During the period of the assignment, your all-inclusive cost to organization, also termed as Cost to
Company i.e., CTC, hereinafter referred as emoluments will be Rs. 30,000 / (Thirty Thousand Only) per
month. Statutory deductions will be as applicable by the law.

4. Your emoluments etc. are strictly confidential and should not be shared or informed to others.

5 The Paid leave for the entire Academic year is maximum of 8 days. In case if you join after commencement
of the academic year, you would be entitled for leave purely and only on a Prorate basis. You are entitled
for availing the leave after 3 months of your joining the organization. Leave has to be applied sufficiently in
advance and sanctioned by the Principal. The employee cannot proceed on leave till it is sanctioned. Leave
cannot be encased. The same cannot be claimed as matter of right.

6. You understand and accept that during the middle of academic year, you will not terminate the
assignment and leave the institution without written consent of the competent / designated authority.

7. This assignment may be terminated by the Institution sub-moto by giving a notice period of at least thirty
working days or proportionate assignment amount in lieu thereof without assigning any reason thereof.

8. Letter of resignation should be submitted in the form of hardcopy. Resignation without a required notice
period is not acceptable.

9. (A) In case where your request for termination of assignment is accepted during the academic year, it is
mandatory that you should give a notice period of at least thirty working days or proportionate assignment
amount in lieu of notice under any reason thereof.

(B) Since, the Institution has Monthly Planner for all the teachers and for all the subjects they assigned to
teach, it is mandatory for them to complete the assigned portions / syllabus for the date of their termination
or the proportionate assignment amount in lieu of the portion completed on the date will only be paid.

10. Any unauthorized absence from duty for 03 days or more will be considered as abandonment of your
services and no further notice will be required to be given to you in this behalf. Your services will be
terminated on account of abandonment and no claim will be entertained in this behalf.

11. You will be working from the Institution premises for 6 days in a week as per the schedule laid by your
Principal or the Person authorized / designated by the Principal / Management. You will attend the
Institution punctually and be present in the Institution during the prescribed hours including Saturdays of
each month and if required on weekly off / during Holidays.

12. This assignment and your continuation are subject to your having been found medically {physically and
mentally) fit by an authorized and recognized Medical Practitioner.




13. You will prepare annual plans in the beginning of your tenure, in accordance with the Institution policy.
in addition, you are expected to prepare course material and undertake research related to the curriculum
/ needs of the students and the Institution

14. You will be responsible in the general organization of all activities including holding periodical
examination, assessment, Non-Teaching Assignments etc.

15. You will, in cooperation with other institution authorities, share the responsibility of setting up and
maintaining a learning environment suitable to the task and students.

16. You will help organize and partake in the various co-curricular activities, programs and events organized
by the institution.

17. You will partake in appraisals and review of your work and instruction methods arranged by the
administration and respond positively to such evaluations and make changes as appropriate.

18. You will prepare and provide oral / written assessments relating to the learning and development of
students.

19. You will carry out student assessment work and record their progress and attainment of grades in an
appropriate manner and in a timely fashion based on the norms laid by the institution.

20. You will not abuse your professional position for personal profit in money, goods or services from
students or their families by indulging in activities such as Private tuitions / Coaching Class / any other
assignments etc.

21. You will inculcate positive attributes including that of cleanliness, neatness and respect for orderly
behavior in the students.

22. You will build and maintain cooperative relationships with students, parents and/or other staff and
communicate with them on students’ progress and attainment, drawing attention to special skills and
talents as well as to problems or difficulties.

23. You will promote harmony and goodwill among the pupils and ensure no discrimination of any kind is
imposed on any pupil on the ground of religion, caste, creed, nationality or community etc.

24. You will not indulge in consumption of intoxicant of any kind whatsoever. You will not smoke / chew
tobacco / gutka / pan inside the institution premises and / or n the presence of students.

25. The institution expects you to follow a dress code, which helps you to work comfortably and at the same
time project a professional image to our students, parents, colleagues and community we are a part of.
Hence, it is essential that you take pride in your appearance and maintain proper dress code and general
appearance during the working hours. You are expected to dress neatly and in a manner consistent with the
duties being discharged.

26. You will observe and adhere to all rules & regulations, office orders and / or settlements of the
organization as may be applicable. You will discharge such duties as may be assigned to you including non-
teaching duties.

27.In case there is any change in your qualification/s, residential address, landline number, mobile number,
you will intimate the same in writing to the office within three days from the date of such change and get
such change/s recorded; not providing the updated information would amount to an act of indiscipline.
28. You agree not to engage yourself directly or indirectly in any service or be concerned in any manner in
any work / business other than that of the institution and shall not associate yourself or let your work, name,
image or personality be used by any media or other organization / Institution without the expressed consent
of this management in writing.

29. You will maintain all information, documents and / or materials gathered by you during the course of
your engagement in strict confidence. You will not copy or make notes of such information / documents
expect in conjunction with your work for the organization. You will not, at any time, disclose or divulge or
make public, expect on legal obligation, any information regarding the organization’s affairs or work carried
out whether the same made known / available to you or become known / available to you during the term
of your assignment.

30. You may be issued some materials such as business stationery, documents, etc. which will remain the
property of the organization. You agree to return them in good shape and condition to the organization
upon the separation.

31. This letter expresses the understanding between you and the organization with respect to the subject
matter and supersedes all prior proposals, agreements, representations and understandings.

32. This letter is being issued to you on the basis of information provided by you in the application and also
at the time of interview. Original copies of the certificates, testimonials and previous employment records
should be submitted along with the photocopies for verification. If any declaration given by you provestobe
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false or if you are found to have willfully suppressed any material information, this assignment will be liable
to be terminated without any notice.

33. Nothingin this letter shall be deemed to create any relationship or partnership, or joint venture between
you and the organization.

34. You will be required to follow the conduct and discipline rules and regulations as prescribed by the
management from time to time and any breach of the conditions shall entail action, which may include
termination. If at any time, in the opinion of the organization’s management, which is final in this matter,
you are insolvent or found guilty of dishonesty, disobedience, disorderly behavior, negligence,
insubordination, indiscipline, absence from duty without permission or any other conduct considered by us
detrimental to our interest or violation of one or more terms of this letter, this assignment may be
terminated without notice and / or reason without any assignment amount as mentioned in clause 7.

35. Your services are transferable to any other Institution run by the same Management anywhere in India.
You can also be sent on deputation to other Institutions by the management & you are bound to accept it.
36. You agree that the emoluments / cost to organization are incurred for specific performance, which is
mandatory. You agree to perform such other duties and conform to such other instructions relating to your
assignment as may be required or be issued to you from time to time by the competent / designated
authority.

37. In case of all dispute / confusion / clarification related to the terms of this letter, the decision of the
organization shall be final and binding. All legal disputes would be strictly under jurisdiction of Mumbai
Court’s only.

38. The above terms and conditions of assignment are subject to change & you will be communicated as
and when the changes are effected which will be binding on you.

39. This assignment is made on the basis of information provided by you in the application and also at the
time of interview and your representation that you are qualified and competent to be engaged as Principal
in our Institution under rules and regulations prescribed by AICTE / DTE / NCTE / Mumbai University /
Maharashtra State Board of Secondary & Higher Secondary or any other applicable statutory / deemed
authorities.

40. We have biometric system of attendance and every teacher has to compulsorily, mark his attendance
through biometric device by punching every day at the time of arrival institution and departure in the
institution. Salary shall be calculated as per the biometric attendance. 03 late remarks will be treated as one
day’s absence from the duty. Every employee of the institution shall check his attendance daily basis and in
case of any discrepancy due to his lapses or otherwise, immediately bring it to the knowledge of
management, otherwise institution will not be responsible for the same. Any attendance dispute will not be
entertained after the end of the said day.

41. Your performance shall be reviewed on semester basis. If your performance is found to be
unsatisfactory, then your services may be terminated in mid-session also.

If the above terms and conditions are acceptable to you, please communicate the acceptance of the
assignment terms, by signing and returning one copy, for our records. Please also include a self-attested
photocopy of government photo identification (such as driving license / passport) along with the signed
copy of the letter. If no reply accepting the assignment terms is submitted, this letter shall be deemed as
cancelled and void.

We look forward to working with you in an institution that is challenging, stimulating and striving towards
excellence in the field of education.

Your’s truly,

For, Shri G.P.M. Degree College.
Sl

AR ¥
Mr. Atul Yadav
(Principal)

I have read, understood and have agreed to all the terms and conditions as mentioned in the above Letter of
Assignment,

Mr. Suresh Patrappa Rokkadkatti
Date: 14/06/2022
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Smt. Shyampatidevi Mishra Educational Trust's

SHRI G.P.M. DEGREE COLLEGE

Degree College : Affiliated to University of Mumbai.
Junior College : Affiliated to Maharashtra State Board of Secondary & Higher Secondary Education Pune.
Mahatma Gandhi Road, Vile-Parle (E), Mumbai - 400057. ©:2612 2586 / 87

Letter of Appointment
Date: 09/06/2022
Employee Registration Code: 4006
Mrs. Usha Ajay Rajak
303, Building No. 4, Ram Baug Building,
3 Near Eye Hospital, Parnaka,
Vasai-401201.

Mrs. Usha Ajay Rajak

It is our pleasure to welcome you as a part of Shri G.P.M. Degree College, managed by Smt. Shyampatidevi
Mishra Education Trust, a minority Institution, at Vile Parle - East for the position of Asst. Professor. We
would like to avail your service with effect from 09/06/2022. The terms and conditions of your assignment
are as follows:

1. Your assignment for a fixed period commences from 09/06/2022 and ends on 30/04/2023. Unless and
until the assignment is renewed in writing (based on mutually accepted scope and terms), the same will
automatically end on the above mentioned date and separate notice will not be issued in this behalf.

2. Your accountabilities and deliverables will be based on the discussions we had with you and as would be
specified from time to time by the Competent Authority of the Organization.

3. During the period of the assignment, your all-inclusive cost to organization, also termed as Cost to
Company i.e., CTC, hereinafter referred as emoluments will be Rs. 20,000 / (Twenty Thousand Only) per
month. Statutory deductions will be as applicable by the law.

4, Your emoluments etc. are strictly confidential and should not be shared or informed to others.

5. The Paid leave for the entire Academic year is maximum of 8 days. In case if you join after commencement
of the academic year, you would be entitled for leave purely and only on a Prorate basis. You are entitled
for availing the leave after 3 months of your joining the organization. Leave has to be applied sufficiently in
advance and sanctioned by the Principal. The employee cannot proceed on leave till it is sanctioned. Leave
cannot be encased. The same cannot be claimed as matter of right.

6. You understand and accept that during the middle of academic year, you will not terminate the
assignment and leave the institution without written consent of the competent / designated authority.

7. This assignment may be terminated by the Institution sub-moto by giving a notice period of at least thirty
working days or proportionate assignment amount in lieu thereof without assigning any reason thereof.

8. Letter of resignation should be submitted in the form of hardcopy. Resignation without a required notice
period is not acceptable.

9. (A) In case where your request for termination of assignment is accepted during the academic year, it is
mandatory that you should give a notice period of at least thirty working days or proportionate assignment
amount in lieu of notice under any reason thereof.

(B) Since, the Institution has Monthly Planner for all the teachers and for all the subjects they assigned to
teach, itis mandatory for them to complete the assigned portions / syllabus for the date of their termination
or the proportionate assignment amount in lieu of the portion completed on the date will only be paid.

10. Any unauthorized absence from duty for 03 days or more will be considered as abandonment of your
services and no further notice will be required to be given to you in this behalf. Your services will be
terminated on account of abandonment and no claim will be entertained in this behalf.

11. You will be working from the Institution premises for 6 days in a week as per the schedule laid by your
Principal or the Person authorized / designated by the Principal / Management. You will attend the

Institution punctually and be present in the Institution during the prescribed hours including Saturdays of
each month and if required on weekly off / during Holidays.

12. This assignment and your continuation are subject to your having been found medically (physically and
mentally) fit by an authorized and recognized Medical Practitioner.




13. You will prepare annual plans in the beginning of your tenure, in accordance with the Institution policy.
In addition, you are expected to prepare course material and undertake research related to the curriculum
/ needs of the students and the Institution

14. You will be responsible in the general organization of all activities including holding periodical
examination, assessment, Non-Teaching Assignments etc.

15. You will, in cooperation with other institution authorities, share the responsibility of setting up and
maintaining a learning environment suitable to the task and students.

16. You will help organize and partake in the various co-curricular activities, programs and events organized
by the institution.

17. You will partake in appraisals and review of your work and instruction methods arranged by the
administration and respond positively to such evaluations and make changes as appropriate.

18. You will prepare and provide oral / written assessments relating to the learning and development of
students.

19. You will carry out student assessment work and record their progress and attainment of grades in an
appropriate manner and in a timely fashion based on the norms laid by the institution.

20. You will not abuse your professional position for personal profit in money, goods or services from
students or their families by indulging in activities such as Private tuitions / Coaching Class / any other
assignments etc.

21. You will inculcate positive attributes including that of cleanliness, neatness and respect for orderly
behavior in the students.

22. You will build and maintain cooperative relationships with students, parents and/or other staff and
communicate with them on students’ progress and attainment, drawing attention to special skills and
talents as well as to problems or difficulties.

23. You will promote harmony and goodwill among the pupils and ensure no discrimination of any kind is
imposed on any pupil on the ground of religion, caste, creed, nationality or community etc.

24. You will not indulge in consumption of intoxicant of any kind whatsoever. You will not smoke / chew
tobacco / gutka / pan inside the institution premises and / or n the presence of students.

25. The institution expects you to follow a dress code, which helps you to work comfortably and at the same
time project a professional image to our students, parents, colleagues and community we are a part of.
Hence, it is essential that you take pride in your appearance and maintain proper dress code and general
appearance during the working hours. You are expected to dress neatly and in a manner consistent with the
duties being discharged.

26. You will observe and adhere to all rules & regulations, office orders and / or settlements of the
organization as may be applicable. You will discharge such duties as may be assigned to you including non-
teaching duties.

27. In case there is any change in your qualification/s, residential address, landline number, mobile number,
you will intimate the same in writing to the office within three days from the date of such change and get
such change/s recorded; not providing the updated information would amount to an act of indiscipline.
28. You agree not to engage yourself directly or indirectly in any service or be concerned in any manner in
any work / business other than that of the institution and shall not associate yourself or let your work, name,
image or personality be used by any media or other organization / Institution without the expressed consent
of this management in writing.

29. You will maintain all information, documents and / or materials gathered by you during the course of
your engagement in strict confidence. You will not copy or make notes of such information / documents
expect in conjunction with your work for the organization. You will not, at any time, disclose or divulge or
make public, expect on legal obligation, any information regarding the organization’s affairs or work carried
out whether the same made known / available to you or become known / available to you during the term
of your assignment.

30. You may be issued some materials such as business stationery, documents, etc. which will remain the
property of the organization. You agree to return them in good shape and condition to the organization
upon the separation.

31. This letter expresses the understanding between you and the organization with respect to the subject
matter and supersedes all prior proposals, agreements, representations and understandings.

32, This letter is being issued to you on the basis of information provided by you in the application and also
at the time of interview. Original copies of the certificates, testimonials and previous employment records
should be submitted along with the photocopies for verification. If any declaration given by you provestobe




false or if you are found to have willfully suppressed any material information, this assignment will be liable
to be terminated without any notice.
33. Nothing in this letter shall be deemed to create any relationship or partnership, or joint venture between
you and the organization.
34. You will be required to follow the conduct and discipline rules and regulations as prescribed by the
management from time to time and any breach of the conditions shall entail action, which may include
termination. If at any time, in the opinion of the organization’s management, which is final in this matter,
you are insolvent or found guilty of dishonesty, disobedience, disorderly behavior, negligence,
insubordination, indiscipline, absence from duty without permission or any other conduct considered by us
detrimental to our interest or violation of one or more terms of this letter, this assignment may be
terminated without notice and / or reason without any assignment amount as mentioned in clause 7.
35. Your services are transferable to any other Institution run by the same Management anywhere in India.
You can also be sent on deputation to other Institutions by the management & you are bound to accept it.
36. You agree that the emoluments / cost to organization are incurred for specific performance, which is
mandatory. You agree to perform such other duties and conform to such other instructions relating to your
assignment as may be required or be issued to you from time to time by the competent / designated
authority.
37. In case of all dispute / confusion / clarification related to the terms of this letter, the decision of the
organization shall be final and binding. All legal disputes would be strictly under jurisdiction of Mumbai
Court’s only.
38. The above terms and conditions of assignment are subject to change & you will be communicated as
and when the changes are effected which will be binding on you.
39. This assignment is made on the basis of information provided by you in the application and also at the
time of interview and your representation that you are qualified and competent to be engaged as Principal
in our Institution under rules and regulations prescribed by AICTE / DTE / NCTE / Mumbai University /
Maharashtra State Board of Secondary & Higher Secondary or any other applicable statutory / deemed
authorities.
40. We have biometric system of attendance and every teacher has to compulsorily, mark his attendance
through biometric device by punching every day at the time of arrival institution and departure in the
institution. Salary shall be calculated as per the biometric attendance. 03 late remarks will be treated as one
day’s absence from the duty. Every employee of the institution shall check his attendance daily basis and in
case of any discrepancy due to his lapses or otherwise, immediately bring it to the knowledge of
management, otherwise institution will not be responsible for the same. Any attendance dispute will not be
entertained after the end of the said day.
41. Your performance shall be reviewed on semester basis. If your performance is found to be
unsatisfactory, then your services may be terminated in mid-session also.
If the above terms and conditions are acceptable to you, please communicate the acceptance of the
assignment terms, by signing and returning one copy, for our records. Please also include a self-attested
photocopy of government photo identification (such as driving license / passport) along with the signed
copy of the letter. If no reply accepting the assignment terms is submitted, this letter shall be deemed as
cancelled and void.
We look forward to working with you in an institution that is challenging, stimulating and striving towards
excellence in the field of education.
Your’s truly,
For, Shri G.P.M. Degree College.

I

PASNT°
Mr. Atul Yadav
(Principal)

I have read, understood and have agreed to all the terms and conditions as mentioned in the above Letter of
Assignment.

Mrs. Usha Ajay Rajak
Date: 06/06/2022




Smt. Shyampatidevi Mishra Educational Trust's

SHRI G.P.M. DEGREE COLLEGE

Degree College : Affiliated to University of Mumbai.
Junior College : Affiliated to Maharashtra State Board of Secondary & Higher Secondary Education Pune.
Mahatma Gandhi Road, Vile-Parle (E), Mumbai - 400057. ©:2612 2586 / 87

Letter of Appointment
Date: 12/09/2022
Employee Registration Code: 4042
Ms. Ansari Tarannum Bano Irfan Ahmad
1115, Building No-13, Vidharbha Society,
Near Shivshakti Apt, Golibar,
Santacruz, Mumbai-400050.

Ms. Ansari Tarannum Bano Irfan Ahmad

It is our pleasure to welcome you as a part of Shri G.P.M. Degree College, managed by Smt. Shyampatidevi
Mishra Education Trust, a minority Institution, at Vile Parle - East for the position of Asst. Professor. We
would like to avail your service with effect from 12/09/2022. The terms and conditions of your assignment
are as follows:

1. Your assignment for a fixed period commences from 12/09/2022 and ends on 30/04/2023. Unless and
until the assignment is renewed in writing (based on mutually accepted scope and terms), the same will
automatically end on the above mentioned date and separate notice will not be issued in this behalf.

2. Your accountabilities and deliverables will be based on the discussions we had with you and as would be
specified from time to time by the Competent Authority of the Organization.

3. During the period of the assignment, your all-inclusive cost to organization, also termed as Cost to
Company i.e., CTC, hereinafter referred as emoluments will be Rs. 20,000 / (Twenty Thousand Only) per
month. Statutory deductions will be as applicable by the law.

4. Your emoluments etc. are strictly confidential and should not be shared or informed to others.

5. The Paid leave for the entire Academic year is maximum of 8 days. In case if you join after commencement
of the academic year, you would be entitled for leave purely and only on a Prorate basis. You are entitled
for availing the leave after 3 months of your joining the organization. Leave has to be applied sufficiently in
advance and sanctioned by the Principal. The employee cannot proceed on leave till it is sanctioned. Leave
cannot be encased. The same cannot be claimed as matter of right.

6. You understand and accept that during the middle of academic year, you will not terminate the
assignment and leave the institution without written consent of the competent / designated authority.

7. This assignment may be terminated by the Institution sub-moto by giving a notice period of at least thirty
working days or proportionate assignment amount in lieu thereof without assigning any reason thereof.

8. Letter of resignation should be submitted in the form of hardcopy. Resignation without a required notice
period is not acceptable.

9. (A) In case where your request for termination of assignment is accepted during the academic year, it is
mandatory that you should give a notice period of at least thirty working days or proportionate assignment
amount in lieu of notice under any reason thereof.

(B) Since, the Institution has Monthly Planner for all the teachers and for all the subjects they assigned to
teach, it is mandatory for them to complete the assigned portions / syllabus for the date of their termination
or the proportionate assignment amount in lieu of the portion completed on the date will only be paid.

10. Any unauthorized absence from duty for 03 days or more will be considered as abandonment of your
services and no further notice will be required to be given to you in this behalf. Your services will be
terminated on account of abandonment and no claim will be entertained in this behalf.

11. You will be working from the Institution premises for 6 days in a week as per the schedule laid by your
Principal or the Person authorized / designated by the Principal / Management. You will attend the

Institution punctually and be present in the Institution during the prescribed hours including Saturdays of
each month and if required on weekly off / during Holidays.

12. This assignment and your continuation are subject to your having been found medically {physically and
mentally) fit by an authorized and recognized Medical Practitioner.




13. You will prepare annual plans in the beginning of your tenure, in accordance with the Institution policy.
In addition, you are expected to prepare course material and undertake research related to the curriculum
/ needs of the students and the Institution

14. You will be responsible in the general organization of all activities including holding periodical
examination, assessment, Non-Teaching Assignments etc.

15. You will, in cooperation with other institution authorities, share the responsibility of setting up and
maintaining a learning environment suitable to the task and students.

16. You will help organize and partake in the various co-curricular activities, programs and events organized
by the institution.

17. You will partake in appraisals and review of your work and instruction methods arranged by the
administration and respond positively to such evaluations and make changes as appropriate.

18. You will prepare and provide oral / written assessments relating to the learning and development of
students.

19. You will carry out student assessment work and record their progress and attainment of grades in an
appropriate manner and in a timely fashion based on the norms laid by the institution.

20. You will not abuse your professional position for personal profit in money, goods or services from
students or their families by indulging in activities such as Private tuitions / Coaching Class / any other
assignments etc.

21. You will inculcate positive attributes including that of cleanliness, neatness and respect for orderly
behavior in the students.

22. You will build and maintain cooperative relationships with students, parents and/or other staff and
communicate with them on students’ progress and attainment, drawing attention to special skills and
talents as well as to problems or difficulties.

23. You will promote harmony and goodwill among the pupils and ensure no discrimination of any kind is
imposed on any pupil on the ground of religion, caste, creed, nationality or community etc.

24. You will not indulge in consumption of intoxicant of any kind whatsoever. You will not smoke / chew
tobacco / gutka / pan inside the institution premises and / or n the presence of students.

25. The institution expects you to follow a dress code, which helps you to work comfortably and at the same
time project a professional image to our students, parents, colleagues and community we are a part of.
Hence, it is essential that you take pride in your appearance and maintain proper dress code and general
appearance during the working hours. You are expected to dress neatly and in a manner consistent with the
duties being discharged.

26. You will observe and adhere to all rules & regulations, office orders and / or settiements of the
organization as may be applicable. You will discharge such duties as may be assigned to you including non-
teaching duties.

27.In case there is any change in your qualification/s, residential address, landline number, mobile number,
you will intimate the same in writing to the office within three days from the date of such change and get
such change/s recorded; not providing the updated information would amount to an act of indiscipline.

28. You agree not to engage yourself directly or indirectly in any service or be concerned in any manner in
any work / business other than that of the institution and shall not associate yourself or let your work, name,
image or personality be used by any media or other organization / Institution without the expressed consent
of this management in writing.

29. You will maintain all information, documents and / or materials gathered by you during the course of
your engagement in strict confidence. You will not copy or make notes of such information / documents
expect in conjunction with your work for the organization. You will not, at any time, disclose or divulge or
make public, expect on legal obligation, any information regarding the organization’s affairs or work carried
out whether the same made known / available to you or become known / available to you during the term
of your assignment.

30. You may be issued some materials such as business stationery, documents, etc. which will remain the
property of the organization. You agree to return them in good shape and condition to the organization
upon the separation.

31. This letter expresses the understanding between you and the organization with respect to the subject
matter and supersedes all prior proposals, agreements, representations and understandings.

32. This letter is being issued to you on the basis of information provided by you in the application and also
at the time of interview. Original copies of the certificates, testimonials and previous employment records
should be submitted along with the photocopies for verification. If any declaration given by you provestobe




false or if you are found to have willfully suppressed any material information, this assignment will be liable
to be terminated without any notice.

33. Nothing in this letter shall be deemed to create any relationship or partnership, or joint venture between
you and the organization.

34. You will be required to follow the conduct and discipline rules and regulations as prescribed by the
management from time to time and any breach of the conditions shall entail action, which may include
termination. If at any time, in the opinion of the organization’s management, which is final in this matter,
you are insolvent or found guilty of dishonesty, disobedience, disorderly behavior, negligence,
insubordination, indiscipline, absence from duty without permission or any other conduct considered by us
detrimental to our interest or violation of one or more terms of this letter, this assignment may be
terminated without notice and / or reason without any assignment amount as mentioned in clause 7.

35. Your services are transferable to any other Institution run by the same Management anywhere in India.
You can also be sent on deputation to other Institutions by the management & you are bound to accept it.
36. You agree that the emoluments / cost to organization are incurred for specific performance, which is
mandatory. You agree to perform such other duties and conform to such other instructions relating to your
assignment as may be required or be issued to you from time to time by the competent / designated
authority.

37. In case of all dispute / confusion / clarification related to the terms of this letter, the decision of the
organization shall be final and binding. All legal disputes would be strictly under jurisdiction of Mumbai
Court’s only.

38. The above terms and conditions of assignment are subject to change & you will be communicated as
and when the changes are effected which will be binding on you.

39, This assignment is made on the basis of information provided by you in the application and also at the
time of interview and your representation that you are qualified and competent to be engaged as Principal
in our Institution under rules and regulations prescribed by AICTE / DTE / NCTE / Mumbai University /
Maharashtra State Board of Secondary & Higher Secondary or any other applicable statutory / deemed
authorities.

40. We have biometric system of attendance and every teacher has to compulsorily, mark his attendance
through biometric device by punching every day at the time of arrival institution and departure in the
institution. Salary shall be calculated as per the biometric attendance. 03 late remarks will be treated as one
day’s absence from the duty. Every employee of the institution shall check his attendance daily basis and in
case of any discrepancy due to his lapses or otherwise, immediately bring it to the knowledge of
management, otherwise institution will not be responsible for the same. Any attendance dispute will not be
entertained after the end of the said day.

41. Your performance shall be reviewed on semester basis. If your performance is found to be
unsatisfactory, then your services may be terminated in mid-session also.

If the above terms and conditions are acceptable to you, please communicate the acceptance of the
assignment terms, by signing and returning one copy, for our records. Please also include a self-attested
photocopy of government photo identification (such as driving license / passport) along with the signed
copy of the letter. If no reply accepting the assignment terms is submitted, this letter shall be deemed as
cancelled and void.

We look forward to working with you in an institution that is challenging, stimulating and striving towards
excellence in the field of education.

Your's truly,

For, Shri G.P.M. Degree College.
el
pse
Mr. Atul Yadav
(Principal)

I have read, understood and have agreed to all the terms and conditions as mentioned in the above Letter of
Assignment.

Ms. Ansari Tarannum Bano Irfan Ahmad

Date: 12/09/2022
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Smt. Shyampatidevi Mishra Educational Trust's

SHRI G.P.AM. DEGREE COLLEGE

Degree College : Affiliated to University of Mumbai.

Junior College : Affiliated to Maharashtra State Board of Secondary & Hi i
| ' gher Secondary Education Pune.
Mahatma Gandhi Road, Viie-Parie (E), Mumbai - 400057. ©:2612 2586 /y87

Letter of Appointment
Date: 05/06/2022
Employee Registration Code: 3850
Ms. Jainab Khan
Trupati Society,
Shivaji Nagar, Kurar Village
Malad East.

Ms. Jainab Khan

It is our pleasure to welcome you as a part of Shri G.P.M. Degree College, managed by Smt. Shyampatidevi
Mishra Education Trust, a minority Institution, at Vile Parle - East for the position of Asst. Professor. We
would like to avail your service with effect from 05/06/2022. The terms and conditions of your assignment
are as follows:

1. Your assignment for a fixed period commences from 05/06/2022 and ends on 30/04/2023. Unless and
until the assignment is renewed in writing (based on mutually accepted scope and terms), the same will
automatically end on the above mentioned date and separate notice will not be issued in this behaif.

2. Your accountabilities and deliverables will be based on the discussions we had with you and as would be
specified from time to time by the Competent Authority of the Organization.

3. During the period of the assignment, your all-inclusive cost to organization, also termed as Cost to
Company i.e., CTC, hereinafter referred as emoluments will be Rs. 23,000 / (Twenty-Three Thousand Only)
per month. Statutory deductions will be as applicable by the law.

4. Your emoluments etc. are strictly confidential and should not be shared or informed to others.

5. The Paid leave for the entire Academic year is maximum of 8 days. In case if you join after commencement
of the academic year, you would be entitled for leave purely and only on a Prorate basis. You are entitled
for availing the leave after 3 months of your joining the organization. Leave has to be applied sufficiently in
advance and sanctioned by the Principal. The employee cannot proceed on leave till it is sanctioned. Leave
cannot be encased. The same cannot be claimed as matter of right.

6. You understand and accept that during the middle of academic year, you will not terminate the
assignment and leave the institution without written consent of the competent / designated authority.

7. This assignment may be terminated by the Institution sub-moto by giving a notice period of at least thirty
working days or proportionate assignment amount in lieu thereof without assigning any reason thereof.

8. Letter of resignation should be submitted in the form of hardcopy. Resignation without a required notice
period is not acceptable.

9. (A) In case where your request for termination of assignment is accepted during the academic year, it is
mandatory that you should give a notice period of at least thirty working days or proportionate assignment
amount in lieu of notice under any reason thereof.

(B) Since, the Institution has Monthly Planner for all the teachers and for all the subjects they assigned to
teach, it is mandatory for them to complete the assigned portions / syllabus for the date of their termination
or the proportionate assignment amount in lieu of the portion completed on the date will only be paid.

10. Any unauthorized absence from duty for 03 days or more will be considered as abandonment of your
services and no further notice will be required to be given to you in this behalf. Your services will be
terminated on account of abandonment and no claim will be entertained in this behalf.

11. You will be working from the Institution premises for 6 days in a week as per the schedule laid by your
Principal or the Person authorized / designated by the Principal / Management. You will attend the

Institution punctually and be present in the Institution during the prescribed hours including Saturdays of
each month and if required on weekly off / during Holidays.

12. This assignment and your continuation are subject to your having been found medically (physically and
mentally) fit by an authorized and recognized Medical Practitioner.




13. You will prepare annual plans in the beginning of your tenure, in accordance with the Institution policy.
In addition, you are expected to prepare course material and undertake research related to the curriculum
/ needs of the students and the Institution

14. You will be responsible in the general organization of all activities including holding periodical
examination, assessment, Non-Teaching Assignments etc.

15. You will, in cooperation with other institution authorities, share the responsibility of setting up and
maintaining a learning environment suitable to the task and students.

16. You will help organize and partake in the various co-curricular activities, programs and events organized
by the institution.

17. You will partake in appraisals and review of your work and instruction methods arranged by the
administration and respond positively to such evaluations and make changes as appropriate.

18. You will prepare and provide oral / written assessments relating to the learning and development of
students.

19. You will carry out student assessment work and record their progress and attainment of grades in an
appropriate manner and in a timely fashion based on the norms laid by the institution.

20. You will not abuse your professional position for personal profit in money, goods or services from
students or their families by indulging in activities such as Private tuitions / Coaching Class / any other
assignments etc.

21. You will inculcate positive attributes including that of cleanliness, neatness and respect for orderly
behavior in the students.

22. You will build and maintain cooperative relationships with students, parents and/or other staff and
communicate with them on students’ progress and attainment, drawing attention to special skills and
talents as well as to problems or difficulties.

23. You will promote harmony and goodwill among the pupils and ensure no discrimination of any kind is
imposed on any pupil on the ground of religion, caste, creed, nationality or community etc.

24. You will not indulge in consumption of intoxicant of any kind whatsoever. You will not smoke / chew
tobacco / gutka / pan inside the institution premises and / or n the presence of students.

25. The institution expects you to follow a dress code, which helps you to work comfortably and at the same
time project a professional image to our students, parents, colleagues and community we are a part of.
Hence, it is essential that you take pride in your appearance and maintain proper dress code and general
appearance during the working hours. You are expected to dress neatly and in a manner consistent with the
duties being discharged.

26. You will observe and adhere to all rules & regulations, office orders and / or settlements of the
organization as may be applicable. You will discharge such duties as may be assigned to you including non-
teaching duties.

27.In case there is any change in your qualification/s, residential address, landline number, mobile number,
you will intimate the same in writing to the office within three days from the date of such change and get
such change/s recorded; not providing the updated information would amount to an act of indiscipline.
28. You agree not to engage yourself directly or indirectly in any service or be concerned in any manner in
any work / business other than that of the institution and shall not associate yourself or let your work, name,
image or personality be used by any media or other organization / Institution without the expressed consent
of this management in writing.

29. You will maintain all information, documents and / or materials gathered by you during the course of
your engagement in strict confidence. You will not copy or make notes of such information / documents
expect in conjunction with your work for the organization. You will not, at any time, disclose or divulge or
make public, expect on legal obligation, any information regarding the organization’s affairs or work carried
out whether the same made known / available to you or become known / available to you during the term
of your assignment.

30. You may be issued some materials such as business stationery, documents, etc. which will remain the
property of the organization. You agree to return them in good shape and condition to the organization
upon the separation.

31. This letter expresses the understanding between you and the organization with respect to the subject
matter and supersedes all prior proposals, agreements, representations and understandings.

32. This letter is being issued to you on the basis of information provided by you in the application and also
at the time of interview. Original copies of the certificates, testimonials and previous employment records
should be submitted along with the photocopies for verification. If any declaration given by you provestobe




false or if you are found to have willfully suppressed any material information, this assignment will be liable
to be terminated without any notice.

33. Nothing in this letter shall be deemed to create any relationship or partnership, or joint venture between
you and the organization.

34, You will be required to follow the conduct and discipline rules and regulations as prescribed by the
management from time to time and any breach of the conditions shall entail action, which may include
termination. If at any time, in the opinion of the organization’s management, which is final in this matter,
you are insolvent or found guilty of dishonesty, disobedience, disorderly behavior, negligence,
insubordination, indiscipline, absence from duty without permission or any other conduct considered by us
detrimental to our interest or violation of one or more terms of this letter, this assignment may be
terminated without notice and / or reason without any assignment amount as mentioned in clause 7.

35. Your services are transferable to any other Institution run by the same Management anywhere in India.
You can also be sent on deputation to other institutions by the management & you are bound to accept it.
36. You agree that the emoluments / cost to organization are incurred for specific performance, which is
mandatory. You agree to perform such other duties and conform to such other instructions relating to your
assignment as may be required or be issued to you from time to time by the competent / designated
authority.

37. In case of all dispute / confusion / clarification related to the terms of this letter, the decision of the
organization shall be final and binding. All legal disputes would be strictly under jurisdiction of Mumbai
Court’s only.

38. The above terms and conditions of assignment are subject to change & you will be communicated as
and when the changes are effected which will be binding on you.

39. This assignment is made on the basis of information provided by you in the application and also at the
time of interview and your representation that you are qualified and competent to be engaged as Principal
in our Institution under rules and regulations prescribed by AICTE / DTE / NCTE / Mumbai University /
Maharashtra State Board of Secondary & Higher Secondary or any other applicable statutory / deemed
authorities.

40. We have biometric system of attendance and every teacher has to compulsorily, mark his attendance
through biometric device by punching every day at the time of arrival institution and departure in the
institution. Salary shall be calculated as per the biometric attendance. 03 late remarks will be treated as one
day’s absence from the duty. Every employee of the institution shall check his attendance daily basis and in
case of any discrepancy due to his lapses or otherwise, immediately bring it to the knowledge of
management, otherwise institution will not be responsible for the same. Any attendance dispute will not be
entertained after the end of the said day.

41. Your performance shall be reviewed on semester basis. If your performance is found to be
unsatisfactory, then your services may be terminated in mid-session also.

If the above terms and conditions are acceptable to you, please communicate the acceptance of the
assignment terms, by signing and returning one copy, for our records. Please also include a self-attested
photocopy of government photo identification (such as driving license / passport) along with the signed
copy of the letter. If no reply accepting the assignment terms is submitted, this letter shall be deemed as
cancelled and void.

We look forward to working with you in an institution that is challenging, stimulating and striving towards
excellence in the field of education.

Your's truly,

For, Shri G.P.M. Degree College.

f e

Mr. Atul Yadav
(Principal)

I have read, understood and have agreed to all the terms and conditions as mentioned in the above Letter of
Assignment.

Ms. Jainab Khan p
Date: 05/06/2022 Vile Padé,

Mumbaj.57




Smt. Shyampatidevi Mishra Educational Trust’s

SHRI G.P.M. DEGREE COLLEGE

Deg_ree College : Affiliated to University of Mumbai.
Junior College : Affiliated to Maharashtra State Board of Secondary & Higher Secondary Education Pune.
Mahatma Gandhi Road, Vile-Parle (E), Mumbai - 400057. 7 :2612 2586 / 87

Date: 01/06/2022

Mr. Rajitram Yadav

Room no 7, Shamunath Shukla Chawl,
Nirmal Nagar, Khar East,

Mumbai — 400051.

Letter of Appointment

Mr. Rajitram Yadav
It is our pleasure to welcome you to be a part of Shri G.P.M. Degree College at Vile Parle - East for the

position of Asst.Professor. We would like to avail your service with effect from 01/06/2022. The terms and
conditions of your assignment are as follows:

1. Your assignment for a fixed period commences from 01/06/2022 and ends on 30/04/2023. Unless and
until the assignment is renewed in writing (based on mutually accepted scope and terms), the same will
automatically end on the above mentioned date and separate notice will not be issued in this behalf.

2. Your accountabilities and deliverables will be based on the discussions we had with you and as would be
specified from time to time by the Competent Authority of the Organization.

3. During the period of the assignment, your all-inclusive cost to organization, also termed as Cost to
Company i.e., CTC, hereinafter referred as emoluments will be Rs. 22,000/(Twenty two Thousand Only)
per month. Statutory deductions will be as applicable by the law.

4. Your emoluments etc. are strictly confidential and should not be shared or informed to others.

5. The Paid leave for the entire Academic year is maximum of 8 days. In case if you join after
commencement of the academic year, you would be entitled for leave purely and only on a Prorate basis.
You are entitled for availing the leave after 3 months of your joining the organization. Leave has to be
applied sufficiently in advance and sanctioned by the Principal. The employee cannot proceed on leave till
it is sanctioned. Leave cannot be encased. The same cannot be claimed as matter of right.

6. You understand and accept that during the middle of academic year, you will not terminate the
assignment and leave the institution without written consent of the competent / designated authority,

7. This assignment may be terminated by the Institution sub-moto by giving a notice period of at least
thirty working days or proportionate assignment amount in lieu thereof without assigning any reason
thereof.

8. Letter of resignation should be submitted in the form of hardcopy. Resignation without a required

notice period is not acceptable.
9. In case where your request for termination of assignment is accepted during the academic year, it is

mandatory that you should give a notice period of at least thirty working days or proportionate
assignment amount in lieu of notice under any reason thereof.

10. Any unauthorized absence from duty for 02 days or more will be considered as abandonment of your
services and no further notice will be required to be given to you in this behalf. Your services will be
terminated on account of abandonment and no claim will be entertained in this behalf.

11. You will be working from the Institution premises for 6 days in a week as per the schedule laid by your
Principal or the Person authorized / designated by the Principal / Management. You will attend the
Institution punctually and be present in the Institution during the prescribed hours including Saturdays of
each month and if required on weekly off / during Holidays.

12. This assignment and your continuation are subject to your having been found medically (physically and
mentally) fit by an authorized and recognized Medical Practitioner.

13. You will prepare annual plans in the beginning of your tenure, in accordance with the Institution
policy. In addition, you are expected to prepare course material and undertake research related to the
curriculum / needs of the students and the Institution.

14. You will be responsible in the general organization of all activities including holding periodical
examination, assessment, Non-Teaching Assignments etc. 1/3
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- You will prepare and provide oral / written assessments relating to the learning and development of
students.
19. You .wiH carry out student assessment work and record their progress and attainment of grades in an
dappropriate manner and in a timely fashion based on the norms laid by the institution.
20. You will not abuse your professional position for personal profit in money, goods or services from
students or their families by indulging in activities such as Private tuitions / Coaching Class / any other
assignments etc.

21. You will inculcate positive attributes including that of cleanliness, neatness and respect for orderly
behavior in the students.
22. You will build and maintain cooperative relationships with students, parents and/or other staff and
communicate with them on students’ progress and attainment, drawing attention to special skills and
talents as well as to problems or difficulties.
23. You will promote harmony and goodwill among the pupils and ensure no discrimination of any kind is
imposed on any pupil on the ground of religion, caste, creed, nationality or community etc.
24. You will not indulge in consumption of intoxicant of any kind whatsoever. You will not smoke / chew
tobacco / gutka / pan inside the institution premises and / or n the presence of students.
25. The institution expects you to follow a dress code, which helps you to work comfortably and at the
same time project a professional image to our students, parents, colleagues and community we are a part
of. Hence, it is essential that you take pride in your appearance and maintain proper dress code and
general appearance during the working hours. You are expected to dress neatly and in a manner
consistent with the duties being discharged.
26. You will observe and adhere to all rules & regulations, office orders and / or settlements of the
organization as may be applicable. You will discharge such duties as may be assigned to you including non-
teaching duties.
27. In case there is any change in your qualification/s, residential address, landline number, mobile
number, you will intimate the same in writing to the office within three days from the date of such change
and get such change/s recorded; not providing the updated information would amount to an act of
indiscipline.
28. You agree not to engage yourself directly or indirectly in any service or be concerned in any manner in
any work / business other than that of the institution and shall not associate yourself or let your work,
name, image or personality be used by any media or other organization / Institution without the
expressed consent of this management in writing.
29. You will maintain all information, documents and / or materials gathered by you during the course of
your engagement in strict confidence. You will not copy or make notes of such information / documents
expect in conjunction with your work for the organization. You will not, at any time, disclose or divulge or
make public, expect on legal obligation, any information regarding the organization’s affairs or work
carried out whether the same made known / available to you or become known / available to you during
the term of your assignment.
30. You may be issued some materials such as business stationery, documents, etc. which will remain the
property of the organization. You agree to return them in good shape and condition to the organization
upon the separation.
31. This letter expresses the understanding between you and the organization with respect to the subject
matter and supersedes all prior proposals, agreements, representations and understandings.
32. This letter is being issued to you on the basis of information provided by you in the application and
also at the time of interview. Original copies of the certificates, testimonials and previous employment
records should be submitted along with the photocopies for verification. If any declaration given by you
provestobe false or if you are found to have willfully suppressed any material information, this assignment
will be liable to be terminated without any notice.
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33. Nothing in this letter shall be deemed to create any relationship or partnership, or joint venture
between you and the organization.

34. You will be required to follow the conduct and discipline rules and regulations as prescribed by the
management from time to time and any breach of the conditions shall entail action, which may include
termination. If at any time, in the opinion of the organization’s management, which is final in this matter,
you are insolvent or found guilty of dishonesty, disobedience, disorderly behavior, negligence,
insubordination, indiscipline, absence from duty without permission or any other conduct considered by
us detrimental to our interest or violation of one or more terms of this letter, this assignment may be
terminated without notice and / or reason without any assignment amount as mentioned in clause 7.
35. Your services are transferable to any other Institution run by the same Management anywhere in
India. You can also be sent on deputation to other Institutions by the management & you are bound to
accept it.

36. You agree that the emoluments / cost to organization are incurred for specific performance, which is
mandatory. You agree to perform such other duties and conform to such other instructions relating to
your assignment as may be required or be issued to you from time to time by the competent / designated
authority.

37. In case of all dispute / confusion / clarification related to the terms of this letter, the decision of the
organization shall be final and binding. All legal disputes would be strictly under jurisdiction of Mumbai
Court’s only. ‘

38. The above terms and conditions of assignment are subject to change & you will be communicated as
and when the changes are effected which will be binding on you.

39. This assignment is made on the basis of information provided by you in the ap
time of interview and your representation that you are qualified and competent to be engaged as Principal
in our Institution under rules and regulations prescribed by AICTE / DTE / NCTE / Mumbai University /
Maharashtra State Board of Secondary & Higher Secondary or any other applicable statutory / deemed
authorities.

40. We have biometric system of attendance and every teacher has to compulsorily, mark his attendance
through biometric device by punching every day at the time of arrival in the college and departure from
the college. Salary shall be calculated as per the biometric attendance. 03 late remark will be treated as
one day’s absence from college. Every employee of the College shall check his attendance daily basis and
in case of any discrepancy due to his lapses or otherwise, immediately bring it to the knowledge of
management, otherwise college will not be responsible for the same. Any attendance dispute will not be
entertained after the end of the said day.

41. Your performance shall be reviewed on semester basis. If your performance is found to be
unsatisfactory, then your services may be terminated in mid-session also.

If the above terms and conditions are acceptable to you, please communicate the acceptance of the
assignment terms, by signing and returning one copy, for our records. Please also include a self-attested
photocopy of government photo identification (such as driving license / passport) along with the signed
copy of the letter. If no reply accepting the assignment terms is submitted, this letter shall be deemed as

plication and also at the

cancelled and void. _
We look forward to working with you in an institution that is challenging, stimulating and striving towards
excellence in the field of education.
Your's truly,

For, Shri G.P.M. Degree College.

A ol

(Mr.Atul Yadav)
Principal

GR
D
(e’ ( Vile Parle, \©

| have read, understood and have agreed to all terms and conditions as mentioned in the above Letter of
Appointment.

P‘Q w{c\m ;

Mr. Rajitram Yadav

Date: 01/06/2022 3/3



Smt, Shyampatidevi Mishra Educational Trust's

SHRI G.P.M. DEGREE COLLEGE

Degree College : Affiliated to University of Mumbai.
Junior College : Affiliated to Maharashtra State Board of Secondary & Higher Secondary Education Pune
Mahatma Gandhi Road, Vile-Parle (E), Mumbai - 400057. «):2612 2586 / 87

Date: 01/06/2022

Ms. Shruti Bole
63-Haptewadi . Room No 12,
Gokhale Road (North)
Dadar (W) Mumbai — 400028.
Letter of Appointment

Ms. Shruti Bole

It is our pleasure to welcome you to be a part of Shri G.P.M. Degree College at Vile Parle - East for the
position of Asst.Professor. We would like to avail your service with effect from 01/06/2022. The terms and
conditions of your assignment are as follows:

1. Your assignment for a fixed period commences from 01/06/2022 and ends on 30/04/2023. Unless and
until the assignment is renewed in writing (based on mutually accepted scope and terms), the same will
automatically end on the above mentioned date and separate notice will not be issued in this behalf.

2. Your accountabilities and deliverables will be based on the discussions we had with you and as would be
specified from time to time by the Competent Authority of the Organization.

3. During the period of the assignment, your all-inclusive cost to organization, also termed as Cost to
Company i.e., CTC, hereinafter referred as emoluments will be Rs. 22,000/(Twenty Two Thousand Only )
per month: Statutory deductions will be as applicable by the law.

4. Your emoluments etc. are strictly confidential and should not be shared or informed to others.

5. The Paid leave for the entire Academic year is maximum of 8 days. In case if you join after
commencement of the academic year, you would be entitled for leave purely and only on a Prorate basis.
You are entitled for availing the leave after 3 months of your joining the organization. Leave has to be
applied sufficiently in advance and sanctioned by the Principal. The employee cannot proceed on leave till
itis sanctioned. Leave cannot be encased. The same cannot be claimed as matter of right.

6. You understand and accept that during the middle of academic year, you will not terminate the
assignment and leave the institution without written consent of the competent / designated authority,

7. This assignment may be terminated by the Institution sub-moto by giving a notice period of at least
thirty working days or proportionate assignment amount in lieu thereof without assigning any reason
thereof.

8. Letter of resignation should be submitted in the form of hardcopy. Resignation without a required
notice period is not acceptable.

9. In case where your request for termination of assignment is accepted during the academic year, it is
mandatory that you should give a notice period of at least thirty working days or proportionate
assignment amount in lieu of notice under any reason thereof.

10. Any unauthorized absence from duty for 02 days or more will be considered as abandonment of your
services and no further notice will be required to be given to you in this behalf. Your services will be
terminated on account of abandonment and no claim will be entertained in this behalf.

11. You will be working from the Institution premises for 6 days in a week as per the schedule laid by your
Principal or the Person authorized / designated by the Principal / Management. You will attend the
Institution punctually and be present in the Institution during the prescribed hours including Saturdays of
each month and if required on weekly off / during Holidays.

12. This assignment and your continuation are subject to your having been found medically (physically and
mentally) fit by an authorized and recognized Medical Practitioner.

13. You will prepare annual plans in the beginning of your tenure, in accordance with the Institution
policy. In addition, you are expected to prepare course material and undertake research related to the
curriculum / needs of the students and the Institution.

14. You will be responsible in the general organization of all activities including holding periodical
examination. assessment. Non-Teaching Assignments etc. 1/3



15. You will, in cooperation with other institution authorities, share the responsibility of setting up and
maintaining a learning environment suitable to the task and students.

16. You will help organize and partake in the various co-curricular activities, programs and events
organized by the institution.

17. You will partake in appraisals and review of your work and instruction methods arranged by the
administration and respond positively to such evaluations and make changes as appropriate.

18. You will prepare and provide oral / written assessments relating to the learning and development of
students.

19. You will carry out student assessment work and record their progress and attainment of grades in an
appropriate manner and in a timely fashion based on the norms laid by the institution.

20. You will not abuse your professional position for personal profit in money, goods or services from
students or their families by indulging in activities such as Private tuitions / Coaching Class / any other
assignments etc.

21. You will inculcate positive attributes including that of cleanliness, neatness and respect for orderly
behavior in the students.

22. You will build and maintain cooperative relationships with students, parents and/or other staff and
communicate with them on students’ progress and attainment, drawing attention to special skills and
talents as well as to problems or difficulties.

23. You will promote harmony and goodwill among the pupils and ensure no discrimination of any kind is
imposed on any pupil on the ground of religion, caste, creed, nationality or community etc.

24. You will not indulge in consumption of intoxicant of any kind whatsoever. You will not smoke / chew
tobacco / gutka / pan inside the institution premises and / or n the presence of students.

25. The institution expects you to follow a dress code, which helps you to work comfortably and at the
same time project a professional image to our students, parents, colleagues and community we are a part
of. Hence, it is essential that you take pride in your appearance and maintain proper dress code and
general appearance during the working hours. You are expected to dress neatly and in a manner
consistent with the duties being discharged.

26. You will observe and adhere to all rules & regulations, office orders and / or settlements of the
organization as may be applicable. You will discharge such duties as may be assigned to you including non-
teaching duties.

27. In case there is any change in your qualification/s, residential address, landline number, mobile
number, you will intimate the same in writing to the office within three days from the date of such change
and get such change/s recorded; not providing the updated information would amount to an act of
indiscipline.

28. You agree not to engage yourself directly or indirectly in any service or be concerned in any manner in
any work / business other than that of the institution and shall not associate yourself or let your work,
name, image or personality be used by any media or other organization / Institution without the
expressed consent of this management in writing.

29. You will maintain all information, documents and / or materials gathered by you during the course of
your engagement in strict confidence. You will not copy or make notes of such information / documents
expect in conjunction with your work for the organization. You will not, at any time, disclose or divulge or
make public, expect on legal obligation, any information regarding the organization’s affairs or work
carried out whether the same made known / available to you or become known / available to you during
the term of your assignment.

30. You may be issued some materials such as business stationery, documents, etc. which will remain the
property of the organization. You agree to return them in good shape and condition to the organization
upon the separation.

31. This letter expresses the understanding between you and the organization with respect to the subject
matter and supersedes all prior proposals, agreements, representations and understandings.

32. This letter is being issued to you on the basis of information provided by you in the application and
also at the time of interview. Original copies of the certificates, testimonials and previous employment
records should be submitted along with the photocopies for verification. If any declaration given by you
provestobe false or if you are found to have willfully suppressed any material information, this assignment
will be liable to be terminated without any notice.

2/3



33, Nothing in this letter shall be deemed to create any relationship or partnership, or joint venture
between you and the organization.

34. You will be required to follow the conduct and discipline rules and regulations as prescribed by the
management from time to time and any breach of the conditions shall entail action, which may include
termination. If at any time, in the opinion of the organization’s management, which is final in this matter,
you are insolvent or found guilty of dishonesty, disobedience, disorderly behavior, negligence,
insubordination, indiscipline, absence from duty without permission or any other conduct considered by
us detrimental to our interest or violation of one or more terms of this letter, this assignment may be
terminated without notice and / or reason without any assignment amount as mentioned in clause 7.

35. Your services are transferable to any other Institution run by the same Management anywhere in
India. You can also be sent on deputation to other Institutions by the management & you are b e
accept it.

36. You agree that the emoluments / cost to organization are incurred for specific performance, which is
mandatory. You agree to perform such other duties and conform to such other instructions relating to
your assignment as may be required or be issued to you from time to time by the competent / designated

authority.
37. In case of all dispute / confusion / clarification related to the terms of this letter, the decision of tht?
organization shall be final and binding. All legal disputes would be strictly under jurisdiction of Mumbai

Court’s only.

38. The above terms and condi
and when the changes are effected which will be binding on you.
39. This assignment is made on the basis of information provided
time of interview and your representation that you are qualified an
in"our Institution under rules and regulations prescribed by AICTE / DTE / N
Maharashtra State Board of Secondary & Higher Secondary or any other applica
authorities.

40. We have biometric system of attendance and every teacher has to compulsorily, mark his attendance
through biometric device by punching every day at the time of arrival in the college and departure from
the college. Salary shall be calculated as per the biometric attendance. 03 late remark will be treated as

ce from college. Every employee of the College shall check his attendance daily basis and
o the knowledge of

tions of assignment are subject to change & you will be communicated as

by you in the application and also at the

d competent to be engaged as Principal
CTE / Mumbai University /
ble statutory / deemed

one day’s absen
in case of any discrepancy due to his lapses or otherwise, immediately bring it t

management, otherwise college will not be responsible for the same. Any attendance dispute will not be

entertained after the end of the said day.
41. Your performance shall be reviewed on semester basis. If your performance is found to be

unsatisfactory, then your services may be terminated in mid-session also.
If the above terms and conditions are acceptable to you, please communicate the acceptance of the

assignment terms, by signing and returning one copy, for our records. Please also include a self-attested
photocopy of government photo identification (such as driving license / passport) along with the signed
copy of the letter. If no reply accepting the assignment terms is submitted, this letter shall be deemed as

cancelled and void.
We look forward to working with you in an institution that is challenging, stimulating and striving towards

excellence in the field of education.

Your's truly,
For, Shri G.P.M. Degree College.

(Mr.Atul Yadav)
Principal
| have read, understood and have agreed to all terms and conditions as mentioned in the above Letter of
Appointment.

Ms. Shrufi Bole

Date: 01/06/2022 3/3



Smt. Shyampatidevi Mishra Educational Trust's

SHRI G.P.M. DEGREE COLLEGE

Degree College : Affiliated to University of Mumbai.

:;ImirO_r CO!Iege - Affiliated to Maharashtra State Board of Secondary & Higher Secondary Education Pune.
ahatma Gandhi Road, Vile-Parle (E), Mumbai - 400057. #:2612 2586 / 87

Letter of Appointment
Date: 01/06/2022
Employee Registration Code:3686
Ms. Siddhi Sandeep Sawant
B/303, Solanki Apartment, P.P. Dias,
Compound Natwa Nagar,
Mumbai.

Ms. Siddhi Sandeep Sawant

Itis our pleasure to welcome you as a part of Shri G.P.M. Degree College, managed by Smt. Shyampatidevi
Mishra Education Trust, a minority Institution, at Vile Parle - East for the position of Asst. Professor. We
would like to avail your service with effect from 01/06/2022. The terms and conditions of your assignment
are as follows:

1. Your assignment for a fixed period commences from 01/06/2022 and ends on 30/04/2023. Unless and
until the assignment is renewed in writing (based on mutually accepted scope and terms), the same will
automatically end on the above mentioned date and separate notice will not be issued in this behalf.

2. Your accountabilities and deliverables will be based on the discussions we had with you and as would be
specified from time to time by the Competent Authority of the Organization.

3. During the period of the assignment, your all-inclusive cost to organization, also termed as Cost to
Company i.e., CTC, hereinafter referred as emoluments will be Rs. 18,500 / (Eighteen Thousand Five
Hundred Only) per month. Statutory deductions will be as applicable by the law.

4. Your emoluments etc. are strictly confidential and should not be shared or informed to others.

5. The Paid leave for the entire Academic year is maximum of 8 days. In case if you join after commencement
of the academic year, you would be entitled for leave purely and only on a Prorate basis. You are entitled
for availing the leave after 3 months of your joining the organization. Leave has to be applied sufficiently in
advance and sanctioned by the Principal. The employee cannot proceed on |eave till it is sanctioned. Leave
cannot be encased. The same cannot be claimed as matter of right.

6. You understand and accept that during the middle of academic year, you will not terminate the
assignment and leave the institution without written consent of the competent / designated authority.

7. This assignment may be terminated by the Institution sub-moto by giving a notice period of at least thirty
working days or proportionate assignment amount in lieu thereof without assigning any reason thereof.

8. Letter of resignation should be submitted in the form of hardcopy. Resignation without a required notice
period is not acceptable.

9. (A) In case where your request for termination of assignment is accepted during the academic year, it is
mandatory that you should give a notice period of at least thirty working days or proportionate assignment
amount in lieu of notice under any reason thereof.

(B) Since, the Institution has Monthly Planner for all the teachers and for all the subjects they assigned to
teach, it is mandatory for them to complete the assigned portions / syllabus for the date of their termination
or the proportionate assignment amount in lieu of the portion completed on the date will only be paid.

10. Any unauthorized absence from duty for 03 days or more will be considered as abandonment of your
services and no further notice will be required to be given to you in this behalf. Your services will be
terminated on account of abandonment and no claim will be entertained in this behalf.

11. You will be working from the Institution premises for 6 days in a week as per the schedule laid by your
Principal or the Person authorized / designated by the Principal / Management. You will attend the
Institution punctually and be present in the Institution during the prescribed hours including Saturdays of
each month and if required on weekly off / during Holidays.

12. This assignment and your continuation are subject to your having been found medically (physically and
mentally) fit by an authorized and recognized Medical Practitioner.




13. You will prepare an i
n _—
s euil Zlans in the beginning of your tenure, in accordance with the Institution policy.
/ needs of pected to prepare course material and undertake research related to the curriculum
s of the students and the Institution

2:5,':5-:;,(-\”1“ be responsible in the general organization of all activities including holding periodical
Ion, assessment, Non-Teaching Assi
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16. You will help organize a . SU.Itable "D thermd sUUSRILAL: -
i nd partake in the various co-curricular activities, programs and events organized
by the institution.
1%, Yo.u W'l_l partake in appraisals and review of your work and instruction methods arranged by the
admlnlstra.tmn and respond positively to such evaluations and make changes as appropriate.
18. You will prepare and provide oral / written assessments relating to the learning and development of
students.
19. You will carry out student assessment work and record their progress and attainment of grades in an
appropriate manner and in a timely fashion based on the norms laid by the institution.
20. You will not abuse your professional position for personal profit in money, goods or services from
students or their families by indulging in activities such as Private tuitions / Coaching Class / any other
assignments etc.
21. You will inculcate positive attributes including that of cleanliness, neatness and respect for orderly
behavior in the students.
22. You will build and maintain cooperative relationships with students, parents and/or other staff and
communicate with them on students’ progress and attainment, drawing attention to special skills and
talents as well as to problems or difficulties.
23. You will promote harmony and goodwill among the pupils and ensure no discrimination of any kind is
imposed on any pupil on the ground of religion, caste, creed, nationality or community etc.
24. You will not indulge in consumption of intoxicant of any kind whatsoever. You will not smoke / chew
tobacco / gutka / pan inside the institution premises and / or n the presence of students.
25. The institution expects you to follow a dress code, which helps you to work comfortably and at the same
time project a professional image to our students, parents, colleagues and community we are a part of.
Hence, it is essential that you take pride in your appearance and maintain proper dress code and general
appearance during the working hours. You are expected to dress neatly and in a manner consistent with the
duties being discharged.
26. You will observe and adhere to all rules & regulations, office orders and / or settlements of the
organization as may be applicable. You will discharge such duties as may be assigned to you including non-
teaching duties.
27. In case there is any change in your qualification/s, residential address, landline number, mobile number,
you will intimate the same in writing to the office within three days from the date of such change and get
such change/s recorded; not providing the updated information would amount to an act of indiscipline.
28. You agree not to engage yourself directly or indirectly in any service or be concerned in any manner in
any work / business other than that of the institution and shall not associate yourself or let your work, name,
image or personality be used by any media or other organization / Institution without the expressed consent
of this management in writing.
29. You will maintain all information, documents and / or materials gathered by you during the course of
your engagement in strict confidence. You will not copy or make notes of such information / documents
expect in conjunction with your work for the organization. You will not, at any time, disclose or divulge or
make public, expect on legal obligation, any information regarding the organization’s affairs or work carried
out whether the same made known / available to you or become known / available to you during the term

of your assignment.
30. You may be issued some materials such as business stationery, documents, etc. which will remain the

property of the organization. You agree to return them in good shape and condition to the organization

upon the separation.
31. This letter expresses the understanding between you and the organization with respect to the subject

matter and supersedes all prior proposals, agreements, representations and understandings.

32. This letter is being issued to you on the basis of information provided by you in the application and also
at the time of interview. Original copies of the certificates, testimonials and previous employment records
should be submitted along with the photocopies for verification. If any declaration given by you provestobe
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. ‘ rest or violation of one or more terms of this letter, this assignment may be
terminated "‘f'thOUt notice and / or reason without any assignment amount as mentioned in clause 7.
35. Your services are transferable to any other Institution run by the same Management anywhere in India.
You can also be sent on deputation to other Institutions by the management & you are bound to accept it.
36. You agree that the emoluments / cost to organization are incurred for specific performance, which is
mandatory. You agree to perform such other duties and conform to such other instructions relating to your
assignment as may be required or be issued to you from time to time by the competent / designated
authority.
37. In case of all dispute / confusion / clarification related to the terms of this letter, the decision of the
organization shall be final and binding. All legal disputes would be strictly under jurisdiction of Mumbai
Court’s only.
38. The above terms and conditions of assignment are subje
and when the changes are effected which will be binding on you.
39. This assignment is made on the basis of information provided by you in the application and also at the
time of interview and your representation that you are qualified and competent to be engaged as Principal
in our Institution under rules and regulations prescribed by AICTE / DTE / NCTE / Mumbai University /
Maharashtra State Board of Secondary & Higher Secondary or any other applicable statutory / deemed
authorities.
40. We have biometric system of attendance and every teacher has to compulsorily, mark his attendance
through biometric device by punching every day at the time of arrival institution and departure in the
institution. Salary shall be calculated as per the biometric attendance. 03 late remarks will be treated as one
day’s absence from the duty. Every employee of the institution shall check his attendance daily basis and in
case of any discrepancy due to his lapses or otherwise, immediately bring it to the knowledge of
management, otherwise institution will not be responsible for the same. Any attendance dispute will not be
entertained after the end of the said day.
41. Your performance shall be reviewed on semester basis. If your performance is found to be
unsatisfactory, then your services may be terminated in mid-session also.
If the above terms and conditions are acceptable to you, please communicate the acceptance of the
assignment terms, by signing and returning one copy, for our records. Please also include a self-attested
photocopy of government photo identification (such as driving license / passport) along with the signed
copy of the letter. If no reply accepting the assignment terms is submitted, this letter shall be deemed as

ct to change & you will be communicated as

cancelled and void.
We look forward to working with you in an institution that is challenging, stimulating and striving towards

excellence in the field of education.
Your's truly,
For, Shri G.P.M. Degree College.

A’A}Wﬁ
Mr. Atul Yadav

(Principal)
[ have read, understood and have agreed to all the terms and conditions as mentioned in the above Letter of

Assignment. oyd,

Ms. Siddhi Sandeep Sawant
Date: 01/06/2022
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Smt. Shyampatidevi Mishra Educational Trust's

SHRI G.P.M. DEGREE COLLEGE

Deg'ree College : Affiliated to University of Mumbai.
Jumo,r College : Affiliated to Maharashtra State Board of Secondary & Higher Secondary Education Pune.
Mahatma Gandhi Road, Vile-Parle (E), Mumbai - 400057, #:2612 2586 / 87

Letter of Appointment
Date: 06/06/2022

Employee Registration Code: 2963

Ms. Shilpa Umashankar Singh
The Great Indriya Nagar,

Marol Pipe Line Andheri East
Mumbai 400059.

Ms. Shilpa Umashankar Singh

It is our pleasure to welcome you as a part of Shri G.P.M. Degree College, managed by Smt. Shyampatidevi
Mishra Education Trust, a minority Institution, at Vile Parle - East for the position of Asst. Professor. We
would like to avail your service with effect from 06/06/2022. The terms and conditions of your assignment
are as follows:

1. Your assignment for a fixed period commences from 06/06/2022 and ends on 30/04/2023. Unless and
until the assignment is renewed in writing (based on mutually accepted scope and terms), the same will
automatically end on the above mentioned date and separate notice will not be issued in this behalf.

2. Your accountabilities and deliverables will be based on the discussions we had with you and as would be
specified from time to time by the Competent Authority of the Organization.

3. During the period of the assignment, your all-inclusive cost to organization, also termed as Cost to
Company i.e., CTC, hereinafter referred as emoluments will be Rs. 22,000 / (Twenty- Two Thousand Only)
per month. Statutory deductions will be as applicable by the law.

4. Your emoluments etc. are strictly confidential and should not be shared or informed to others.

5. The Paid leave for the entire Academic year is maximum of 8 days. In case if you join after commencement
of the academic year, you would be entitled for leave purely and only on a Prorate basis. You are entitled
for availing the leave after 3 months of your joining the organization. Leave has to be applied sufficiently in
advance and sanctioned by the Principal. The employee cannot proceed on leave till it is sanctioned. Leave
cannot be encased. The same cannot be claimed as matter of right.

6. You understand and accept that during the middle of academic year, you will not terminate the
assignment and leave the institution without written consent of the competent / designated authority.

7. This assignment may be terminated by the Institution sub-moto by giving a notice period of at least thirty
working days or proportionate assignment amount in lieu thereof without assigning any reason thereof.

8. Letter of resignation should be submitted in the form of hardcopy. Resignation without a required notice

period is not acceptable.
9. (A) In case where your request for termination of assignment is accepted during the academic year, it is

mandatory that you should give a notice period of at least thirty working days or proportionate assignment
amount in lieu of notice under any reason thereof.

(B) Since, the Institution has Monthly Planner for all the teachers and for all the subjects they assigned to
teach, it is mandatory for them to complete the assigned portions / syllabus for the date of their termination
or the proportionate assignment amount in lieu of the portion completed on the date will only be paid.

10. Any unauthorized absence from duty for 03 days or more will be considered as abandonment of your
services and no further notice will be required to be given to you in this behalf. Your services will be
terminated on account of abandonment and no claim will be entertained in this behalf.

11. You will be working from the Institution premises for 6 days in a week as per the schedule laid by your
Principal or the Person authorized / designated by the Principal / Management. You will attend the
Institution punctually and be present in the Institution during the prescribed hours including Saturdays of

each month and if required on weekly off / during Holidays.
12. This assignment and your continuation are subject to your having been found medically (physically and

mentally) fit by an authorized and recognized Medical Practitioner.




13. You will prepare annual plans in the beginning of your tenure, in accordance with the Institution policy.
In addition, you are expected to prepare course material and undertake research related to the curriculum
/ needs of the students and the Institution

14. You will be responsible in the general organization of all activities including holding periodical
examination, assessment, Non-Teaching Assignments etc.

15. You will, in cooperation with other institution authorities, share the responsibility of setting up and
maintaining a learning environment suitable to the task and students.

16. You will help organize and partake in the various co-curricular activities, programs and events organized
by the institution.

17. You will partake in appraisals and review of your work and instruction methods arranged by the
administration and respond positively to such evaluations and make changes as appropriate.

18. You will prepare and provide oral / written assessments relating to the learning and development of
students.

19. You will carry out student assessment work and record their progress and attainment of grades in an
appropriate manner and in a timely fashion based on the norms laid by the institution.

20. You will not abuse your professional position for personal profit in money, goods or services from
students or their families by indulging in activities such as Private tuitions / Coaching Class / any other

assignments etc.
21. You will inculcate positive attributes including that of cleanliness, neatness and respect for orderly

behavior in the students.
22. You will build and maintain cooperative relationships with students, parents and/or other staff and
communicate with them on students’ progress and attainment, drawing attention to special skills and
talents as well as to problems or difficulties.
23. You will promote harmony and goodwill among the pupils and ensure no discrimination of any kind is
imposed on any pupil on the ground of religion, caste, creed, nationality or community etc.
24. You will not indulge in consumption of intoxicant of any kind whatsoever. You will not smoke / chew
tobacco / gutka / pan inside the institution premises and / or n the presence of students.
25. The institution expects you to follow a dress code, which helps you to work comfortably and at the same
time project a professional image to our students, parents, colleagues and community we are a part of.
Hence, it is essential that you take pride in your appearance and maintain proper dress code and general
appearance during the working hours. You are expected to dress neatly and in a manner consistent with the
duties being discharged.
26. You will observe and adhere to all rules & regulations, office orders and / or settlements of the
organization as may be applicable. You will discharge such duties as may be assigned to you including non-
teaching duties.
27.In case there is any change in your qualification/s, residential address, landline number, mobile number,
you will intimate the same in writing to the office within three days from the date of such change and get
such change/s recorded; not providing the updated information would amount to an act of indiscipline.
28. You agree not to engage yourself directly or indirectly in any service or be concerned in any manner in
any work / business other than that of the institution and shall not associate yourself or let your work, name,
image or personality be used by any media or other organization / Institution without the expressed consent
of this management in writing.
29. You will maintain all information, documents and / or materials gathered by you during the course of
your engagement in strict confidence. You will not copy or make notes of such information / documents
expect in c.onjunction with your wo.rk for the organization. You will not, at any time, disclose or divulge or
make public, expect on legal obligation, any information regarding the organization’s affairs or work carried
out whether the same made known / available to you or become known / available to you during the term
of your assignment.
30. You may be issueq some materials such as business stationery, documents, etc. which will remain the
property of the qrganlzatron. You agree to return them in good shape and condition to the organization
upon the separation.
31. This letter expresses the understanding between you and the organization with respect to the subject
matter and supersedes all prior proposals, agreements, representations and understandings.
32. This letter is being issuefi Fo you qn the basis of information provided by you in the application and also
- It any declaration given by you provestobe



false or if you are found to have willfully suppressed any material information, this assignment will be liable
to be terminated without any notice.

33. Nothing in this letter shall be deemed to create any relationship or partnership, or joint venture between
you and the organization.

34, You will be required to follow the conduct and discipline rules and regulations as prescribed by the
management from time to time and any breach of the conditions shall entail action, which may include
termination. If at any time, in the opinion of the organization’s management, which is final in this matter,
you are insolvent or found guilty of dishonesty, disobedience, disorderly behavior, negligence,
insubordination, indiscipline, absence from duty without permission or any other conduct considered by us
detrimental to our interest or violation of one or more terms of this letter, this assignment may be
terminated without notice and / or reason without any assignment amount as mentioned in clause 7.

35, Your services are transferable to any other Institution run by the same Management anywhere in India.
You can also be sent on deputation to other Institutions by the management & you are bound to accept it.
36. You agree that the emoluments / cost to organization are incurred for specific performance, which is
mandatory. You agree to perform such other duties and conform to such other instructions relating to your
assignment as may be required or be issued to you from time to time by the competent / designated
authority.

37. In case of all dispute / confusion / clarification related to the terms of this letter, the decision of the
organization shall be final and binding. All legal disputes would be strictly under jurisdiction of Mumbai
Court’s only.

38. The above terms and conditions of assignment are subject to change & you will be communicated as
and when the changes are effected which will be binding on you.

39. This assignment is made on the basis of information provided by you in the application and also at the
time of interview and your representation that you are qualified and competent to be engaged as Principal
in our Institution under rules and regulations prescribed by AICTE / DTE / NCTE / Mumbai University /
Maharashtra State Board of Secondary & Higher Secondary or any other applicable statutory / deemed

authorities.
40. We have biometric system of attendance and every teacher has to compulsorily, mark his attendance

through biometric device by punching every day at the time of arrival institution and departure in the
institution. Salary shall be calculated as per the biometric attendance. 03 late remarks will be treated as one
day’s absence from the duty. Every employee of the institution shall check his attendance daily basis and in
case of any discrepancy due to his lapses or otherwise, immediately bring it to the knowledge of
management, otherwise institution will not be responsible for the same. Any attendance dispute will not be

entertained after the end of the said day.
41. Your performance shall be reviewed on semester basis. If your performance is found to be

unsatisfactory, then your services may be terminated in mid-session also.
If the above terms and conditions are acceptable to you, please communicate the acceptance of the

assignment terms, by signing and returning one copy, for our records. Please also include a self-attested
photocopy of government photo identification (such as driving license / passport) along with the signed
copy of the letter. If no reply accepting the assignment terms is submitted, this letter shall be deemed as

cancelled and void.
We look forward to working with you in an institution that is challenging, stimulating and striving towards

excellence in the field of education.
Your’s truly,
For, Shri G.P.M. Degree College.

XS
Mr. Atu'l Yadav
(Principal)

I have read, understood and have agreed to all the terms and conditions as mentioned in the above Letter of

Assignment
\

Ms. Shilpa Umashankar Singh

Date: 06/06/2022




Smt. Shyampatidevi Mishra Educational Trust's

SHRI G.P.M. DEGREE COLLEGE

Degree College : Affiliated to University of Mumbai.
Junior College : Affiliated to Maharashtra State Board of Secondary & Higher Secondary Education Pune.
Mahatma Gandhi Road, Vile-Parle (E), Mumbai - 400057. #:2612 2586 / 87

Letter of Appointment
Date: 01/06/2022
Employee Registration Code:317
Mrs. Geeta R. Yaday
Lok Seva Chawl,
Jijamata Road, Pumphouse,
Andheri (East), Mumbai — 400093.

Mrs. Geeta R. Yadav

Itis our pleasure to welcome you as a part of Shri G.P.M. Degree College, managed by Smt. Shyampatidevi
Mishra Education Trust, a minority Institution, at Vile Parle - East for the position of Asst. Professor. We
would like to avail your service with effect from 01/06/2022. The terms and conditions of your assignment
are as follows:

1. Your assignment for a fixed period commences from 01/06/2022 and ends on 30/04/2023. Unless and
until the assignment is renewed in writing (based on mutually accepted scope and terms), the same will
automatically end on the above mentioned date and separate notice will not be issued in this behalf.

2. Your accountabilities and deliverables will be based on the discussions we had with you and as would be
specified from time to time by the Competent Authority of the Organization.

3. During the period of the assignment, your all-inclusive cost to organization, also termed as Cost to
Company i.e., CTC, hereinafter referred as emoluments will be Rs. 22,000 / (Twenty-Two Thousand Qnly)
per month. Statutory deductions will be as applicable by the law.

4. Your emoluments etc. are strictly confidential and should not be shared or informed to others.

5.The Paid leave for the entire Academic year is maximum of 8 days. In case if you join after commencement
of the academic year, you would be entitled for leave purely and only on a Prorate basis. You are entitled
for availing the leave after 3 months of your joining the organization. Leave has to be applied sufficiently in
advance and sanctioned by the Principal. The employee cannot proceed on leave till it is sanctioned. Leave
cannot be encased. The same cannot be claimed as matter of right.

6. You understand and accept that during the middle of academic year, you will not terminate the
assignment and leave the institution without written consent of the competent / designated authority.

7. This assignment may be terminated by the Institution sub-moto by giving a notice period of at least thirty
working days or proportionate assignment amount in lieu thereof without assigning any reason thereof.

8. Letter of resignation should be submitted in the form of hardcopy. Resignation without a required notice
period is not acceptable.

9. (A) In case where your request for termination of assignment is accepted during the academic year, it is
mandatory that you should give a notice period of at least thirty working days or proportionate assignment
amount in lieu of notice under any reason thereof.

(B) Since, the Institution has Monthly Planner for all the teachers and for all the subjects they assigned to
teach, itis mandatory for them to complete the assigned portions / syllabus for the date of their termination
or the proportionate assignment amount in lieu of the portion completed on the date will only be paid.

10. Any unauthorized absence from duty for 03 days or more will be considered as abandonment of your
services and no further notice will be required to be given to you in this behalf. Your services will be
terminated on account of abandonment and no claim will be entertained in this behalf.

11. You will be working from the Institution premises for 6 days in a week as per the schedule laid by your
Principal or the Person authorized / designated by the Principal / Management. You will attend the
Institution punctually and be present in the Institution during the prescribed hours including Saturdays of
each month and if required on weekly off / during Holidays.

12. This assignment and your continuation are subject to your having been found medically (physically and
mentally) fit by an authorized and recognized Medical Practitioner.
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) » Non-Teaching Assignments etc.
15. You will, in cooperation with other institution authorities, share the responsibility of setting up and
maintaining a learning environment suitable to the task and students.
16. You will help organize and partake in the various co-curricular activities, programs and events organized
by the institution.
17. You will partake in appraisals and review of your work and instruction methods arranged by the
administration and respond positively to such evaluations and make changes as appropriate.
18. You will prepare and provide oral / written assessments relating to the learning and development of
students.
19. You will carry out student assessment work and record their progress and attainment of grades in an
appropriate manner and in a timely fashion based on the norms laid by the institution.
20. You will not abuse your professional position for personal profit in money, goods or services from
students or their families by indulging in activities such as Private tuitions / Coaching Class / any other
assignments etc.
21. You will inculcate positive attributes including that of cleanliness, neatness and respect for orderly
behavior in the students.
22. You will build and maintain cooperative relationships with students, parents and/or other staff and
communicate with them on students’ progress and attainment, drawing attention to special skills and
talents as well as to problems or difficulties.
23. You will promote harmony and goodwill among the pupils and ensure no discrimination of any kind is
imposed on any pupil on the ground of religion, caste, creed, nationality or community etc.
24. You will not indulge in consumption of intoxicant of any kind whatsoever. You will not smoke / chew
tobacco / gutka / pan inside the institution premises and / or n the presence of students.
25. The institution expects you to follow a dress code, which helps you to work comfortably and at the same
time project a professional image to our students, parents, colleagues and community we are a part of.
Hence, it is essential that you take pride in your appearance and maintain proper dress code and general
appearance during the working hours. You are expected to dress neatly and in a manner consistent with the
duties being discharged.
26. You will observe and adhere to all rules & regulations, office orders and / or settlements of the
organization as may be applicable. You will discharge such duties as may be assigned to you including non-
teaching duties.
27. In case there is any change in your qualification/s, residential address, landline number, mobile number,
you will intimate the same in writing to the office within three days from the date of such change and get
such change/s recorded; not providing the updated information would amount to an act of indiscipline.
28. You agree not to engage yourself directly or indirectly in any service or be concerned in any manner in
any work / business other than that of the institution and shall not associate yourself or let your work, name,
image or personality be used by any media or other organization / Institution without the expressed consent
of this management in writing.
29. You will maintain all information, documents and / or materials gathered by you during the course of
your engagement in strict confidence. You will not copy or make notes of such information / documents
expect in conjunction with your work for the organization. You will not, at any time, disclose or divulge or
make public, expect on legal obligation, any information regarding the organization’s affairs or work carried
out whether the same made known / available to you or become known / available to you during the term

of your assignment.
30. You may be issued some materials such as business stationery, documents, etc. which will remain the

property of the organization. You agree to return them in good shape and condition to the organization

upon the separation.
31. This letter expresses the understanding between you and the organization with respect to the subject

matter and supersedes all prior proposals, agreements, representations and understandings.

32. This letter is being issued to you on the basis of information provided by you in the application and also
at the time of interview. Original copies of the certificates, testimonials and previous employment records
should be submitted along with the photocopies for verification. If any declaration given by you provestobe
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false or if you are found to have willfully suppressed any material information, this assignment will be liable
to be terminated without any notice.
33. Nothing in this letter shall be deemed to create any relationship or partnership, or joint venture between
you and the organization.
34. You will be required to follow the conduct and discipline rules and re
management from time to time and any breach of the conditions shall entail action, which may include
termination. If at any time, in the opinion of the organization’s management, which is final in this matter,
you are insolvent or found guilty of dishonesty, disobedience, disorderly behavior, negligence,
insubordination, indiscipline, absence from duty without permission or any other conduct considered by us
detrimental to our interest or violation of one or more terms of this letter, this assignment may be
terminated without notice and / or reason without any assignment amount as mentioned in clause 7.
35, Your services are transferable to any other Institution run by the same Management anywhere in India.
You can also be sent on deputation to other Institutions by the management & you are bound to accept it.
36. You agree that the emoluments / cost to organization are incurred for specific performance, which is
mandatory. You agree to perform such other duties and conform to such other instructions relating to your
assignment as may be required or be issued to you from time to time by the competent / designated
authority.
37. In case of all dispute / confusion / clarification relate
organization shall be final and binding. All legal disputes would be strict
Court’s only.
38. The above terms and conditions of assignment are subject to
and when the changes are effected which will be binding on you.
39. This assignment is made on the basis of information provided by you in the application and also at the
time of interview and your representation that you are qualified and competent to be engaged as Principal
in our Institution under rules and regulations prescribed by AICTE / DTE / NCTE / Mumbai University /
Maharashtra State Board of Secondary & Higher Secondary or any other applicable statutory / deemed
authorities.
40. We have biometric system of attendance and every teacher has to compulsorily, mark his attendance
through biometric device by punching every day at the time of arrival institution and departure in the
institution. Salary shall be calculated as per the biometric attendance. 03 late remarks will be treated as one
day’s absence from the duty. Every employee of the institution shall check his attendance daily basis andin
case of any discrepancy due to his lapses or otherwise, immediately bring it to the knowledge of
management, otherwise institution will not be responsible for the same. Any attendance dispute will not be
entertained after the end of the said day.
41. Your performance shall be reviewed on semester basis. If your performance is found to be
unsatisfactory, then your services may be terminated in mid-session also.
If the above terms and conditions are acceptable to you, please communicate the acceptance of the
assignment terms, by signing and returning one copy, for our records. Please also include a self-attested
photocopy of government photo identification (such as driving license / passport) along with the signed
copy of the letter. If no reply accepting the assignment terms is submitted, this letter shall be deemed as

gulations as prescribed by the

d to the terms of this letter, the decision of the
ly under jurisdiction of Mumbai

change & you will be communicated as

cancelled and void.
We look forward to working with you in an institution that is challenging, stimulating and striving towards

excellence in the field of education.
Your’s truly,
For, Shri G.P.M. Degree College.

[PV
Ay’
Mr. Atul Yadav

(Principal)
[ have read, understood and have agreed to all the terms and conditions as mentioned in the above Letter of

Assignment.

G

Mrs. Geeta R. Yaday
Date: 01/06/2022
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Letter of Appointment

Date: 18/06/2022
Employee Registration Code:3666

Mr. Ajay Kumar Ram Singh
S Room No-6, Peru Baug,
Chandshawali, Dargha,

Mr. Ajay Kumar Ram Singh

It is our pleasure to welcome you as a part of Shri G.P.M. Degree College, managed by Smt. Shyampatidevi
Mishra Education Trust, a minority Institution, at Vile Parle - East for the position of Asst. Professor. We
would like to avail your service with effect from 18/06/2022. The terms and conditions of your assignment
are as follows:

1. Your assignment for a fixed period commences from 18/06/2022 and ends on 30/04/2023. Unless and
until the assignment is renewed in writing (based on mutually accepted scope and terms), the same will
automatically end on the above mentioned date and separate notice will not be issued in this behalf.

2. Your accountabilities and deliverables will be based on the discussions we had with you and as would be
specified from time to time by the Competent Authority of the Organization.

3. During the period of the assignment, your all-inclusive cost to organization, also termed as Cost to
Company i.e., CTC, hereinafter referred as emoluments will be Rs. 25,000 / (Twenty-Five Thousand Only)
per month. Statutory deductions will be as applicable by the law.

4. Your emoluments etc. are strictly confidential and should not be shared or informed to others.

5. The Paid leave for the entire Academic year is maximum of 8 days. In case if you join after commencement
of the academic year, you would be entitled for leave purely and only on a Prorate basis. You are entitled
for availing the leave after 3 months of your joining the organization. Leave has to be applied sufficiently in
advance and sanctioned by the Principal. The employee cannot proceed on leave till it is sanctioned. Leave
cannot be encased. The same cannot be claimed as matter of right.

6. You understand and accept that during the middle of academic year, you will not terminate the
assignment and leave the institution without written consent of the competent / designated authority.

7. This assignment may be terminated by the Institution sub-moto by giving a notice period of at least thirty
working days or proportionate assignment amount in lieu thereof without assigning any reason thereof.

8. Letter of resignation should be submitted in the form of hardcopy. Resignation without a required notice
period is not acceptable.

9. (A) In case where your request for termination of assignment is accepted during the academic year, it is
mandatory that you should give a notice period of at least thirty working days or proportionate assignment
amount in lieu of notice under any reason thereof.

(B) Since, the Institution has Monthly Planner for all the teachers and for all the subjects they assigned to
teach, it is mandatory for them to complete the assigned portions / syllabus for the date of their termination
or the proportionate assignment amount in lieu of the portion completed on the date will only be paid.

10. Any unauthorized absence from duty for 03 days or more will be considered as abandonment of your
services and no further notice will be required to be given to you in this behalf. Your services will be
terminated on account of abandonment and no claim will be entertained in this behalf.

11. You will be working from the Institution premises for 6 days in a week as per the schedule laid by your
Principal or the Person authorized / designated by the Principal / Management. You will attend the
Institution punctually and be present in the Institution during the prescribed hours including Saturdays of
each month and if required on weekly off / during Holidays.

12. This assignment and your continuation are subject to your having been found medically (physically and
mentally) fit by an authorized and recognized Medical Practitioner.




13. You will prepare annual plans in the beginning of your tenure, in accordance with the Institution policy.
In addition, you are expected to prepare course material and undertake research related to the curriculum
/ needs of the students and the Institution
13. You M" be responsible in the general organization of all activities including holding periodical
examination, assessment, Non-Teaching Assignments etc.
15. You will, in cooperation with other institution authorities, share the responsibility of setting up and
maintaining a learning environment suitable to the task and students.
16. You will help organize and partake in the various co-curricular activities, programs and events organized
by the institution.
17. You will partake in appraisals and review of your work and instruction methods arranged by the
administration and respond positively to such evaluations and make changes as appropriate.
18. You will prepare and provide oral / written assessments relating to the learning and development of
students.
19. You will carry out student assessment work and record their progress and attainment of grades in an
appropriate manner and in a timely fashion based on the norms laid by the institution.
20. You will not abuse your professional position for personal profit in money, goo
students or their families by indulging in activities such as Private tuitions / Coaching Class / any other
assignments etc.
21. You will inculcate positive attributes including that of cleanliness,
behavior in the students.
22. You will build and maintain cooperative relationships with students, parents and/or other staff and
communicate with them on students’ progress and attainment, drawing attention to special skills and
talents as well as to problems or difficulties.
23. You will promote harmony and goodwill among the pupils and ensure no discrimination of any kind is
imposed on any pupil on the ground of religion, caste, creed, nationality or community etc.
24. You will not indulge in consumption of intoxicant of any kind whatsoever. You will not smoke / chew
tobacco / gutka / pan inside the institution premises and / or n the presence of students.
25. The institution expects you to follow a dress code, which helps you to work comfortably and at the same
time project a professional image to our students, parents, colleagues and community we are a part of.
Hence, it is essential that you take pride in your appearance and maintain proper dress code and general
appearance during the working hours. You are expected to dress neatly and in a manner consistent with the
duties being discharged.
26. You will observe and adhere to all rules & regulations, office orders and / or settlements of the
organization as may be applicable. You will discharge such duties as may be assigned to you including non-
teaching duties.
27. In case there is any change in your qualification/s, residential address, landline number, mobile number,
you will intimate the same in writing to the office within three days from the date of such change and get
such change/s recorded; not providing the updated information would amount to an act of indiscipline.
28. You agree not to engage yourself directly or indirectly in any service or be concerned in any manner in
any work / business other than that of the institution and shall not associate yourself or let your work, name,
image or personality be used by any media or other organization / Institution without the expressed consent

ds or services from

neatness and respect for orderly

of this management in writing.

29. You will maintain all information, documents and / or materials gathered by you during the course of
your engagement in strict confidence. You will not copy or make notes of such information / documents
expect in conjunction with your work for the organization. You will not, at any time, disclose or divulge or
make public, expect on legal obligation, any information regarding the organization’s affairs or work carried
out whether the same made known / available to you or become known / available to you during the term
of your assignment.

30. You may be issued some materials such as business stationery, documents, etc. which will remain the
property of the organization. You agree to return them in good shape and condition to the organization
upon the separation.
31. This letter expresses the understanding between you and the organization with respect to the subject
matter and supersedes all prior proposals, agreements, representations and understandings.
32. This letter is being issued to you on the basis of information provided by you in the application and also
at the time of interview. Original copies of the certificates, testimonials and previous employment records
should be submitted along with the photocopies for verification. If any declaration given by you provestobe
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false OF i y. uare fo.und to have willfully suppressed any material information, this assignment will be liable
to be terminated without any notice.

33. Nothing in this !etter shall be deemed to create any relationship or partnership, or joint venture between
you and the organization.

34. You will be rEQU‘Ired to follow the conduct and discipline rules and regulations as prescribed by the
manafgerhent from time to time and any breach of the conditions shall entail action, which may include
termlnatlo.n. If at any time, in the opinion of the organization’s management, which is final in this matter,
p are. 'ns_OIVE”t or found guilty of dishonesty, disobedience, disorderly behavior, negligence,
insubordination, indiscipline, absence from duty without permission or any other conduct considered by us
detrimental to our interest or violation of one or more terms of this letter, this assignment may be
terminated without notice and / or reason without any assignment amount as mentioned in clause 7.
35. Your services are transferable to any other Institution run by the same Management anywhere in India.
You can also be sent on deputation to other Institutions by the management & you are bound to accept it.
36. You agree that the emoluments / cost to organization are incurred for specific performance, which is
mandatory. You agree to perform such other duties and conform to such other instructions relating to your
assignment as may be required or be issued to you from time to time by the competent / designated
authority.
37. In case of all dispute / confusion / clarification related to the terms of this letter, the decision of the
organization shall be final and binding. All legal disputes would be strictly under jurisdiction of Mumbai
Court’s only.
38. The above terms and conditions of assignment are subject to change & you will be communicated as
and when the changes are effected which will be binding on you.
39, This assignment is made on the basis of information provided by you in the application and also at the
time of interview and your representation that you are qualified and competent to be engaged as Principal
in our Institution under rules and regulations prescribed by AICTE / DTE / NCTE / Mumbai University /
Maharashtra State Board of Secondary & Higher Secondary or any other applicable statutory / deemed
authorities.
40. We have biometric system of attendance and every teacher has to compulsorily, mark his attendance
through biometric device by punching every day at the time of arrival institution and departure in the
institution. Salary shall be calculated as per the biometric attendance. 03 late remarks will be treated as one
day’s absence from the duty. Every employee of the institution shall check his attendance daily basis and in
case of any discrepancy due to his lapses or otherwise, immediately bring it to the knowledge of
management, otherwise institution will not be responsible for the same. Any attendance dispute will not be
entertained after the end of the said day.
41. Your performance shall be reviewed on semester basis. If your performance is found to be
unsatisfactory, then your services may be terminated in mid-session also.
If the above terms and conditions are acceptable to you, please communicate the acceptance of the
assignment terms, by signing and returning one copy, for our records. Please also include a self-attested
photocopy of government photo identification (such as driving license / passport) along with the signed
copy of the letter. If no reply accepting the assignment terms is submitted, this letter shall be deemed as
cancelled and void.
We look forward to working with you in an institution that is challenging, stimulating and striving towards
excellence in the field of education.
Your’s truly,
For, Shri G.P.M. Degree College.

Aw\‘ 31(‘)?: Pr/\//
Mr. Atul Yadav
(Principal)

[ have read, understood and have agreed to all the terms and conditions as mentioned in the above Letter of
Assignment.

Mr. Ajay Kumar Ram Singh
Date: 18/06/2022
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Date: 05/12/2022

Ms. Anjali Yadav

2/C/303, The Great Eastern Link Society,
Near Ram Mandir Road,

Goregaon West, Mumbai — 400104,

Letter of Appointment

Ms. Anjali Yadav

It is our pleasure to welcome you to be a part of Shri G.P.M. Degree College at Vile Parle - East for the
position of Asst.Professor. We would like to avail your service with effect from 05/12/2022. The terms and
conditions of your assignment are as follows:

1. Your assignment for a fixed period commences from 05/12/2022 and ends on 30/04/2023. Unless and
until the assignment is renewed in writing (based on mutually accepted scope and terms), the same will
automatically end on the above mentioned date and separate notice will not be issued in this behalf.

2. Your accountabilities and deliverables will be based on the discussions we had with you and as would be
specified from time to time by the Competent Authority of the Organization.

3. During the period of the assignment, your all-inclusive cost to organization, also termed as Cost to
Company i.e., CTC, hereinafter referred as emoluments will be Rs. 18,000/(Eighteen Thousand QOnly) per
month. Statutory deductions will be as applicable by the law.

4. Your emoluments etc. are strictly confidential and should not be shared or informed to others.

5. The Paid leave for the entire Academic year is maximum of 8 days. In case if you join after
commencement of the academic year, you would be entitled for leave purely and only on a Prorate basis.
You are entitled for availing the leave after 3 months of your joining the organization. Leave has to be
applied sufficiently in advance and sanctioned by the Principal. The employee cannot proceed on leave till
itis sanctioned. Leave cannot be encased. The same cannot be claimed as matter of right.

6. You understand and accept. that during the middle of academic year, you will not terminate the
assignment and leave the institution without written consent of the com petent / designated authority,

7. This assignment may be terminated by the Institution sub-moto by giving a notice period of at least
thirty working days or proportionate assignment amount in lieu thereof without assigning any reason
thereof. : ¢

8. Letter of resignation should be submitted in the form of hardcopy. Resignation without a required
notice period is not acceptable.

9. In case where your request for termination of assignment is accepted during the academic year, it is
mandatory that you should give a notice period of at least thirty working days or proportionate
assignment amount in lieu of notice under any reason thereof.

10. Any unauthorized absence from duty for 02 days or more will be considered as abandonment of your
services and no further notice will be required to be given to you in this behalf. Your services will be
terminated on account of abandonment and no claim will be entertained in this behalf.

11. You will be working from the Institution premises for 6 days in a week as per the schedule laid by your
Principal or the Person authorized / designated by the Principal / Management. You will attend the
Institution punctually and be present in the Institution during the prescribed hours including Saturdays of
each month and if required on weekly off / during Holidays.

12. This assignment and your continuation are subject to your having been found medically (physically and
mentally) fit by an authorized and recognized Medical Practitioner.

13. You will prepare annual plans in the beginning of your tenure, in accordance with the Institution
policy. In addition, you are expected to prepare course material and undertake research related to the
curriculum / needs of the students and the Institution.

14. You will be responsible in the general organization of all activities including holding periodical
examination, assessment, Non-Teaching Assignments etc. 1/3



15. You will, in cooperation with other institution authorities, share the responsibility of setting up and
maintaining a learning environment suitable to the task and students.

16. You will help organize and partake in the various co-curricular activities, programs and events
organized by the institution,

17. You will partake in appraisals and review of your work and instru
administration and respond positively to such evaluations and make changes as appropriate.

18. You will prepare and provide oral / written assessments relating to the learning and developmen
students.

19. You will carry out student assessment work and record their progress
appropriate manner and in a timely fashion based on the norms laid by the institution.
20. You will not abuse your professional position for personal profit in money, goods or services from
students or their families by indulging in activities such as Private tuitions / Coaching Class / any other
assignments etc,

21. You will inculcate positive attributes including that o
behavior in the students.

22. You will build and maintain cooperative relationships with students,
communicate with them on students’ progress and attainment, drawing at
talents as well as to problems or difficulties.

23. You will promote harmony and goodwill among the pupils and ensure no discrimina
imposed on any pupil on the ground of religion, caste, creed, nationality or community etc.

24. You will not indulge in consumption of intoxicant of any kind whatsoever. You will not smoke / chew
tobacco / gutka / pan inside the institution premises and / or n the presence of students.

25. The institution expects you to follow a dress code, which helps you to work comfortably and at the
same time project a professional image to our students, parents, colleagues and community we are a part
of. Hence, it is essential that you take pride in your appearance and maintain proper dress code and
general appearance during the working hours. You are expected to dress neatly and in a manner
consistent with the duties being discharged.

26. You will observe and adhere to all rules & regulations, office orders and / or settlements of the
or'ganization as may be applicable. You will discharge such duties as may be assigned to you including non-

ction methods arranged by the
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tention to special skills and

tion of any kind is

teaching duties.
27. In case there is any change in your qualification/s, residential address, landline number, mobile

number, you will intimate the same in writing to the office within three days from the date of such change
and get such change/s recorded; not providing the updated information would amount to an act of
indiscipline.

28. You agree not to engage yourself directly or indirectly in any service or be concerned in any manner in
any work / business other than that of the institution and shall not associate yourself or let your work,
name, image or personality be used by any media or other organization / Institution without the
expressed consent of this management in writing.

29. You will maintain all information, documents and / or materials gathered by you during the course of
your engagement in strict confidence. You will not copy or make notes of such information / documents
expect in conjunction with your work for the organization. You will not, at any time, disclose or divulge or
make public, expect on legal obligation, any information regarding the organization’s affairs or work
carried out whether the same made known / available to you or become known / available to you during
the term of your assignment.

30. You may be issued some materials such as business stationery, documents, etc. which will remain the
property of the organization. You agree to return them in good shape and condition to the organization

upon the separation.
31. This letter expresses the understanding between you and the organization with respect to the subject

matter and supersedes all prior proposals, agreements, representations and understandings.

32. This letter is being issued to you on the basis of information provided by you in the application and
also at the time of interview. Original copies of the certificates, testimonials and previous employment
records should be submitted along with the photocopies for verification. If any declaration given by you
provestobe false or if you are found to have willfully suppressed any material information, this assignment

will be liable to be terminated without any notice.
2/3
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Nothing in this letter shail be deemed 1o create any relationship or partnership, or joint venture
between you and the Ofganization

34. You will be required to follow the conduct and discipline rules and regulations as prescribed by the

management from time to time and any breach of the conditions shall entail action, which may include
termination. i at any time, in the opinion of the organization’s management, which is final in this matter,
YOU are insolvent or found guilty of dishonesty, disobedience, disorderly behavior, negligence,
"nsubordination, indiscipline, absence from duty without permission or any other conduct considered by
us Getrimental 1o our interest or violation of one or more terms of this letter, this assignment may be
terminated without notice and / or reason without any assignment amount as mentioned in clause 7.

35. Your services are transterable to any other Institution run by the same Management anywhere in
India. You can also be sent on deputation to other Institutions by the management & you are bound to
accept

36 You agree that the emoluments / cost to organization are incurred for specific performance, which is
mandatory. You agree to perform such other duties and conform to such other instructions relating to
YOUr assignment as may be required or be issued to you from time to time by the competent / designated
authority

37. In case of all dispute / confusion / clarification related to the terms of this letter, the decision of the
Organization shall be final and binding. All legal disputes would be strictly under jurisdiction of Mumbai
Court’s only

38. The above terms and conditions of assignment are subject to change & you will be communicated as
and when the changes are effected which wili be binding on you

39 This assignment is made on the basis of information provided by you in the application and also at the
time of interview and your representation that you are qualified and competent to be engaged as Principal
in our Institution under rules and regulations prescribed by AICTE / DTE / NCTE / Mumbai University /
Maharashtra State Board of Secondary & Higher Secondary or any other applicable statutory / deemed
authorities

40 We have biometric system of attendance and every teacher has to compulsorily, mark his attendance
through biometric device by punching every day at the time of arrival in the college and departure from
the college. Salary shall be calculated as per the biometric attendance. 03 late remark will be treated as
one day’s absence from college. Every employee of the College shall check his attendance daily basis and
in case of any discrepancy due to his lapses or otherwise, immediately bring it to the knowledge of
management, otherwise college will not be responsible for the same. Any attendance dispute will not be
entertained after the end of the said day.

41 Your performance shall be reviewed on semester basis. If your performance is found to be
unsatisfactory, then your services may be terminated in mid-session also.

if the above terms and conditions are acceptable to you, please communicate the acceptance of the
assignment terms, by signing and returning one copy, for our records. Please also include a self-attested
photocopy of government photo identification (such as driving license / passport) along with the signed
copy of the letter. If no reply accepting the assignment terms is submitted, this letter shall be deemed as
cancelled and void.

we look forward to working with you in an institution that is challenging, stimulating and striving towards
excellence in the field of education.
Your's truly,

For, Shri G.P.M. Degree College.

{Mr Atul Yadav)
Principal

| have read, understood and have agreed to all terms and conditions as mentioned in the above Letter of
w‘/
Ms. Anjali Yaday

Date: 05/12/2022 33



